POCCHUHCKAS ®EJEPALINSA
POCTOBCKAS OBJIACTHh IIUMJISTHCKHU PATOH
MYHUIIUIIAJIBHOE OBPA3BOBAHHUE
«MAMJITHCKOE TOPOJCKOE IOCEJEHHUE»

AIMUHHUCTPALIIUA DUMJUIAHCKOI'O I'OPOACKOTI'O ITOCEJIEHUA

INOCTAHOBJIEHUE
22.03.2021 No 77 r. [{umiistaek
O6 ytBepxaeHuu IlonokeHHs O TOpPSIKE
O3HAKOMJICHUS MOJIB30BATENCH C
uHdopmaruen 0 JEATCIIbHOCTH

Anmunuctpanun [[uMIITHCKOTrO TOpOICKOTO
IIOCEJICHHUS B 3aHNUMAEMBIX €10 ITOMEIIEHUIX

B cootBerctBun ¢ ®enepanbubiM 3akoHOM OT 09.02.2009 Ne 8-®3 «O6
o0ecrieueHnu A0CTyNna K UHPOpPMAaILMK O AE€ATEIbHOCTU TOCYIaPCTBEHHBIX OPTaHOB
U OpraHoB  MECTHOIO  CAMOYIPABJICHUS»,  PYKOBOACTBYSCh Y CTaBOM
MYHULIMIIAJIbHOTO  oOpa3zoBaHusi  «llumiiiHCKOEe — ropoJickoe — IOCEJIEHHE»,
AnmvuHucTpanus LIEMIITHCKOTO ropoJCKOTO IOCEJICHUS

[TIOCTAHOBIJIAET:

1. VTBepauth IlonoxeHune o mNopsike O3HAKOMIIEHHS IIOJIB30BATENEN C
uHpopMalmenn o JesATeNbHOCTH AJIMUHHUCTpauuu LIMMIIIHCKOrOo ropojackoro
MOCEJICHUsSI B 3aHMMAeMbIX €0 noMemleHusx (manee — IlojokeHue) coriacHo
npuinoxeHuto Ne 1.

2. YtBepauth  llopsmok  gopmupoBanuss  (onmga  oOIIETOCTYIHOU
uHpoOpMaMu O JEATENbHOCTH AJMUHUCTpaluu [[UMISTHCKOrO TrOpoJCKOro
MIOCEJIEHUS, OPTaHU3alMK JOCTYINAa K JOKYMEHTaM, BKIIOUEHHBIM B YKa3aHHBIN
dbona, cornacHo npunoxenuto 1 k [lonoxenuro.

3. VtBepauth ¢opmy XKypHana mpenocTaBiICHUs TMOJIb30BATENSAM KOMUMN
JOKYMEHTOB, COJEpKaluX HHOOPMALMI0O O JESATENBHOCTH AJIMHUHUCTpALUU
[{UMIISTHCKOTO TOPOICKOTO MTOCEJIEHHS, COINIACHO NPHIIOKEHUIO 2 K [TostoxeHuto.

4. KoHTpoJb 3a BBINOJIHEHUEM IOCTAHOBJIEHUS BO3JIOKUTH HA 3aMECTUTEIS
['maBel AAMUHUCTpALIUU 110 TOPOACKOMY X03siicTBY Bononuna A.B.

['maBa AamMuHHCTpanuu
[{UMIIAHCKOrO TOPOACKOTO MOCEJICHUS H.I'. Epmos

IlocTaHoBIEHMSI BHOCUT CTapLIMI MHCIEKTOP 110
MIPOTHBOACHCTBHIO KOPPYIIIUH, aPXHBHOMY AEITY
1 paboTe ¢ HaceIeHUEM



[Ipunoxenne K IOCTAHOBJIICHUIO

AJIMUHUCTpAIUU HumnsHCKOTO
TOPOJICKOTO II0CEJIEHUS oT
22.03.2021 Ne 77

ITOJIOKEHUE

0 MOPAJIKE 03HAKOMJICHHUS I10JIb30BaTENEN ¢ MH(pOpMaLuel O AeSITEIbHOCTH
AnmvuHuCTpanmu LIUMIISTHCKOTO TOPOACKOTO MOCEIEHNs B 3aHUMAEMBIX €10
ITOMEIEHUSX

1. OOmue moI0KEHUA

1.1. Hacrosimiee IlonoxkeHne o mopsiike O3HAKOMIICHHS TOJb30BaTesiei ¢
uHpopmalmeit o AesaTeNbHOCTH AnMUHHUCTpanuu LUMIISIHCKOTO TOpOACKOTO
MOCEJICHUS B 3aHMMAaeMbIX €10 momelleHusax (nanee — Ilonoxenue) ompenenser
NOpSAIOK ~ JIOCTyINa  MoJjib3oBaTelel K  uHOpManmuu O  JIeITeIbHOCTH
AnvuHUCTpanuu [{UMISIHCKOTO TOPOJCKOTO TOCEJIEHUS B 3aHUMAEMBIX €O
MTOMEILICHUSIX.

