POCCUICKAS ®EJEPALINASA
POCTOBCKAS OBJIACTh
MYHUIIUIIAJIBHOE OBPA3BOBAHHUE
«IAMJITHCKOE TOPOJCKOE IOCEJEHHUE»

AJIMUHUCTPALIUA HUMJISAHCKOI'O 'OPOJCKOTI'O IOCEJIEHUSA
INOCTAHOBJIEHUE
09.02.2016 Ne 32 r. H{umisHCck

OO0 yTBEp>KJI€HUHU AJMUHUCTPATUBHOTO pErjlaMeHTa
AJMUHUCTpaIUU [{umnsiHCcKOTO TOPOJICKOTO
MOCEJICHUSI 0 TMPEJAOCTABICHUIO MYHHUIUIIAIBLHOM
yCIyru «YTOYHEHHE BHUJA W NPHUHALICKHOCTH
maTeXxel Mo apeHJHOM IuUlaTe WM BO3BpaT
W3JIMIIHE OIUIAYCHHBIX JICHEXKHBIX CPEACTB  3a
MYHULIUTATBHOE UMYIIIECTBO

B cootBercTBumn ¢ denepansupivu 3akonamu ot 06.10.2003 Ne 131-d3 «O6
oOlMX MNPUHLMIIAX OPraHU3AlMK MECTHOrO camoylpaBieHuss B Poccuiickoii
®eneparmmm», ot 27.07.2010 Ne 210-®3 «O6 opranmzanul TpeaOCTaBICHUSI
TOCY/IapCTBEHHBIX U MYHHIIMIIAJIBHBIX YCIYT», OCTAHOBJICHWEM AJIMHUHUCTPAINN
[Mumnsinckoro ropojackoro mnocenenus ot 22.12.2015 Ne 425 «O06 yTBepKIeHUU
[Topsinka pa3paOOTKM U YTBEPKIACHUS aAJAMHHHUCTPATHBHBIX PETJIAMEHTOB
IPEIOCTaBICHUS] MYHULIMINAJIbHBIX YCIyr, [lopsaka pa3paOoTku U yTBEpKICHUS
aJIMUHUCTPATUBHBIX PErJIaMEHTOB MCIIOJHEHUS MYHHUIMMIAIBHBIX (YHKIUH,
[Topsinka mpoBeaeHUs] SKCHEPTU3bI MPOEKTOB aJIMHUHUCTPATUBHBIX PETrJIaMEHTOB
PEIOCTABICHUS! MYHUIUNAIBHBIX YCIYr M aJMHHUCTPATUBHBIX pPETJaMEHTOB

UCIIOJTHEHUS] ~ MYHHUIMIAIBHBIX  (YHKUMID»,  PYKOBOACTBYSACH Y CTaBOM
MYHHLIAIIAIBHOTO 00pa3zoBanus «L{lUMIIsTHCKOE ropoicKOe OCETIEHHEY,
[TOCTAHOBJIAIO:
1. YTBepauth aJIMUHUCTPATUBHBIN periaaMeHT AJIMUHUCTpaun

[{MMISTHCKOTO TOPOJICKOrO IMOCEJIEHUA M0 NPEAOCTABICHUIO MYHUIIMNAIbHOU
yCIyTu «YTOUYHEHUE BHJA U NPUHAIJICKHOCTHU TIJIATEXKEN MO apEHIHOM IUIATE WIIH
BO3BpAT MB3JIMIIHE OIUIAYEHHBIX JICHEKHBIX CPEIACTB 32 MYHHUIMIAIBHOE
VMMYILECTBO» COIVIACHO MTPUIIOKEHHUIO.

2. OnyOiMKOBaTh  HACTOSIIIEE  IMOCTAHOBJICHHE B  HHGOPMAIIMOHHOM
oromterene [{IMMIITHCKOTO TOPOJICKOTO TIOCENIEHUSI U Pa3MECTUTh Ha OPHUITUATHEHOM
caiite AamuHuctpauuu [{UMISTHCKOTO TOpPOACKOrO TMOCEIEHUS B  CETH
«HTEepHET”.

3. KoHTposib 3a BBIMOTHEHHEM MMOCTAHOBJICHHUS BO3JI0KUTH HA 3aMECTUTENS
['maBbl AQMUHUCTpALMH 110 TOPOICKOMY X03s1iicTBY Epmosa H.I'.

I'naBa [{umiistHCKOTO
TOPOJACKOTO MOCEIICHUS B.b. IloaskoB

ITocTaHOBNCHHE BHOCUT CEKTOP
HUMYIIECTBEHHBIX OTHOIICHUHN U
paboTHI ¢ 3eMitei
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[IpunoxxeHne K ITOCTAHOBJICHUIO
Anvuanctpanuu  I{umisHCKOTO

TOPOJICKOTO HOCEJICHMUS oT
09.02.2016 Ne 32

AJIMUHHCTPATUBHBIN perjaMeHT
AaMuHucTpauuu [MMISIHCKOT0 ropoaCKoro nocejieHus Mo npeaocTaBJIeHHI0
MYHHUIMIAJIbHOH YCJIYTd «YTOUHEHHE BUIA M MPUHANJIEKHOCTH IJIATeXKeH 1Mo
apeHHO} MJIaTe WIN BO3BPAT M3JIHIIHE OILUIAYE€HHBIX JIEHEKHBIX CPEJICTB 32
MYHHUIMNAJIbHOE UMYIIIECTBO

1. O0uue moy10:KeHUA
IIpeamer peryJiMpoBaHusi AMUHUCTPATUBHOI0 pPerjiaMeHTa

1.1. AaMMHHUCTpaTUBHBIM peryiaMeHT AaMuHHcTpauuu  LuMmisiHCKOro
TOPOACKOrO0  IIOCEJIEHUs 110  NPEAOCTABICHUIO  MYHULMIIAJIBHOW  YCIYT'H
«YTOUYHEHME BUJIa U IPUHAJICKHOCTH IUIATEKEN 110 apEHIHON IUIaTe UM BO3BpaT
U3JIMIIHE OIUIAYEHHBIX JCHEXHBIX CPEICTB 3a MYHMIUIIAIBHOE HMYIIECTBO»
(ramee — aaIMUHUCTPATUBHBIM pErjaMeHT) pa3padoTaH B LENAX IOBBILLICHUS
KaueCcTBa U JOCTYNHOCTH MYHULMIAJIBHOW YCIYI'M, OIPENENIIeT CpPOKU U
NOCJIEA0BATEIBHOCTD JEHCTBUM (aIMUHUCTPATUBHBIX NMPOLETYp) AIMUHUCTPALIH
[{UMIITHCKOTO TOPOJCKOTO TIOCEJICHMS, A TaKXKe TMOPANOK B3aWMOJCHUCTBUS
Anvunuctpanun [{UMIIIHCKOTO TOpPOACKOTO TMOCENEHHS € MYHULUIIAIBHBIM
aBTOHOMHBIM yupexxaeHueM LumisHckoro paiioHa «MHOro(yHKIIMOHAIBHBIN
LEHTP MNPENOCTABICHUS TOCYAApPCTBEHHBIX WM MYHHLMNAIBHBIX YCIyr» IIpU
MIPEAOCTABIEHUA MYHUIMITAJBHON YCIYTH «Y TOYHEHHE BHUJA U MPUHAMICKHOCTU
IJIaTEXEW IO APEHIHOW IUIATE€ WM BO3BPAT H3JMIIHE OIUIAYEHHBIX JIEHEKHBIX
CPEICTB 3a MyHHIIMIIAJIIbHOE UMYILECTBOY (J1ajlee — MyHULIUIIAJIbHAS YCIIyTa).

Kpyr 3asaBurenei

1.2. 3asgBuTensaMu  SBASIOTCS  (PU3HYECKUE WM FOPUAUYCCKHE JIUIIA,
SBIISIOLIMECS paBoOOaaTeNIIMU  OOBEKTOB MYHULUIAIBHOIO HMMYIIECTBA
[TuMIISIHCKOTO  TOPOJACKOrO TOCENeHUsl, OOpaTHBILIMECS C 3asBJIEHHEM 00
YTOYHEHUH BHUJAA M NPUHAMIECKHOCTH IUIATEKEW MO APEHJHOW IulaTe WIA O
BO3BpATE€ W3JIMILIHE OIUIAYEHHBIX JEHEXXHBIX CpPEJICTB 3a MYHHUIMIAIBHOE
HUMYIIIECTBO.

1.3. Ot uMeHHU 3asiBUTENE MOTYT BBICTYNAaTh (PU3MUECKHE U IOPUTUUYECKUE
JUIa, HUMEIONIME TaKoe NpaBO B CHJIY HAACJIEHHUS HX COOTBETCTBYIOLIMMU
[IOJJHOMOYMSAMU B IIOPSAJKE, YCTAaHOBJIICHHOM 3aKOHOJATENILCTBOM Pocculickon
denepaunm.

TpebdoBanus k nopsiaAky HHGOPMHUPOBAHNS
0 MpeI0CTABJICHUN MYHUIMIIAJIbHON yCIyTH
1.4. TlpenocraBneHue MYHULIUTATBHON yCIIyTH OCYIIIECTBIISACTCS
Anmvunuctpanued L{UMIIIHCKOro ToOpojckoro mnoceneHus mno azapecy: 347320,
PocToBckas o6macts, [{luminsackuit paiioH, r. [{lumnsiHck, yu. Jlenuna, 24.



I'paduk paGoTtel AnMunuctpauuu [UMISHCKOTO TOPOJCKOTO IMOCENICHUS:

noHeAepHUK — ngTHUNaA: ¢ 8.00 g0 17.00 yacos;

npeanpa3aauunbie 1HU: ¢ 8.00 1o 16.00 yacos;

cy000Ta 1 BOCKPECEHbE: BBIXOAHbBIC THU;

nepepsbiB: ¢ 12.00 o 13.00 gacos.

Konrtaktheie Tenedonsl: 8 (86391) 5-10-30 (mpuémnas), 8 (86391) 2-24-56
(CeKTOp MMYIIECTBEHHBIX OTHOLIEHUH U pabOTHI C 3eMJIIeH ).

Tenedon-aBronndpopmarop B AnMuHHCTpanuu [[UMIISTHCKOTO TOPOACKOTO
MOCEJIECHUS OTCYTCTBYET.

Odunmanbueiii  cailt ~ Aamunuctpauuu  LIUMIIIHCKOTO  TOpOJICKOTO
nocenenus: http://www.tsimlyansk-gorod.ru.

Anpec aekTpoHHOM TouThL: gp4l424@donpac.ru.

Nudopmanuio o MecTe HaxoOXKIEHHUs, KOHTAaKTHBIX Tele(oHax, aapecax
AJIEKTPOHHOM MOYTHI U OQUIIMATIBLHOTO caiiTa, rpaduke paboThl AJMUHUCTPAIUH
[{UMIISTHCKOTO TOPOJICKOTO MOCEIEHUS MOXKHO TOJIYYUTh:

— MpU JIUYHOM OoOpaimieHuu B AgMuHucTpaiuio [{uMiasHCKoro ropoackoro
MOCEJICHUSI, a TakXKe TIOCPEJACTBOM UCIOJIb30BAaHUSI IMOYTOBOM M Tesie(OHHOM
CBSI3U, DJIEKTPOHHOM IOYTBHIL;

— B uHGOPMAIMOHHO-TEICKOMMYHHUKAIIMOHHOW ceTh MHTepHeT Ha
opunparbHOM caiite AaMuHUCTpanuu [{UMIISTHCKOTO TOPOACKOrO MOCEJICHUS
(http://www.tsimlyansk-gorod.ru), B pErHOHATEHON roCyJIapCTBEHHOM
uHpopmarmonHoi cucteme «lloptan rocyrapcTBEHHBIX U MyHUITUTIATBHBIX YCIIYT
PocroBckoit  obmactu»  (http://www.pgu.donland.ru), B  ®eaepanbHoii
rocy1apCTBEHHOM uH(OPMAITMOHHON cUCTEME «EnuHbIi rnopra
rocyJapCTBEHHBIX u MYHULHATTATBHBIX yCIyT (pyHKIH)»
(http://www.gosuslugi.ru), Ha wuHGbOPMAIIMOHHOM CTEHIAC B AJIMUHHCTPALUN
[{UMIISTHCKOTO TOPOJICKOTO MOCEIEHUSI.

1.5. B mpenocraBieHnd MyHUIIMNAIBHON YCIYTH yYacTBYIOT CIEAYIOIIHE
OpraHU3allUu:

MyHununanbHOE  aBTOHOMHOE — yupexaeHue [LlumnsHckoro  paiiona
«MHOTODYHKIIMOHATLHBIA ~ LEHTp  MPEJOCTaBJIEHUS]  TOCYJAapCTBEHHBIX U
MyHULIUNATBHBIX yeayr (nanee — MAY «M®I») - 347320, PocToBckast 00acTsb,
r. [{umisiack, yn. Coserckasi, 44.

I'padux pabotet MAY «MOIL»:

noHenenbHUK: ¢ 9.00 1o 18.00 gacos;

BTOpHUK: ¢ 9.00 10 18.00 yacos;

cpena: ¢ 9.00 mo 20.00 gacos;

yetBepr: ¢ 9.00 mo 18.00 yacos;

msataAna: ¢ 9.00 1o 16.45 gacos;

cy66ota: ¢ 9.00 no 12.00;

BOCKPECEHBE: BBIXOIHOM.

KonTakTtabie Tenedonsr: 8 (86391) 5-01-20, 8 (86391) 5-12-81.

Tenedon-aBrounpopmarop B MAY «MODILI» oTcyTCTBYET.

Odurmanpueiii cait MAY «M®Ly»: http://www.cimlyanck.mfc61.ru

Anpec anekrporHoi moutsl: mfc_cimlyansk@mail.ru.


mailto:gp41424@donpac.ru
http://www.tsimlyansk-gorod.ru/
http://www.pgu.donland.ru/
http://www.gosuslugi.ru/
http://www.cimlyanck.mfc61.ru/
mailto:mfc_cimlyansk@mail.ru

Nudopmainio 0 MecTe HaxOXACHHSA, KOHTaKTHBIX TenedoHax, aapecax
ANIEKTPOHHON MOYTHI M OdUIMATLHOTO caiTa, rpaduke padorel MAY «M®IL»
MOYHO MOJIYYUTh:

— npu JaugHOM oOpameHun B MAY «M®Ily», a Takxke mnocpeacTBoMm
WCIIOJIb30BAHUS TOUYTOBOM U Telle(DOHHOM CBS3U, DIIEKTPOHHOM MOYTHI;

— B WH(OPMAIMOHHO-TEICKOMMYHUKAIIMOHHOW ceTth  MHTepHeT Ha
opummansHOoM caiite MAY «M®I» (http://www.cimlyanck.mfc61.ru), B
pernoHaNbHOM  TrocynapcTBeHHOM — mH(popmanuoHHOW — cucteme  «llopran
rOCYJapCTBEHHBIX WM  MYyHUUMIAIBHBIX  yciyr  PocTtoBckoil — oOmacTu»
(http://www.pgu.donland.ru), B denepaibHOI roCyIapCTBECHHOM
uHpopMmalmoHHOW  cucteMe  «EIuMHBIA  moOpTal  rOCYJapCTBEHHBIX U
MYHHITHITATEHBIX yCIyT (pyHKIIHIT)» (http://www.gosuslugi.ru), Ha
uHdopmarmoHHoM creHie B MAY «M®Iy.

1.6. Uudopmarnusa mo Bompocam NpeloCTaBICHUS MyHUIIUTAIBHON YCITYTH,
a TaKXKe YCIyr, KOTOpbIE SBISIIOTCS HEOOXOIMMBIMHU M 00S3aTEIbHBIMH IS
MPEIOCTABIECHUSI MYHULIUITAJIBHON YCIIYTH, pa3MeiaeTcsl Ha O(pUIMAIbHBIX cailTax
Anmunnctpauun [{umiisHckoro ropojackoro mnocenenus u MAY «MO®ILly, B
®denepanbHO TrocyAapcTBEHHOW WH(GOpPMAIMOHHON cuctemMe «EauHblid mopran
TFOCYJIapCTBEHHBIX WM MYHHUIIUINAIBHBIX YyCIyr ((QyHKIUI)», B pEerHOHAIbHON
rocynapctBeHHoi uHdopManmonHoi cucteme «llopTanm rocymapcTBEHHBIX H
MYHULIUNAIBHBIX yclIyr PocToBckoi oOnactu», Ha UH(POPMAIMOHHBIX CTEHIIaX B
Anmunuctpanuu HumisHckoro ropoackoro noceneHus ¥ MAY «M®ILy, a Takxke
IIPENOCTaBIACTCS HENOCPEICTBEHHO CIIeIMaJIuCTaMu AJIMUHUCTpaLUu
[Mumnsinckoro ropojackoro nocenenuss ¥ MAY «M®L» npu nuyHOoM 0OpaiiieHuu
100 MOCPEACTBOM MCIOJIH30BAHUS MIOYTOBOU U TeIeOHHOM CBSA3H, IIEKTPOHHON
MTOYTHI.

1.7. Ha wnbopMalMoHHBIX cTeHAaX B AaMuHUCTpanuu [{umisHCKOTO
TOPOJICKOTO MOCENIEHUS pa3MellaeTcs ciaenyromas nHpopmarus:

— TMOJHOE€ HAaMMEHOBAHUE, ITOYTOBBIM aJpeCc, KOHTAKTHbIE TeIe(POHBI,
ajapeca JJEKTPOHHOM MOYTHI ©  OQUUUATIBHOrO caiita, rpaguk padbOThI
AnvunucTpanmy LIUMISIHCKOTO TOPOICKOTO MOCEIEHNS;

— IIEpEYCHb KAaTerOpUM 3asBUTENICH, HMEIOIIMX I[IPaBO HA IIOJYy4YECHHUE
MYHULIMNIAIIBHOW YCIIYTH;

— CPOK NPEAOCTaBJICHUSI MYHULIAIIATBHON YCIYTH;

— o0pa3zen 3asBJIeHMS O TPEAOCTABICHUN MyHUIIUTIATBHON YCIIyTH;

— TMepeyeHb JOKYMEHTOB, HEOOXOJIUMBIX ISl MPEIOCTaBIEHUS YCIYTH, U
TpeOOBaHMsI, MPEBIBISIEMBIE K A TUM JOKYMEHTAM;

— IIEpEYCHb OCHOBAHUM JUIS OTKAa3a B MPEIOCTABICHUM MYHULHMNAJIbHOU
YCIYTH;

— TIOpSIIOK  OOKAJIOBaHUSI  PEIICHWM, JeHCTBUM uiu  Oe3aehCTBUs
JOJDKHOCTHBIX JIUL AJMHUHUCTpauuu [IMMISIHCKOTO TOpPOACKOTO IOCEIEHUS,
OTBETCTBEHHBIX 3a IPEAOCTABIEHNE MYHULIMIAIBHON YCIYTH.

1.8. Ha odunmansHoMm caiite AnMuHuctpanuu L{UMIIsSIHCKOTO TOpOJCKOro
MOCETICHUS pa3MeIaeTCsl cleayromas nHPopMaIus:
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— TMOJIHOE HAMMEHOBAaHWE, MOYTOBBIM aApec, KOHTAKTHBbIE Tene(OHBI,
ajpeca OJJEKTPOHHOM TOYTHI U OQUIUATIBLHOTO caiita, Trpaguk padbOThI
AnvunucTpanuu LIUMISTHCKOTO TOPOICKOTO MOCEIEHNUS;

— TEKCT a/IMUHUCTPATUBHOTO PETIAMEHTA;

— TIepedYeHb KaTErOpui 3asBUTENIEW, HMEIOIIMX IIPaBO Ha IIOJIYYCHHE
MYHULIANIAIBHOW YCIIYTH;

— CPOK IPEAOCTABIECHUS MYHULIMIIATBHON YCIIyTH;

— o0pa3zern 3asBJICHHs O TPEAOCTABICHUN MyHUIIUTIATBHOU YCIIyTH;

— IepeyeHb JOKYMEHTOB, HEOOXOIUMBIX ISl NMPENOCTABIEHUS YCIYTH, U
TpeOOBaHUs, MPEABIBISIEMBIE K 3TUM JOKYMEHTaM;

— TIepedYeHb OCHOBAHWMU ISl OTKa3a B INMPEAOCTABICHWH MYHHLMIIAIbHON
YCIIYTH;

— TMOpSAOK OoOXalloBaHUA pemieHuid Ajamunuctpanuu  HumisHckoro
TOPOJICKOTO  TOCENEHUs, JACHUCTBUM WM Oe3ACMCTBUS JOJDKHOCTHBIX  JIUIL
Anvunuctpanyun  [{UMIISIHCKOTO TOpPOJCKOTO TOCEJIEHUS, OTBETCTBEHHBIX 32
NIPEAOCTABIEHNE MYHULIMTIIATbHON YCIIYTH.

