POCCUICKAS ®EJEPALINASA
POCTOBCKAS OBJIACTh
MYHUIIUIIAJIBHOE OBPA3BOBAHHUE
«IAMJISTHCKOE I'OPOJICKOE ITIOCEJIEHUE»

AJIMUHUCTPALIUA HUMJISAHCKOI'O 'OPOJCKOTI'O IOCEJIEHUSA
INOCTAHOBJIEHUE
09.02.2016 Ne 32 r. H{umisHCck

OO0 yTBEp>KJI€HUHU AJMUHUCTPATUBHOTO pErjlaMeHTa
AJMUHUCTpaIUU [{umnsiHCcKOTO TOPOJICKOTO
MOCEJICHUSI 0 TMPEJAOCTABICHUIO MYHHUIUIIAIBLHOM
yCiIyrd «YTOYHEHHE BUJA W MPUHALICKHOCTH
IIaTeXel MO apeHIHOM IUIaTeé WM  BO3BpAT
W3JIMIIHE OIUIAYEHHBIX JEHEXHBIX CpEeICTB 3a
MYHULIUTATBHOE UMYIIIECTBO

B cootBercTBumn ¢ denepansupivu 3akonamu ot 06.10.2003 Ne 131-d3 «O6
oOlMX MNPUHLMIIAX OPraHU3AlMK MECTHOrO camoylpaBieHuss B Poccuiickoii
®eneparmmm», ot 27.07.2010 Ne 210-®3 «O6 opranmzanul TpeaOCTaBICHUSI
TOCY/IapCTBEHHBIX U MYHHIIMIIAJIBHBIX YCIYT», OCTAHOBJICHWEM AJIMHUHUCTPAINN
[Mumnsinckoro ropojackoro mnocenenus ot 22.12.2015 Ne 425 «O06 yTBepKIeHUU
[Topsinka pa3paOOTKM U YyTBEPKIACHHUS aAJAMHHHUCTPATHBHBIX PETJIAMEHTOB
IPEIOCTAaBICHUS] MYHULIMINAIbHBIX YCayr, [lopsaka pa3paOoTku U yTBEpKICHUS
aJIMUHUCTPATUBHBIX PErJIaMEHTOB MCIIOJHEHUS MYHHUIMIAIBHBIX (YHKIUH,
[Topsinka mpoBeaeHUs] 3KCHEPTU3bI MPOEKTOB aJIMHUHUCTPATUBHBIX PErJIaMEHTOB
PEIOCTABICHUS! MYHUIUNAIBHBIX YCIYr M aJMHHUCTPATUBHBIX pPETJaMEHTOB

UCIIOJTHEHUS] ~ MYHHUIMIAIBHBIX  (YHKUMID»,  PYKOBOACTBYSACH Y CTaBOM
MYHHLIAIIAIBHOTO 00pa3zoBanus «L{lUMIIsTHCKOE ropoicKOe OCETIEHHEY,
[TOCTAHOBJIAIO:
1. YTBepauth aJIMUHUCTPATUBHBIN periaaMeHT AJIMUHUCTpaun

[{MMISTHCKOTO TOPOJICKOrO IMOCEJIEHUA M0 NPEAOCTABICHUIO MYHUIIMNAIbHOU
yCIyTu «YTOUYHEHUE BHJA U NPUHAIJICKHOCTHU TIJIATEXKEN MO apEHIHOM IUIATE WIIH
BO3BpAT MB3JIMIIHE OIUIAYEHHBIX JICHEKHBIX CPEIACTB 34 MYHHUIMIAIBHOE
VMMYILECTBO» COIIACHO ITPUIIOKEHHUIO.

2. OnyOnuKoBaTh  HACTOSINEE IIOCTAHOBJICHHWE B  HH(POPMAIMOHHOM
oromterene [{IMMIITHCKOTO TOPOJICKOTO TIOCENIEHUSI U Pa3MECTUTh Ha O(PUITUATHEHOM
caiite AamuHuctpauuu [{UMISTHCKOTO TOpPOACKOrO IOCEIEHUS B  CETH
«HTEepHET”.

3. KoHTposib 3a BBIMOTHEHHEM MMOCTAHOBJICHHUS BO3JI0KUTH HA 3aMECTUTENS
['maBbl AQMUHUCTpALMH 110 TOPOICKOMY X03s1iicTBY Epmosa H.I'.

I'naBa [{umiistHCKOTO
TOPOZCKOTO OCEIEHUSA B.b. IloasikoB

[TocTanoBneHNE BHOCUT CEKTOD
MUMYLICCTBEHHBIX OTHOIICHUH U
paboTHI ¢ 3emiIei
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[IpunoxxeHne K ITOCTAHOBJICHUIO
Anvuauctpanuu  [{umisHCKOrO

TOPOJICKOTO HOCEJICHMUS oT
09.02.2016 Ne 32

AJIMUHHCTPATUBHBIN perjaMeHT
AaMuHucTpauuu [MMISIHCKOT0 ropoaCKoro nocejieHus Mo npeaocTaBJIeHHI0
MYHHUIMIAJIbHOH YCJIYTd «YTOUHEHHE BUIA M MPUHANJIEKHOCTH IJIATeXKeH 1Mo
apeHHO} MJIaTe WIN BO3BPAT M3JIHIIHE OILUIAYE€HHBIX JIEHEKHBIX CPEJICTB 32
MYHHUIMNAJIbHOE UMYIIIECTBO

1. O0uue moy10:KeHUA
IIpeamer peryJiMmpoBaHusi AMUHUCTPATUBHOI0 perjiaMeHTa

1.1. AaMMHHUCTpaTUBHBIM perylaMeHT AaMuHHcTpaiuuu  LluMisiHCKoro
TOPOACKOrO0  IIOCEJIEHUs 110  NPEAOCTABICHUIO  MYHULMIIAJIBHOW  YCIYT'H
«YTOUYHEHME BUJIa U IPUHAJICKHOCTH IUIATEKEN 110 apEHIHON IUIaTe UM BO3BpaT
U3JIMIIHE OIUIAYEHHBIX JCHEXHBIX CPEICTB 3a MYHMIUIIAIBHOE HMYIIECTBO»
(ramee — aaIMUHUCTPATUBHBIM pErjaMeHT) pa3padoTaH B LENAX IOBBILLICHUS
KaueCcTBa U JOCTYNHOCTH MYHULMIAJIBHOW YCIYI'M, OIPENENIIeT CpPOKU U
NOCJIEA0BATEIBHOCTD JEHCTBUM (aIMUHUCTPATUBHBIX NMPOLETYp) AIMUHUCTPALIH
[{UMIITHCKOTO TOPOJCKOTO TIOCEJICHMS, A TaKXKe TMOPANOK B3aWMOJCHUCTBUS
Anvunuctpanun [{UMIIIHCKOTO TOpPOACKOTO TMOCENEHHS € MYHULUIIAIBHBIM
aBTOHOMHBIM yupexxaeHueM LumissHckoro paiioHa «MHOro(yHKIIMOHAIBHBIN
LEHTP MNPENOCTABICHUS TOCYAAPCTBEHHBIX WM MYHHLMIAIBHBIX YCIyr» IIpU
IIPEAOCTABIEHNA MYHUIMIIAJBHON YCIYTH «Y TOYHEHHE BHUJA U MPHUHAMICKHOCTU
IJIaTEXEW IO APEHIHOW IUIATE€ WM BO3BPAT H3JMIIHE OIUIAYEHHBIX JIEHEKHBIX
CPEICTB 3a MyHHIIMIIAJIIbHOE UMYILECTBOY (J1ajlee — MyHULIUIIAJIbHAS YCIIyTa).