1.2. B wmyHununaiapbHOM  oOpaszoBanumu  «llumisiHCKOE — ropojackoe
MOCEJICHNE» TMOJb30BaTelsIM HHpOpMalueld o0ecrneunBaeTCs BO3MOXKHOCTD
O3HaKOMJIEHUs ¢ MH(popMaluei o neareabHOCTH AamMuHucTpauuu LumMiasiHcKoro
TOPOJICKOTO TIOCEJICHHUS.

1.3. O3nakomieHue mojb3oBaTeNneil ¢ uHpoOpMammenr o JAeSTEIbHOCTH
AnvuHuctpanuu — L{UMISTHCKOTO  TOPOACKOrO  TMOCEJICHHS  OCYIIECTBISETCA
CTapiiuM  HHCHIEKTOpoM  (cekperapeMm)  AamuHucTpanmu  [{umistHCKOTO
rOpPOJICKOTO MOceNeHus (Jajiee — JIMI0, OTBETCTBEHHOE 32 O3HAKOMJICHHE).

1.4. He mpou3sBoauTCs O3HAKOMJICHHE IIOJIb30BaTeNe ¢ mHpopMammeit o
NEATeIbHOCTH ~ AJMUHUCTpauuu [{UMIIIHCKOTO TOpOJICKOTO TIOCEJIEHUS B
OTHOILICHUHU:

—  uHdOpMalMKM, OTHECEHHONW B COOTBETCTBUU C 3aKOHOJATEILCTBOM
Poccuiickoit deaepariuu K TOCyJapCTBEHHOM TaliHe, a TakKe WH(OpMauu s
CITy>K€OHOT0 MOJIb30BaAHMUSI;

—  uH(opManuu, coepkaliei nepcoHabHbIE JaHHbBIC.

1.5. Aamunuctpanus [{TuMIsSTHCKOTO TOPOJCKOTO MOCEICHUS B 3aHUMAEMBbIX
€10 TIOMENICHHSIX O00ecrneurnBaeT B TOPSAKE M CPOKU, NPEITyCMOTPEHHBIE
HactosiuM [losoxxennem:

— O3HAKOMJICHUE TI0JIb30BaTelie ¢ wuHdOpMalnuen o AesITeIbHOCTH
AnMuHuCTpanuu [[UMJISSHCKOTO TOPOJCKOTO TOCEJICHUS B 3aHUMAEMBIX €O
MOMEIIEHUSIX B YCTHOU popme;

- 03HAKOMJICHHUE TI0JIb30BATENICH C TOKYMEHTUPOBAHHOW MH(pOpMAIIUEn 0
NeATeNIbHOCTH ~ AQMUHHCTpanuu  [{UMIISTHCKOTO ~ TOpOJCKOrO  MOCEIEHUs,
BKJIIFOUCHHOW B (oHA OOmeAoCTynHOW HH(pOpMauu O  JIESITEIbHOCTH
AnvuHucTparuu  [lumMiasHCKOro ropojickoro rmoceneHus (maimee — GoHN),
c(hOpPMHUPOBAHHBIN B MOPSIIKE, IPETYCMOTPEHHOM MPIIIOKEHUEM | K HACTOSIIIEMY
[Tomoxenuto;



— 03HAKOMJIEHHUE TI0JIb30BaTENIEeH ¢ TOKYMEHTUPOBAHHON MH(MOpMaIuel o
NeATEeNbHOCTH AJIMUHUCTpAUU [[UMIISTHCKOTO TOpPOACKOrO TOCENICHUS, HE
BKJIFOUEHHOM B (DOH]I.

2. Ilopsiaok o3HaKOMJIEHHS TOJIb30BaTeNel ¢ nHpopMaIuel o 1esATeIbHOCTH
Anmvunuctparuu [{TuMIsTHCKOTO TOPOACKOTO TTOCEIICHUS B YCTHOUM hopme

2.1. HWuadopmamumio o aeaTreabHOCTH AnMuHHCTpanuu [{umisHCKOTO
TOPOJICKOTO TOCENEHUsI B YCTHOM ¢opMe TMoib30BaTeab BIIpaBe OECIUIATHO
NOJIYYUTh TPHU OOpallleHUH HEMOCPEACTBEHHO K JIMILY, OTBETCTBEHHOMY 32
O3HAaKOMJICHUE B pabouee Bpemsi.

2.2. YcrHoe  HMHPOPMUPOBAHUE  TOJIb3OBATENEM O  JEATEIHbHOCTH
Anmunuctpaiuu L{UMISHCKOTO TOPOJCKOTrO MOCENEHUs MPOUCXOIUT B MOPSIKE
OuYepEeHOCTU UX OOpaIlleHHUs .

2.3. VYcrHoe  WHPOPMHUpPOBAHWUE  TIOJB30BATEIEM O  JEATEIHHOCTH
Anmunuctpaiuu  [{UMISHCKOrO TOPOJCKOIO IMOCENEHUS] OCYLIECTBISIETCS HE
no3znHee yem yepe3 10 MUHYT ¢ MOMEHTa OOpallleHHusl MOJb30BaTele K JIUILY,
OTBETCTBEHHOMY 32 O3HAKOMJICHUE.