1.9. Ha wundopmammonusix creHgax B MAY «M®Il» pa3memaercs
cieayroias nHpopMaIus:

— T[IOJHO€ HAauMEHOBAHHWE, IIOYTOBBIM aJpec, KOHTAKTHBIE TENEe(POHBI,
azipeca dSJEKTPOHHOM MOYTHI M OQUIMATIBLHOTO caiTa, rpaduk padorsr MAY
«MOLly;

— TIepedYeHb KaTEeropuil 3asBUTENIEW, HUMEIOIIUMX IIPaBO Ha IOJy4YEHHUE
MYHULANAIBHOWN YCIIYTH;

— CPOK IPEAOCTABIEHUS MYHULIMIIATBHON YCIIyTH;

— o0Opa3zen 3asBJIeHMs O TPEAOCTABICHUN MyHUIIMIIATBHON YCITyTH;

— IMepeyeHb JOKYMEHTOB, HEOOXOAMMBIX UIsl MPEAOCTaBICHUS YCIYTH, U
TpeOOBaHMsI, MPEBSIBISIEMBIE K ’TUM JOKYMEHTAM;

— MOpSAOK OO0XalloBaHUS pemeHu AaMuHuctpanuu  LumiistHckoro
ropoackoro mocenenuss u MAY «MO®Ily, neiictBuii wunu  Oe3nencTBUs
JOJDKHOCTHBIX JUI AJIMHHUCTpauuu LIMMISTHCKOrO TOpPOACKOrO NOCENEHUS U
pabotHukOB MAY «M®ILI», 0OTBETCTBEHHBIX 3a MPEAOCTABICHUE MYHHUIIMIAIbHON
YCIIYTH;

— wuHpOpMANUSI O MPETYCMOTPEHHOM 3aKOHOAATEeNhCTBOM Poccuiickoit
denepanuy OTBETCTBEHHOCTH JOKHOCTHBIX JUI AaMuHUCTpauuu L{uMiIsiHCKOro
rOpPOJICKOTO ToceeHusT U paboTHUKOB MAY «M®Il» 3a HapylieHune mopsaka
MIPEAOCTABIEHNS MYHHUIIMIIAJIbHON YCIIYTH;

— wuHpOpMaLMs O MOPSAIKE BO3MEIICHHS Bpella, MPUUMHEHHOTO 3asBUTEIIO
B pe3yJbTaTe HEHAJICKAIETr0 MCIOJHEHUs 100 HeucnojgHeHuss MAY «M®ILy»
WIM ero pabOTHHKaMHU, a TaKKe NPUBJICKAEMbIMU OpraHu3alusiMi WIH HX
paboTHHUKaMU 00SI3aHHOCTEH, MPEyCMOTPEHHBIX 3aKOHOIaTeLCTBOM Poccuiickoi
denepanum.

1.10. Ha odummansaom caiitte MAY «MO®Il» pasmemiaercs ciemyromas
uHbOopMaIus:

— TMOJIHOE HAMMEHOBAaHWE, MOYTOBBIM aJpec, KOHTAKTHBIE Tele(OHBI,
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azpeca SJIEKTPOHHOM MOYTH M O(UUMANBHOTO caiTta, rpaguk padorsr MAY
«MOLly;

— TEpeYeHb KATEropuil 3asBUTENICH, WMEIOMIMX IPaBO Ha IIOJIYYEHHE
MYHULHUNAIBHOWN YCITYTH;

— o0pa3zer 3asBJICHHS O MIPEAOCTABICHUY MYHUIIUTIATBHON YCITIYyTH;

— TepedYeHb JOKYMEHTOB, HEOOXOAMMBIX MJis MPEIOCTABICHUSI YCIYTH, U
TpeOOBaHMsI, MPEIBABISIEMbIE K 3TUM JOKYMEHTAM.

1.11. B ¢enepanbHOl TOCYJApCTBEHHOM HWH(POPMAIIMOHHON cHUCTEME
«EnuHpIil mopTan rocyJapCTBEHHBIX M MYHUIMMNAIBHBIX YCIyr (QyHKUIUN)» U
peruoHanbHOM  rocynapcTBeHHOM — umH(opmanuonHo  cucteme  «lloptan
rOCyapCTBEHHBIX U MYHHUIIMNAIBHBIX YCIyr PocTOBCKON 00JacTh» pa3meniaeTcs
cienytomas nHpopmanus:

— TMOJHO€ HAMMEHOBAHUE, IIOYTOBBIM aJpec, KOHTAKTHBIC TEIEC(OHBI,
ajapeca DJJEKTPOHHOM TOYTHI MU OQUUUAIBHOIO calTa, rpapuk padoOThI
AnmunncTpanuu L{IUMIITHCKOTO rOpOJICKOTO MOCEIEHUS;

— TIOPSIIOK TOJy4eHUsT HMHQPOpMAIlUU 3aMHTEPECOBAHHBIMU JIMIIAMH  TIO
BOIIPOCaM TMPEIOCTABICHUS] MYHULMNAIBHOW YCIYI'M, CBEICHUN O peE3ynbTaTe
MPEAOCTABICHNS MYHHUIIUIAIBHON YCIIYTH.

1.12. KoHCYNbTHpPOBAaHME  3aWHTEPECOBAHHBIX  JMI[ O  TOPSJIKE
MPEAOCTABICHUS MYHUIIUIIAIbHON YCIYTH, O XOJI€ €€ PEAOCTABICHUS, a TAKKE IO
WHBIM BOIIPOCaM, CBSI3aHHBIM C MPEAOCTABICHUEM MYHUIUIAIBHOW YCIYTU
OCYUIIECTBJISIETCSl CHEUUaTUcTaMu AAMUHUCTpaK [[UMIISTHCKOTO TOpOACKOTrO
noceneHus u MAY «M®IIy npu nuaHOM 0OpalieHuy 3aMHTEPECOBAHHOTO JIUIIA, a
TAaK)K€ TOCPEACTBOM  HCIOJIb30BAaHUS TMOYTOBOM M TeleQOHHOM  CBS3H,
AJIEKTPOHHOM MOYTHI.

1.13. KoHCympTHpOBaHHUE MO BOMPOCAM IPEIOCTABICHUS MyHHUITUTAITBHON
YCIIYTH OCYIIECTBIISIETCS OECIIIaTHO.

1.14. KoHCynbTHpOBaHME  TIPH  YCTHOM  JIMYHOM  OOpalieHuu
3aMHTEPECOBAHHOIO Jilla B AJIMHHUCTpauuio [{UMIIIHCKOrO TrOpOJICKOTO
noceneHus, MAY «M®II» ocymiecTBiasieTcss crnenuaiicTaMd AJIMUHUCTpaUU
[umnsiHCKOrO  ropojackoro  mocenenus, MAY  «M®IL]»  nmocpeacTBoMm
penocTaBieHuss WHPOPMAIMK O TOPSIIKE, CPOKaX MW YCJIOBHUSX TMOJYYCHHS
MYHHUITUTIATFHOM YCIIYTH B peKUME 001IIel odepeu.

Bpemsi oxupaHusi 3aMHTEPECOBAHHBIM JIUIIOM KOHCYJIBTAIlUM HE JIOJKHO
MpEeBbIIATE 15 MUHYT.

KoHcynbTHpOBaHHE KaXXIOTO 3aMHTEPECOBAHHOIO JIMLA HE  MOXET
MpEeBbIIATH 15 MUHYT.

B ciydae ecnu 1711 TOATOTOBKM OTBETa TpeOyeTcs: OoJiee MpoA0IKUTEIbHOE
BpeMs cCHenuaaucTel AamuHuctpauuu LUMIISTHCKOTO TOPOJCKOTO TOCEICHUs,
MAY «M®Ily», ocCylmecTBISIOMMNE KOHCYJIbTUPOBAHUE, MOTYT HIPEMJIOKUTH
3aMHTEPECOBAHHOMY JIMIy OOpaTUThCs 3a HeoOXoauMon uH(opmaiued B
MACbMEHHOM BHJIE.

1.15. KoncynpTupoBanue mo TtenaedoHy OCYLIECTBISETCS CHEIUATNCTaMU
Anmvmunuctpanuu [Humisackoro ropoackoro nocenenus, MAY «M®L» Bo Bpemst



OTBETa Ha TeJe(OHHBIN 3BOHOK 3aMHTEPECOBAHHOTO JIUIIA.

OtBer Ha TeneOHHBIA 3BOHOK JOJDKEH HAYMHATBCS C HMHQOpMALUUA O
HAMMEHOBAaHUU oOpraHa (OpraHu3aluu), B KOTOPBIM TMO3BOHWI TI'pakIaHUH,
dbaMunuu, WMEHU, OTYECTBA U JIODKHOCTU  CIEUMAIUCTa, NPUHSIBLIETO
TeseOHHBIN 3BOHOK.

TeneponHble 3BOHKM OT 3aMHTEPECOBAHHBIX JIMI[ NPUHUMAIOTCS B
COOTBETCTBUM C Tpaduxom padoThl AnMUHHCTpauuu L{UMIISIHCKOTO TOpPOICKOTO
nocesienus, MAY «M®L». Bpems pa3roBopa He 1OJKHO NpeBbIIaTh 10 MUHYT.

[Ipu oTBeTax Ha TeNe(POHHBIC 3BOHKHA CHCIHAIUCTHI ATIMUHUCTPAIIUN
[{umnsiacKOTO TOpOocKkoro mocenenus, MAY «M®Ily» nonpoOHO, B BEXIHBOU U
KOPPEKTHOU ¢opMe HHPOPMUPYIOT 3aMHTEPECOBAHHBIX JIUI[ 10 WHTEPECYIOIIIM
ux Bompocam. Bo Bpems pasroBopa ciefyeT 4eTKO MPOM3HOCHTH CJIOBa, N30eraTh
napaJieTbHBIX PA3rOBOPOB C OKPYIKAIOIIUMH JIFOJIBMH M HE TPEPBhIBaTh Pa3roBOP
10 MPUYUHE TIOCTYIUICHHUS 3BOHKA HA JIPYToil ammapar.

[Ipy HEBO3MOXKHOCTH CIEIUATINCTa, TPUHSBIIETO 3BOHOK, CAMOCTOATEIHHO
OTBETUTh Ha TIIOCTaBJIEHHBIC BOMPOCHI, TeICHOHHBIM 3BOHOK JOHKEH OBITh
nepeajipecoBal JIpyroMy CHEHUATUCTy, WM K€ 3aWHTEPECOBAHHOMY JIUILY
coobmraercst TesieOHHBI HOMEDP, 10 KOTOPOMY MOKHO TMOJIYYUTh HEOOXOIUMYIO
uHdOpMaIHIO.

B ciywae ecnm 11 MOATOTOBKM OTBETa TPeOyeTCs MPOAOHKUTEIIbHOE
BpEMs, CICIUAIKNCT, OCYIICCTBISIONIMNA YCTHOE HWH(POPMHUPOBAHUE, MpEIaract
HAllpaBUTh OOpaIleHWe O TMPEAOCTABICHUA NHCHMEHHOW WHGOpPMAIUK TI0
BOMIpPOCaM TIPEOCTaBICHUS YCIYrd JuUOO Ha3HadaeT Apyroe ymaoOHOe st
3aMHTEPECOBAHHOTO JIMIIA BPEMS JIJIT YCTHOTO HHPOPMUPOBAHUS.

1.16. KoncynpTHpoBaHHE  TIOCPEACTBOM  IHUCHMEHHOTO  OOpaIeHus
OCYIICCTBIISCTCS TP TOJYYCHHHM MHCBMEHHOTO OOpaIieHus O MPea0CTaBICHUH
MUCbMEHHOW WMHGOpPMAIIMK [0 BOMPOCaM TMPEJOCTABICHHUS MYHHUIIUIIATBLHOM
YCIIyTH.

Crneunanuctel AamuHucTpanuu [{UMISHCKOTO TOPOJICKOTO TOCEICHUS
OTBETCTBEHHBIE 3a PACCMOTPEHHE OOpaleHus, O00eCleYynBalOT OOBEKTHUBHOE,
BCECTOPDOHHEE M  CBOEBPEMEHHOE pPACCMOTPEHHE  OOpalleHusi, TOTOBST
MUCbMEHHBIA HMCUEPIBIBAIOIIUN OTBET MO CYIIECTBY IOCTaBIEHHBIX BOMPOCOB,
KOTOpPBI JOMKEH OBITh W3JIOKEH B TPOCTOM, YETKOW, MOHSATHOW ¢opMe u
coziepkaTh (haMUJIUIO, MHUITHAIBI 1 HOMED TelaedOoHa UCTIOTHUTEIIS.

IInceMeHHBIN OTBET Ha oOpaiiieHue MOJIUCHIBAETCS I naBoi
AnvuaucTpanuu [{UMIITHCKOTO TOPOACKOTO MOCEIICHHS JIMOO YIOJHOMOYCHHBIM
UM JIMIIOM U JOJDKEH COJIepyKaTh (GaMUIIHIO U HOMEP TeraehoHa HCTIOTHUTEIS.

Cpok oTBeTa Ha MUCBMEHHOE OOpallleHne He JOJHKEH MpeBblmaTh 30 aHen
CO JHS TIOCTYIUICHHS TaKOTO oOpaimieHus B AJMHHHCTpaIuio [{UMIITHCKOTO
TOpoJICKOTO  TocesieHus. [IMChbMEHHBI  OTBET  HANpPABISIETCS  MMOYTOBBIM
OTIIPABIICHUEM B aJIpec JInIa, OOPATUBIIETOCS C TAKMUM OOpAaIIEHUEM.

[TucemenHble OOpareHus: Mo BOMPOCAM MPEAOCTABICHUS] MYHUIIMITATIEHON
YCIIYTH, TOCTyNAaloNMe MO D3JIEKTPOHHOW TMOYTE, WCHOJHSIIOTCS aHAJIOTHYHO
JIOKyMEHTaM Ha OyMa)KHBIX HOCHUTENSX. [loArOTOBIEHHBIN OTBET HANPABISIETCS B



ajpec JMIa, OOpaTUBIIErOCs C TakuM OOpalieHHeM, [0 YKa3aHHOMY B
AIIEKTPOHHOM OOpAaIIeHHUH aJIPECY.

1.17. Cneumamuctel  AamuHucTpauuu  [{uMiIsHCKOro  TOPOJCKOIO
nocenenusi, MAY «MO®IL» He BOpaBe OCYHIECTBISATh KOHCYJILTUPOBAHUE
3aMHTEPECOBAHHBIX JIMII, BHIXOJIAIIEE 32 pAMKU MHGOOPMHUPOBAHUS O CTaHJAPTHBIX
MpOILEAYpPaxX U YCIOBHUSIX OKa3aHUS MYHUUMIAIBHOW YCIYTH U BIMSIONICE MPSMO
WJIM KOCBEHHO HA MHAMBHUAYaJbHbIC PEUICHUS 3aUHTEPECOBAHHBIX JIULI.

2. CTtaHaapT npegocTaBjieHHs MyHUIIMNIAJLHOU YCIyTrd

HaumeHoBaHHe MYHUIIUIIAJIBHOM YCJIYIH
2.1. HaumeHoBaHHEe MYHUIIMIAIBHON YCIYIM — «YTOYHEHHE BHAA U
IPUHAJIEKHOCTH IUIATEKEW IO apeHJHOM IUIaTe WIM BO3BpaT H3JIMIIHE
OIUIAYEHHBIX JCHEXHBIX CPEICTB 32 MYHULIUIIAIbHOE UMYILIECTBOY.

HaumeHoBaHHe OpraHa MeCTHOIO0 CaMOYIIPABJICHHUSA, IPEI0CTABJISIIOIET0
MYHUIHMIAJIBHYIO YCJIYTY

2.2. MyHuuunaneHas  yciayra — NpeJocTaBisieTcss  AJMUHHUCTpaluein
[{UMIISTHCKOTO TOPOJICKOTO MOCEIEHUSI. CTpyKTypHBIMH MOAPA3AECIEHUAMHU
AnvuHuctpauuu [{UMISIHCKOTO TOpPOJCKOrO IOCEIEHUs, OTBETCTBEHHBIMH 3a
MPEAOCTaBICHUE MYHMIIUIIATBLHON YCIYTH, SBJISIOTCS CEKTOpP HMYIIECTBEHHBIX
OTHOILIEHUI U pabOThI C 3eMJIeH U OTAE] SKOHOMUKHA U (PUHAHCOB.

2.3. B mpomenype mnpemocTaBiICHUS MYHHUIUTIATBHOW YCIYTH YYacTBYET
MAY «M®IL]».

2.4. B3aumoneiicteue ¢ MAY «M®ILI» ocymecTBisieTcsi B COOTBETCTBUH C
3aKJIFOUCHHBIM COTJIAIIEHUEM (JIOTOBOPOM) O B3aMMOICHUCTBUM.

2.5. B cootBercTBUU ¢ myHKTOM 3 "actu 1 ctateu 7 denepaibHOrO 3aKOHA
ot 27.07.2010 Ne 210-®3 «O06 opraHuzaiuu MpeoCTaBICHHs TOCYIapCTBEHHBIX
MYHUITUTIATBHBIX YCIYT» 3alpeniaeTcsi TpeOoBaTh OT 3asBUTENsI OCYIECTBICHUS
JEUCTBUN, B TOM WYHCIIC€ COIJIACOBAHMM, HEOOXOJUMBIX IJisi TOJTY4YEHUS
MYHUITUTIATBHOM YCITYTU M CBSI3aHHBIX C OOpaIlieHUEM B WHBIE TOCYIapCTBEHHbIE
OpraHbl, OpraHbl MECTHOTO CaMOYNIpPAaBJIEHUS, OpraHU3alluu, 32 HCKIIOYEHUEM
MOJIYYCHUS YCIIYT U MOJTYYeHUs TOKYMEHTOB 1 MH(GOPMAIINH, TTPEIOCTABISIEMbIX B
pe3yJibTate Mpe0CTaBICHUS TaKUX YCIYT, BKIIOUCHHBIX B TIEPEUYHH, YKa3aHHbBIC B
yactu 1 craten 9 ®enepanbHoro 3akona ot 27.07.2010 Ne 210-®3 «OO0
OpraHu3alliy MPEOCTABICHUS TOCYAAPCTBEHHBIX U MYHULIUTTAIBHBIX YCIIYT».

Pe3yabTaTt npenocraBjieHust MyHUIHMIIAJIbHOH YCJIYTH
2.6. Pe3ynbTaToM npeaocTaBlieHUs] MyHULIUITAILHON YCITYTH SIBJISAETCS
— yBeAOMJICHHE 00 YTOUYHEHUH BUIA U MPUHAJJICKHOCTHU TIaTeXka,
— YBEJOMJIEHME O BO3BPATE U3JIMIIHE OIUIAYEHHBIX JECHEKHBIX CPENICTB;
— OTKa3 B IIPEAOCTABJICHUN MYHUIIUIIAJIBHON yCIIYTH.
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Cpox npenocraBjieHHus MyHUIIMTIAJIbHOH YCJIYTH

2.7. Cpok mnpeaocTaBieHUs] MyHUIIMIAIBHON YCIYyTU COCTaBIIIET HE Oojiee
45 pabounx JHEH o JHS MOJa4M 3asBICHUS.

2.8. Tedyenue cpoka IMpeaOCTaBICHUS MYHHUIIUIIAILHON YCIYyTrd HaUMHACTCS
co aHs noctymieHus B MAY «M®L» mubo B AqMunucTpamnuio [lumMisHckoro
TOPOJICKOTO TTOCEJICHUS 3asIBJICHUSI O MPEAOCTABICHUS MYHUIUIIAIIBHON YCIYyTH C
HEOOXOJMMBIM  TMAKeTOM  JIOKYMEHTOB  HEMOCPEJICTBEHHO OT  3asBUTENS
(YITOJITHOMOYEHHOTO MPEACTABUTENS) HIIH T10 TIOYTE.