Kpyr 3asaBurenei

1.2. 3asgBuTensaMu  SBASIOTCS  (PU3HYECKUE WM FOPUAUYCCKHE JIUIIA,
SBIISIONMIAECS TMpaBooOjagaTeIIMH  OOBCKTOB MYHHUIIMIAIBHOTO HMYIIECTBA
[{UMIISTHCKOTO  TOPOJICKOTO IIOCEICHHUs, OOpaTUBIIHMECS C 3asBICHHEM 00
YTOYHEHMHU BHUJA M MPUHAIJICIKHOCTH IUIATEKEH MO apeHAHOM IUIaTe WU O
BO3BpaTe€ W3JIMIIHE OIUIAYCHHBIX JCHEXKHBIX CPEICTB 33 MYHHUIUIIAIBHOE
UMYIIECTBO.

1.3. OT uMeHHU 3asBUTEJCH MOTYT BBICTYNAaTh (PU3HUECKHUEC U IOPUTUICCKUC
JWIA, WMEIOIIME TAaKOE IPaBO B CHUJIYy HAJCICHHUS WX COOTBETCTBYIOIIMMHU
[IOJJHOMOYMSAMU B IIOPSAJKE, YCTAaHOBJIICHHOM 3aKOHOJATENILCTBOM Pocculickon
denepaunm.

TpebdoBanus k nopsiaAky HHGOPMHUPOBAHNS
0 MpeJa0CTABJIEHNH MYHUIMNIAJILHON yCJIyTIH
1.4. TlpenocraBienue MYHUITUTIATEHOM YCIIyTH OCYIIECTBIIACTCS
Anvunuctpanuend [{uMIsIHCKOro ropojickoro moceneHust mo aapecy: 347320,
PocToBckas o6macts, [{lummnsHckuit paiioH, r. [{lumnsHck, yiu. Jlenuna, 24.



I'paduk paGoTtel AnMunuctpauuu [UMISHCKOTO TOPOJCKOTO IMOCENICHUS:

noHeAeapHUK — ngTHUIa: ¢ 8.00 g0 17.00 yacos;

npeanpa3aauunbie 1HU: ¢ 8.00 1o 16.00 yacos;

cy000Ta 1 BOCKPECEHbE: BBIXOAHbBIC THU;

nepepsbiB: ¢ 12.00 o 13.00 gacos.

Konrtaktheie Tenedonsl: 8 (86391) 5-10-30 (mpuémnas), 8 (86391) 2-24-56
(CeKTOp MMYIIECTBEHHBIX OTHOLIEHUH U pabOTHI C 3eMJIIeH ).

Tenedon-aBronndpopmarop B AnMuHHCTpanuu [[UMIISTHCKOTO TOPOACKOTO
MIOCEJICHUSI OTCYTCTBYET.

Odunmanbueiii  cailt ~ Aamunuctpauuu  LIUMIIIHCKOTO  TOpOJICKOTO
nocenenus: http://www.tsimlyansk-gorod.ru.

Anpec amekTpoHHOM TouThL: gp4l424@donpac.ru.

HNudopmaimio 0 MecTe HaxOXACHMs, KOHTAaKTHBIX TenedoHax, aapecax
AJIIEKTPOHHOM MOYTHI U OQUIIMATIBLHOTO caiTa, rpaduke paboThl AJMUHUCTPALUIH
[{UMIISTHCKOTO TOPOJICKOTO MOCEIEHUS MOXKHO TOJIYYUTh:

— MpU JIUYHOM OoOpaimieHuu B AgMuHucTpaiuio [{uMiasHCKoro ropoackoro
MOCEJICHUSI, a TakXKe TIOCPEJACTBOM UCIOJIb30BAaHUSI IMOYTOBOM M Tesie(OHHOM
CBSI3U, DJIEKTPOHHOM IOYTBHIL;

— B uHGOPMAIMOHHO-TEICKOMMYHHUKAIIMOHHOW ceTh MHTepHeT Ha
opunparbHOM caiite AaMuHUCTpanuu [{UMIISTHCKOTO TOPOACKOrO MOCEJICHUS
(http://www.tsimlyansk-gorod.ru), B pErHOHATEHON roCyJIapCTBEHHOM
uHdopmarmonHon cucteme «lloptan rocyapcTBEHHBIX U MyHUITUTIATBHBIX YCIIYT
PocroBckoit  oOmactu»  (http://www.pgu.donland.ru), B  ®exaepanbHoii
roCy1apCTBEHHOM uH(OPMAITMOHHOU cUcCTEME «EnuHbIi rnoprai
rocyJapCTBEHHBIX u MYHULATTAIBHBIX yCIIyT (pyHKIHN)»
(http://www.gosuslugi.ru), Ha wuHGbOPMAIIMOHHOM CTEHIAC B AJIMUHHCTPALUN
[{UMIISTHCKOTO TOPOJICKOTO MOCEIEHUSI.

1.5. B mpenocraBieHnd MyHUIIMNAIBHON YCIYTH yYacTBYIOT CIEAYIOIIHE
OpraHu3alNHN:

MyHununanbHOE  aBTOHOMHOE — yupexaeHue [LlumnsHckoro  paiiona
«MHOTODYHKIIMOHATLHBIA ~ LEHTp  MPEJOCTaBJIEHUS]  TOCYJAapCTBEHHBIX U
MyHULIUNATBHBIX yeayr (nanee — MAY «M®I») - 347320, PocToBckast 00acTsb,
r. [lumisiaek, yn. CoBerckas, 44.

I'padux pabotet MAY «MO®L»:

norenenbHuK: ¢ 9.00 1o 18.00 gacos;

BTOpHUK: ¢ 9.00 10 18.00 yacos;

cpena: ¢ 9.00 no 20.00 yacos;

yetBepr: ¢ 9.00 mo 18.00 yacos;

msataAna: ¢ 9.00 1o 16.45 gacos;

cy66ota: ¢ 9.00 no 12.00;

BOCKPECEHBE: BBIXOIHOM.

KonTakTtabie Tenedonsr: 8 (86391) 5-01-20, 8 (86391) 5-12-81.

Tenedon-aBrounpopmarop B MAY «MO®DII» oTcyTCTBYET.