24. B cmydae ecid TOJB30BATEN0 HeoOXoauma HWHGPOpMAHs O
nesTenbHOCTH AqMuHucTpauu LIMMIIIHCKOTO TOPOJCKOrO MOCENIEHUs, KOTOpas
OTCYTCTBYET B JAaHHBII MOMEHT, AnMHUHHCTpauus LMMISTHCKOro TOpOACKOro
nocenieHus oO0si3aHa MPOMHGOPMHUPOBATH TOJIb30BaTeNis 00 MHBIX (QopMax
MOJIYYCHHUS] HEOOXOauMON uHPOpMAMK O JACSITENBHOCTH AJMUHHUCTpAIUU
[{UMIITHCKOTO TOPOCKOTO ITOCEJICHHUS.

2.5. B cinyuae ecnmu o6beM nHpOpMAIMK O AEATCIBHOCTH AJIMHUHUCTpAIIUN
[{uMISTHCKOTO ~ TOPOJICKOTO  TOCEJNEHUs,  HEOOXOAMMOM  IOJIb30BATEIIO
uHpopManuei, He MOXXET OBITh COOOINECH IOJIK30BATENII0 B YCTHOM (opMme B
TE€YEHHE CPOKa, MPEAYCMOTPEHHOr0 MyHKTOM 2.3 Hacrosmero lonoxenus, numo,
OTBETCTBEHHOE 3a O3HAKOMJIEHHE, BMECTO NPENOoCTaBleHUs HHPOpMalUUUd O
NeATeIbHOCTH AIMUHUCTpaUUU LIMMIIIHCKOTO TOPOACKOTO MOCENECHHS] B YCTHOM
dopmMe mpearaeT MoJib30BaTeNI0 MOJIYYUTh YKA3aHHYIO MH(POPMALMIO B UHOU
dbopme (B ¢dopMe KOMUU COOTBETCTBYIOIIETO JIOKYMEHTa, B TOM 4YHCIE C
UCIoNb30BaHueM (GoHAa) JUOO IMyTEM HAMpaBlieHUs 3ampoca WHQOpMaALHUHU B
AnMuHUCTpanuio [IUMISIHCKOTO TOpOJCKOrO MOCEICHHUS.

3. Tlopsimok 03HaKOMIICHUS TTOJIh30BaTEIICH
C JOKYMEHTUPOBAHHOU MHpOpPMAIEl 0 ACATEIbHOCTH AIMUHUCTPAITUN
[{UMIISTHCKOTO TOPOJICKOTO TTOCEICHHS, BKIIOUCHHOM B (hOH,T

3.1. O3nakomieHHE TOJIb30BaTelIel C JTOKYMEHTaMH, BKJIIOYEHHBIMH B
coctaB (OHIA, OCYIIECTBIISETCS IOCPEIACTBOM CAMOCTOSITENIbHOW pPabOThI
noJib30BatTeNsi ¢ (YHKIMOHUPYIOIIUM aBTOMATHYECKHM pabOYuM MECTOM,
NpeaHa3HAYCHHBIM JUIS BOCTIPOM3BEACHHWS Ha OJKpaHe H (MJIM) 3BYKOBOTO
BOCIIPOM3BEJCHUS [OKYMEHTOB, BKJIIOYEHHBIX B cocTaB (OHIA, a Takke
COXPAHEHHUsI KOMHUM yKa3aHHBIX JOKYMEHTOB Ha KOMIIBIOTEPHOE HAKOIUTEIbHOE



YCTPOMCTBO TMosib30BaTenss uHbopManueil M (UiIM) HMX OTIPAaBKH Ha aJpec
AJICKTPOHHOM MOYTHI (Janee — MyHKT MOAKIIOYeHUs K (POHITY).

3.2. B mensx oO3HaKOMJIEHMS ~ TOJIb30BaTelIel €  JOKyMEHTaMu,
BKJIIOUYEHHBIMU B cOCTaB (oHIa, Ha oQuIMaNIbHOM cailTe AIMUHUCTpAIUU
HumisiHCKOTO rOpPOJICKOTO MOCEJICHUS B uH(OPMAIMOHHO-
TEJIEKOMMYHHUKAaIIMOHHON cetu «VHTepHeT» obOecrneunBaeTcsi BO3MOXKHOCTH
OeCIUIaTHOTO MOMCKA M BOCHPOU3BEACHUS JOKYMEHTOB, BKJIIOUEHHBIX B COCTaB
donma.

3.3. Joctymn nonb3oBareneil K JOKyMEHTaM, BKJIIOYEHHBIM B cOCTaB (poH/Ia,
criocobamu, npeaycMoTpeHHbIMU myHkTaMu 3.1 u 3.2 Hacrosimero [lonoxenus,
OCYIIIECTBIISIETCSI OSCIUIATHO.