IIpaBoBbIe OCHOBAHUSA JISl MPEAOCTABJICHUS MYHUIMIIAJIbHON yCIyTH

2.9. TlpaBoBbIMH OCHOBAHHSIMHU [IJISl TPEJOCTABJICHHUS MYHUITUTIATBHOM
YCIIYTHU SBJISIOTCS:

— I'paxnanckuii komekc Poccuiickoit ®denepanuu (4actb BTOpas) OT
26.01.1996 Ne 14-®3 («Cobpanue 3akoHogaTenbcTBa PD», 29.01.1996, Ne 5, cr.
410);

— 3eMenbHbII KOJIEKC Pocculickon denepanuu («CoOpanue
3akoHoAaTenbcTBa PDy», 29.10.2001, Ne 44, c1.4147);

— @epnepanbhblil 3akoH 0T 06.10.2003 No 131-D3 «O6 oOuux npuHITUIIAX
OpraHu3allii MECTHOTO caMoynpasieHus B Poccuiickoit @eneparun» («Cobpanue
3akoHojatenbcTBa POy, 06.10.2003, Ne 40, c1.3822);

— ®@enpepanbHbii 3ak0H 0T 27.07.2006 Ne 152-03 «O mnepcoHanbHbBIX
naHHbIX» («Cobpanue 3akoHomaTenscTBa PO, 31.07.2006, Ne 31 (1 4.), c1.3451);

— @enepanpHbiii 3akoH oT 27.07.2010 Ne 210-®3 «O06 opranuzanuu
MPEOCTaBICHUS TOCYAApCTBEHHBIX U MYHUIMNAIBbHBIX ycayr» («CoOpaHue
3akoHoAaTenbcTBa POy, 02.08.2010, Ne 31, ¢1.4179);

— Ilocranosnenune IIpaBurensctBa Poccniickonn @enepanun ot 27.09.2011
Ne 797 «O B3aumMomeWcCTBUM MEXAY MHOTO(QYHKIMOHAIBHBIMUA LEHTPaMU
MPENOCTABIIEHUSI TOCYAAPCTBEHHBIX W MYHUIIMTIATIBHBIX YCIYyT U (PeaepaabHbIMU
OopraHamMu UCIIOJIHUTEIILHON BJIACTH, OpraHaMU rOCYJapCTBEHHBIX BHEOIOKETHBIX
GboHI0B, OpraHaMu TOCYIapCTBEHHOM BiacTh cyobekToB Poccutickoit deneparum,
opraHamMu MeCTHOTO camoymnpasieHus» («CoOpanue 3akoHonaTeabcTBa Pdy,
03.10.2011, Ne 40, cTates 5559);

— Ilocranosnenune IIpaButensctBa Poccuiickoii @enepanuu ot 22.12.2012
No 1376  «O6  yrtBepxkaenun  I[lpaBun  opraHuzanuum  JeATEIbHOCTH
MHOTO(QYHKIIMOHAJIBHBIX ~ IIEHTPOB  MPEIOCTABIICHUS  TOCYJAapCTBEHHBIX U
MyHUIMNAIBHBIX yciyr» («CoOpanue 3akoHonatenbctBa POy, 31.12.2012, Ne 53
(4. 2), cT. 7932);

— Ilocranosnenue IlpaButensctBa Poccuiickont @enepamuu ot 18.03.2015
Ne 250 «O0 yTBepkaeHun TpeOOBaHUN K COCTABICHWIO W BBIA4Ye 3asSBUTEIISIM
JOKyMEHTOB Ha OYMa)XHOM HOCHUTENE, TMOJTBEPKIAIINX  COACpPIKAHUE
AJIEKTPOHHBIX JIOKYMEHTOB, HAIpPaBJICHHBIX B MHOTO(DYHKIIMOHAIBHBIA IIEHTP
MPEAOCTaBICHUS TOCYAApPCTBEHHBIX M MYHUIUNAIBHBIX YCIAYr MO pe3ysibTaTaM
MPENOCTABIEHUS TOCYJIAPCTBEHHBIX MW MYHULUNAIbHBIX YCIYT OpraHamu,
MPEAOCTABISAIOIIMMYU TOCYJaPCTBEHHBIE YCIYTH, U OpraHaMu, MPEAOCTaBISIOIIUMU



MYHUITUTIATBHBIC YCIYTH, W K BBIJa4e 3asiBUTEIISIM Ha OCHOBaHWU WHGOPMAITUH U3
WHOOPMAIIMOHHBIX CHCTEM OPraHOB, MPEAOCTABISIONIUX TOCYAapCTBEHHbIE
YCIYTH, U OPTraHOB, MPEAOCTABISIOMINX MYHUIUIIAIBHBIE YCIYTH, B TOM YHUCJE C
UCIIOJIb30BAaHUEM HMH(POPMALMOHHO-TEXHOJIOTMYECKOM M KOMMYHHUKAIIMOHHOMN
UHOPACTPYKTYPHI, JOKYMEHTOB, BKJIOUas COCTaBJICHHE HA OyMa)XHOM HOCHUTENE U
3aBEpEHME BBIMCOK W3 YKa3aHHBIX WHGOpMaIMOHHbIX cuctem» («CoOpaHue
3akoHoAaTenbcTBa POy, 30.03.2015, Ne 13, ¢1.1936);

— Ilpuxa3 KaznaueiictBa Poccun ot 10.10.2008 Ne 8 «O mnopsiake
KaccoBOro OOCTY>XKMBaHUS HCHOJIHEHUS (eaepaabHoro Oromkera, OI0IKETOB
cyobekToB Poccmiickoit @Denepaniui W MECTHBIX OIOKETOB M TOPSIIKE
OCYLIECTBJIECHUSI TEPPUTOPUAIBHBIMU oOpraHamu @enepaibHOro Ka3HadelcTBa
OTIIEIbHBIX (PYHKIINI (PMHAHCOBBIX OPTaHOB CyObekTOB Poccuiickoit deneparuu u
MYHUITUTIATBHBIX 0Opa30BaHUM IO WCIIOJHEHUIO COOTBETCTBYIONIMX OIOIKETOBY
(«bromereHb HOPMATHBHBIX aKTOB (heepaIbHBIX OPraHOB HUCIOJHUTEIbHON
Biaacti», Ne 51, 22.12.2008);

- HaCTOHHII/Iﬁ a,[[MI/IHI/ICTpaTI/IBHHﬁ PECTJIaMCHT.

HcyepnbiBaOIMi nepev4eHb JOKYMEHTOB, HEO0XO0AUMBbIX 1JIst
NPeA0CTABJICHUS] MYHULMIIAJIBLHOM YCIYTH

2.10. UcyepnbiBalOmuii TepeyeHb [JTOKYMEHTOB, HEOOXOAUMBIX [IJIfA
NPEeAOCTABJICHHSI MYHUIMIAJIBHOM YCJYIH, KOTOPbIe 3asBUTEJNb [0JIKEH
NPEACTABUTH CAMOCTOATEbHO!

1) 3asBieHne 00 YTOYHCHHMH BHJA W TNPHHAUICKHOCTH ILIATEKEH I10
apeHnHOM 1iate mo ¢opMme, ykazaHHOW B mpuiiokeHun Ne 1 Kk HacTosmeMmy
aIMUHUCTPATUBHOMY pEIJIAMEHTY, JMOO 3asBICHHME O BO3BpaTe M3JIUIIHE
OIUIAYEHHBIX JEHEKHBIX CPEJCTB 3a MYHHUIMIAIBLHOE HUMYIIECTBO MO (opme,
YKa3aHHOW B MpWIOKEHUU No 2 K HacTOSEMY aAMUHUCTPATUBHOMY PETJIaMEHTY
(manmee — 3asiBIIeHUE).

3asBJ€HUE  3AlOJIHSAETCS  NpPU  TOMOIIM  CPEACTB  JJIEKTPOHHO-
BBIYUCIUTEILHON TEXHUKHU WIM OT PyKH, pa300pUMBO, YEPHWIAMH YEPHOTO WJIU
CHHETO LIBETA. 3aMO0JIHEHUE 3aBJICHUS KapaHJallloOM He JomycKaeTcs. B 3adaBieHun
HE JOJDKHO OBITh TMOJYUCTOK JUOO MPUITHMCOK, 3aUY€PKHYTHIX CJIOB W HHBIX HE
OTOBOPEHHBIX B HUX UCIIPABIICHUM.

2) JIOKYMEHT, YIOCTOBEPSIOIINN JIMYHOCTD 3asBUTENS (IIPEaCTaBUTEIIS
3asIBUTEIIA).

JIOKyMEHTOM, yAOCTOBEPSIOIINM JIMYHOCTh 3asIBUTENS, SBIIIETCA IMACIOPT
rpaxaannHa Poccuiickont @enepannu, yIOCTOBEPSAIOIMN JTUYHOCTh TPAXKIAHUHA
Poccuiickoit @enepanuu Ha tepputopun Poccuiickoit @enepanuu (s rpaxiaaH
Poccuiickoit @enepanuu), BPpEMEHHOE YIOCTOBEPEHUE JIMYHOCTH (IJIs1 TPaKJaH
Poccuiickoit ®enepanuu), NacnopT TrpaxJaHWHA HHOCTPAHHOTO TOCYAapCTBa,
Jerann3oBaHHbli Ha Tepputopuu Poccuiickoit denepanuu (1 MHOCTPAHHBIX
rpakJaH), pa3pellieHue Ha BpeMEHHOE MpoKUBaHue (U1l Il 0€3 Irpa’kJaHCTBa),
BUJI Ha JKHUTEJIBCTBO (/Ui JuIl O€3 Tpa)KIaHCTBa), yJIOCTOBEpEHHE OCkKEeHIa B
Poccuiickoit ®enepanuu (11 OSKEHIIEB), CBUIAETEILCTBO O PACCMOTPEHUU
XO0JlaTaiicTBa O TMpHU3HaHUU OexeHileM Ha Tepputopuu Poccuiickoni deneparuu
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(mmst OeXEHIIEB), CBUACTEIBCTBO O TPEIOCTABICHUM BPEMEHHOTO YyOEXHWIa Ha
tepputopun Poccurickon denepanum.

3) JIoKkyMEHT, YJOCTOBEpSIONIMKA IpaBa (IMOJHOMOYHS) TPEACTABUTEIS
3asiBUTENS, €CIM C 3asBJICHUEM O0Opallaercs TMpeaCcTaBUTEIb 3asBUTENS
(IoBepeHHOCTh, OGOpPMIICHHAasE B YCTAaHOBJICHHOM 3aKOHOM TMOpsAKE, Ha
MPEACTABICHUE WHTEPECOB 3asBUTENSI WM HHOW JOKYMEHT, YJIOCTOBEPSIOLINN
npaBa (IMOJTHOMOYHS);

4) TlnatexHbIE JOKYMEHTHI YTOYHIEMOTO T BO3BPAIIaEMOTO TUIATEXKA;

5) Akt cBepku (B ciydyae IOJaud 3asBJICHUS O BO3BpaTe H3IIUIIHE
OIUIAYEHHBIX JACHEKHBIX CPEJCTB 33 MyHULMIIAJbHOE HMYLIECTBO);

B cnydasix, mpeaycMOTpeHHBIX (elepalbHBIMU 3aKOHAMM, YHHUBEpCAJIbHAs
ANIEKTPOHHAs KapTa SBISETCA JIOKYMEHTOM, YJIOCTOBEPSIOINIMM JMYHOCTh
rpakJaHWHA, TMpaBa 3aCTPaxOBAaHHOTO JIMLAa B CHUCTEMax O005S3aTeIbHOTO
CTpaxOBaHWs, HWHBIC IpaBa TpaxJaHWHA. B ciydasx, IperyCMOTPEHHBIX
denepanbHBIMU  3aKOHaMHM, MocTaHoBieHusiMU [IpaButenbctBa Poccuiickoit
®denepanyy, HOPMAaTUBHBIMM IPaBOBBIMM  akTaMu PocToBckoit  obGnacty,
MYHULIUNAIBHBIMU TIPABOBBIMM aKTaMHU, YHUBEpPCAJIbHAs JJIEKTPOHHAsA KapTa
ABJIAETCSI JOKYMEHTOM, YAOCTOBEPSIOIIMM IIPABO Tpa)KAaHWHA Ha IIOJIY4YEHUE
MYHULIUNAIBHON YCITyTH.

[To coOCTBEeHHOW WHULMATUBE 3asBUTENb  JOMOJHUTEIBHO  MOXKET
IPEACTaBUTh JOKYMEHTBI, KOTOpbIE, MO €ro MHEHHUIO, MMEIOT 3HAYeHHUE JUIs
MPEIOCTABIECHUS MyHUIIUIIATBHOU YCIIYTH.

2.11. JloxyMeHTHI, yKa3aHHBIE B MOANMYHKTax 2-4 myHkTa 2.10 Hacrosmero
aIMUHUCTPATUBHOTO PErJIAMEHTa NPEJICTABIAIOTCS B IMOJIMHHUKAX WU KOMUSX;
JOKYMEHT, YKa3aHHbIi B moAmyHKre S nyHkta 2.10. HacTogiero
aJIMUHUCTPATUBHOTO PErJIAMEHTA — B MOJIMHHUKE.

[IpencraBieHHblE JOKYMEHTBI HE JIOJDKHBI COJEPKAaThb IOJYHUCTOK,
INPUIMCOK, 3a4EPKHYTBIX CJIIOB M MHBIX HE OrOBOPEHHBIX HCIPABICHUM.
JIOKyMEHTBI, HMCIIOJHEHHBIE KapaHAAIlOM, a TAKXE JOKYMEHTBI C CEPbE3HBIMHU
NOBPEXKICHUAMU, HE MO3BOJSIOIIMMH OJTHO3HAYHO MCTOJIKOBATh UX COJEPIKAHUE,
HE IPUHUMAIOTCS.

Crnenmamuct, NPUHUMAKOUIMK 3adBJICHHE W IPWIAraeMble K HEMY
JIOKYMEHTBI, CBEPSET OpPUTHMHAJIBI JOKYMEHTOB C IPEJICTABICHHBIMU KOIUSMH,
JienaeT OTMETKY Ha KOMMSIX MPEACTaBICHHBIX JOKYMEHTOB 00 MX COOTBETCTBUHU
NOJJIMHHUKAM JOKYMEHTOB C YKa3aHMEM Jathbl, (aMWIMK, WHULIHMAJIOB JIUIA,
CIIEJaBIIETr0 HAAMKUCh (KpOoMe KOMUH IOKYMEHTOB, 3aBEPCHHBIX B COOTBETCTBHHU C
3aKOHOJATEeIbCTBOM Poccuiickoit ®Denmepanuu) W BO3BpAllacT OPUTHHAIIBI
JIOKYMEHTOB 3asiBUTENIO (32 MCKIIIOUEHHEM JOKYMEHTOB, KOTOPBIE JOJKHBI OBITH
MPE/ICTABIICHBI B OPUTHHAJIE).

2.12. UcyepnbiBaOuii mnepevyeHb JAOKYMEHTOB HW wuHdopMaium,
HEOOXOAMMBIX [JIsl NPEeNOCTABJCHUS] MYHMUMIAJIBHON YCIyrH, KOTOpbIe
HAXOASATCHA B PACHOPSI’KEHUM OPraHoB IrOCYJapCTBEHHOH BJIACTH, OPraHOB
MECTHOI'0 CAaMOYIIPaBJICHHUS, OPraHU3AUMI, YYACTBYIOIIMX B NPEA0CTABJICHUH
MYHULIHUNAJIBHON YCJIYrH, NMOABEAOMCTBEHHBIX TIOCYJAPCTBEHHBIM OpPraHaM
WIN OPraHaM MeCTHOIr0 CaMOYNpPAaBJICHUS] OPTraHU3ALIMAX U CAMOCTOATEJHHO
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3alpallMBAlOTCH OPraHoM, MNPeIOCTABJISIOIIMM MYHULIMNAJIBHYIO YCJIYIY,
Ju00 opraHu3zanme, y4acTBYWOUIel B INPeIOCTABJICHUNM MYHUIMNAJILHOM
YCJIYI'M, B OpraHax (OpraHu3anmsix), B pacHoOpsizKeHMH KOTOPBIX OHH
HAXOATCS, B paMkax MEKBEOMCTBEHHOI0 HH(POPMALMOHHOIO
B3aUMOAEHCTBUA.

JIOKyMeHTBI, HEOOXOUMBbIE JIJISi MPEJOCTABICHUS] MYHUIIUMIIAIBLHOU YCIyTH,
KOTOPBIE HAXOJSTCS B PACHOPSHKEHUU OPraHOB FOCYIAPCTBEHHOM BJIACTH, OPTAHOB
MECTHOI'O CaMOYIIPABJICHHUS, OpPTraHU3alMid, YYacTBYIOIIMX B NPEAOCTABICHUU
MYHHIUIIAIBHON YCIIYTH, TOABEIOMCTBEHHBIX TOCYAApPCTBEHHBIM OpraHaM WU
OpraHaM MECTHOI'0 CaMOYIIPABJICHUS OPraHU3alMsIX U KOTOPBIE CAMOCTOSITEIIBHO
3anpaimuBaoTcss AaMuHUcTparuend [{UMIISTHCKOro TropoJICKOTO TMOCEIEHUs WU
MAY «M®Il» B opranHax (OpraHuzaiusix), B pPacHOpSKEHUHU KOTOPBIX OHHU
HaXOJSITCS, B paMKaxX MEXBEIOMCTBEHHOTO MH(OPMAIIMOHHOTO B3aWMOICUCTBU,
HE NPETYCMOTPEHBI.

2.13. Tlpu mnpenocTaBiICHUM MYHHUIMMAIBHONW YCIyTH AJIMUHUCTpPALIUS
[HumiistacKOTO TOpojacKoro mocenenus, MAY «M®Ily» He BmpaBe TpeOoBaTh OT
3asBUTEIIA:

— TMPEJCTaBICHUS JOKYMEHTOB W HWHGOpMAIMM WM OCYIIECTBICHUS
JICVCTBHM, TPEACTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEIYCMOTPEHO
HOPMATUBHBIMU  TPABOBBIMH  aKTaMH,  PETYJUPYIOIIUMHA  OTHOIIEHUS,
BO3HHUKAIOIIME B CBSI3U C NPEAOCTABICHUEM MYHUIIUNIATLHOU YCIYTH;

— TIPEACTaBJCHUS JOKYMEHTOB U MH(OpPMAILINK, KOTOPbIE B COOTBETCTBUU C
HOPMAaTUBHBIMU NpaBOBbIMU akTamu Poccuiickon dPenepaunu, HOPMaTUBHBIMU
MPaBOBBIMU aKkTaMu CcyOBeKTOB Poccuiickoit deneparuu v MyHUIIUTIATLHBIMU
IPABOBbIMU AaKTaMHU HAaXOJSTCA B PACIOPSDKEHWH OPTraHOB, MPENOCTABIISIIOLINX
rOCYyIapCTBEHHBIE YCIIYTH, OPTaHOB, IPEAOCTABIISIOMIMX MYHULIUIIAIbHBIEC YCIYTH,
WHBIX TOCYJAapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CaMOYMPAaBJICHUS OO
ITIOJBEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WA OpraHaM MECTHOTIO
CaMOYIIPaBJICHUS OpraHu3alui, Y4aCTBYIOLIUX B MPEI0CTABICHUN
MYHHIMIIAIBHON YCIIYTH, 32 MCKJIIOUYEHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTu 6
cratbu 7 DepepanpHoro 3akoHa oT 27.07.2010 Ne 210-d3 «OO6 opraHuzanuu
MPEIOCTABJIEHUS TOCYJAPCTBEHHBIX U MYHULIMTNIATIBHBIX YCIYT».