Odurmanbubrii cadt MAY «M®I»: http://www.cimlyanck.mfc61.ru

Anpec snekTponHo# mouter: Mfc_cimlyansk@mail.ru.
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Nudopmaruio 0 MecTte HaxOXIEHHWs, KOHTAKTHBIX Tele(oHax, aapecax
AIIEKTPOHHON MOYTHI M OdUIMATLHOTO caiTa, rpaduke padoret MAY «M®IL»
MOYHO MOJIYYUTh:

— npu JaugHOM oOpameHun B MAY «M®Ily», a Takxke mnocpeacTBoMm
WCIIOJIb30BAHUS TOUYTOBOM U Telle(DOHHOM CBS3U, DIIEKTPOHHOM MOYTHI;

— B WH(OPMAIMOHHO-TEICKOMMYHUKAIIMOHHOW ceTth  MHTepHeT Ha
opummansHOoM caiite MAY «M®I» (http://www.cimlyanck.mfc61.ru), B
pernoHaNbHOM  TrocynapcTBeHHOM — mH(popmanuoHHOW — cucteme  «llopran
FOCYJIapCTBEHHBIX M  MYHUIMHOAIbHBIX  yciayr  PocToBckoil — obOiactuy
(http://www.pgu.donland.ru), B denepaibHOI roCyIapCTBECHHOM
uHpopMmalmoHHOW  cucteMe  «EIuMHBIA  moOpTal  rOCYJapCTBEHHBIX U
MYHHIIMITAIbHBIX yCIyT (pyHKIIHI)» (http://www.gosuslugi.ru), Ha
nHpopMarimoHHoM cteHae B MAY «M®I1y.

1.6. Uudopmarnusa mo Bompocam NpeloCTaBICHUS MyHUIIMTAIBHON YCITYTH,
a TaKXKe YCIyr, KOTOpbIE SBISIIOTCS HEOOXOIMMBIMHU M 00S3aTEIbHBIMH IS
MPEA0CTaBICHNS MyHUIIUITAIIBHOW YCITYTH, pa3MeIaeTcss Ha OPUIIUATIBHBIX caTax
Anmunnctpauun [{umiisHckoro ropojackoro mnocenenus u MAY «MO®ILly, B
®denepanbHO TrocyAapcTBEHHOW WH(GOpPMAIMOHHON cuctemMe «EauHblid mopran
TFOCYJIapCTBEHHBIX WM MYHHUIIUINAIBHBIX YyCIyr ((QyHKIUI)», B pEerHOHAIbHON
rocynapctBeHHoi uHdopManmonHoi cucteme «llopTanm rocymapcTBEHHBIX H
MYHULIUNAIBHBIX yclIyr PocToBckoi oOnactu», Ha UH(POPMAIMOHHBIX CTEHIIaX B
Anmunuctpanuu [HumisHckoro ropoackoro noceneHus ¥ MAY «M®Ly», a Takxke
IIPEIOCTABISACTCS HEMOCPEICTBEHHO CIielIMaJIucTaMu AJIMUHUCTpauu
[Mumnsinckoro ropojackoro nocenenuss 1 MAY «M®L» npu nuyHOoM 00paiiieHuu
100 MOCPEACTBOM UCIIOJIH30BAHUS MOYTOBOM U TeIeOHHOM CBA3H, IIEKTPOHHON
MTOYTHI.

1.7. Ha wnbopMalMoHHBIX cTeHAaX B AaMuHUCTpanuu [{umisHCKOTO
TOPOJICKOTO TMOCETIEHUS pa3MeIaeTcs cieayromas napopmaus:

— TIOJIHO€ HAauWMEHOBaHUE, IOYTOBBIM aJpec, KOHTAKTHbIC Teae(OHBI,
ajapeca JJEKTPOHHOM MOYTHI ©  OQUUUATIBHOrO caiita, rpaguk padbOThI
AnvunucTpanmy LIUMISIHCKOTO TOPOICKOTO MOCEIEHNS;

— TIEpedYeHb KaTErOpUil 3asBUTENIEW, WUMEIOIIMX IIPaBO Ha IIOJIYYEHHE
MYHULUNAIBHOW YCITYTH;

— CPOK NPENOCTaBJICHUSI MYHULIUIIAIBHOW YCIYTH;

— oOpaser 3asiBJI€HUS O TPEAOCTABICHUN MYHUIIUTIATBLHON YCIIYTH;

— TIepedYeHb JOKYMEHTOB, HEOOXOAUMBIX MJis MPEIOCTABJICHUS YCIYTH, U
TpeOOBaHMsI, MPEBSIBISIEMBIE K A TUM JOKYMEHTAM;

— IIEpEYCHb OCHOBAHUM JUIS OTKAa3a B MPEIOCTABICHUM MYHULHMNAJIbHOU
YCIYTH;

— TIOpSIIOK  OOKAJIOBaHUSI  PEIICHWM, JeHCTBUM uiu  Oe3aehCTBUs
JOJDKHOCTHBIX JIAL, AJMUHUCTpaMu [{UMIISTHCKOTO TOPOACKOTO MOCEIEHUS,
OTBETCTBEHHBIX 3a MMPEIOCTABICHUE MYHULIMITAIBHON YCIIYTH.

1.8. Ha odunmanpHOM caiite AamuHucTpauuu [[UMISIHCKOTO ropojickoro
MOCEJICHUSI Pa3MeIIaeTCs CIAeAYoasi HHPOPMAIIUs:
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— TMOJIHOE HAMMEHOBAaHWE, MOYTOBBIM aApec, KOHTAKTHBbIE Tene(OHBI,
ajpeca OJJIEKTPOHHOM MOYTHI U OQUUUATIBLHOTO caiiTa, rpaguk padOThI
AnvunucTpanuu LIUMISTHCKOTO TOPOICKOTO MOCEIEHNUS;

— TEKCT a/IMUHUCTPATUBHOTO PETIAMEHTA;

— TIepedYeHb KaTErOpui 3asBUTENIEW, HMEIOIIMX IIPaBO Ha IIOJIYYCHHE
MYHULIANIAIBHOW YCIIYTH;

— CPOK IPEAOCTABIECHUS MYHULIMIIATBHON YCIIyTH;

— o0pa3zern 3asBJICHHs O TPEAOCTABICHUN MyHUIIUTIATBHOU YCIIyTH;

— IepeyeHb JOKYMEHTOB, HEOOXOIUMBIX ISl NMPENOCTABIEHUS YCIYTH, U
TpeOOBaHUs, MPEABIBISIEMBIE K 3TUM JOKYMEHTaM;

— TIepedYeHb OCHOBAHWMU ISl OTKa3a B INMPEAOCTABICHWH MYHHLMIIAIbHON
YCIIYTH;

— MOpSAOK OoOXKalloBaHUA pelieHuid  AamuHuctpanuu  HumisHckoro
TOPOJICKOTO  TOCENEHUs, JACHUCTBUM WM Oe3ACMCTBUS JOJDKHOCTHBIX  JIUIL
Anvunuctpanyun  [{UMIISIHCKOTO TOpPOJCKOTO TOCEJIEHUS, OTBETCTBEHHBIX 32
NIPEAOCTABIEHNE MYHULIMTIIATbHON YCIIYTH.