4. Tlopsnox 03HAaKOMJIEHUS MTOJIb30BATENEH
C IOKYMEHTHPOBaHHON MH(pOpMaLuel 0 AeSITENbHOCTH AIMUHUCTPALIUH
[TuMIISIHCKOTO TOPOJICKOTO MOCENIEHUs], HE BKIIFOUEHHOU B (hoHA

4.1. B mnopsake, yCTaHOBJIEHHOM HACTOSIIMM pa3AesioM, IOJb30BaTelb
BIIpaBE O3HAKOMHUTHCS C JOKYMEHTHPOBaHHOW HH(pOpManmend o AesITeTbHOCTU
AnmuaucTpauu LIUMITHCKOTO TOPOICKOTO MOCENIEHNUs, HE BKIIOYEHHOU B (POHI,
uH(popmanuen, KoTopas B COOTBETCTBUM C IyHKTamMu 2.4-2.5 HacTOALIEro
[TonoxxeHuss He MOXET OBITH COOOIEHA B yCTHOU (opMme, a TakkKe B cliydae
BpeMeHHOM (Oosiee 1 yaca moapsa) HEPabOTOCIIOCOOHOCTH MyHKTa MOAKIIOYCHUS
K QoHLy.

O3HakOMJIEHHE C JIOKYMEHTHPOBaHHOW HH(pOpManuen o JesTeIbHOCTH
Anmunuctpanuu L{UMISTHCKOTO TOpPOJICKOTO MOCENIEHUSI OCYIECTBISETCS TyTeEM
oOpailieHus: B MpUeMHYI0 AIMUHUACTpaMy LIMMIIIHCKOTO rOpOICKOTO MOCENIEHUs
C NHUCbMEHHBIM 3asiBieHHeM Ha ums [naBbl Aamunuctpanuu LlumisHckoro
TOPOJICKOT0 TIOCETICHHSI O IPEIOCTABICHUH JIsl 03HAKOMJICHHUSI KOITUU IOKYMEHTAa,
coJiepkaliero MHMOpMaLKi0 O JeATeNbHOCTH AnmuHHcTpanuu LumisHCKOro
rOpPOJICKOr0 MoceneHus (aajee — 3asBIICHUE).

4.2. B 3asBIICHHH YKa3bIBAIOTCS:

- CBEIIEHUs O MOJb30Barene: (paMuiaus, UMs, OTYECTBO (IPH HATUYHUH)
rpaxaanuHa  (pusnueckoro Jauma) MO0  HAaMMEHOBAaHUE  OpraHU3aLMH
(ropuAMYecKOro Juua), OOIIECTBEHHOr0 OOBEAMHEHHS, TOCYJapCTBEHHOTO
oprasa, OpraHa MECTHOT'O CaMOYTPAaBJICHHUS;

- CBEJICHUSI O MPEJCTAaBUTENE MOJb30BaTENs (B Cilydae, €Clu 3asBIICHUE
nojiaeTcsd TMpeJCTaBUTENIeM TMojb30oBarenss uH(opmarumei): damwmius, wums,
0TUYeCTBO (MPU HATTMYKH) TPaKIaHrHA ((HPU3HUECKOTO JINIIA);

- IepevYeHb JOKYMEHTOB, KOMMHU KOTOPBIX JKEJIaeT MOJyUUTh MOJIb30BATElb,
C YKa3aHHEM UX PEKBU3UTOB;

- a/ipec AJIEKTPOHHOM MOYTHI U (WIKM) HOMEp TenedoHa s YBEAOMIICHHUS
3asiBUTEJISI O TOTOBHOCTU KOMUH MJIM OTKa3€ B MPEJOCTaBICHUH HH(OpMAIIIH;

- cnoco0  MOpenoCTaBi€HUs  KOMHMM  JOKYMEHTOB,  COJAEpXaIIuX
3ampammBaeMyo HHOOPMALIUIO O ACSITeNbHOCTH AaMUHHCTpauu LlumisHckoro



TOPOJICKOTO TOCEeNeHUs (JIMYHOE TMOJIydYeHHUE, MO IMOoYTe, B TOM YHUCIE IO
AJIEKTPOHHOM NOYTE, HA KOMIIBIOTEPHOM HAaKOMUTEIHLHOM YCTPONUCTBE);

- COIJIacH€ 3asBUTENI HA BHECEHWE IUIAThl 3a M3TOTOBJICHUE KOMUM
JOKYMEHTOB B CJyda€ €CJIM B3MMaHHE€ TaKOM IUIAThl MPEAYCMOTPEHO
3aKOHOJATEIbCTBOM;

- JlaTa COCTaBJICHUs 3asiBJICHUs, MOAMHUCH 3asgBUTENS (B cilyyae MOAaydu
3asBJICHHUS]  TPEACTABUTENEM  I[OJb30BATENSl — IOANUCH  MPEACTABUTEIA
MOJIb30BATEN);

- TOIJUHHUK JIOBEPEHHOCTH, O(GOPMICHHOM B COOTBETCTBHU C
TpeboBaHMUSIMU 3aKOHOJIaTeNbcTBa Poccuiickoit Denepanuu, Wik €e HoTaprualbHO
3aBEpEeHHAas KOMUs (€Civ 3asiBJIEHUE MOJAETCS MTPEACTABUTENIEM MTOIb30BATENS).

4.3. 3asBrIeHUE TMOMACTCS JUYHO 3aSBUTEIIEM JIHMIYy, OTBETCTBEHHOMY 3a
O3HAKOMJICHUE.