HcuepnbiBaroniuii nepevyeHb 0CHOBAHUII /1JIs1 0TKAa3a B IpUéMe IOKYMEHTOB,
HEO0XOAMMBIX JIJIfl PeI0CTABJICHU MYHUIIUNIAJILHOM YCJIYTH

2.14. OcHoBaHueM HJisi OTKa3a B MpUEME IOKYMEHTOB, HEOOXOAUMBIX JIJIs
MIPEIOCTABICHUSI MYHUITUTIATBHONU YCIIYTH, SABJISICTCS HAIMYUE XOTS OBl OJTHOTO W3
CJIETYIONTUX OOCTOSITEIIbCTB:

— 3asABHUTE]Ib HE  YIOJHOMOYEH O0OpamarbCsi ¢  3asABICHUEM O
MpEeA0CTaBICHUN MYHUIIMTIATBHON YCIYTH,

— TIpEACTaBJICHUE 3asBUTEJIEM HEIOIHOTO MaKeTa JOKYMEHTOB, YKa3aHHOTO
B nmyHkTe 2.10. HacTOsAIIEro aIMUHUCTPATUBHOTO PETIIAMEHTA,

— TpPEACTaBJICHUE 3asBUTENIEM JOKYMEHTOB, HMEIOIIUX TIOJYUCTKH,
MPUIIKMCKHU, 3aYEPKHYTHIE CJIOBA U WHBIE HE OFOBOPEHHBIE B HHMX HUCIPABIICHHUS;
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JAOKYMCHTOB, HCIIOJIHCHHBIX KapaHAallloM, a TaKiKXC IJOKYMCHTOB C CCPbC3HBIMU
MOBPCKACHUAMHA, HC ITO3BOJIAIOIIMMHA OAHO3HAYHO UCTOJIKOBATh UX COACPIKAHUC.

HNcyepnbiBaomuii nepeyeHb OCHOBAHUM JJISI IPUOCTAHOBJICHHUS WM 0TKAa3a B
NPeI0CTABJICHNHA MYHHIUNAJIBHON YCJIYT'H

2.15. OcHoBaHuU# AJi MPUOCTAHOBJICHUS MPEJOCTABICHUS] MyHUIIUTIATBHOM
YCIIYTH HE MPETyCMOTPEHO.

2.16. OcHoBaHusAMH ISl OTKa3a B TPEJOCTABICHUH MYHUIIATIATBHOM
YCIIYTH ABJISIETCA HAJIMYUE XOTSI ObI OJTHOTO U3 CJIEIYIOIMINX OOCTOSITEIhCTB:

— 3asiBHUTE]Ib HE YIOJHOMOYEH 00pamarbcsi C  3asiBJICHUEM O
MPEIOCTABIEHUH MYHULIMTIAJIBHOW YCITYTH;

— IIPEICTABJICHUE 3asIBUTEJIEM HENIOJIHOTO MaKeTa JOKYMEHTOB, YKa3aHHOIO
B nyHkTe 2.10. HacTosmero agMUHUCTPATUBHOTO PErJIAMEHTA, 32 UCKIIOYEHUEM
JIOKyMEHTOB, KOTOpPBbIE MOTYT OBITh IMOJYYEHBI B pPaMKax MeEXBEJOMCTBEHHOTO
UH(OPMAITMOHHOTO B3aUMOJICHCTBUS;

— TIPEICTABJICHHUE 3asBUTEIEM JOKYMEHTOB, HWMEIOMMUX MOJIYHUCTKH,
MIPUINUCKH, 3a4YE€PKHYTHIE CJIOBA W WHBIE HE OTFOBOPEHHBIE B HUX HCIIPABIICHUS,
JIOKYMEHTOB, HCIOJHEHHBIX KapaHJAlloOM, a TaKXE JOKYMEHTOB C CEPbE3HBIMU
MOBPEXKIECHUAMU, HE MO3BOJIAIOIIUMHU OJHO3HAYHO UCTOJIKOBATh UX COJICPIKAHUE;

— OTcyTcTBUE (haKTa OMIMOKM B BUJI€ U MPUHAIJICKHOCTH MPOU3BEICHHBIX
3asBUTEJIEM ILIATEKEN;

— oTcyTcTBUE (haKTa MeperiaThl.

IlepeuyeHsb yciayr, KOTOpbIe SABJISIIOTCH HEOOXOAMMBIMH U 00513aTeJIbHBIMM J1JI1
NPeA0CTABJICHNSI MYHUIIMIIAJILHOM YCJIYTH, B TOM YHCJIe CBEACHUS 0
AOKYMEHTe (I0KYMEHTAaX), BbI/IaBaeMOM (BbLIaBa€MbIX) OPraHAMU
(opraHu3amusiMu), y9acTBYKOIIAMH B NMPEA0CTABJIEHUN MYHHIIATIAILHOM
yCJIyru

2.17. TlepedyeHb  yciIyr, KOTOpbIE  SIBISIOTCA  HEOOXOIUMBIMH  H
00s3aTENbHBIMUA JJISI TPEIOCTABICHUS MYHHUIIMTIAIBHOW YCIYTH, B TOM 4YHCJE
CBEJICHUSI O JOKYMEHTE (IOKyMEeHTax), BbIJIaBaeMOM (BbIJIaBaEMbIX) OpPTraHAMH
(opraHuzanusMM), y4acTBYIOUIMMH B TMPEIOCTABICHUU MYHUIIMIAIBLHON YCIYTH,
HE IIPEAYCMOTPEH.

IMopsiaok, pa3Mep ¥ OCHOBAHUSI B3UMAHMS C 3asiBUTEJISA FOCYIapCTBEHHOM
NOLIMHBI MJIM HHOM IJIATHI 32 MPeA0CTABJICHNE MYHUIIUNIAJIbHOM YCIyTH
2.18. MyHununanbHas yciyra MPEIOCTABIIAECTCS OecruiaTHo,
rocyJapCTBeHHasl MONUIMHA M WHBIE IUIAThl 332 MCIHOJHEHHWE MYHUIMMAIbHON
YCIIYyT'Y HE B3UMAIOTCSI.
2.19. B3umanue T1uiaThl 3a JICUCTBUSA, CBS3aHHbIE C OpraHu3aluen
npenocrasieHus yciyru B MAY «M®Ly, 3anpemiaercs.
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MakcuMaJIbHBIN CPOK OKUAAHMA B OYepeau MpH moaaye 3anpoca o
NpeaoCTABJICHUN MYHUIUNIAJbHOM YCJIYIH M IIPH NOJYYeHUH pPe3yJibTaTa
NpeI0CTABJICHU MYHHIMIIAJIBHON yCJIYyI'H

2.20. Cpox oOXugaHuss B Ouepeaud NpuU  [ojaye  3asBICHUS O
IIPENOCTABICHUM MYHHUIMIAIBHON YCIYTM MW TpPH TOJY4YEHUM pe3yibTaTa
IIPENOCTABIICHUS MyHULIMIIAIbHON YCIIYT'M HE JIOJKEH IPEBBIATH 15 MUHYT.

Cpok perucTpanuu 3anpoca 3asiBUTeJs 0 NPeA0CTABJICHNH MYHHIMIIAIbHON
yCIYI'H
2.21. Peructpanus 3asiBI€HHUS O MPEAOCTABICHUA MYHHUIIMIIAIBLHOW yCIyTH
OCYILIECTBISIETCS B ICHb 0OpallleHus 3asiBUTEIIS.

TpeGoBaHus K NIOMeLIEHUSIM, B KOTOPBIX PEAOCTABJSIETCS MYHUIUIIAJIbHASA
yCJIyra, K 3aj1y O;KMIAHHUsl, MeCTaM JJIsl 3all0JTHEHUsI 3aIIPOCOB 0O
NPeI0CTABJICHUH MYHNIUNIAJIBbHON YCJIYIrH, HH(POPMAIIHOHHBIM CTEHIAM €
o0pa3uamu UX 3a10JHEHHS U NepPeYHeM JOKYMEHTOB, HEOOXOAUMBbIX JIA
MPeIoCTABJICHUS MYHHUIMIIAJIbHON yCIYyTH

2.22. Panom ¢ BxogoM B AjamuHHcTpanuio [{UMIISHCKOTO TropojicKoro
nocenenus, MAY «M®Ll» pa3merniaeTcsi BbIBeCKa, coAeprkaias HHPOpMAIHo O
IIOJIJHOM HauMEHOBAaHUM AJMHUHHUCTpauHuH [[UMISTHCKOrO ropoJCKOro IOCEIEHUS,
MAY «M®lLly, pexrime ux padbOThI.

2.23. Tlomemmenus, B KOTOPBIX MPEIOCTABISACTCS MYHUIIMIIATbHAS YCIIyTa,
JOJDKHBI  COOTBETCTBOBATH  CAHUTAPHO-TUTMEHWYECKUM, IMPOTHBOMOXKAPHBIM
TpeOOBaHUSM W TPEOOBAHMSIM TEXHUKU OE€30MACHOCTH, a TaKKe O00ecrneyruBaTh
CBOOOJHBIN TOCTYI K HUM MHBAJIHMIOB U UHBIX MaJOMOOMIBHBIX TPy HACEJICHHUS.

2.24. Mecta oxumaHus B odepequ NpuémMa WU BBIJAYM JOKYMEHTOB
OCHAILAIOTCS CTYIbIMUA. KOJIMYECTBO MECT OXXKHMIAHHS OIPEAEIIETCS HCXOAsl W3
(dbakTHUeCcKoi Harpy3Ku U BO3MOKHOCTEW /I MX pa3MelieHus B 31aHuu. MecTa
OKUJAHUS JOJDKHBI COOTBETCTBOBaTh TPEeOOBaHUSAM KOMMOPTHOCTH YCIOBHMA
npeObIBaHUS B HUX 3asIBUTEIICH.

2.25. Mecra TS 3aI10JTHECHUS JIOKYMEHTOB 000pyayrOTCS
WH(OPMAITMOHHBIMUA CTEHAAMH, COACPKAIIUMHU aKTYyaJIbHYI0O U HCUEPIBIBAIOIILYIO
uHGOPMAIIMIO O MOPSAIKE MPEJOCTABICHUS MyHUIIUIAIBHOM YCIIyTH, OCHAIIAIOTCS
CTYJAbSIMH U CTOJIaMH, OO€CIEeUMBAIOTCA OOpa3liaMH 3aloJIHEHUS JOKYMEHTOB,
nucyeil Oymarod M KaHLEIAPCKUMH MPUHAMJICKHOCTIMU B KOJIMYECTBE,
JOCTATOYHOM JUIsl 0()OPMIICHHSI TOKYMEHTOB 3asBUTEIISIMUA U 3aMHTEPECOBAHHBIMU
JUIAMU.

NudopmanmonHsie CTeHIbI pa3MenialoTcs B yIOOHOM JUJISl TpaXKJaH MecCTe.
TexkcTbl MaTepUaioB TEYaTalOTCs YOOOHBIM Juis 4TeHust wmpudrom, 0Oe3
ucIpaBiieHUl, HauOoyiee  BaxkHble MecTa  Bbyaemsiorea.  Odopmiienue
UHOOPMAIIMOHHBIX ~ CTEHJOB  JIOJDKHO  COOTBETCTBOBAaTh  ONTUMAJILHOMY
3pUTEIBHOMY BOCIPUATHIO 3TOM HH(OPMALIUY 3asIBUTEISIMHU.

2.26. Tlomemenust st puéma 3asBUTENICH TOJDKHBI OBITH 00OPYIOBAHBI
UHPOPMAIIMOHHBIMU Ta0IMYKaMU C yKa3aHWEM HoMepa KaOuHeTa, (pamuiiuy,
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UMEHH, OT4YeCcTBA W  JOJDKHOCTH  CHEIHAMCTa,  OCYIIECTBIISIONIETO
IPEIOCTABIEHUE MYHUIIUIIATBHON YCIYTH.

2.27. Paboune MecTa CHEIUMAIUCTOB, OCYIIECTBIISIONIUX IPEIOCTaBICHUE
MYHULIMIIAJIBHONW YCIYTH, JOJDKHBI OBITH OOOpYJOBaHbl padOYMMH CTOJIAaMU U
CTYNbsIMH, CTYJIbSAMHM JUIsI  TOCETUTENeH, TenedOoHOM, IMEepCOHAIBHBIM
KOMIIBIOTEPOM C BO3MOXXHOCTBIO JOCTyNa K HEOOXOAUMBIM HH(GOPMAaLMOHHBIM
CUCTEMaM, KOTIMPOBAJIbHBIM allapaToM, IPUHTEPOM, HHOM OPITEXHUKOM, a TaKkkKe
KaHLESPCKUMHU MIPUHATICKHOCTSIMHU.

2.28. OrmpeneneHHble AAMHUHUCTPATHUBHBIM PETJaMEHTOM TpPeOOBaHHUS K
MECTaM TMPEIOCTABICHUS MYHUIMNAIBHON yCIyTd TNPUMEHSIOTCS, €CIU B
COOTBETCTBUM C JEHCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickon ®denepanuun K
MECTaM TPEIOCTABICHUSI MyHUIUIAIBHON YCIYTd HE YCTaHOBJIEHBI MHBIE, Oosee
BBICOKHE TPEOOBaHMUS.

IHoxka3aTen JOCTYNNHOCTH M Ka4eCTBAa MYHULMIIAJIbHBIX YCJIYT

2.29. Tloka3arensaMu KadecTBa M JOCTYIMHOCTH MYHHUIIUNAIBHOU YCIYTH
ABJISIFOTCS:

— BO3MOXXHOCTb TMOJYYEHUS] MYHUIMNAIBHOW yciayru Ha 0aze MAY
«MOIly;

— COONIOAEHUE CPOKOB NPEAOCTABICHUS MYHULMUIAIBHON YCIyIH U
YCJIOBUM 0KUAAHUSA PUEMA;

— HaJIW4Yue TIOJHOW, aKTyaJlbHOW M JOCTOBEpHOM uHGOpMAIMK O
MIPEIOCTABICHUN MYHULIMTIIAJIBHON YCIIYTH;

— 00OCHOBAaHHOCTH OTKA30B B MPEIOCTABICHUN MYHUIIUITAILHON YCIYTH;

— OTCYTCTBUE OOOCHOBAHHBIX kajl00 CO CTOPOHBI 3asBUTEIIEH, CBA3AHHBIX C
MIPENOCTABIEHUEM MYHUIMITAJIBHON YCIIYTH.

HNHuble TpeOGoOBaHUs, B TOM YHC/I€ YYUTHIBAIOIINE 0COOEHHOCTH
MPEA0CTABJICHUS MYHULIMIIAJIBHOH YCJIYIH B MHOTO(YHKIIHOHAJIbHBIX
LHEHTPaxX U 0COOCHHOCTH NMPEAOCTABJCHUSI MYHHIIMIIAIbHOM YCJIYIH B

3JIEKTPOHHOM (popMe

2.30. IlpenocraBieHre MYHULUMATBHONM YCIYTH MOXET OCYIIECTBIATHCA
yepe3 MAY «M®Il» ¢ yderoM TpUHLUNA 3KCTEPPUTOPUAIBHOCTH, B
COOTBETCTBMHM C KOTOPBIM 3asiBUTENIb BIpaBe BHIOpaTh s oOpalleHus 3a
MOJy4eHWeM MyHuUunaibHou yciayru MAY «M®Ll», pacnosioKeHHBbIM Ha
Tepputopur PocToBcKOi 0051aCTH, HE3aBUCHUMO OT MECTa €ro perucrpanudd Ha
Tepputopur PocToBckoil 00nacTH, MecTa pacloJIOKEHHs] Ha TEpPPUTOPUU
PocTtoBckoi 001acT 00BEKTOB HEABUKUMOCTH.

2.31. IlpenocraBnenue MyHUIMOAIbHOW ycayru B MAY  «M®L»
OCYUIECTBJISIETCSI B COOTBETCTBMM C  COTJIAlleHWEM  (JOTOBOPOM) O
B3aMMOJICHCTBUH, 3aKIIOYEHHBIM Mexay MAY «(MO®OL» u AnMuHUCTpanuen
[{TUMIITHCKOTO  TOPOACKOIO0 IIOCENEHUs, C MOMEHTAa BCTYIUIEHHS B CHIY
COOTBETCTBYIOILETO COTJIAIIEHHS O B3aNMOICUCTBUMU.
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2.32. MAY «M®ILl» yvactByeT B MNPEAOCTaBICHUM MYHHIIMIIAIbHON
yCIyTH B 9aCTH KOHCYJbTUPOBAHUS 3asiBUTENICH TIO BOMPOCY €€ MPEIOCTaBICHUS;
npuéMa 3asBICHUS M JOKYMEHTOB, HEOOXOAMMBIX JUIA TPEIOCTaBICHUS
MYHUIIUTIAJTFHONW YCIYyTH; BBIJAYM pe3yJbTaTa MPeJoCTaBICHUS MYHUIIUTATHHON
YCITyTH 3asiBUTEITIO.

2.33. OcoOEHHOCTM  MPENOCTABICHUS  MYHULMNAIBHOM  YyCIYIM B
NEKTpOHHOM ¢dopme ykazanbl B nyHkrax 3.9, — 3.13. Hacrosmero
aJIMUHHACTPATUBHOTO PETIaMEHTA.

3. Cocras, oc/1e10BATEJIbHOCT M CPOKHU BbINOJIHEHHS aAMUHUCTPATUBHBIX
npoueayp (AeMcreuii), Tpe00OBaHMs K NOPSAAKY MX BbINOJHEHUSA, B TOM YHCJIE
0COOCHHOCTH BBINOJHEHHUS A/IMUHUCTPATUBHBIX NPoLEAyp (1eHCTBUI) B
3JIEKTPOHHOM (popMe, a TAKKe 0COOCHHOCTH BbINOJIHEHUS
aJMMHHMCTPATHBHBIX NIPOLEAYP B MHOIO(PYHKIMOHAJIBHBIX LEHTPAX

HcyepnbiBaiuni nepevYeHb aIMUHUCTPATUBHBIX IPOLEAYP
(neiicTBUIA)

3.1. TlpenoctaBieHne MYyHUIMIIAIBHOM  yCIyTM BKJIIOYaeT B  ceOs
CJIEAYIOLINN UCUEPIIBIBAOIINMI [IEPEUYCHDb aIMUHUCTPATUBHBIX ITPOLIEAYD:

3.1.1. Ilpu o6pamienur B MAY «MODL»:

— TpuéM u perucrpanus 3asasieHus B MAY «M®Ly;

— mepenaya 3asBieHus w3 MAY  «MOL» B  AnMmuHuctpanuro
[{UMIITHCKOTO TOPOACKOTO ITOCEJICHMUS.

3.1.2. llpu oOpamenun B AamuHUCTpainmio [{UMISHCKOTO TOPOACKOTO
IIOCEJICHUSA:

— OpuéM M peructpauus 3asBieHUs B AaMuHucTpanuu LumistHckoro
TOPOACKOIO MOCEJICHHUS;

— paccMmoTpeHue 3agBieHus [nmaBor Apamunuctpauuu [{umnsHCKOTO
TOPOACKOI0 MOCEJICHHUS;

— Tiepenada 3asBJCHUA chnenuanuctaM AaMuHucTparuu [{umisHCKOro
TOPOJICKOTO MOCENEHUS, TPEAOCTABIISIIOIINM MYHULIUITAIBHYIO YCIIYTY;

— TIPUHSTHE PEUICHUS 10 PE3yJIbTaTaM PACCMOTPEHUS 3asBJICHNUS;

— HampapJICHHUE PE3yJbTaTa MPEIOCTABICHUS] MyHULIMTIATTBHON YCIIYTH.

biiok-cxeMbl MpeOCTaBICHUS] MYHUIIMIAIBHON YCIyrHM TPEICTaBICHBI B
npuioxkeHusix Ne 3, Ne 4 k aAMUHUCTPATUBHOMY PETJIaMEHTY.

Onucanue aIMUHUCTPATUBHBIX MPOIEAYP

3.2. Ilpuém u perucrpanus 3asiBiaenus B MAY «M®Ly.

3.2.1. OcHoBanueM JjIsi HavaJila aJIMUHUCTPATUBHON MPOIEIYPHI SBISACTCS
oOparienre 3asBUTENS (YIMOJIHOMOYEHHOTO mpeactaButess) B MAY «M®Ily c
3asiBJICHUEM U JIOKYMEHTaMH, MPEeayCMOTpeHHbIMU TyHKTOM 2.10 Hacrtosmiero
aAMUHUCTPATUBHOTO PETIAMEHTA.
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3.2.2. OTBETCTBEHHBIM 3a BBINOJIHEHUE AJMUHHCTPATUBHOW MPOLEAYPHI
apisiercst crnenranuct MAY «M®L», ocymiecTBIsAONMA MpUEM 3asBICHUS U
JIOKYMEHTOB.