1.9. Ha wundopmammonusix creHgax B MAY «M®Il» pa3memaercs
cieayroias nHpopMaIus:

— T[IOJHO€ HAauMEHOBAHHWE, IIOYTOBBIM aJpec, KOHTAKTHBIE TENEe(POHBI,
azipeca dSJEKTPOHHOM MOYTHI M OQUIMATIBLHOTO caiTa, rpaduk padorsr MAY
«MOLly;

— IIEpEYCHb KAaTEerOpUW 3asBUTENICH, UMEIOIIMX IIPaBO HA IIOJYYEHHUE
MYHULHANIAIBHOWN YCIIYTH;

— CPOK IPENOCTABIEHUS MYHULIMIIATBHON YCIIYTH;

— o0pasen 3asBJIEHHS O IPEAOCTABICHUN MyHUIIMTIATBHON YCIIyTH;

— TMepeyeHb JOKYMEHTOB, HEOOXOMUMBIX ISl TPEIOCTABICHUS YCIYTH, U
TpeOOBaHMsI, MPEBSIBISIEMBIE K ’TUM JOKYMEHTAM;

— MOpSAOK OO0XalloBaHUS pemeHu AaMuHuctpanuu  LumiistHckoro
ropoackoro mocenenuss u MAY «MO®Ily, neiictBuii wunu  Oe3nencTBUs
JOJDKHOCTHBIX JUI AJIMHHUCTpauuu LIMMISTHCKOrO TOpPOACKOrO NOCENEHUS U
pabotHukOB MAY «M®ILI», 0OTBETCTBEHHBIX 3a MPEAOCTABICHUE MYHHUIIMIAIbHON
YCIYTH;

— wuHpOpMaNUSI O TMPETyCMOTPEHHOM 3aKOHOAATEeNhCTBOM Poccuiickoi
denepanuy OTBETCTBEHHOCTH NOKHOCTHBIX JUI AAMuUHUCTpauuu LIUMIsiHCKOro
rOpOJICKOTO moceeHus: U paboTHUKOB MAY «M®Il» 3a HapymieHue mnopsijaka
MIPENOCTABIEHNS MYHHUIIMIIAJbHON YCIIYTH;

— wuHpOpMaLMs O MOPSAIKE BO3MEIICHHS Bpella, MPUUMHEHHOTO 3asBUTEIIO
B pe3yJbTaTe HEHAJICKAIETr0 MCIOJHEHUs 100 HeucnojgHeHuss MAY «M®ILy»
WIM ero pabOTHHKaMHU, a TaKKe NPUBJICKAEMbIMU OpraHu3alusiMi WIH HX
paboTHHUKaMU 00SI3aHHOCTEH, MPEyCMOTPEHHBIX 3aKOHOIaTeLCTBOM Poccuiickoi
denepanum.

1.10. Ha odunmansaom caiitte MAY «MO®ILl» pasmemiaercs ciemyromas
uHbopMmaIus:

— TMOJHOE€ HAMMEHOBAaHWE, IIOYTOBBIM aJpec, KOHTAKTHBIE TeIe(OHBI,
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azpeca SJIEKTPOHHOM MOYTH M O(UUMANBHOTO caiTta, rpaguk padorsr MAY
«M®L»;

— TEpeYeHb KATEropuil 3asBUTENICH, WMEIOMIMX IPaBO Ha IIOJIYYEHHE
MYHULHUNAIBHOWN YCITYTH;

— o0pa3zer 3asBJICHHS O MIPEAOCTABICHUY MYHUIIUTIATBHON YCITIYyTH;

— IepeyeHb JOKYMEHTOB, HEOOXOIUMBIX ISl NMPENOCTABIEHUS YCIYTH, U
TpeOOBaHMsI, MPEIBABISIEMbIE K 3TUM JOKYMEHTAM.

1.11. B ¢enepanbHOl TOCYJApCTBEHHOM HWH(POPMAIIMOHHON cHUCTEME
«EnuHpIil mopTan rocyJapCTBEHHBIX M MYHUIMMNAIBHBIX YCIyr (QyHKUIUN)» U
peruoHanbHOM  rocynapcTBeHHOM — umH(opmanuonHo  cucteme  «lloptan
rOCyapCTBEHHBIX U MYHHUIIMNAIBHBIX YCIyr PocTOBCKON 00JacTh» pa3meniaeTcs
cienyromas nHpopmaus:

— T[I0JJHO€ HaMMEHOBAHUE, ITOYTOBBIM aJpec, KOHTAKTHBIE TeJNEe(OHBDI,
ajpeca DOJEKTPOHHOW TOYTHI M OQUIMANIBHOTO caita, Tpapuk padOTHI
AnmunncTpanuu L{IUMIITHCKOTO rOpOJICKOTO MOCEIEHUS;

— MOPSAOK MNOJy4YeHUs HH(POpMAlUU 3aUHTEPECOBAHHBIMHM JIMLIAMHU I10
BOIIPOCAaM MPEJOCTABICHHUS] MYHHIMIAIBHOM YCIYI'M, CBEACHUM O pe3yibTaTe
MPEAOCTABICHNS MYHHUIIUIAIBHON YCIIYTH.

1.12. KoHCynpTHpOBaHHWE  3aMHTEPECOBAHHBIX  JMII O  TOpSIKE
IIPENOCTABIICHUSI MYHULIUIIAJIBHON YCIYTH, O XOJ€E €€ IPEIOCTaBICHUS, a TAKKE 110
WHBIM BOIIPOCaM, CBSI3aHHBIM C MPEAOCTABICHUEM MYHUIUIAIBHOW YCIYTU
OCYULIECTBJISIETCS. CHEUUaIucTaMu AAMUHUCTpalu [[UMIISTHCKOTO TOpOACKOTrOo
nocesieHust 1 MAY «M®Ly npu nuyHOM 00pallleHnH 3aUHTEPECOBAHHOIO JINLIA, a
TAK)K€ TMOCPEACTBOM  HCIIOJIb30BAaHUS IOYTOBOM M TEIEPOHHOM  CBS3H,
AJIEKTPOHHOM MOYTHI.

1.13. KoHcynpTupOBaHKE IO BOMIPOCAM MPEIOCTABICHUS MYHULIUTIATBHON
YCIIYTH OCYIIECTBIISIETCS OECIIIaTHO.

1.14. KoHCynbTHpOBaHME  TIPH  YCTHOM  JIMYHOM  OOpalieHuu
3aMHTEPECOBAHHOTO JiMIAa B AJMHUHUCTpanuio [[UMIISTHCKOrO TOpOACKOro
noceneHus, MAY «M®II» ocymiecTBiasieTcss crnenuaiicTaMd AJIMUHUCTpaUU
[umnsiHCKOrO  ropojackoro  mocenenus, MAY  «M®IL]»  nmocpeacTBoMm
IpefoCTaBlieHUus HHOpMAalMM O TOPSIKEe, CPOKaX M YCIOBUSAX MOJyYEHUS
MYHUIIUIIAJIBHON YCIYTH B peXKUMeE 00IIel ouepeiu.

Bpems oxupaHusi 3aMHTEPECOBAHHBIM JIUIIOM KOHCYJIBTAIlUM HE JOJHKHO
MpEBBIIATE |5 MUHYT.

KoHcynbTHpOBaHHE KaXXAOTO 3aMHTEPECOBAHHOIO JIMLA HE  MOXET
MpEBBIIATH |5 MUHYT.

B ciydae ecnu 1711 TOATOTOBKM OTBETa TpeOyeTcs: OoJiee MpoA0IKUTEIbHOE
BpeMsl CHEHUATUCThl AJAMUHUCTpauMK L{UMIISIHCKOTO TOpPOACKOTO MOCEIeHUS,
MAY «M®Ily», ocCylmecTBISIOMMNE KOHCYJIbTUPOBAHUE, MOTYT HIPEMJIOKUTH
3aMHTEPECOBAHHOMY JIMIy OOpaTUThCs 3a HeoOXoauMon uH(opmaiued B
NMCBMEHHOM BHUJIE.