4.4. 3asBneHue He mo3aHee yeM yepe3 10 MUHYT ¢ MOMEHTa MX MOJa4d B
npueMHyr0  AnmuHucTtpauud — [{UMIISIHCKOTO ~ TOpPOACKOTO  MOCEJIEHUs
peructpupyetcs B XKypHaiie, Ipe1yCMOTPEHHOM MPHUIIOKEHUEM 2 K HACTOSIIEMY
nocraHoBieHuto (nanee — XKypHain).

4.5. Jluno, OTBETCTBEHHOE 3a O3HAKOMJICHHE, HE TMO3JIHee paboyero JHs, B
TEYEHHUE KOTOPOro MOJaHO 3asBICHUE (B Clly4ae €CIIM YKa3aHHOE 3asiBJICHUE
MOJIaHO TO3JIHEE, YeM 3a TPH Yaca JI0 OKOHYaHHUsl pabouero JHS — HE MO3JHEE,
YeM 4Yepe3 TpU dYaca IOoCJIe Hayaja CJEeAyIoLero padodero AHs), B MOPSIKE
OYEpPETHOCTH MOJAa4M 3asiBJICHUN OCYIIECTBISAETCS MOUCK YKa3aHHBIX B 3asBJICHUU
JIOKYMEHTOB, COJEpXKAIMX WH(POpMALMIO O JEATEIBHOCTH AJMHHUCTpAIUU
[{UMIISTHCKOTO TOPOJICKOTO TIOCEJIEHUs, a TakKe OLEHKY HMX COOTBETCTBUS
TpeOOBaHUSIM, IPETYCMOTPEHHBIM IMYHKTOM 4 HacTosiiero [lonoxenus.

4.6. Jlumom, OTBETCTBEHHBIM 3a O3HAKOMJICHHE, B OTHOIICHUH KaXKIOTO
JOKyMEHTa, YKa3aHHOTO B 3asBJICHUM U COJEpKalero WHHOPMAIHUD O
NeATeNIbHOCTH ~ AQMUHHCTpanuu  [{UMIISTHCKOTO  TOpOJCKOrO  MOCEIEHUs,
NPUHUMAETCS OJTHO U3 ABYX PELICHUI:

- 00 W3roTOBJICHUM KOIMUU 3alpaliruBacMoOro JOKyMEHTa B IENAX
03HAKOMJIEHUS MOJIB30BATENS C JOKYMEHTOM;

- 00 OTKaze B TMPEIOCTABICHUHM IOJH30BATEIIO0 3alpaniuBaeMoro
JOKYMEHTA JIJ11 03HAKOMJICHUS.

4.7. Peuienue, npenyCMOTPEHHOE MOJAMYHKTOM 2 MyHKTa 4.6 HacTOsIIEeTro
[TonoxxeHust MPUHUMAETCS B CIEIYIOIIUX CIydasiX:

- HEBO3MOXKXHOCTh YCTAHOBUTh W3 COJEpKaHUS 3asIBICHUSA JOKYMEHT,
3ampalimBaeMblid MOJL30BaTEIEM;

- OTCYTCTBHME  3allpallliBacMOT0  TIOJIb30BaTelieM  JIOKYMEHTa B
AnmvuHucTpauu LIUMIISTHCKOTO TOPOACKOTO MOCEICHHUS,

- HECOOTBETCTBHE  3allpallluBa€MOT0  TMOJIb30BATEIIEM  JIOKYMEHTa
TpeOOBaHUSIM, PEYCMOTPEHHBIM MYHKTOM 4 HacTosimero [lonoxenus;

- 3aIpaINInBaeMbIi MOJIH30BATEIEM JOKYMEHT BKJIIOYEH B COCTaB (POHIA.

4.8. B ciyyae TpUHSTHS PEIICHUS, MPEAYCMOTPEHHOTO MOMIMYHKTOM 1
nyHkTa 4.6 Hacrosero [lonoxxeHus, TUII0, OTBETCTBEHHOE 32 O3HAKOMJICHUE, HE
MO3/IHEE OKOHYAHUS CpOKa, MNPEAYCMOTPEHHOTO MYyHKTOM 4.5 HAacTOsIIEero

5



[TonoxeHusi, W3rOTABIMBAETCA KOIHUIO  3alpalluBacéMOro  IMOJb30BATEIEM
JOKyMEHTa U COOOIIAeT 3asBUTEI0 O TOTOBHOCTH YKa3aHHOW KOMUU U
BO3MOXXHOCTH O3HAKOMJICHHSI C HEH 3asBUTENISI UJIM €0 MPEICTABUTEIIS.

4.9. B ciyyae TpUHATHS pEIICHUS, MPEIYCMOTPEHHOTO MOJAMYHKTOM 2
nyHkTa 4.6 Hactosiero [lonoxeHus, JUI0, OTBETCTBEHHOE 32 O3HAKOMJICHHUE, HE
MO37HEE OKOHYAHUSI CpPOKA, MPEAYCMOTPEHHOTO NYHKTOM 4.4 HACTOSIIETO
[TonoxeHnusi, 3asIBUTENIO COOOIIACTCS O MPUHATOM PEIICHUU U 00 OCHOBAHUSX €TI0
MIPUHSTHA.