3.2.3. Crnenupaniuct MAY «M®ILI», ocymecTBIsMIOMUN TPUEM 3asBICHUS U
JIOKYMEHTOB!

— YCTaHABIMBAET JIMYHOCTh 3asBUTENsSl JUOO €ro ImpeicTaBUTEN,
IIPOBEPSET MOJTHOMOYHS OOPaTUBLIETOCS JIMIIA;

— TMPOBEpSIET COOTBETCTBUE 3asBIICHUS YCTAHOBJICHHOM Qopme H
PaBUIBHOCTD €T0 3aI0JIHEHUS;

— TIPOBEPSIET HAJIMYME MOJHOIO MaKeTa JOKYMEHTOB, MPEIYCMOTPEHHOIO
nyHkToM 2.10. HacTosIIero aAMUHUCTPATUBHOTO PETJIAMEHTA;

— TMpOBEpSET OTCYTCTBUE B 3asBICHUM M IPWIATaEMbIX K 3asBJICHHUIO
JOKyMEHTaX MOJYUCTOK, MPUIHUCOK, 3aYEPKHYTHIX CJIOB U MHBIX HEOIOBOPEHHBIX
UCIIPaBJICHUI, HE TMO3BOJSIIOUIMX OJHO3HAYHO HCTOJIKOBAaTh HUX COJEp KAHMUE;
OTCYTCTBUE JIOKYMEHTOB, MCIIOJIHEHHBIX KapaHIAIIOM, a TaKXe JOKYMEHTOB C
CEpbE3HBIMU MOBPEKIACHUSAMHU, HE MO3BOJIAIOIIMMHU OJHO3HAYHO HMCTOJIKOBATh UX
COJIEp>KaHHUE;

— IPOBEPSET COOTBETCTBUE NPEICTABICHHBIX TOKYMEHTOB YCTAHOBICHHBIM
TpeOOBAHUSIM;

— B Cllydae INPEICTABICHUs 3asBUTEIEM HE3aBEPEHHBIX HAJICKALUM
o0pa3oM (HOTapuaiabHO) KOMUU JOKYMEHTOB CBEPSIET OPUTHHAIBI JOKYMEHTOB C
MPEICTABICHHBIMUA KOMUSAMHM, J€JaeT OTMETKY Ha KOMHUSAX MPEACTaBIECHHBIX
JIOKYMEHTOB 00 UX COOTBETCTBUHU MOJJIMHHUKAM JOKYMEHTOB C YKa3aHUEM JAaThl,
(dbaMuIuu, MHULMAJIOB JIMIA, CAETABLIEr0 HAJIMWCh, U BO3BpAIlaeT OPUTHMHAJIBI
JIOKYMEHTOB 3asiBUTENIO (32 MCKIIIOUEHHEM JOKYMEHTOB, KOTOpbIE JOJIKHBI ObITH
IIPE/ICTABIICHBI B OPUTUHAJIE);

— IpHU OTCYTCTBUHU BCEX HEOOXOIMMBIX JOKYMEHTOB, YKA3aHHBIX B ITyHKTE
2.10. HacTosIIero aIMUHUCTPATUBHOTO PETJIaMEHTa, KOTOPhIC 3asBUTEIb JOJIKEH
IPEJICTaBUTh CaMOCTOSITENBHO, MO0 B Cllyuae HECOOTBETCTBUS MPEICTaBICHHBIX
JIOKYMEHTOB YCTaHOBJICHHBIM TPEOOBaHUSM, YBEIOMJISIET 3asBUTENSL O HAJIWYUU
NPEensATCTBUMA AJI1 TPENOCTaBICHUS MYHHUIMNAIBHOW YCIYyTH, OOBICHSIET emy
COJIEp)KaHUE BBISBICHHBIX HEJOCTATKOB B MPEACTaBICHHBIX JOKYMEHTaX,
Pa3bACHIET HEOOXOJUMOCTh MPUHATHS MEpP MO MX YCTPAHEHHIO M BO3BpallaeT
3asiBJICHUE U IOKYMEHTHI 3asBUTEIIO;

— B Ciyyae HaJiexamero oQopMJIEHHUs 3asBJICHHUS M COOTBETCTBUS
IpUIaraeéMbIX K HEMY JOKYMEHTOB YCTAHOBJIEHHBIM TPEOOBaHUSIM, PETUCTPUPYET
3asIBJICHUE;

— BBIJIAa€T 3asIBUTENIO PACIKMCKY B MOJYUYECHHUH 3asiBJICHUS U JOKYMEHTOB.

3.2.4. MakcuMallbHbIN CpOK MpuéMa 3asBIICHUS U MPUIAraeMbIX K HEMY
JIOKYMEHTOB - 15 MUHYT C MOMEHTa OOpallleHHs] 3asBUTEJIS.

MakcumanbHbIi CPOK PErUCTpaluu 3asiBICHUS W TpUIaraéMblX K HEMY
JOKyMEHTOB — 1 pa®ounii AeHb CO AHS MOCTYIJICHUS 3asBJICHUS U MPUIAraeMbIX K
HEeMY TOKyMEHTOB B MAY «M®I]».

3.2.5. Kpurepusimu npuHATHS pEIICHUS ABIISIOTCA:
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— HaJM4ue 3asBJICHUS U MOJHOTO MaKeTa JOKYMEHTOB, MPEAYCMOTPEHHOTO
nyHKTOM 2.10. HacTOsIIEero aIMUHUCTPATUBHOTO PETJIAMEHTA, KOTOPBIM 3asBUTEIND
00s13aH MPEICTaBUTh CAMOCTOSITENILHO;

— COOTBETCTBUE  NPEJCTABICHHBIX  JOKYMEHTOB  YCTAaHOBJICHHBIM
TpeOOBAHUSIM.

3.2.6. PesynpTaTOM aJAMHUHUCTPATUBHON TMPOLEAYPHl SBISETCS NPUEM U
perucrpanus 3asBJICHUs C IPWIAraéMbIMU K HEMY JOKyMeHTamu B MAY «M®II»
1100 OTKa3 B MpUEME 3asBICHUS.

3.2.7. Cnocobom ¢ukcanuu pe3ynbTara BBIMOTHEHUS aIMHUHHCTPATUBHON
OpoLeAypsl B cilydae NpuéMa 3asBIICHUS SBISECTCA PETUCTpAlMsl 3asBICHUS B
MAY «M®Ily u BbIj1aua pacriicku 00 ero MPUHSATUH 3asBUTENIO.

3.3. Ilepenaua 3asiBaenuss u3 MAY «M®PI» B AJAMHHHCTPALMIO
HuMJISIHCKOTO0 rOPOACKOIO0 MOCETCHUSs

3.3.1. OcHoBanueM uiss  Hayajga  aJIMHUHHUCTPATUBHOH  MPOLEIYPHI
perucrtpanus 3agasiacHust B MAY «M®OL».

3.3.2. OTBETCTBEHHBIM 3a BBIMOJIHEHUE AIMUHUCTPATHBHOW MPOLEAYPHI
apisiercss  crnerquanuct  MAY  «MO®Ll», ynomHOMOYEHHBIM Ha mepenavdy
JOKYMEHTOB B AIMHUHUCTPALUIO LIMMIISTHCKOTO TOPOACKOTO MOCEIEHHUS.

3.3.3. Ciemammucr  MAY  «MO®Ll», ymoaHOMOYEHHBIM Ha Tepemady
JIOKYMEHTOB, HE MO3JHEE JIHA, CICAYIOIIEro 3a JHEM MPUHATUS U PErHCcTpaluu
3asBieHuss B MAY «M®ILly», ocymiecTBiseT mnepenady JAaHHOTO 3asBICHUS C
NpujlaraéMbIMM K HEMY JOKyMEHTaMH B AJIMHUHUCTpauuio LUMiIsHCKOTO
ropoackoro mnoceneHud. JlokymeHThl, npuHsateie MAY «MO®L» B natHuily u
cy0060Ty, nepenarorca B AIMUHUCTpaLnio LIUMIISTHCKOrO TOPOJCKOTO MOCEICHUS B
MOHEJEIbHUK.

3.3.4. Kputepuem NpUHSTHS PEIICHUS SBJISICTCS MOCTYIUICHUE 3asBJICHUS B
MAY «M®I1y.

3.3.5. MakcuManbpHbIi CPOK BBHITTOTHEHUS aIMUHUCTPATUBHON MPOIIETypPhl —
1 paGouwnii 1eHb co AHs peructpanuu 3asBieHus B MAY «MOIL».

3.3.6. Pe3ynpTaToOM aIMHHHUCTPATUBHON TPOIEAYPHl SBISICTCS Tiepemada
3asiBiicHUd M3 MAY «MOIL» B AgMunuctpanuio [{UMISSHCKOro ropoJicKoro
MTOCEJIEHUS.

3.3.7. Cnoco® ¢ukcanuu pe3yabTaTa aIMUHUCTPATUBHON NpOLEIYyphl —
OTMETKa O Tnepegaye AOKyMeHTOB u3 MAY «M®I» B AJIMUHHCTpALUIO
[{UMIISTHCKOTO TOPOACKOTO MTOCEJICHHUS.

3.4. Ilpuém wu perucTpamusi 3asiBJeHUss B  AJIMHMHHUCTPAIUH
[UMJISTHCKOT0 TOPOACKOTI0 MOCEJICHUS.

3.4.1. OcHoBanueM Il HadyaJla aJIMUHUCTPATUBHOW MPOIIEAYPHI SIBISETCS
NocTyieHue B AaMuHHCTpanuio [{UMIISTHCKOrO  TrOpoJICKOTO  MOCEIEHUs
3asIBJICHUA W NPUJIAraéMbIX K HEMY JTOKYMEHTOB HEIMOCPEICTBEHHO OT 3asBUTEIIA
(ynomaomodeHHOTO TnipeAcTaButelis), u3 MAY «M®IIy unu mo nmoure.

3.4.2. OTBETCTBEHHBIM 3a MPUEM 3asBICHUS M TNPUIIATAEMbIX K HEMY
JOKYMEHTOB B CIIy4ae NOCTYIUICHHS 3asBJICHUSI HEMOCPEACTBEHHO OT 3asBUTEIIA
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(YNOTHOMOYEHHOTO  MPEACTABUTENSI)  SABISAETCA  CEKTOP  HMMYILIECTBEHHBIX
OTHOUIEHUN W paboThl ¢ 3emiied AaMuHUCTpanuu [[UMIISTHCKOTO TOpOACKOTro
nocesienust (nanee — CexTop).

3.4.3. Cneunamuct CekTopa, OCYIIECTBISIONIMN TPUEM  3asiBICHUS U
JIOKYMEHTOB:

— YCTaHABIMBAET JIMYHOCTh 3adABUTENI JHOO €ro MpeacTaBUTES,
IIPOBEPSIET MOJTHOMOYHS OOPATUBILIETOCS JIHIIA;

— TMPOBEpSET COOTBETCTBHE 3asBICHHS YCTaHOBIEHHOW (opme u
MPAaBUJIBHOCTH €TO 3aIO0JTHECHHUS;

— TMPOBEpSiET HAJMYME MOJHOTO MaKeTa JOKYMEHTOB, MPEIyCMOTPEHHOTO
nyHkToM 2.10. HacTosIIero aAMUHUCTPATUBHOTO PETTIAMEHTA;

— TMpOBEpsET OTCYTCTBUE B 3aABIICHUM U MPUIAraéMblX K 3asBIICHUIO
JIOKYMEHTaX MOTYUCTOK, MPUIUCOK, 3a4EPKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX
UCTIPaBIICHUI, HE TMO3BOJSIIONIMX OJHO3HAYHO KCTOJIKOBATh WX COJEpP)KAHHE,
OTCYTCTBHE [TOKYMEHTOB, MCIOJHEHHBIX KapaHJalloM, a TakKe JOKYMEHTOB C
CEpbE3HBIMU TOBPEXKICHUSIMHU, HE MO3BOJIIOMIMMU OJHO3HAYHO HMCTOJIKOBATH WX
COJICpKaHUE;

— TMPOBEPSET COOTBETCTBUE MPEACTABIECHHBIX JOKYMEHTOB YCTaHOBJICHHBIM
TpeOOBAHUSIM;

— B Cly4ae INpPEJCTaBICHUS 3asBUTEJIEM HE3aBEPEHHBIX HaJJICKaLIIM
o0pa3oM (HOTapualabHO) KOMUN JOKYMEHTOB CBEPSET OPUTMHAIBI JOKYMEHTOB C
NPEJCTAaBICHHBIMI KOMUSAMH, JETAeT OTMETKY Ha KOMMSX TMPEJCTaBICHHBIX
JIOKYMEHTOB 00 MX COOTBETCTBUH MOUIMHHUKAM JOKYMEHTOB C YKa3aHHEM JaThl,
dbamMuy, WHUIMAIOB JIMIIA, CIENIABIIEr0 HAAMKNCh, U BO3BpAIIAeT OPUTHHAIBI
JIOKYMEHTOB 3asiBUTEIIO (32 UCKIIOYCHHEM JOKYMEHTOB, KOTOpPHIE JOJDKHBI OBITH
MIPE/ICTABIICHBI B OPUTHUHAJIE);

— IpH OTCYTCTBUHU BCEX HEOOXOIMMBIX JOKYMEHTOB, YKAa3aHHBIX B ITyHKTE
2.10. HacTosIIero aIMUHUCTPATUBHOTO PETJIaMEHTa, KOTOPhIE 3asBUTEIb JOJKEH
IPEJCTaBUTh CaMOCTOSITENIBHO, JIU00 B Cllyduae HECOOTBETCTBUS MPEICTaBICHHBIX
JIOKYMEHTOB YCTaHOBJICHHBIM TPEOOBaHUSM, YBEAOMIISIET 3asgBUTENS O HATUYUU
NPENATCTBUNA JJIi TPEAOCTaBICHHUS] MYHHIMIIAIBHOW YCIYTH, OOBSCHIET €My
COJICp)KaHUE BBIABICHHBIX HEJOCTAaTKOB B TIPEJCTABICHHBIX JIOKyMEHTAX,
Pa3bACHSAET HEOOXOAMMOCTh MPHUHATHUS MEp MO WX YCTPAHEHUIO M BO3BpAIACT
3asBJICHUE U IOKyMEHTHI 3asBUTEIIO;

— B clydyae Hajuiexamero o(OpMIeHUS 3asBICHHUS W COOTBETCTBHUSA
MpWIaraéMbIX K HEMY JOKYMEHTOB YCTAaHOBJICHHBIM TPEOOBaHUSM MPUHUMACT
3asBJICHUE;

— TMepenaeT 3asBJICHUE U MpHIaraeMble K HEMY JOKYMEHTBI CEKpPeTapo JIsl
perucTparym.

3.4.4. MakcuMallbHbIN CPOK BBIMOJHEHUSI aJIMUHUCTPATUBHON MPOLEAYPHI -
15 MuHYT ¢ MOMeHTa oOpalleHus 3asaBUTENs (YIOJIHOMOYEHHOIO MPEICTaBUTES)
B CekTop.

3.4.5. KputepueM NpuHATHS PEIICHUS SIBISETCS:
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— HJIMYME 3asBJEHUS U MOJIHOTO MMAKETa JOKYMEHTOB, KOTOPHIE 3asIBUTEIb
00s13aH MIPEICTaBUTh CAMOCTOSITENIBHO;

— COOTBETCTBHE  MPEACTABICHHBIX  JOKYMEHTOB  YCTAHOBJICHHBIM
TpeOOBAHUSIM.

3.4.6. PesynpTaToOM aIMHUHHCTPATHUBHOW MPOLEAYPHl SBISETCS MPHEM
3asBJICHUSl C NpPWJIAraeMbIMM K HEMYy JOKyMEHTamMu JHOO OTKa3 B IpuEME
3asIBJICHUS U IPUJIaraéMbIX K HEMY JOKYMEHTOB.

3.4.7. OTBETCTBEHHBIM 32 TPUEM H  PETUCTPALMIO 3aABICHUS U
IPUWIAraeMbIX K HEMY JIOKYMEHTOB, moctynuBmux u3 Cekropa, MAY «M®Il»
WIM TI0 TO4YTe, SBJSIETCS CTaplIMil MHCHEKTOp (cekpeTapb) AIMUHUCTpaLUU
[TuMIISIHCKOTO TOPOJICKOTO MOCENEHUS (JJajiee — CEKPETaph).

3.4.8. Cekperappb perucTpupyeT MOCTYIUBIIEE 3asBJICHUE C MPUIaraéMbIMU
K HEMY JOKYMEHTaMH B JKypHAJIE PETHCTPAllMM BXOMISIIECH TOKYMEHTAalUUW U
nepenaer ero I'nmaBe AnMuHHcTpanuu LMMIISTHCKOrO TOpPOJICKOTO IOCEIEHUS
(manee — I'maBe AIMUHUCTpALIUN) 711 PACCMOTPEHUS.

3.4.9. Kpureprem npuHATHS PELICHUS SBISETCS MOCTYIJICHUE K CEKPETapIo
3asBJICHHS M NPWIAraeMbIX K HEMY NOKymMeHTOB u3 Cekxropa, MAY «M®ILl» nmn
1O MOYTE.

3.4.10. MakcuManbHBIM CPOK BBIIOJHEHUS aIMUHUCTPATUBHOMN MPOLIEAYPHI
— 1 pabouuii neHb cO JHSA MNOCTYIUICHHS 3asBICHUS U NPUIIAraeMbIX K HEMY
JOKYMEHTOB B A IMUHUCTpALUIO [IMMIITHCKOTO TOPOACKOrO MOCEJICHHUS.

3.4.11. PesynbraTom aAMUHUCTPATUBHOMN MPOLEAYPhI SBJISIETCS
perucrpauus 3asBICHUS C IpWilaraéMbIMH K HEMy JIOKYMEHTaMH B
AnmvuHucTpanuu [{UMIITHCKOrO TOPOJCKOro MOCENeHUs W HUX Iepenada lnase

AJIMUHHCTpAaIIUH.
3.4.12. Cnioco6 ¢ukcauu pe3ysbTara BBIMOJHEHUS aIMUHUCTPATUBHOMN
MPOLIETypbl — BHECEHHE PETUCTPAIMOHHOW 3alycCh B JKypHaJl PErHCTpalvd

BXOI[?IHleﬁ AJOKYMCHTAaIMH.

3.5. Paccmorpenue 3aaBiaenusi ['naBoii Axmunuctpamun Humisinckoro
rOpPOACKOI0 MOCeJCHUS

3.5.1. OcHOoBanueM [JIs1 Hayala OCYIIECTBICHHUS aIMUHHCTPATUBHON
NpoLEIypbl SBISIETCS TMody4yeHue [naBoil AJIMUHHCTpalMd OT CeKpeTaps
3asiBJICHUS U MPUIaraeMbIX K HEMY JOKYMEHTOB.

3.5.2. OTBEeTCTBEHHBIM 3a BBITMIOJHEHUE AJMUHUCTPATUBHON TPOIEIYPHI
apisietcs ['maBa AIMUHUCTpaIUK.

3.5.3. Kputepriem mnpuHATAS pEUICHHUS SBISICTCS TMoiydeHue [ maBoi
AJIMUHUCTpaLMU 3as1BJICHUS U IPUJIOKEHHBIX K HEMY IOKYMEHTOB.

3.5.4. 'maBa AAMUHUCTpAIMK PaCCMATPUBAET TOCTYNUBIIEE 3asBIICHUE C
npujiara€MbIMM K HEMYy JOKyMEHTaMH, Ha3HayaeT cnenuanucra Cekropa,
OTBETCTBEHHOT'O 32 PACCMOTPEHHUE JIAaHHOTO 3asIBJICHHS U BO3BPAILAET 3asBJICHUE C
MPUJIara€MbIMU JOKYMEHTAMH CEKPETapIo.

3.5.5. MakcumalibHbIN CPOK BBITIOJHEHUS aJIMUHUCTPATUBHOMN MPOLIEAYPHI —
1 paGoumii AeHb €O [HA NOCTYIUICHUS 3asBJICHUS M MPWIAraeMbIX K HEMY
JOKYMEHTOB B AIMUHUCTpPAIUIO [IUMISTHCKOTO TOPOACKOTO MOCEIECHHUS.
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3.5.6. Pe3ynpTaToM aIMHHHCTPATUBHOW MPOIENYPHI SBISIETCS Ha3HAYCHUE
['maBoit  Aamunuctpanuu  cnenuanucta  CekTopa, OTBETCTBEHHOTO — 3a
pacCMOTpeHHE 3asBICHHUS, W BO3BpalllCHHE 3asABICHHUS C IpUIaraeMbIMH
JIOKYMEHTaMH CEKpeTapio.

3.5.7. Cioco6 ¢Qukcauuu pe3ynbTaTa BBIIOJHEHUS aJIMUHUCTPATUBHOMN
IpoleAypsl — pe3oironust [maBpl AJMHHHCTpAlMA C YyKa3aHueM (aMUIHH
cneruanicta Cekropa, 0TBETCTBEHHOIO 32 pACCMOTPEHHE 3asIBJICHUS.