1.15. KoncynbTHpoBaHue no TeiaedoHy OCYLIECTBISETCS CIENUaINCTaMu
Anmunuctpanuu LHumiasHckoro ropoackoro nocenenus, MAY «M®II» Bo Bpems



OTBETa Ha TeNe(OHHBIN 3BOHOK 3aMHTEPECOBAHHOTO JIMIIA.

OtBer Ha TeneOHHBIA 3BOHOK JOJDKEH HAYMHATBCS C HMHQOpMALUUA O
HAMMEHOBAaHUU oOpraHa (OpraHu3aluu), B KOTOPBIM TMO3BOHWI TI'pakIaHUH,
dbaMunuu, WMEHU, OTYECTBA U JIODKHOCTU  CIEUMAIUCTa, NPUHSIBLIETO
TeseOHHBIN 3BOHOK.

TeneponHble 3BOHKM OT 3aMHTEPECOBAHHBIX JIMI[ NPUHUMAIOTCS B
COOTBETCTBUM C Tpaduxom padoThl AnMUHHCTpauuu L{UMIISIHCKOTO TOpPOICKOTO
nocesienus, MAY «M®L». Bpems pa3roBopa He 1OJKHO NpeBbIIaTh 10 MUHYT.

[Ipu oTBerax Ha TeJaepOHHBIE 3BOHKU CIEHUATUCTH AJIMHUHUACTPALUU
[{umnsiacKOTO TOpOocKkoro mocenenus, MAY «M®Ily» nonpoOHO, B BEXIHBOU U
KOPpPEKTHO (popMe MHGOPMUPYIOT 3aMHTEPECOBAHHBIX JIUI[ IO MHTEPECYIOUIUM
uX BoIpocaM. Bo BpeMs pa3roBopa ciefyer 4eTKO MPOU3HOCUTH CIIOBA, N30€raTh
napajiebHbIX Pa3roBOPOB C OKPYKAIOIIKMMHU JIFOJIbBMH M HE MPEPBIBaTh Pa3roBOP
M0 MPUYUHE TOCTYIUICHUS 3BOHKA HA JIPYroil anmapar.

[Tpu HEBO3MOXKHOCTH CIIEUUAINCTA, IPUHSBIIETO 3BOHOK, CAMOCTOSITEIILHO
OTBETUTh Ha IIOCTABJICHHBIE BOIPOCHL, TENE(POHHBIM 3BOHOK JOJKEH OBITh
nepeagpecoBal JpyroMy CHEHUAIUCTY, WM K€ 3aUHTEPECOBAHHOMY JIMILY
coobmaercs TeneoHHbIH HOMEP, 0 KOTOPOMY MOKHO HOJYYUTh HEOOXOIUMYIO
uHdOpMaIHIO.

B cmyuae ecam asis MOATOTOBKM OTBETa TpeOyeTcsl MPOJOJKUTEIBHOE
BpEMsl, CHEIHUAINCT, OCYUIECTBISIOIIUNA YCTHOE HH(POPMHUPOBAHUE, MPEIIAract
HanpaBUTh OOpalleHHe O MPEIOCTABICHUH MHUCHhMEHHOW WHMOpPMALUK TI0
BOIIPOCAM MPEIOCTABICHUS YCIyrH JHMOO Ha3HAYaeT Jpyroe yJI0OHOe s
3aMHTEPECOBAHHOTO JIMIIA BPEMSI 111 yCTHOTO HHPOPMUPOBAHUSI.

1.16. KoncynpTHpoBaHHE  TIOCPEACTBOM  IHUCHMEHHOTO  OOpaIeHus
OCYUIECTBJISIETCS MPU TMOJYYEHHH MUCbMEHHOrO OOpamieHusi O MpeaoCTaBICHUU
NUCbMEHHOW MH(OpPMAIMK MO BONpPOCaM MPEIOCTABICHUS MYHUIUIAIbHOM
YCITyTH.

Crnenuanuctel AamMuHucTpalMu  [{UMIISHCKOTO TOpPOJCKOrO TOCENEHUs
OTBETCTBEHHBIE 3a PACCMOTPEHHE OOpaleHus, O00eCleYynBalOT OOBEKTHUBHOE,
BCECTOPOHHEE U  CBOEBPEMEHHOE  pAacCMOTpPEHHE  OOpalleHus, TOTOBAT
NUCHbMEHHBI MCUEPIBIBAIOLINI OTBET MO CYIIECTBY IOCTAaBJIECHHBIX BOIIPOCOB,
KOTOpPBI JOMKEH OBITh WU3JIOKEH B TMPOCTOM, YETKOW, MOHSATHOW ¢opme u
coJiepKaTh (paMUIINIO, THULIMAJBI 1 HOMEP TenedOoHa UCTIOJTHUTENS.

[lucbmenHblid  OTBET  HaA  oOpallleHHMEe  NoAnuchiBaeTcss | 'naBoi
Anmunuctparuu LIUMISHCKOTO TOPOJCKOTO MOCENEHUS JUO0 YIMOJIHOMOYEHHBIM
UM JIMIIOM U JOJIKEH COJEepKaTh (paMUIIUIO U HOMEP TenedoHa UCTIOTHUTEIS.

Cpok oTBeTa Ha MUCBMEHHOE OOpallleHne He JOJHKEH MpeBblmaTh 30 aHen
CO MHS TIOCTYIUIGHHs Takoro ooOpamieHus B AnMuHucTpanuio L{uMiasHCKOTO
ropojackoro moceiaeHus. [IUCbMEHHBIM  OTBET  HampaBiseTCs  MOYTOBBIM
OTIIPABIICHUEM B aJIpec JInIa, OOPATUBIIETOCS C TAKMUM OOpAaIIEHUEM.

[TucemenHble oOpallleHus: O BOMpPOCaM MPEAOCTaBICHUS] MYHUIUIAIBHOMN
yCIyTd, TOCTYMAIOIIUE MO BJIEKTPOHHOM IMOYTe, HCIOIHIIOTCS aHAJOTUYHO
JOKYMEHTaM Ha OyMaXKHbIX HOCUTENAX. [l0ArOoTOBIEHHBIN OTBET HANpaBIseTCS B



ajpec JMIa, OOpaTUBIIErOCs C TakuM OOpalieHHeM, [0 YKa3aHHOMY B
AIIEKTPOHHOM OOpAaIIeHHUH aJIPECY.

1.17. Cneumamuctel  AamuHucTpauuu  [{uMiIsHCKOro  TOPOJCKOIO
nocenenusi, MAY «MO®IL» He BOpaBe OCYHIECTBISATh KOHCYJILTUPOBAHUE
3aMHTEPECOBAHHBIX JIMII, BHIXOJIAIIEE 32 pAMKU MHGOOPMHUPOBAHUS O CTaHJAPTHBIX
MpOILEAYpPaxX U YCIOBHUSIX OKa3aHUS MYHUUMIAIBHOW YCIYTH U BIMSIONICE MPSMO
WJIM KOCBEHHO HA MHAMBHUAYaJbHbIC PEUICHUS 3aUHTEPECOBAHHBIX JIULI.