4.10. Jluio, OTBETCTBEHHOE 3a O3HAKOMJICHHE, BpPY4YaeT H3TOTOBJICHHBIC
KOIUU JIOKYMEHTOB, 3alpOLIEHHBIX IOJb30BATEIEM, JIMYHO IOJIB30BATENI0 WIIU
€ro MPEACTABUTENI0 U HE3aMEMJIUTEIbHO JI€AeT COOTBETCTBYIOIIME OTMETKH B
Kypnane.

4.11. O3HakOMJIEHHE TOJI30BATEINISI WM €r0 MPEACTABUTENSI C KOMUIMH
3aMpONICHHBIX TIOJh30BaTEIEM JIOKYMEHTOB OCYIIECTBIISIETCS B CIEIHAIBHO
OTBEJCHHOM  [UJI1  3TOTO0  TOMENICHWHW, 3aHUMaeMOM  AJIMUHHUCTPAIlUU
[{uMIISTHCKOTO TOPOJICKOTO MOCENEHHs, B paboyee BpeMsl.

4.12. Tlnata 3a mpeAocTaBlieHHEe HUHPOpPMAIMK O  JIESITEILHOCTH
AnvuHUcTpanuu [{UMIITHCKOTO TOPOJCKOrO MOCEJICHHUS] B3UMAETCs B CIydae €e
NPENOCTaBICHUSI 10 3asBJICHUIO TOJIb30BaTelid HWHGOPMAIMK, €CIh O0BEM
3ampammBaeMod M TMOJYyYEHHON WH(OpMANUu TMPEBBINIACT OINPEACIICHHbBIN
[IpaBuTENBCTBOM Poccniickon Oenepanun o0beM uHpopmanuuy,
MPEA0CTaBIIEMOM Ha OECIUIATHON OCHOBE.

BepHo: rinaBHbIN CIEUATUCT B.I'. [lonoBa



[Ipunoxenue 1
K [lonoxxeHuro o Mopsigke O3HAKOMIIEHUS
nmojb3oBaTesiel ¢ wHOpMammMen o
JEATEIIbHOCTH AJIMUHUCTpaLn
[{UMIISTHCKOTO TOPOJICKOTO TOCEJIEHUSI B
3aHUMAEMBbIX €10 MOMEIICHUSAX

[TOPAJIOK
dbopmupoBanus poHaa 0OIIEAOCTYTHON HHPOPMAITUA O ICSITEIHHOCTH
AnmuHncTpanuu LIUMIITHCKOTO TOPOICKOr0 MOCENICHHUS, 4 TAKKE OPraHU3alUN
JOCTYyTIA K TOKYMEHTaM, BKJIFOUCHHBIM B YKa3aHHBIA (DOH]T

1. O0me mMoN0KEHUS

1.1. Hacrosmmii Tlopsimox ompenensier mpouenypy dhopmupoBanust GhoHaa
oOmieA0cTynHOM MH(OpManuu o AesTeNbHOCTH AamMuHuUcTpanuu [{umisHckoro
TOpPOJICKOTO MOCEIICHUS.

1.2. ®onn mpeacraBiasger coOOM  OPraHU3ALMOHHO  YHOPSIOYCHHYIO
COBOKYITHOCTb  JJICKTPOHHBIX JIOKYMEHTOB, COJAEpXKamux uHOpMaALUIO O
JNEATeIbHOCTH ~ AJMUHUCTpauuu [{UMJISSTHCKOTO TOpPOJACKOTO MOCENEHUs, W
SABJISIETCS MYHMUIIMTIATBHBIM WH(POpMAIIMOHHBIM pecypcoM. DopmupoBaHue (HoHa
IpeaycCMaTpUBaeTCA B Cllydae OTCYTCTBUS OPUIMAIBHOIO caiiTa OpraHa MECTHOIO
caMOyIIpaBJICHUS.

2. CocraB ¢onna

2.1. B donp BKIIIOYAIOTCS CIEAYIONMINE TOKYMEHTHI:

-  MYHULUOAJIbHBIE TPABOBBIE AaKThl, W3JaHHbIE AJIMUHHUCTpALUEH
[{UMIISTHCKOTO TOPOJICKOTO MOCEJICHUS, BKJIIOYasl CBEJICHUS O MPU3HAHUU UX CYJIOM
HEJICUCTBYIOIIMMH, a TakXKe CBEJAEHUSI O TOCYJAapCTBEHHOW perucTpanuu
MYHULUTTATHHBIX MPaBOBBIX aKTOB B ClIyvasx, YCTaHOBJICHHBIX
3aKOHOJIaTeNbCTBOM Poccuiickoit denepannu;

- MPOEKThl MYHUITUTIATBHBIX MPABOBBIX AKTOB;

-  MYHUIUIAIbHbIC T[PABOBBIE AaKThl, YCTAHABIMBAIOIINE MOPSIOK
IJIAHUPOBAHUSI  JEATEIbHOCTH ~AJIMHUHHUCTpaluu  [[UMISIHCKOTO  TOpPOACKOTO
MOCEJIEHUS, IPUHATHUS TPOCKTOB MYHHUIIMNATBHBIX MPABOBBIX AKTOB;