3.6. Ilepenaua 3asiBJICHUA CIeMaJIucCTaM AIMUHHCTPALMHU
LHUMJIAHCKOI0 TOPOJCKOI0 MOCEJIeHHS, MPEI0CTABIAIIIMM MYHULUIAILHYIO
yeayry

3.6.1. OcHoBanueM [Isi Hayala OCYIIECTBICHHUS aJMHHHCTPATHBHOU
OpOLEAYphl SBISETCS TMOJydeHHe cekperapém oT [nmaBel AnMuHHCTpanuu
3adBJICHUs1 C pe3omtonueidl ['maBpl AQMHHHMCTpalMM U IpWIAraéMblX K HEMY
JIOKYMEHTOB.

3.6.2. OTBETCTBEHHBIM 3a BBINOJIHEHUE AJMUHUCTPATUBHOW MpPOLELYPHI
SIBJISIETCS] CEKPETAPh.

3.6.3. KpureprieM NpUHATUS pEHICHUs SBISETCS HAIMYUE Ha 3asBICHUU
pe3omonyu ['11aBbl AIMUHUCTpALIUU.

3.6.4. Cexperapp Ha OCHOBAaHMM pE30JIONUM [7aBbl AJMHMHUCTpaLUU
3alAChIBACT B JKypHAJI PETHCTPAIlMU BXOASAIIEH TOKyMEHTaUud (HaMUIHI0 U
UHUIHAIBI crienuaniucta CeKTopa, OTBETCTBEHHOTO 32 pACCMOTPEHUE 3asBICHHUS, U
nepesaeT eMy MO pOCIHCH 3asBJICHHUE C IPUJIaraeMbIMHU IOKyMEHTAMHU.

3.6.5. MakcuManbpHBIN CPOK BBHITIOTHEHUS aIMUHUCTPATUBHON MPOIIETypPhI —
1 yac ¢ MOMeHTa Tofy4eHus cekpeTapéM oT [ aBbl AAMUHHUCTpAIK 3asBICHUS U
MPUJIOKEHHBIX K HEMY JJOKYMEHTOB.

3.6.6. PesynpTaToM aJIMHUHHUCTPATUBHOM TMPOLEAYPHI SIBISIETCS Tiepenaya
3apEruCTPUPOBAHHOIO 3asBJICHUS C MPUJIAraeMbIMU JTIOKYMEHTAMU CHELHAIUCTY
CekTopa, OTBETCTBEHHOMY 33 PACCMOTPEHUE 3asIBICHUS

3.6.7. Cioco6 ¢Qukcanuu pe3ynbTaTa BBIIOIHEHUS aJIMUHUCTPATUBHOMN
npoueaypsl — pocnuch crnennanucta Cekropa, OTBETCTBEHHOTO 32 PaCCMOTPEHUE
3asdBJICHUS, B JKypHaJle PETUCTpallMU BXOJSIIEH JOKYMEHTAIlMH O TMOJTy4YeHUU
3asBJICHUS C MPUJIAraeMbIMU JOKYMEHTaMHU.

3.7. TlpuHsiTHe pelIeHHUs MO Pe3yJbTaTaM PacCMOTPEHUs 3asiBJICHUS

3.7.1. OcHoBanueM g Hayaja OCYILIECTBICHUS aJMUHUCTPATUBHOM
MPOLEYyphl SBJISETCS ToJydeHHue creuranuctoMm CekTopa, OTBETCTBEHHBIM 32
pacCMOTpEHHE 3asBIICHUSA, OT CEKpeTapsl 3asBJICHHMS M NPUIIATAeMbIX K HEMY
JIOKYMEHTOB.

3.7.2. OTBETCTBEHHBIM 3a BBINOJIHEHUE AJMUHUCTPATUBHOW MPOLEAYPHI
aBigeTcs cnenrainctT CeKkTopa, OTBETCTBEHHBIHN 32 pACCMOTPEHUE 3asIBIICHMUS.

3.7.3. Crnenmanmuct CekTopa, OTBETCTBEHHBIN 32 pacCMOTPEHUE 3asBICHUS,
B Te€UeHHUeE 5 pabounx AHEW CO THS MOTyUYEHUS 3asBICHUS MPOBEPSIET:

— COOTBETCTBHUE 3asBJICHHWS M NPWIATaeMbIX K HEMY JOKYMEHTOB
TpeOOBaHUAM JIEHCTBYIOIIETO 3aKOHOATENbCTBA,;
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— KOMIUIEKTHOCTb NPUJIaraeMbIX JOKYMEHTOB;

— MPaBWIBHOCTh YKa3aHHWsg B  IUIaT&KHOM  JOKYMEHTE BHJA U
NPUHAIJIEKHOCTH TNPOU3BEICHHBIX 3asABUTENIEM IUIaTeXed (B ciaydae MoAadu
3asBJ€HUS] 00 YTOYHEHUMH BHJIAa W TNPUHAAJIECKHOCTH IUIATEXKEH MO aApEHIHOU
jiaTe);

— (baxkT HaNMMUMA y 3adBUTENS MEperiaThl (B cliydae Mojadd 3asBICHHS O
BO3BpAT€ W3JIMIIHE OIUIAYEHHBIX JCHEXKHBIX CpPEICTB 3a MYHHIMIIAIBHOE
UMYILIECTBO) U (PaKT OTCYTCTBUSI paHEE OCYIIECTBIEHHOIO BO3BpaTa JCHEKHBIX
CPEICTB 10 JAHHOMY IUIATE)KHOMY TOKYMEHTY.

3.74. B ciayyae Hanuuus OCHOBAaHMH JJIsi OTKa3a B IPEAOCTaBICHUU
MYHULIMIIAJJbHOW  YCIOYrM, yKa3aHHbIX B  INyHKTe 2.16  Hacrosiero
aMUHUCTPATUBHOTO perjaMeHTta, crnenuaiuct CekTopa, OTBETCTBEHHBIA 3a
paccCMOTpeHME 3asBJICHHS, B TeUYe€HUE S5 padouux JHEH cO JAHA MOJIy4eHUs
3asiBJIeHUs] 00ecleynBaeT MOATOTOBKY M monanucanue [naBoil AJMHHHCTpalud
yYBEJOMIIEHHSI 00 OTKa3e B MPENOCTABIECHUN MYHUIIMIAIBHOU YCIIYTH, IMOCJE YEro
NEePEXOAUT K BBIIOJIHEHUIO aJIMHHHCTPATUBHOW mpouenypsl «HampaBieHue
pe3ynbTara NpeJOoCTABICHHS] MyHULIMITAIBHON YCITyTH».

3.7.5. B ciayyae OTCYTCTBMSI OCHOBaHHMM [UIsi OTKa3a B MPEIOCTaBICHUU
MYHHUIIMTIAJIBHOW ~ YCIYTH, yKa3aHHbBIX B  mOyHKTe 2.16  Hacrosmero
aJMUHUCTPATUBHOTO perjaMeHTta, crnenquanuct (CekTopa, OTBETCTBEHHBIA 3a
paccMOTpeHME 3asBICHMs, B TeueHHEe 5 pabouux AHEW €O JHA MOJIy4EHHUs
3asBJICHUSl HANpaBisieT B OTHEN JKOHOMUKA M (DUHAHCOB AJIMUHUCTpALUU
[MumnsiHCKOrO TOpOoACKOro moceneHus (manee — Otaen) ciiy)keOHYIO 3alUCKy C
MPUJIOKEHUEM KOMUU 3asIBJICHUS U JOKYMEHTOB, IPEIYCMOTPEHHBIX TyHKTOM 2.10
HACTOSIIIEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.7.6. Otnen B TeueHue 5 paboumx JHEH CO JTHS MOTYUYEHHUS OT CIEIUATNCTA
CexTopa, OTBETCTBEHHOI'O 3a PACCMOTPEHUE 3asBIICHUSI, CITYKEOHOU 3amUCKU U
MIPUJIAracMbIX K HEW KOMHUH 3asBJICHUS U JOKYMEHTOB HampasiseT B oraes Ne 67
VYpasnenus @enepaibHoro kazHaueiicrsa no PocroBckoit obnactu (nanee — YOK
no PO) yBenomieHue Ha yTOUYHEHHME BHAA U MPUHAMJIECKHOCTH IUIATEXa JIMOO
3asiBKY Ha BO3BpAT M3JIMLIHE YIJIAYEHHBIX JEHEKHBIX CPECTB.

3.7.7. llocne momyuenust n3 YOK mo PO moareepxkaeHuss o0 yTOYHEHUU
BUJAa U MPHUHAJIKHOCTH IUIATEXa JMOO O BO3BpaTe W3IUIIHE YIUIAYE€HHBIX
JeHEeXHbIX cpenctB Otaen B TeueHue 3 pabodynx JHEH co JHS MOJyYeHUs: JaHHOTO
NOATBEP)KAEHUST HampasisieT crnennamucty CekTopa, OTBETCTBEHHOMY 32
paccMOTpEeHUE 3asBIICHNUS, CIIY>)KEOHYIO 3aMTUCKY 00 HCIIOTHEHNUH 3asBIICHUS.

3.7.8. Cextop B Teuenue 3 paboumx gHed co aHs nomydenust u3z Otnena
CITy’)K€OHOW 3amucKu 00 WCIOJIHEHWM 3asBJICHHUS 00ECIeYMBAET TOJTOTOBKY H
noanucanve [naBol AJAMUHUCTpalMM yBEIOMJIEHHS OO0 YTOYHEHUM BUJA U
NPUHAAJICAKHOCTH TIJIaTexa 100 YBEIOMJICHHUS O BO3BpATE M3JIMILIHE OMJIAYeHHBIX
JIEHEKHBIX CPEJICTB, MOCIIE YEero MEePEeXOJUT K BBINOJHEHUIO aIMUHUCTPATUBHON
npouenypbl «HampaBieHue pesynbrara MPEJOCTABICHUS MYHULMIIATIBHON
YCILYT Y.
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3.7.9. MakcuManpHbI CPOK BBIMOTHEHUS aIMUHUCTPATUBHOMN MPOIIETyphl —
40 pabouux AHEW ¢ MOMeHTa mojiydeHus creruanuctoM CekTropa 3asBICHUS U
MPUJIAraéMbIX K HEMY JOKYMEHTOB.

3.7.10. KputepreMm NPUHATHS PEIICHUS SIBISETCS OTCYTCTBUE OCHOBAaHMM
JUTSl OTKa3a B MPEJOCTABICHUH MYHULIUTIAIbHON YCIIYTH, YKa3aHHBIX B MyHKTE 2.16
HACTOSILETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.7.11. Pe3ynbTaToM HaCTOSIIEH aJMUHUCTPATUBHOU MPOIEAYPHI SBIACTCS
noanucanue [ maBoit AAMUHUCTpAIMKN YBEAOMIICHHAS 00 OTKa3e B MPEAOCTABICHUN
MyHULUMOAIBHOM  yCOyrd JuOO yBEIOMJIEHUST 00 YTOYHEHHMM BHJA U
NPUHAIJIEKHOCTH IUIATEXKA, YBEJAOMJIEHUS O BO3BpATE W3JIMILHE OIUIAYEHHBIX
JIEHEXKHBIX CPEACTB M IMEPEXOJ] K BBHINOJHEHUIO aJIMHUHHCTPATUBHON MPOLIEAYpPbI
«HamnpasneHnue pe3ynbrara NpeJoCTaBICHHUS] MyHULIUITAIBHON YCITyTH».

3.7.12. CnocoboMm ¢ukcaruu pe3yiabTaTa aIMUHUCTPATUBHON MPOLEAYPHI
SBIISIETCSL yBEAOMJIEHHE OO0 OTKa3e B IPEJOCTABICHUU MYHMIIMIIAJIbHOW YCIIYIH,
yBEIOMJIEHHE 00 YTOUHEHHHU BHJA W MPHUHAJJICKHOCTU IIATEKA, YBEAOMIICHUE O
BO3BPATE U3JIMILIHE OIUIAYEHHBIX JEHEKHBIX CPEJICTB.

3.8. Hampapienue pe3yabTaTa MPeAOCTABJEHUS] MYHUIMNAIbHOW
yCayru

3.8.1. OcHoBaHueM [UIsl Hayajla OCYIIECTBICHUS aJMUHHCTPATUBHOU
MPOLEAYPhl  SBJISETCS HAIWYKWE TMOANUCAHHOrO [J1aBo  AJIMUHHCTpauuu
yBEIOMJICHHSI OO0 OTKa3e B TMPEJOCTABICHUH MYHUIIMMAIBHOW YCIyTH JIHOO
yBEIOMJICHHSI 00 YTOYHEHUW BHJA W MPHUHA]JICKHOCTH IJIaTeXKa, YBEIOMIICHHUS O
BO3BpATE M3JIUIITHE OTUTAYEHHBIX ICHEKHBIX CPE/ICTB.

3.8.2. OTBETCTBEHHBIM 3a BBIMOJIHEHUE AIMUHUCTPATHBHOW MPOLEAYPHI
sBIsieTcs: cnenuanuct CeKkTopa, OTBETCTBEHHBIN 32 PACCMOTPEHHUE 3asBIICHUSI.

3.8.3. Brigaua (HampaBiieHUE) pe3yibTara MPEAOCTABICHUS
MYHUIIMIIAJIBHOW YCIYTH OCYIIECTBISIETCSI CIOCOOOM, yKa3aHHBIM 3asBHUTENIEM B
3asBJICHUH, B TOM YHCJIE:

1) Ha pyku B AnMUHUCTpanuu [[UMIISIHCKOTO TOPOICKOTO TIOCEIICHNUS;

2) Ha pyku B MAY «M®Ily;

3) MOYTOBBIM OTIIPABIICHUEM.

3.8.4. B cnyuae ykazaHus 3asBUTEIEM Crocoba MOJNyuyeHUs pe3yibTara
NPEIOCTaBICHUSI MYHHUIIMMAIBHON yCIYyrd «HA PYKH B AJIMHHHUCTpaIuu
[TuMIISTHCKOTO TOPOJICKOTO ToceeHus» crnenuanuct Cekrtopa uHGOpMUPYET
3agBUTENsT 1O TeneoHy O TOTOBHOCTH — pe3yibTara  MPeIOoCTaBICHUS
MYHUIIUTIAJIBHOW YCIAYTH W HEOOXOIWMOCTH SIBUTBCA B AJIMHHHCTPAIHIO
[TuMIISTHCKOTO TOPOJICKOTO TIOCETICHHS ITISl €T0 TOTYYCHHS.

[Tpu sBke 3asButens cnenuanuct CekTopa BBIAACT €My IOA POCIHCH
yBeIOMJICHHE 00 OTKa3e B TNPEJOCTABICHUM MYHULMIAIBHONM YCIyTu JMOO
yBeIOMJICHHE 00 YTOUHEHHWHU BHJA W MPHUHAJJICKHOCTH IUIATEXa, YBEIOMIICHUE O
BO3BpATE U3JIUIIHE OIUIAYEHHBIX IEHEKHBIX CPE/ICTB.

B cnyyae HesiBKM 3asBHUTENs, YBEIOMJIEHHOTO MO TenedoHy, B T€UeHHUE 5
pabounx muei, cnenuanuct CekTopa HampaBlIeT €My MOYTOBBIM OTIIPaBICHHUEM
yBeIOMJICHHE 00 OTKa3e B TNPEJOCTABICHUH MYHULMUIMAIBHON YCIyTu IJn0O
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yBEJOMJICHHE 00 YTOYHEHWHW BHUJIA M NMPHHAIICKHOCTH TUIATEkKA, YBEIOMIICHHUE O
BO3BpaTE U3JIMILHE OIJIAYEHHBIX IEHE)KHBIX CPEICTB.

B cnydae ykazaHusi 3asBUTENIEM croco0a TIOJMyYeHHs] pe3yJbTaTa
MPEAOCTABIECHN MyHULIMNIAIBHON yCayru «Ha pyku B MAY «M®LI» cneunanucr
CekTopa HampapJiseT yBeJoMIIeHue 00 0TKa3e B NMPEJOCTABICHUA MYHULIUIATLHOM
yciyrd, 0o yBeqomiieHHe 00 YTOYHEHHHM BHJA M TPUHAAJICKHOCTHU ITUIATEXKA,
YBEIIOMJIEHHE O BO3BpaT€ H3JUIIHE OIUIAYEHHBIX JEHEXKHBIX CpeacTB B MAY
«M®II» B Teuenue 2 pabouux mHEH ¢ MOMEHTA UX MTOATIHCAHUS.

Brimaua 3asBuTento yBeIOMJIGHHS 00 OTKa3e B MPEAOCTABICHUU
MYHUITUTIATPHOW ~ YCAYyrd 70O yBEIOMJICHHS 00 YTOYHCHWHM BUJA U
MPUHAJICKHOCTU TUJIATEXKA, YBEAOMJICHHS O BO3BpPATE W3IMIIHE OIUIAY€HHBIX
JNEHEXKHBIX cpelnctB  cnennanuctamu  MAY  «MO®Il» ocymectBusiercss B
COOTBETCTBHHM C MOPAIKOM AENONpou3BoacTBa B MAY «M®L».

3.8.5. B cnyuae ykazaHus 3asBUTENIEM croco0a IMOJydeHus pes3yJbTaTa
NPEAOCTABICHNUS  MYHULUMNAIBHOM  YCIYIM  «IOYTOBBIM  OTHPABICHUEM)
cneruanuct CekTopa HalpaBisieT eMy yBeJAOMIIEHHE 00 0TKa3e B MPEIOCTaBICHUHU
MYHUIIUNIATBHOM  YCIOyrd JuOO yBenomieHWe 00 YTOYHEHMHM BHUJAa U
MPUHAJICKHOCTH IUIATEXKA, YBEIOMJIEHHE O BO3BpAT€ M3JIMIIHE OIIAYEHHBIX
JICHEKHBIX CPEJICTB TOYTOBBIM OTIPABIECHUEM B Te4YeHHE 2 padoumx JHEH ¢
MOMEHTA UX MOJIUCAHHUS.

3.8.6. Kputeprem NpuHATHS PEIICHHS SBISICTCS YKa3aHHBIN 3asBHUTEIIEM B
3asBJICHUM CHOCOO TMOJy4eHUs pe3yJibTara MPEAOCTABICHUS MYHHIUIIATbHON
YCIYTH.

3.8.7. MakcuManbpHBINA CPOK BBHIMTOTHEHUS aIMUHUCTPATUBHON MPOLIETYPHI —
2 pabouux JHS C MOMEHTA moanucanus [ 1aBoit AIMHUHUCTpAIIUN YBEIOMIICHHS 00
OTKa3e B MPEJOCTaBICHUM MYHULUNAIBHOM YCIYyrd JuOO0 YBEAOMJICHUS OO0
YTOUYHEHUU BHUJIA Y IPUHAJICKHOCTH TUIATEXKa, YBEIOMIICHUS O BO3BPATE U3JIUIIIHE
OIUIAYECHHBIX JEHEKHBIX CPEJICTB.

3.8.8. PesynpTaToM Hacroseld aaIMUHHCTPATHBHON MPOLIEAYPHI SBISCTCS
HaIpaBJIeHUE YBEIOMIICHUSI 00 OTKa3e B MPEJAOCTABICHUN MYHUITUTIATLHON YCIyTH
ambo yBemomsieHMsT 00 YTOYHEHMHM BHUJAa W TNPUHAMICKHOCTH IUIATEXKA,
YBEIIOMJIEHHASI O BO3BpaT€ M3JUIIHE OIUIAYEHHBIX JEHEXKHBIX cpeacTB B MAY
«MO®ILI» nmubo 3asBUTENIO (B 3aBUCMMOCTH OT YKa3aHHOTO B 3asBJIEHUU CIIOCO0a
MOJTYYEHHUsI 3asiBUTEIIEM Pe3yJIbTaTa MYHHUITUTIATLHON YCIIYTH).

3.8.9. CnocoboM (Pukcanuu pesynbTaTa aAMUHUCTPATUBHOM MPOLEAYPHI
SBJISIETCS ~ peTrUCTpalus  yBeIOMJeHHs 00 OTKa3e B  MPeIOCTaBICHUU
MYHULIMNQIBHOM  yClIyru JOO  yBEJAOMJICHHS 00 yTOYHEHUWHM BHUAA U
MPUHAJICKHOCTU TIJIATEXKa, YBEAOMJIEHHUS O BO3BpPATE M3JIMILIHE OIUIAY€HHBIX
JICHS)KHBIX CPEJICTB B JKypHAJle PErucTpalid HUCXOMSIIeH JIOKYMEHTAaIluu
AnmvuHucTpanuu LIUMISTHCKOTO TOPOICKOTO MOCETIEHHUS.