2. CTtaHaapT npegocTaBjieHHs MyHUIIMNIAJLHOU YCIyTrd

HaumeHoBaHHe MYHUIIUIIAJIBHOM YCJIYIH
2.1. HaumeHoBaHHe MYHUIUMOAIBHON YCIYyrM — «YTOYHEHHE BHAA U
IIPUHAJICKHOCTH IUIATEKEW 10 apeHJHOM IUIaTe WIM BO3BpaT W3JIMIIHE
OIUIAYEHHBIX ACHEKHBIX CPEICTB 3a MYHULIUIIAIBHOE UMYILECTBOY.

HaumeHoBaHHe OpraHa MeCTHOIO0 CaMOYIIPABJICHHUSA, IPEI0CTABJISIIOIET0
MYHUIHMIAJIBHYIO YCJIYTY

2.2. MyHuuunaneHas  yciayra — NpeJocTaBisieTcss  AJMUHHUCTpaluein
[{UMIISTHCKOTO TOPOJICKOTO MOCEIEHUSI. CTpyKTypHBIMH MOAPA3AECIEHUAMHU
AnvuHuctpauuu [{UMISIHCKOTO TOpPOJCKOrO IOCEIEHUs, OTBETCTBEHHBIMH 3a
MPEAOCTaBICHUE MYHMIIUIIATBLHON YCIYTH, SBJISIOTCS CEKTOpP HMYIIECTBEHHBIX
OTHOILIEHUI U pabOThI C 3eMJIeH U OTAE] SKOHOMUKHA U (PUHAHCOB.

2.3. B mpomenype mnpemocTaBiICHUS MYHHUITUTIATBHOW YCIYTH YYacTBYET
MAY «M®I».

2.4. B3aumoneiicteue ¢ MAY «M®IL» ocymecTBisieTcsi B COOTBETCTBUH C
3aKJIFOUCHHBIM COTJIAIIEHUEM (JIOTOBOPOM) O B3aMMOICHUCTBUM.

2.5. B cootBercTBUU ¢ myHKTOM 3 "actu 1 ctateu 7 denepaibHOrO 3aKOHA
ot 27.07.2010 Ne 210-®3 «O06 opraHuzaiuu MpeoCTaBICHHs TOCYIapCTBEHHBIX
MYHUITUTIATBHBIX YCIYT» 3alpeniaeTcsi TpeOoBaTh OT 3asBUTENsI OCYIECTBICHUS
JEUCTBUN, B TOM WYHCIIC€ COIJIACOBAHMM, HEOOXOJUMBIX IJisi TOJTY4YEHUS
MYHUITUTIATBHOM YCITYTU M CBSI3aHHBIX C OOpaIlieHUEM B WHBIE TOCYIapCTBEHHbIE
OpraHbl, OpraHbl MECTHOTO CaMOYNIpPAaBJIEHUS, OpraHU3alluu, 32 HCKIIOYEHUEM
MOJIYYCHHS YCIIYT U MOJY4YEHUs TOKYMEHTOB U MH(GOpPMAIINH, TTPEIOCTABISIEMbIX B
pe3yabTare MPeOCTaBICHUs] TAKUX YCIYT, BKIIOUYEHHBIX B MIEPEUHH, YKA3aHHbBIC B
yactu | cratem 9 @enpepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO0
OpraHu3alliy MPEOCTABICHUS TOCYJAPCTBEHHBIX U MYHULIUTTAIBHBIX YCITYT».

Pe3yabTaTt npenocraBjieHust MyHUIHMIIAJIbHOH YCJIYTH
2.6. Pe3ynbTaToM npeaocTaBlieHUs] MyHULIUITAILHON YCITYTH SIBJISAETCS
— yBeAOMJICHHE 00 YTOUYHEHUH BUIA U MPUHAJJICKHOCTHU TIaTeXka,
— YBEJOMJIEHME O BO3BPATE U3JIMIIHE OIUIAYEHHBIX JECHEKHBIX CPENICTB;
— OTKa3 B IIPEAOCTABJICHUN MYHUIIUIIAJIBHON yCIIYTH.
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Cpox npenocraBjieHHus MyHUIIMTIAJIbHOH YCJIYTH

2.7. Cpok mnpeaocTaBieHUs] MyHUIIMIAIBHON YCIYyTd COCTaBIIIET HE OoJjiee
45 pabounx JHEH o JHS MOJa4M 3asBICHUS.

2.8. Tedyenue cpoka IMpeaOCTaBICHUS MYHHUIIUIIAILHON YCIYyTrd HaUMHACTCS
co aHs noctymieHus B MAY «M®L» mubo B AqMunucTpamnuio [lumMisHckoro
TOPOJICKOTO TTOCEJICHUS 3asIBJICHUSI O MPEAOCTABICHUS MYHUIUIIAIIBHON YCIYyTH C
HEOOXOJMMBIM  TMAKeTOM  JIOKYMEHTOB  HEMOCPEJICTBEHHO OT  3asBUTENS
(YITOJITHOMOYEHHOTO MPEACTABUTENS) HIIH T10 TIOYTE.

IIpaBoBbIe OCHOBAHUSA JISl MPEAOCTABJICHUS MYHUIMIIAJIbHON yCIyTH

2.9. TlpaBoBbIMH OCHOBAHHSIMHU [IJISl TPEJOCTABJICHHUS MYHUITUTIATBHOM
YCIIYTHU SABJISIIOTCS:

— I'paxnanckuii komekc Poccuiickoit ®enepanuu (4actb BTOpas) OT
26.01.1996 Ne 14-®3 («Cobpanue 3akoHogaTenbcTBa PD», 29.01.1996, No 5, cr.
410);

— 3eMenbHbII KOJIEKC Pocculickon denepanuu («CoOpanue
3akoHoAaTenbcTBa PDy», 29.10.2001, Ne 44, c1.4147);

— @epnepanbhblil 3akoH 0T 06.10.2003 No 131-D3 «O6 oOuux npuHITUIIAX
OpraHu3allii MECTHOTO caMoynpasieHus B Poccuiickoit @eneparun» («Cobpanue
3akoHojatenbcTBa POy, 06.10.2003, Ne 40, c1.3822);

— ®@enpepanbHbii 3ak0H 0T 27.07.2006 Ne 152-03 «O mnepcoHanbHbBIX
naHHbIX» («CoOpanue 3akonoaarenbeTBa PO, 31.07.2006, Ne 31 (1 4.), c1.3451);

— @enepanbHbiii 3akoH oT 27.07.2010 Ne 210-®3 «O06 opranuzamuu
MPEOCTaBICHUS TOCYAApCTBEHHBIX U MYHUIMNAIBHBIX ycayr» («CobpaHue
3akoHojatenscTBa POy, 02.08.2010, Ne 31, c¢1.4179);

— Ilocranosnenune IIpaBurensctBa Poccniickonn @enepanun ot 27.09.2011
Ne 797 «O B3aumMomeWcCTBUM MEXAY MHOTO(QYHKIMOHAIBHBIMUA LEHTPaMU
MPENOCTABIIEHUSI TOCYAAPCTBEHHBIX W MYHUIIMTIATIBHBIX YCIYyT U (PeaepaabHbIMU
OopraHamMu UCIIOJIHUTEIILHON BJIACTH, OpraHaMU rOCYJapCTBEHHBIX BHEOIOKETHBIX
GboHI0B, OpraHaMu TOCYIapCTBEHHOM BiacTh cyobekToB Poccutickoit deneparum,
opraHamMu MeCTHOTO camoymnpasieHus» («CoOpanue 3akoHonaTeabcTBa Pdy,
03.10.2011, Ne 40, crates 5559);