- aKThl O HA3HAYEHHUH Ha JTOJHKHOCTH ['maBbl AnMunuctpanuu LumisHckoro
TOPOJICKOTO MOCETIECHUSI U OCBOOOXKICHUS €T0 OT JOKHOCTH;

- ©XKEroJHbIE OTYEThl O pe3yJbTaTaxX [JEATeIbHOCTH AJIMUHHUCTPALIMU
LUMJIISTHCKOTO TOPOJICKOTO MOCETICHHUS;

- TpaBOBBIE aKThl O CO3JaHUU, PpEOPraHU3alMM, JUKBUIAIUU
MYHULIMTATBHBIX YUPEIKICHUM;

- IOKYMEHTBI TEPPUTOPHUATIHLHOTO TIJIaHUPOBAHUS,

- CTEHOTpaMMbl M TMPOTOKOJbI, OGOpMIIsIEMble IO HWTOraM 3aceIaHuit
(coBemanuii) AnMuUHUCTpaIMK L{IUMIISTHCKOTO TOPOJICKOTO MOCEIEHNS;



- ayIMo- W BHUJEO3AMKMCH 3aceflaHui (COBEIIaHWI) AJIMUHHUCTpAIIUU
[TuMIISIHCKOTO TOPOJICKOI0 MOCEIEHHUS;

- TEKCTbl  O(UIMAIBHBIX  BBICTYIUICHWH W 3asBieHUd [ 'J1aBbI
AnmunncTtpanuu L{UMIISSTHCKOTO TOPOJCKOTO MOCENeHUs, 3aMectuTeneid [ naBbl
AnmunucTpanuu LIMMIIIHCKOTO TOPOJCKOTO TIOCEIEHMUS;

- AQHATUTUYECKHE JOKIaabl M 0030pbl MH(POPMALMOHHOTO XapakTepa o
JESATEIIbHOCTH A IMUHUCTpAuu LIMMIIIHCKOTO TOPOJICKOTO TIOCETIEHHUS;

- JIOKYMEHThl ~ CTPaTE€rM4ecKoro  IUIAHMPOBaHUA  AJMHUHHCTpALUU
[{UMIISTHCKOTO TOPOACKOTO MOCEJIEHUS, UX MPOEKTHI.

2.2. B donn He mouiexKaT BKIIOYCHHUIO TOKYMEHTHI:

- coaepamme HMHPOPMALMIO O  JEATEIbHOCTH  AJIMHUHHCTPALUH
[{UMISTHCKOTO ~ TOPOJCKOrO  IOCEJNEHMsS, OTHECEHHYI0 B COOTBETCTBHUU C
3aKoHoAaTenbCTBOM Poccuiickont denepanuy K rocy1apCTBEHHOM TalHe, a TaKkKe
UH(pOPMAIUIO 11 CIyKEOHOTO TI0JIb30BaHUS;

- CoZIeprKalie IEPCOHAIbHBIEC JaHHBIE,

- IIPABOBBIEC aKThl, U3JJaHHbIE AIMUHHCTpanued LIMMISTHCKOrO ropoAacKoro
IOCEJICHHUS 1O BOMPOCAM KaJIpOBOI0, (PMHAHCOBOI'O, MATEPHAIbHO-TEXHUYECKOTO
o0ecrnieueHus ee 1eATeIbHOCTH.

3. HOp}IIIOK OopraHu3anuun JOCTyIla K JOKYMCHTaM, BKIIOYCHHBIM B (1)OHI[

3.1. Os3HakomiieHHE€ C JOKYMEHTaMH, BKJIIOYEHHbBIMH B  (OHI,
OCYIIECTBISICTCS  MOJIb30BATENSIMA  IYTEM HCIIOJIB30BAHHUS ~ABTOMATHYECKOTO
paboyero Mecta (Aajiee — MyHKT MOJKIOYEHHS), pACIOJI0KEHHOTO B TOMEILEHUH,
3aHHMaeMoM AMuHUCTpauuen L{IuMistHCKOro ropoiIckoro noceaeHus.

3.2. YcranoBka (000py0BaHHUE) MyHKTA MOJAKIOYEHHUS U €0 TEXHUYECKOE
COINPOBOX/ICHUE OPraHu3yeTcsi HHKEHEPOM (CHUCTEMHBIM aJMHHUCTPATOPOM)
AnmunucTpanuy LIMMIISIHCKOTO TOPOJCKOr0 MOCEIEHHUS.