OcyuecTBiieHHEe PEAOCTABICHNA MYHHIMIIAJIbHON YCIYIH B JIEKTPOHHOMI
(popMme, B TOM yncie ¢ ucnob3oBanneM DenepajbHON roCyAapCTBEHHOM
HHpopMauMoHHOM cucTeMbl « EXMHBIN MOPTAJ roCyAapCTBEHHbIX U
MYHUIMIAJIBHBIX YCAYT ((PYHKIMIT)» U PerHOHAIBLHON rocy1apcTBeHHOM
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uHpopMannoHHoii cuctembl «IlopTan rocyrapcTBeHHbIX U MYHUITUNIATbHBIX
yeayr PocToBckoii 001acTm

3.9. IlpemocraBieHue B  YCTAHOBJIECHHOM  TMOpsAKe  MHGOPMALNH
3asiBUTENSAM U oOeclieueHre J0CTya 3asBUTENEH K CBEJCHUSIM O MYHHUIIUIAIbHOU
yClIyre  OCYIIECTBISIETCS B DJEKTPOHHOM  BHJe B  HH(pOpMaMOHHO-
TEJIEKOMMYHUKAaIIMOHHONM  cetu  MuTepHer Ha  oduunManbHOM  caiite
Anmunuctpaiun Ilumisackoro ropojackoro mocenenus (http://www.tsimlyansk-
gorod.ru), Ha ouIHaIEHOM caiTe MAY «M®DI»
(http://www.cimlyanck.mfc61.ru), B PETHOHATLHOM roCcyapCTBEHHOU
nHpopmarmorHon cucteme «IlopTan rocynqapcTBEHHBIX ¥ MyHHUITUTIATBHBIX YCIIYT
PoctoBckori  obmactm»  (http://www.pgu.donland.ru), B  denepanpHOl
roCyapCTBEHHOM nH(pOpMAIIMOHHOM CHUCTEME «Enunbii opTall
rOCyJ1apCTBEHHBIX 151 MYHULHATATBHBIX yCIyr (pyHKIMIT)»
(http://www.gosuslugi.ru).

3.10. ITomaua 3asiBUTENEM 3ampOCa U UHBIX JTOKYMEHTOB, HEOOXOIUMBIX JIsI
MPEIOCTABIICHUSI MYHUIIMITAIIbHON YCIIYTH, U MPUEM TaKUX 3ampoca U JIOKYMEHTOB
B AJICKTPOHHOM BHUJI€ HE TIPETyCMOTPEHBI.

3.11. Tlomydenue 3asiBUTEIEM CBEJCHUN O XOJ€ BBIMOJIHEHHUS 3arpoca o
MPEIOCTABICHUM  MYHUIIUMNAIBHOM  YCIYrd B DJIGKTpOHHOM  ¢dopme He
IPEeyCMOTPEHO.

3.12. Tlomyuenue 3asIBUTEIIEM pe3ynbTaTa MPEI0CTaBICHUS
MYHULIUTIAIBHON YCITYTH B JIEKTPOHHOU (hopMe HE TPEAYyCMOTPEHO.
3.13. Unrnlie JIEUCTBHS, HEO0OXOIUMBIE TUTST peA0CTaBICHUS

MYHULIMIAIBHON YCIIYyT'M, KpOME YKa3aHHBIX B HACTOSIIEM aIMUHUCTPATUBHOM
perjiiaMeHTe, He MPeyCMOTPEHBI.

4. @opMbI KOHTPOJISI 32 HCMIOJIHEHHEM aIMUHUCTPATHBHOIO perjaMeHTa

4.1. MeponpusiTusl 1O KOHTPOJIO 3a HCIOJIHECHHUEM aJIMHHUCTPATUBHOTO
periiaMeHTa OCYIICCTBISIOTCA B (OpMe TEKYIIEro KOHTPOJIS, IUIAHOBBIX U
BHETUTAHOBBIX IPOBEPOK.

4.2. Tekymuil KOHTPOJIb 3a COOJIOICHUEM M UCTIOJIHCHUEM JIOKHOCTHBIMHU
aunaMu  AIMUHUCTpard [{UMIITHCKOTO TOPOACKOTO TIOCEICHUS IOJIOKCHHM
aJIMUHHACTPATUBHOTO pErjlaMeHTa W HWHBIX HOPMATHBHBIX IIPAaBOBBIX aKTOB,
YCTaHABJIMBAIOIINX TPEOOBaHUS K IMPETOCTABICHHIO MYHHUIIMITAJILHON YCIyTH, a
TaKK€ TPUHATHEM WMH PCIICHWH, OCYIIECTBISICTCS 3aMecThTesieM [ J1aBbl
AnMuHucTparuu [ [UMJISHCKOTO  TOPOJICKOTO  IOCEICHHS TI0 TOPOJCKOMY
XO3SIUCTBY.

4.3. JInsg ocymiecTBICHHsS] KOHTPOJIS MOJHOTHI M KadyecTBa MPEIOCTaBICHUS
MYHHUITUTIATBHOMW YCITYTH MPOBOASATCS TUTAHOBBIC Y BHEIIJIAHOBBIC ITPOBEPKH.

4.4. Pemenne 00 OCYIIECTBICHUM IIJIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK
MOJIHOTHI U KaueCcTBa MPEAOCTABIICHUS MYHUIIMITAJILHON YCIyTU NPUHUMACTCS
['maBoit ApmuHucTpani W oQopMIIIeTcs pacnopsbKeHHEM AJIMHHUCTpAIdN
[{UMIITHCKOTO TOPOACKOTO TTOCEICHHUS.

4.5. TlnanoBbIe TMPOBEPKH MPOBOMATCS HAa OCHOBAHWHM TOOBBIX IIJIAHOB
paboThI, HO HE PEKEe OJTHOTO pa3a B TO/I.
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4.6. BHemaHOBBIE TPOBEPKU TPOBOJSTCS TPHU BBISIBICHWW HapyIICHUI
MOPSIAKA U CPOKOB BBIMOJIHEHUS aJIMUHUCTPATUBHBIX MPOLIEAYDP, YCTAaHOBICHHBIX
HACTOSIIMM aJAMUHUCTPATUBHBIM PEMIAMEHTOM, WA B CIy4ae IOCTYIUICHUS
Kano0bl 3asBUTEIIA.

4.7. lng mpoBeAeHUs TPOBEPKH TMOJHOTH M KadyecTBa MPEJOCTABICHHUS
MYHUIIUTIATBHOM YCIyTH POPMUPYETCS] KOMUCCHS, COCTaB KOTOPOU Ompenensercs
pacnopsbkeHrneM AIMUHHACTpALUK L{IUMITIHCKOTO TOpOJACKOTO MOCEJICHMUS.

4.8. Pe3ynbTaThl IEATEILHOCTH KOMUCCUU O(OPMIISIOTCS B BUJIC CIIPaBKH, B
KOTOPOM OTMEYAKOTCS BBISIBICHHBIE HENOCTAaTKM W TMPEJIOKECHUS M0 HX
ycTpaHeHuto. CropaBka TOANUCHIBAETCA BCEMHM 4WieHamMu Komuccuu. llpu
HECOTJIACHU OTAEIBHBIX YWICHOB KOMUCCHUU C BBIBOJAMHM, U3JIOKEHHBIMU B CIIPABKE,
B HEW yKa3bIBalOTCSI 0COObIE MHEHUS IAHHBIX YJICHOB KOMHUCCHH.

4.9. Tlo pesymbpraTaM TIPOBEACHHBIX MPOBEPOK B CIydae BBISBICHUS
HapylIeHU! NpaB 3asiBUTENIC BUHOBHBIE JIMIIA MIPUBIICKAIOTCS K OTBETCTBEHHOCTH
B COOTBETCTBUH C 3aK0HOAAaTeNnbCTBOM Poccuiickon denepanuu.

4.10. OTBETCTBEHHOCTb JOKHOCTHBIX JIUIl AMUHUCTpanuu LumistHeckoro
TOPOJICKOTO TIOCEJICHHUS 3a PEIIeHUs U AecTBuUs (0e3eicTBrE), TPUHUMAEMBbIE B
X0J1€ MPEAOCTABICHNS MYHULIMIAIBHON YCIYTH 3aKPEIUIAETCS B UX JOJKHOCTHBIX
UHCTPYKILIHSX.

4.11. Tpaxnane, 00ObeIMHEHUS TPAXJIaH, OPTaHU3AIMU BIPaBE HANPABUTh
NUCbMEHHOE oOpanieHue B ajpec [7naBbl AJAMUHUCTpALMK C HPOCBOON O
MPOBEJCHUU TPOBEPKU COONIOJICHUSI W UCIIOJTHEHHUS IOJO0KEHUM HACTOSIIETO
aIMUHUCTPATUBHOTO PETJIAMEHTA.

5. JocyneoHblii (BHECYAeOHBIIT) MOPSIA0K 00:KAJTOBAHUS PelIeHU 1
peiictBui (0e3geiicTBus) AaMuHUCTPauuu L{UMIISIHCKOr0 ropoackoro
NoceJIeHNs, €€ JOJKHOCTHBIX JIMI

5.1. 3agBuTenb UMEET MPaBO OOPATUTHCA C KAIOOOU Ha perieHus U (Uin)
neiictBus (Oe3aeicTBIE) AIMUHUCTpAUU [ IUMIISHCKOTO TOPOACKOIO MOCEICHHS,
U (mn) e€ TOHKHOCTHBIX JIUI] TIPY MPEOCTABICHUA MYHHUIIUIIATLHON YCIYTH.

5.2. Tlpenmerom anoObl  SBISIOTCS  pelieHuss W (WIM) JACUCTBUS
(6e3neiicTBre) AnMuHKCTpanuu [{UMIITHCKOTO TOPOJCKOTO MoceneH s, u (Win) eé
JOJKHOCTHBIX JIUI] IPU MPEIO0CTABICHUN MYHUIIUITAIIBHOW YCIYTH, B TOM YHCIIE:

1) HapylieHHe cpoKa perucTpaluy 3arpoca 3asiBUTENS O MPEJOCTABICHUU
MYHULUITAIIBHOMN YCIIYTH;

2) HapyllIeHHe CpOKa MPeJA0CTABICHUS MyHUIIUTIAIBHON YCIYTH;

3) TpeboBaHue 'y 3asBUTENS JOKYMEHTOB, HE€ MPEIyCMOTPEHHBIX
HOPMAaTUBHBIMHU NpaBOBbIMU akTamMu Poccuiickon denepaunu, HOPMATUBHBIMU
MPaBOBBIMM akTaMu POCTOBCKOM 00J1aCTH, MyHUIIMTIATLHBIMUA TTPAaBOBBIMU aKTaMU
JUIS1 TPEAOCTABICHUS MYHHUIIUNIATBHON YCIIYTH;

4) oTka3 B IpHeMe JTOKYMEHTOB, IPEAOCTABIEHUE KOTOPBIX IPELYCMOTPEHO
HOPMATUBHBIMU NpPaBOBbIMU akTaMu Poccuiickon @Penepaunu, HOpMaTUBHBIMU
MIPaBOBBIMH akTaMu POCTOBCKOM 007aCTH, MyHUITUTIATLHBIMY TTPABOBBIMHU aKTaMHU
JUISl TPEAOCTABICHUS MYHUIIMNIATBLHOM YCIIYTH, Y 3asBUTEIS;
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5) oTKa3 B MPENOCTaBICHUM MYHUIUIAIBHOW YCIYTd, €CJIMd OCHOBAaHUS
OTKaza HE MNPelyCMOTpeHbl (deaepaibHbIMA 3aKOHAMU M MPUHITHIMU B
COOTBETCTBMM C HUMU HWHBIMH HOPMATHBHBIMHU IPABOBBIMH aKTamMHu Poccuiickoii
denepanMd, HOPMATUBHBIMM TPAaBOBbIMU akTamMu PocToBckoil  oOriacTw,
MYHULIUNAIbHBIMU IPAaBOBBIMU AKTaAMHU;

6) 3aTpebOBaHUE C 3asABUTENS NPU MPEJOCTABICHUU MYHHUIMITAIBLHON
YCIYTM TUIaThl, HE MPEAYCMOTPEHHOW HOPMAaTUBHBIMH IIPABOBBIMU AKTaMH
Poccniickonn ®enepanny, HOPMATHBHBIMU IIPAaBOBBIMM aKTaMu PocTOBCKOM
00J1aCTH, MYHUIIUITAIbHEIMU TIPABOBBIMH aKTaMHU;

7) otkaz  AjnmuHHCcTpanuu [ [UMJISSHCKOTO — TOPOJICKOTO  TIOCEJICHHS,
JIOJKHOCTHOTO Julia AaMuHUCTpanuu [{UMIISTHCKOTO TrOpOJCKOTo MOCENEHUs, B
WCIIPABJICHUM JOMYIICHHBIX OMNEYaTOK W OHIMOOK B BBIJIAHHBIX B peE3yJbTaTe
NpEAOCTaBICHNUS MYHUIIMNAIBHOW YCIYyTd JIOKYMEHTax JiM0O HapylleHue
YCTAHOBJIEHHOTO CpOKa TaKUX MCIIPABIICHUIA.

5.3. Kanoba odopmiisieTcst B Mpou3BOIBHON PopMe ¢ yu€ToM TpeOoBaHUM,
MPEAYCMOTPEHHBIX  3aKoHoJaTelbcTBOM  Poccmiickort  ®Depeparuu.  KamoOa
JIOJKHA COJIEPHKATh:

1) HauMeHOBaHUE OpraHa, MPEAOCTABISIONIETO MYHHIUMIAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIA OpraHa, MPeoCTaBIIAIONIEr0 MyHUIIUITAIIBHYIO YCIIyTY, JTH00
MYHUITUTIATBHOTO CIIyXKAaIllero, pemieHus W AeUcTBus (0e31eHCTBHE) KOTOPBIX
00XKanyrTCs;

2) dbammwinio, UMs, OTYECTBO (TOCIEAHEE — MPU HAJIUYMH), CBEICHUS O
MECTE JKUTEJIHCTBA 3asBUTEINS - (PU3UYECKOTO JIUIa JIMOO HAaUMEHOBAaHUE, CBEIACHUS
0 MECTE HaXOXJCHUS 3asBUTEIISI - FOPUINUECKOTO JIMIIA, a Takke HoMep (HoMepa)
KOHTaKTHOro TenedoHa, ajapec (aapeca) 3JIEKTPOHHOW MOYTHI (MPU HAIMYUU) U
MOYTOBBIN a/ipec, MO KOTOPHIM JI0OKEH OBITh HAMPABJIECH OTBET 3asIBUTEIIIO;

3) cBenenust 00 OOXKaTyeMBbIX pEHICHUSX W ACUCTBUSAX (0e37eiicTBUN)
OpraHa, MPEIOCTaBIIOMIEr0 MYHULIUNAIBHYIO YCIYry, JOJDKHOCTHOTO JIMIA
opraHa, MPEeAOCTaBIISIONIETO MYHUIIUIAIBHYIO YCIYTy, JUOO MYHUIUIAIHLHOTO
CJTy’Kalllero;

4) noBOABI, HA OCHOBAHWU KOTOPBIX 3asIBUTENIb HE COIJIACEH C PELICHHEM U
nerictBueMm  (0Oe3nmeiicTBHEM) oOpraHa, MPEJOCTABISIONIEIO0 MYHHUIUIIAIBHYIO
yCIIYry, JOJDKHOCTHOIO JIMIJAa OpraHa, NPEAOCTABISIONIET0 MYHUIIMIAIBHYIO
yciyry, Ju00 MYHULIMNAIBHOTO CHIY’XKaIllero. 3asBUTEIEM MOTYT  OBITh
MpeCTaBJICHbI JOKYMEHTHI (ITPU HAJTUYWH), TTOATBEPKIAIOIINE TOBOIBI 3asIBUTEIIS,
00 UX KOMHH.

5.4. B cnyuyae eciu xano0a mojaercs 4epe3 MpeCTaBUTENS 3asBUTEIS,
TaKKe TMPEACTABISICTCS  JOKYMEHT, [MOATBEPXKIAIOMIMK  TMOJTHOMOYUS  Ha
OCYLIECTBIICHUE JICUCTBUM OT HMEHM 3asABUTENA. B KayecTBe JOKYMEHTA,
MOATBEPAKAAIONIETO TOJHOMOYUS HA OCYIIECTBICHUE JEUCTBUM OT HMEHU
3asIBUTEJS, MOXKET OBITh MIPE/ICTABIICHA:

1) obopmiieHHass B COOTBETCTBUM C 3aKOHOJATEILCTBOM PoOCCHICKOI
denepanuu JOBEPEHHOCTD (1 PU3NIECKUX JIHIT);

2) oopmieHHass B COOTBETCTBHH C 3aKOHOJIATEIBCTBOM Poccuiickoit
denepaluu  TOBEPEHHOCTb, 3aBEPEHHAs IEYAThIO 3asBUTENIE W TOANMCAHHAS
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PYKOBOJUTENEM 3asiBUTEJNSI WJIM YIOJTHOMOUYEHHBIM 3TUM PYKOBOJHUTENIEM JIUIIOM
(1 FOPUANMYECKUX JIUIT);

3) Komus pelieHUS O Ha3HAYCHMH WM 00 M30paHHM JHOO IpHKasa O
Ha3HauYe€HUU (HU3HUECKOTO JIMIA HA JIOJKHOCTh, B COOTBETCTBHH C KOTOPBIM TaKoe
dbusnyeckoe aMIO 00JaJaeT NpPaBOM JEHCTBOBATH OT HMMEHU 3asBUTENS 0Oe€3
JIOBEPEHHOCTH.

5.5. XKanoba nmomaercss B mucbMeHHOM opMe Ha OYMaKHOM HOCHTENE WU
B DJIGKTPOHHOM (opMe HEMOCpeICTBEHHO B AnMuUHHUCTpauuio L{umistHCKOTO
ropojickoro nocenenus. JKanoba Moxer ObITH MOAaHa 3asiBUTENeM depe3 MAY
«MO®Ly. [Tpu nocrymienun xanodosl MAY «M®L» obecnieunBaer ee nepenavy B
AnvuHucTpanuio [{UMISHCKOTO TOPOJICKOTO TOCEJIEHUS B TOPSAKE U CPOKH,
KOTOPBIC YCTAHOBJICHBI OTJIAIIEHUEM O B3aUMOJICMCTBUU MEXAY AJIMUHUACTpAUEH
[umnsiHCKOrO TOpOoACKOro nocesieHuss u© MAY «MOL]y.

5.6. XKamoba moker OBITH HampaplieHa IO TMOYTE, MOCPEICTBOM
AIEKTPOHHOMN MIOYTHI, c UCIIOJIb30BaHUEM UH(OPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHON cetu «VHTepHeT», BKIOYas OQUIIMAIBHBIA CalT
Anvunuctpanuu  [{lUMISSHCKOTO ~ TOpOJCKOro  moceneHus,  (deaepalbHyIo
rocyJ1JapCTBEHHYIO UH()OPMAIMOHHYIO CUCTEMY «EnuHbIit nopTail
rOCYJapCTBEHHBIX W MYHUIMNAIBHBIX YCAyr ((QyHKIMI)», TocyJapCTBEHHYIO
uHdopmalmonHyto cucremy PoctoBckoit obnactu «IlopTan rocygapcTBEHHBIX U
MYHULIMNAIBHBIX YCIYyT POCTOBCKOM 001aCTH», a TAK)KE MOXKET OBITh MPUHSTA MPHU
JUYHOM TIpUEME 3asiBUTES.