— Ilocranosnenue IIpaButensctBa Poccuiickoii @enepauuu ot 22.12.2012
No 1376 «O6  yrBepxkaenun  IlpaBun  opraHuzanuu — JEATEIbHOCTH
MHOTO(QYHKIIMOHAJIBHBIX ~ I[EHTPOB  MPEIOCTABICHHUS  TOCYJApCTBEHHBIX U
MyHUIUNAIBHBIX yciuyr» («CoOpanue 3akoHogatenbcTtBa POy, 31.12.2012, Ne 53
(4. 2), c1. 7932);

— Ilocranosnenue IlpaButensctBa Poccuiickont @enepamuu ot 18.03.2015
Ne 250 «O0 yTBepkaeHun TpeOOBaHUN K COCTABICHWIO W BBIA4Ye 3asSBUTEIISIM
JOKyMEHTOB Ha OYMa)XHOM HOCHUTENE, TMOJTBEPKIAIINX  COACpPIKAHUE
AJIEKTPOHHBIX JIOKYMEHTOB, HAIpPaBJICHHBIX B MHOTO(DYHKIIMOHAIBHBIA IIEHTP
MPEAOCTaBICHUS TOCYAAPCTBEHHBIX M MYHUIHUIMAIBHBIX YCIYr MO pe3yjibTaTaM
NPEAOCTaBICHUS TOCYJIapPCTBEHHBIX W MYHUUUNAIBHBIX YCIYr OpraHamu,
MPEAOCTABISIONIMMHI TOCYIAPCTBEHHBIE YCIYTH, U OpraHaMu, MPE0CTaBISIOIUIMU



MYHUITUTIATBHBIC YCIYTH, W K BBIJa4e 3asiBUTEIISIM Ha OCHOBaHWU WHGOPMAITUH U3
WHOOPMAIMOHHBIX CHCTEM OPraHoOB, MPEAOCTABISIONIUX TOCYAapCTBEHHbIE
YCIYTH, U OPTraHOB, MPEAOCTABISIOMINX MYHUIUIIAIBHBIE YCIYTH, B TOM YHUCJE C
UCIIOJIb30BAaHUEM HMH(POPMALMOHHO-TEXHOJIOTMYECKOM M KOMMYHHUKAIIMOHHOMN
UHOPACTPYKTYPHI, JOKYMEHTOB, BKJIOUas COCTaBJICHHE HA OyMa)XHOM HOCHUTENE U
3aBEpEHME BBIMCOK W3 YKa3aHHBIX WHGOpMaIMOHHbIX cuctem» («CoOpaHue
3akoHoAaTenbcTBa POy, 30.03.2015, Ne 13, ¢1.1936);

— Ilpuxa3 KaznaueiictBa Poccun ot 10.10.2008 Ne 8 «O mnopsiake
KaccoBOro OOCTY>XKMBaHUS HCHOJIHEHUS (eaepaabHoro Oromkera, OI0IKETOB
cyobekToB Poccmiickoit @Denepaniui W MECTHBIX OIOKETOB M TOPSIIKE
OCYLIECTBJIECHUSI TEPPUTOPUAIBHBIMU oOpraHamu @enepaibHOro Ka3HadelcTBa
OT/IENIbHBIX (DYHKIMN (PUHAHCOBBIX OpraHoB cyOnekToB Poccuiickoit denepanuu u
MYHUIIUNIATBHBIX OOpa30BaHUM IO HCIIOJHEHUIO COOTBETCTBYIONIMX OIOIKETOBY
(«bromyiereHb HOPMATHBHBIX aKTOB (heepaIbHBIX OPraHoOB HUCIHOJHUTEIbHON
Biaacti», Ne 51, 22.12.2008);

- HaCTOHHII/Iﬁ a,[[MI/IHI/ICTpaTI/IBHHﬁ PECTJIaMCHT.

HcuepnbiBaronuii nepevyeHb J0KYMEHTOB, HEO0XOAUMBIX JIJIsI
NpeaoCTABJICHU MyYHMIMIIAIBHON yCJIyIH

2.10. UcyepnbiBalOmuii TepeyeHb [JTOKYMEHTOB, HEOOXOAUMBIX [IJIfA
NpeJ0CTABJIEHUST MYHHUIUNAJIBHOH YCIYIH, KOTOpble 3asiBUTEJb J0JIKEH
NPeICTABUTH CAMOCTOATEIbHO:

1) 3asBieHue 00 YTOYHCHHMH BHJA W TNPHHAUICKHOCTH ILIATEKEH I10
apeHHOM 1iate mo ¢opme, ykazaHHOW B mpuiiokeHun Ne 1 Kk HacTosieMmy
aIMUHUCTPATUBHOMY pEIJIAMEHTY, JMOO 3asBICHHME O BO3BpaTe MBJIUIIHE
OIUIAYEHHBIX JEHEKHBIX CPEJCTB 3a MYHHUIMIAIBLHOE HUMYIIECTBO MO (opme,
YKa3aHHOW B MpWIOKEHUU No 2 K HacTOSEMY aAMUHUCTPATUBHOMY PETJIaMEHTY
(manmee — 3asiBIIeHUE).

3asBIICHWE  3alOJHAETCS  IPU  IOMOIIM  CPEACTB  DJIEKTPOHHO-
BBIYUCIUTEILHON TEXHUKHU WIM OT PyKH, pa300pUMBO, YEPHWIAMH YEPHOTO WJIU
CUHETO 1BETA. 3allOJHEHNE 3asBJICHNS KAPAaHIAIIOM HE JIoITycKaeTcs. B 3asBnenun
HE JOJDKHO OBITh TMOJYUCTOK JUOO MPUITHMCOK, 3aUY€PKHYTHIX CJIOB W HHBIX HE
OTOBOPEHHBIX B HUX UCITPABJICHUM.

2) JIOKyMEHT, YAOCTOBEPSIOIIUN JIMYHOCTh 3asBUTENS (TIPEJACTABUTEIS
3asIBUTEIIA).

JIOKyMEHTOM, yIOCTOBEPSAIOUIMM JIMYHOCTh 3asIBUTEJS], ABJISIETCS MACIOPT
rpaxaanuHa Poccuiickot denepanunu, yIOCTOBEPSAIOIIMN JMYHOCTh T'PAXKIAHUHA
Poccuiickoit @enepanuu Ha tepputopun Poccuiickoit @enepanuu (s rpaxiaaH
Poccuiickoit @enepanuu), BPpEMEHHOE YIOCTOBEPEHUE JIMYHOCTH (IJIs1 TPaKJaH
Poccuiickoit ®enepanuu), NacnopT TrpaxJaHWHA HHOCTPAHHOTO TOCYAapCTBa,
Jerann3oBaHHbli Ha Tepputopuu Poccuiickoit denepanuu (1 MHOCTPAHHBIX
rpakJaH), pa3pellieHue Ha BpeMEHHOE MpoKUBaHue (U1l Il 0€3 Irpa’kJaHCTBa),
BUJI Ha JKUTEJIBCTBO (U1 JuIl O€3 Tpa)kJaHCTBa), YJIOCTOBEpEHHE OEkKeHIa B
Poccuiickoit ®enepanuu (1711 OSXKEHIIEB), CBUIETEIBLCTBO O PACCMOTPEHUU
XoJlataiicTBa 0 mpu3HaHuWU OexkeHueM Ha Tepputropuun Poccuiickoii denepanuun
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(mmst OeXEHIIEB), CBUACTEIBCTBO O TPEIOCTABICHUM BPEMEHHOTO YyOEXHWIa Ha
teppuropun Poccurickonn denepanuu.