3.3. [lynkt mogkitoueHus obopyayercs (yCTaHaBIMBAETCS, Pa3MEIIACTCA)
opu BXOJE€ B 3JaHHE, B KOTOPOM HAXOIATCA TOMEIICHHE, 3aHUMaeMoe
Anmunuctpauuet  [IUMIIIHCKOTO  TOPOJACKOTO  TMOCENECHMUS, Ha  XOpPOUIO
MIPOCMATPUBAEMBIX MECTaX C Y4€TOM BO3MOXKHOCTH OOECIIeUeHHsS] K HUM JIOCTYyIa
MOJIb30BaTelIeH uHdopmaimei oe3 HEO0OXOIUMOCTH MIPOXOXKIEHUS
YCTaHOBJICHHOTO MPOMYCKHOTO PeXUMa B YKa3aHHOE 3/IaHHE, a TaKXKe C y4eTOM
TpeOOBaHUI JOCTYMHOCTH [UIsl HWHBAIMIOB W JIMIl C OrPAaHUYEHHBIMU
BO3MOXKHOCTSIMH 37I0POBBSI.

3.4. B MecTax ycTaHOBKHM IyHKTa MOJKIIOYEHHS pa3MeEIIatoTCsl Cieayromast
uHbopMaIus:

- 0 mopsake padoThl C MYHKTOM MOJKIIOYEHHUS, BUAAX JOKYMEHTOB,
MOJIJIEKALTNX BKIIIOUEHUIO B (DOHTI;

- CBelieHUsI O (aMWINKM, UMEHHU, OTYeCTBE (MPU HAJIUYHH), TOJDKHOCTH U
HOMEepe  TenedoHa  JOHKHOCTHOTO  JIMIIA,  OOECHeYWBaromero  padory
COOTBETCTBYIOIIETO MyHKTA MOAKITIOYCHUS.

3.5. Mecrta yCTaHOBKHU IMyHKTA MOAKIIOYEHUSI 000PYTyOTCS:

- CTYJBSIMU U CTOJIAMH,



- OnaHkamMW 3asBICHUA O TIPEAOCTABIEHWHW KOMHUA JIOKYMEHTOB,
collepKaluX HH(POpMaAIUI0O O JAeATeNbHOCTH AaMuHucTpanuu LumisHckoro
TOPOJICKOTO MOCETICHUS U HE BKIIFOUEHHBIX B cOCTaB (POH/a;

- KQaHIEJISIPCKUMU TTPUHAIICKHOCTSIMHU.

3.6. Bo03MOXHOCTb O3HAKOMJICHUS TIOJIb30BaTENe C JIOKYMEHTaMH,
BKJIIOYCHHBIMU B  cocTaB  (OHAA, TOCPEICTBOM IYyHKTa MOJKIIOYEHUS
oOecreunBaeTcs B TEUEHHE BCETO pabouero BpeMEHH.

3.7. IlocpencTtBOM HCMOJIB30BaHUS ITYHKTA MOJKIIOUYCHUS MOJIb30BATEIIO
J0JKHA OBITH 00ecredeHa BO3MOKHOCTE:

- BU3YaJbHOI'O BOCHPHUSTHUS MOJIH30BATEIEM JOKYMEHTOB, BKJIIOYEHHBIX B
coctaB OHJIA;

- 3amUCH KOMHMH JIOKYMEHTa, BKIIOYEHHOT0 B cocTaB (oHIa, Ha
KOMITBIOTEPHOE HAKOTUTEIBHOE YCTPOMCTBO MOJIb30BaTeNs HHGOpMAIe 1 (1)
OTIMPABKHU YKA3aHHOTO JIOKYMEHTA Ha aJIpeC AJIEKTPOHHOMN MOYTHI, CAMOCTOATEIHHO
BBOJIMMBIN MOJIb30BATEIIEM.

BepHo: ri1aBHbBIN ClIEAAITUCT B.I'. IlonoBa



MpCaO0CTAaBJICHUS ITOJIb30BATCIIAAM KOITH I JOKYMCHTOB,
COACPIKAIUX I/IH(i)OpMaI_[I/IIO O ACATCIBbHOCTHU AI[MI/IHI/ICTpaI_[I/II/I ]_II/IMJISIHCKOFO ropoaCKOTO IOCCICHUA

KYPHAII

[Tpunoxxenue 2
K [TooxeHnro 0 opsIKe 03HAKOMIICHUS

O0JIL30BaTEJIEN
NEITENbHOCTHA

3aHMMACMbIX €10 IIOMCIICHUAX

uHpopmarmenr o
AJIMUHHCTpalUn
[{UMIISTHCKOTO TOPOJICKOTO TOCEJICHUSI B

No | Hara mocryruie- | 3asButens | Perucrpanuon Hata [Ipuumna Perucrpa- Crnioco6 Hata Ucnonan
/0 | HUS 3asBICHUS HBIA HOMEDP MPEOCTaBIIC OTKa3a IIUOHHBIN JOCTaBKH OTIIPaBKU TEJb
3asBJICHUS HUA (0TK3,33, B HOMCP OTBCTA Ha Konui
MIPE0CTaBIIC OTBETa Ha 3asIBJICHHE 3arpaiu-
HI/II/I) 3asBJICHUC II0JIb30BaTCIsA Ba€MbIX
3arpaiivBae HOJIb30- uHpopManueil | JOKYMEHTOB
MBIX BaTeist I10 ITOYTE
JTIOKYMEHTOB uHpopma-
nuen
1 2 3 4 5 6 7 8 9 10
BepHo: raBHbIN cCIEUaNIUCT B.I'. [lonosa
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