5.7. Kanoba, mocrynupmiasi B AgMUHUCTpaIuio [[UMISHCKOTO TOpOJCKOro
MOCEJICHUSI, TOMJIEKUT PACCMOTPEHUIO JOKHOCTHBIM JIMIIOM, HaJeJIEHHBIM
MOJTHOMOYHUSIMU TI0 PaCCMOTPEHHIO Kajliod, B TEUCHUE MATHAALATH PabOuux AHEH
CO JIHA €€ perucTpauuy, a B cliydae OO0XKaJloBaHUs OTKa3a AJIMUHUCTpALMH
[{UMIISTHCKOTO TOPOJCKOTO TOCEJICHUS], TOJKHOCTHOTO JIMIAa AJIMHHUCTpaluu
[{uMIISTHCKOTO TOPOJICKOTO MOCENIEHUs, B PUEME TOKYMEHTOB Y 3asBUTENS TUOO B
UCITPaBJICHUM JOIMYIICHHBIX OMEYaTOK W OMMOOK WIIM B Clly4ae OO0XKaJIOBaHUS
HapylIeHUs] YCTAaHOBJEHHOI'O CpPOKa TaKUX HWCHOPABICHUNM — B TEUYCHUE IISATU
pabouux JTHEN CO JIHA €€ PETUCTpalvu.

5.8. Kanobst Ha pemieHusi, mnpuHATBIE [TaBo  AJMUHHCTpAIUH,
paccMaTpUBalOTCS HEMOCPEACTBEHHO [ 11aBoil A IMUHKCTpALINHN.

5.9. OcHoBaHusi 1  MNPUOCTAHOBJIEHHS  PACCMOTPEHHS] KOOI
OTCYTCTBYIOT.

5.10. ITo pe3ynbraTam paccMOTpPEHHUS KaJIOObl JOHKHOCTHOE JIUILO
Anvunuctpanuun  L{UMIIIHCKOTO ~ TOpPOACKOTO  TOCEJEHUs,  HaJeJIeHHOe
MOJIHOMOYMSIMU TI0 PACCMOTPEHHUIO >Kajo0, NMPUHUMAET OJHO M3 CIEAYIOIIHMX
peLLIECHUN:

1) ynoBierBopsieT xamoby, B TOM uucie B (GopMe OTMEHBI MPHUHSITOTO
pelIeHNs, BbIIaud 3asBUTENIO PE3yIbTaTa MyHULIMIAIBHON YCIIyTH, UCITPABICHUS
JONYIIEHHBIX AamuHucTpanueil [{UMISTHCKOTro TOpOACKOrO MOCEIEHUSI OMeYaToOK
¥ OIMMOOK B BBIIAHHBIX B PE3YJIbTATE MPEAOCTABICHUS MYHUIIUTIATHLHOW YCIYTH
JIOKYMEHTaX, BO3Bpara 3asBUTENIO JICHEKHBIX CPEACTB, B3UMAHUE KOTOPBIX HE
MPEyCMOTPEHO HOPMATHUBHBIMU NpPaBOBbIMU akTamu Poccuiickon ®depepauuu,
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HOPMATHUBHBIMHU TPABOBBIMU aKTaMu PocTOBCKOM 00iacTu, MyHULIUNATbHBIMU
MIPaBOBBIMM aKTaMH, a TAKKE B UHBIX (hopmax;

2) OTKa3bIBaET B YJIOBJICTBOPEHUHU KATOOBI.

5.11. He mno3aHee mAHS, CHAEAYIOIMIETO 3a JHEM NPUHITHS pelIeHus,
yKazaHHoro B myHKTe 5.10. HacTosiero aJMHHHCTPATUBHOIO pErilaMeHTa,
3asiBUTEII0 B MUCHMEHHOM (hopMe M, IO JKENAHUIO 3asBUTENS, B AJIEKTPOHHOU
dbopme HampapisieTcsi MOTUBHUPOBAHHBIM OTBET O pe3yJbTaTax pPacCMOTPEHUS
*kano0el. OTBET 0 pe3yibTaTaX PacCMOTPEHHS KaloObI MOANMUCHIBacTCs I aBoi
AJIMUHUCTpAaIUH.

5.12. 3asBuTeNb BpaBe 00XkKaJIOBATh PEIICHHUE MO Kajlo0e B COOTBETCTBUU
C 3aKOHOJIaTeNbCTBOM Poccuiickoit denepannu.

5.13. 3asBuTenp WMEET TPAaBO HAa IMOJYYCHHE  HCUYEPIBIBAIONICH
uHpopMaIIU U JOKYMEHTOB, HEOOXOJAUMBIX JIJIi OOOCHOBAHUS U PACCMOTPECHUS
&KaJoObl, NMPU YCIIOBUHU, YTO 3TO HE 3aTparvBaeT IpaBa, CBOOOJbI U 3aKOHHBIE
MHTEPECHl APYIMX JMI M 4YTO yKa3aHHbIC JOKYMEHTBI HE COJEpXkKAaT CBEIACHUS,
COCTaBJISIIOLIME TOCYJAAPCTBEHHYIO WM MHYIO OXpaHsieMylo (erepalibHbIM
3aKOHOJIATEIbCTBOM TAMHY.

5.14. Undopmaruss o0 TOpsAAKEe TMOJAYd M PACCMOTPEHHS KAIOOBI
pa3Meniaercst Ha OQUIHMAIBHOM caiiTe AAMUHHUCTpalu L{HMISTHCKOTO TOpOACKOTO
noceNeHusl, Ha HMH(OPMALMOHHBIX CTeHAaX B AnMuHuctpauuu HummisHckoro
ropoackoro mnoceneHuss 1 MAY «MO®II», a Takke MoOxeT ObITb COOOIEHA
3asIBUTENI0  CcHelUaucTaMd  AAMUHUCTpanuu  [{UMIIIHCKOTO  rOpOACKOro
nocesienust wiim MAY «M®IIy B ycTHOM n/nim nucbMeHHOU (popme.

5.15. B ciydae ycTaHOBJEHUSI B XOJ€E WM IO pe3yjbTaTaM PacCMOTPEHHUS
XKano0bl TMPHU3HAKOB COCTAaBa AJMHUHHMCTPATUBHOIO IPABOHAPYILIECHUS WU
NPECTYIUIEHUSI  JODKHOCTHOE — JIMLO,  HAJEICHHOE  IOJHOMOYUSAMHM IO
pPacCMOTPEHUIO KaJl00 HE3aMeUIMTENbHO HANpPABJISET MMEIOLIUECs] MaTepualbl B
Oprassl IIPOKYpPaTyphl.

BepHo: ri1aBHbBIN ClIEAATUCT B.I'. I[TonoBa
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[Ipunoxenne Ne 1 Kk agMUHUCTPATUBHOMY
periaMeHTy AJIMUHHCTpaLUU
[IUMISHCKOTO TOPOACKOTO MOCEJIEHUS IO
MPEIOCTABICHUI0 MYHUIUIIAIBHON YCIIYTH
«YTOUHEHHE BHUJA W MPUHAMICKHOCTH
IUIATEXKEW TI0 ApPEeHAHOW IUIaTe WU
BO3BpAT M3JIMIIHE OTJIAYEHHBIX JCHEKHBIX
CPEICTB 32 MyHUIIMIATbHOE UMYIIIECTBO)

I'maBe Anmunauctpanuu LlumnsHCKOrO
TOPOJCKOIO MOCEIEHUS

oT

(A7t FOpUOMYECKUX JIUI — OPTaHU3AIIOHHO-TIPaBoOBas hopma,

nonHoe HanMeHoBaHue, MHH, nomkHOCTS, hamumis, uMs,

OTYECTBO NPEACTABUTEI FOPUAUICCKOTO JINLIA,

JUIsL (1)I/I3I/I‘-IGCKI/IX JIjn — q)aMI/IJ'H/IH, UMs, OTYECTBO 3a$IBI/ITeJ'IH)

ajJpec 3asBHUTEIIS.

KOHTAKTHBIN TenaedoH:

3ASBJIEHUE
B cBs3u ¢ gomyunieHHOM OMMOKOW TpH  3alOJHEHUM  IUIATEKHOIO
NOPYYECHUS/KBUTAHIIMU (HYKHOE MOJYEPKHYThH) No OT T.
Ha OIUIaTy apeHAHOW MiaThl MO JOTOBOPY apeH]Ibl
Ne oT I. Ha CyMMY py0., mporry

IMPOU3BCCTH YTOUYHCHHUC BHU/A U IIPUHAAJICKHOCTH JAHHOI'O IIATCXKaA.

B cootBercTtBUM ¢ DenepanbHbiM 3akOoHOM OT 27.07.2006 Ne 152-®3 «O
MEePCOHANIBHBIX JIAHHBIX» a0 corjiacue Ha oOpaboTKy (B TOM uYucie: cOop,
WCIIOJIb30BAHUE, CHCTEMATH3allMi0, HAKOIUICHWE, XpaHEHWe, YTOYHEHHE,
OOHOBJICHHE, W3MEHEHHEe, pACIpPOCTpaHCHHE, Tiepenady, O00e3TMYnBaHUE,
OJIOKUPOBAaHUE W YHUYTOXKEHUE) MOUX MEPCOHAIBHBIX JAHHBIX, a TaKXKe Jar0
corjacue Ha CMC-OIMOBEIIEHUE O X0/1¢ U UCTIOJIHEHUH MYHUITUTIATFHON YCITYTH.

Pe3ynbraT MyHHIIMNAIBHOW YCIYyTH TPOIIY TMPEIOCTaBUTH (TIOTYEPKHYTH
HEO0OXOAUMBIN MyHKT):

— Ha pyKd B AnMuHuCTpanuu [{luMIIsiHCKOTro ropoACKOTo MOCENIeHNUS;

— Ha pyku B MAY «M®IL]»;

— IIOYTOBBIM OTIIPABJICHHUCM.
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[Ipunoxenue:

onhkowdE

(Tromnch)

« »

20

(bammmust M MHUITHAITBT 3aSIBUTEIIS)
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[Tpunoxenue Ne 2 Kk aAMUHUCTPATUBHOMY
periaMeHTy AJIMUHHCTpaLUU
[IUMISHCKOTO TOPOACKOTO MOCEJIEHUS IO
MPEIOCTABICHUI0 MYHUIUIIAIBHON YCIIYTH
«YTOUHEHHE BHUJA W MPUHAMICKHOCTH
IUIATEXKEW 10 AapEeHJHOM IUIaTe WIIH
BO3BpAT M3JIUIIHE OIJIAYEHHBIX JECHEKHBIX
CPEICTB 32 MyHUIIMIATbHOE UMYIIIECTBO)

I'maBe Anmunauctpanuu LlumnsHCKOrO
TOPOJCKOIO MOCEIEHUS

oT

(A7 FOpUOMYECKUX JIUI — OPTaHU3AIIOHHO-TIPaBoOBast hopma,

nonHoe HanMeHoBaHue, MHH, nomkHOCTD, hamumis, ums,

OTYECTBO NPEACTABUTEI FOPUAUICCKOTO JINLIA,

JUIsL (1)I/I3I/I‘-IGCKI/IX JIjn — q)aMI/IJ'H/IH, UMs, OTYECTBO SaHBI/ITeHH)

ajJpec 3asBHUTEIIS.

KOHTAKTHBIN TenaedoH:

3ASBJIEHUE
[Ipoury ocyiiecTBUTh BO3BpPAT U3JIMILIHE MEPEUUCICHHBIX JEHEXHBIX CPEICTB
o IJIATEXKHOMY NOPY4YEHUIO/KBUTAHLIUN (Hy>X)HOE NOTYEPKHYTh)
Ne oT . IO apeHJHOW IJIaTe B pa3Mepe
py0. IO JOTOBOPY apeH/IbI No
oT I. Ha CIEAYIOIINE PEKBU3UTHI:

bank nmosyuaresns

PacueTHbIIT cueT

K/c 6anka

bUK

Ilonyuarens

NHH

KIIII

OKATO

B cootBercTtBUM ¢ DenepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-®3 «O
MEepPCOHAIBHBIX JAHHBIX» Jalw corjacue Ha oOpaboTKy (B ToM uucie: coop,

HCITIOJIb30BAHHC, CHUCTCEMATHU3allHIO,

HaKOIIJICHUC, XpaHCHHUC, YTOYHCHHUC,
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OOHOBJICHHE, W3MEHEHWEe, pACIpPOCTpaHCHHWE, Tiepenady, O00e3TMYnBaHUE,
OJIOKUpOBaHWE W YHUYTOXKCHHE) MOUX IEPCOHAIBHBIX MaHHBIX, a TaKXKe Jaro
corJiacre Ha CMC-OTIOBEIIIEHUE O XO/I€ U UCTIOTHECHUH MYHHUITUITAILHON YCITYTH.

Pesynprar MyHHMIMNATBHOW YCIYTH MPOIIY MPEIOCTaBUTH (MOTYEPKHYTH
HEO0OXOIUMBIN IMYHKT):

— Ha pyKd B AIMUHHUCTpanuu [ [UMIISTHCKOTO TOPOJICKOTO TIOCEJICHHUS,

— Ha pyku B MAY «MO®IL»;

— TIOYTOBBIM OTITPABJICHUEM.
[Tpunoxenue:

ook wnE

(Tromuce) (bammust M MHUITHAITBI 3aSIBUTEIIS)

« » 20 T.
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[Tpunoxenue Ne 3 Kk aAIMHHUCTPATUBHOMY

periiaMeHTy

AJIMUHHCTpaLUU

L[I/IMJBIHCKOFO ropoackKoro IMmocCCJICHUA II0
MpcaoCTaBJIICHUIO MYHHHHHaHLHOﬁ yCIyru
«YTOUYHEHHE BHUAa W IIPHHAIJICKHOCTH

IJIATEXEU 110

apeH,HHOﬁ Ijiarc HJIHn

BO3BpAaT U3JIHUITHC OINIAYCHHBIX ACHCIKHBIX
CpCaACTB 3a MYHHUIIUIIAJIIbBHOC UMYIIICCTBO»

biiok-cxema npenocTaBieHus MyHALIMIAIbHON yCIIyTH

[lonmaya 3asBieHNsT 00 YTOUHEHHUH BU/A U TPUHAICKHOCTH TIATEKEH 110 apeHIHOM I1aTe

4

[

MAY «M®L»

>

AmvunaucTpanus L{IHMITSTHCKOTO TOPOACKOTO TTOCETCHHUS

«— a

«— A

& >

Ortka3 B mpueme IIpuem 3asBieHus

&« >

IIpuem 3asBieHUA Otka3 B mpueme

3asBJICHUA B Cliy4asd,

[IPU OTCYTCTBHUU IIPU OTCYTCTBUSA

3a4BJICHUA B Cliy4ad,

IPEeTyCMOTPEHHBIX OCHOBaHUH ISt OCHOBaHUH 115t MIPETyCMOTPEHHBIX
nyHkToM 2.14 OTKa3a B IpueMe 0TKa3a B IipruemMe nyHkToM 2.14
periaMenra JOKyMEHTOB JIOKYMEHTOB periameHTa

/ *

<

Ilepenaua 3asiBneHust B AIMHUHUCTPALIUIO
HMMIISTHCKOTO TOPOJICKOTO TTOCEIEHUS

Perucrpanus 3asBieHus U ero nepenaya
OTBETCTBEHHOMY CIIELIUAIIUCTY CEKTOpPA
AMYIIECTBEHHELIX OTHOIIEHUHA U PaOOTHI ¢ 3eMeH

d

<«

IIpoBepka KOMIIEKTHOCTH MPEACTABICHHBIX C 3asBICHHEM JOKYMEHTOB U HAJIMYHS OCHOBaHHUM JUIS
OTKa3a B NIPEA0CTABIEHUN MYHULIAIIAJILHON YCIIyTH

P

IS

<

[ToaroToBka u moaNMMUCaHNE YBEIOMIICHHUS 00
OTKa3e B MPEIOCTABICHUN MyHHUIIUTIATBHOHN YCITyTH
B CIy4asx, IpeIyCMOTPEHHBIX 11.2.16 periiameHTa

|

Ilepenaya 3asBiennst B OTAEI SJKOHOMUKH U
(¢uHaHCOB

v

v

Hampasnenune yBegomienus o0 oTkase B
MIPeIOCTaBIEHNH MyHULIIMIIAIBHOM yciiyru B MAY
«MODLL» mrbdo 3aBUTEITIO

Hampasnenue B YOK no PO yBenommnenus Ha
YTOUHEHUE BU/IA U IIPUHAJUIEKHOCTH ILIaTeXa

v

Hamnpasnenne Otnenom B CekTop ciyxeOHOM
3aMUCKU 00 UCTIOTHEHUH 3asIBICHUS

A 4

[Tonyuyenue uz YOK no PO noareepxaenus
00 yTouHeHUH BUJIA U TTPUHAIICKHOCTH
IiaTexa

HOZLFOTOBK& " oAU CaHNC YBCAOMIICHUA 00
YTOYHCHHHU BUAA U IMIPUHAIJIC)KHOCTHU ILIaTEXa

Hanpasnenue yBegoMieHust 00 yTOUHEeHU BUIA U
MIPUHAJUIEKHOCTH aTexxa B MAY «MO®Ly mmubo
3asIBUTEITIO
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[Tpunoxenue Ne 4 x aIMUHUCTPATUBHOMY
periaMeHTy AJIMUHHCTpaLUU
[IUMISHCKOTO TOPOACKOTO MOCEJIEHUS IO
MPEIOCTABICHUI0 MYHUIUIIAIBHON YCIIYTH
«YTOUHEHHE BHUJA W MPUHANICKHOCTH
IUIATEXKEW 10 AapEeHJHOM IUIaTe WIIH
BO3BpAT M3JIMIIHE OTJIAYEHHBIX JCHEKHBIX
CPEICTB 32 MyHUIIMIATbHOE UMYIIIECTBO)

biiok-cxema npenocTaBieHus MyHULIMNAIBHON YCIIyTH

Ilomaya 3asBiICHUS O BO3BpATE U3JIMIIHE OINIAYCHHBIX JEHCKHBIX CPEACTB

4 [

MAY «M®IL»

AmvunaucTpanust LIUMITSTHCKOTO TOPOACKOTO TTOCETSHHUS
/ R

— I

<& > % >

OTtka3 B mpueme
3asBIICHUS B CITydas,

IIpuem 3asBieHus
IIPH OTCYTCTBHH

IIpuem 3asBieHUA
IIPH OTCYTCTBHS

Ortka3 B mpueme
3asABJICHUS B CIy4as,

IPEayCMOTPEHHBIX OCHOBaHUI U151 OCHOBaHUH 1151 MIPESYCMOTPEHHBIX
MyHKTOM 2.14 OTKa3a B IIpUeMe OTKa3a B IpueMe nyHkToM 2.14
periaMenTa JIOKYMEHTOB JIOKYMEHTOB perimamenTa

/ *

<«

[lepenaua 3asiBneHust B AIMHUHUCTPALIUIO
HMMIISTHCKOTO TOPOJICKOTO MTOCEIEHUS

Perucrpanus 3asBieHus U ero nepenaya
OTBETCTBEHHOMY CIIELIUAIIUCTY CEKTOPA
HMYILECTBEHHBIX OTHOIIEHUI U pabOTHI ¢ 3eMIIe

P

<«

IIpoBepka KOMIUIEKTHOCTH MPEACTABICHHBIX C 3asBICHHEM JOKYMEHTOB U HAJIMYXS OCHOBAHUM IS
OTKa3a B IIPEAOCTABIEHUN MYHULIUIIAJILHON YCIIyTH

d [

< >

HOILFOTOBKa " IoAINMCaHruEC YBECIAOMIICHUA 00 Hepez[aqa 3asABJICHUA B OTACII S9KOHOMHKH U (1)I/IHaHCOB
0TKa3eC B [IPEAOCTABJICHUN MyHI/II_II/IHaJ'II)HOI\;I

YCIIYTH B CIIy4asiX, IPeyCMOTPEHHBIX 11.2.16 7
erjaMeHTa
P Hampasnenune B Y®K no PO 3asBku Ha BO3BpaT
v JIEHEKHBIX CPELCTB
Hanpasnenue ysegomieHust 06 oTkase B v

npeaoCTaBJICHUN MyHI/II_II/IHaHBHOﬁ yCiiyru B

MAY «M®L 11160 3a1BHTE IO [Tonyyenue uz YOK no PO noareep:xaenus o

BO3BpaTec ACHCKHBIX CPCACTB

P

<«

Hampasnenue Otaenom B CekTop ciy>keOHOM 3anucku 00 UCTIOTHEHUH 3asIBJIICHHS

4

<«

HO,I[FOTOBKa U NOAIMMCAaHUC YBEAOMIICHHUA O
BO3BpaTeC ACHCKHBIX CPEACTB

Hamnpanenue yBenomiaeHust 0 BO3BpaTe ACHEKHBIX
cpeactB B MAY «MO®ILI» mubo 3asBUTEIIO
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