3) JIoKkyMEHT, YJOCTOBEpSIONIMKA IpaBa (IMOJHOMOYHS) TPEACTABUTEIS
3asiBUTENS, €CIM C 3asBJICHUEM O0Opallaercs TMpeaCcTaBUTEIb 3asBUTENS
(IoBepeHHOCTh, OGOpPMIICHHAasE B YCTAaHOBJICHHOM 3aKOHOM TMOpsAKE, Ha
MPEACTABICHUE WHTEPECOB 3asBUTENSI WM HHOW JOKYMEHT, YJIOCTOBEPSIOLINN
npaBa (IMOJTHOMOYHS);

4) TlnatexHbIE JOKYMEHTHI YTOYHIEMOTO T BO3BPAIIaEMOTO TUIATEXKA;

5) Akt cBepku (B ciydyae IOJaud 3asBJICHUS O BO3BpaTe H3IIUIIHE
OIUIAYEHHBIX JACHEKHBIX CPEJCTB 33 MyHULMIIAJbHOE HMYLIECTBO);

B cnydasix, mpeaycMOTpeHHBIX (elepalbHBIMU 3aKOHAMM, YHHUBEpCAJIbHAs
ANIEKTPOHHAs KapTa SBISETCA JOKYMEHTOM, YJIOCTOBEPSIONIMM JIMYHOCTh
TpaXJaHWHA, TpaBa 3aCTPAXOBAHHOTO JHIlAa B CHCTEMax 00513aTeIbHOTO
CTpaxOBaHUs, WHBIE IpaBa TrpaxJaHuHAa. B ciydasx, NpeayCMOTPEHHBIX
denepanbHBIMU  3aKOHaMHM, MocTaHoBieHusiMU [IpaButenbctBa Poccuiickoit
®denepanyy, HOPMAaTUBHBIMM IPaBOBBIMM  akTaMu PocToBckoit  obGnacty,
MYHULIUNAIBHBIMU TIPABOBBIMM aKTaMHU, YHUBEpPCAJIbHAs JJIEKTPOHHAsA KapTa
ABJIAETCSI JOKYMEHTOM, YAOCTOBEPSIOIIMM IIPABO Tpa)KAaHWHA Ha IIOJIY4YEHUE
MYHULIUNAIBHON YCITyTH.

[To coOCTBEeHHOW WHULMATUBE 3asBUTENb  JOMOJHUTEIBHO  MOXKET
IPEACTaBUTh JOKYMEHTBI, KOTOpbIE, MO €ro MHEHHUIO, MMEIOT 3HAYeHHUE JUIs
MPEIOCTABIECHUS MyHUIIUIIATBHOU YCIIYTH.

2.11. JloxyMeHTHI, yKa3aHHBIE B MOANMYHKTax 2-4 myHkTa 2.10 HacTosIiero
aIMUHUCTPATUBHOTO PErJIAMEHTa NPEJICTABIAIOTCS B IMOJIMHHUKAX WU KOMNUSX;
JOKYMEHT, YKa3aHHbIi B ToANyHKTe S nyHkta 2.10. HacTogero
aJIMUHUCTPATUBHOTO PErJIAMEHTA — B MOJIMHHUKE.

[IpencraBieHHblE JOKYMEHTBI HE JIOJDKHBI COJEPKAaThb IOJYHUCTOK,
INPUIMCOK, 3a4EPKHYTBIX CJIIOB M MHBIX HE OrOBOPEHHBIX HCIPABICHUM.
JIOKyMEHTBI, HMCIIOJHEHHBIE KapaHAAIlOM, a TAKXE JOKYMEHTBI C CEPbE3HBIMHU
NOBPEXKICHUAMU, HE MO3BOJSIOIIMMH OJTHO3HAYHO MCTOJIKOBATh UX COJEPIKAHUE,
HE IPUHUMAIOTCS.

Crnenmamuct, NPUHUMAKOUIMK 3adBJICHHE W IPWIAraeMble K HEMY
JIOKYMEHTBI, CBEPSET OPUTMHAJIBI JIOKYMEHTOB C IHPEJICTABICHHBIMU KOIUSIMH,
JienaeT OTMETKY Ha KOMMSIX MPEACTaBICHHBIX JOKYMEHTOB 00 MX COOTBETCTBUH
NOJJIMHHUKAM JOKYMEHTOB C YKa3aHMEM [athbl, (aMWJIMK, WHULHMAIOB JIUILA,
CIIEJaBIIET0 HAAMKUCh (KpOME KOIMUH JTOKYMEHTOB, 3aBEPCHHBIX B COOTBETCTBHH C
3aKOHOJATEeNbCTBOM Poccuiickoit ®Denmepannu) W BO3BpAlIACT OPUTHHAIIBI
JIOKYMEHTOB 3asiBUTENIO (32 MCKIIIOUEHHEM JOKYMEHTOB, KOTOPBIE JOJKHBI OBITH
MPE/ICTABIICHBI B OPUTHHAJIE).

2.12. UcyepnbiBaOuii mnepevyeHb JAOKYMEHTOB HW wuHdopMaium,
HEOOXOAMMBIX [JIsl NPEeNOCTABJCHUS] MYHMUMIAJIBHON YCIyrH, KOTOpbIe
HAXOASATCHA B PACHOPSI’KEHUM OPraHoB IrOCYJapCTBEHHOH BJIACTH, OPraHOB
MECTHOI'0 CAaMOYIIPaBJICHUS, OPraHU3AUMI, YYACTBYIOIIHMX B NPEAOCTABJICHUH
MYHULIHMNAJIBHON YCIYIH, NMOABEAOMCTBEHHBIX IOCYJAPCTBEHHBIM OPraHaM
WJIN OPraHaM MeCTHOI0 CaMOYNpPAaBJICHUSI OPraHU3ALMAX U CAMOCTOATEIbHO
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3alpalIuBalOTC OPraHoM, MNPeJOCTABJISKINNM MYHHIUNAJILHYI0 YCIYTY,
Ju00 opraHu3zanme, y4acTBYWOUled B MNPeIOCTABJICHUN MYHULIMNAJILHOM
YCJIYI'M, B OpraHax (OpraHu3anmsix), B pacHoOpsizKeHMH KOTOPBIX OHH
HAXOATCS, B paMkax MEKBEOMCTBEHHOI0 HH(POPMALMOHHOIO
B3aUMOAEHCTBUA.

JIOKyMeHTBI, HEOOXOUMBbIE JIJISi MPEJOCTABICHUS] MYHUIIUMIIAIBLHOU YCIyTH,
KOTOPBIE HAXOJSTCS B PACHOPSHKEHUU OPraHOB FOCYIAPCTBEHHOM BJIACTH, OPTAHOB
MECTHOI'O CaMOYIIPABJICHHUS, OpPTraHU3alMid, YYacTBYIOIIMX B NPEAOCTABICHUU
MYHULIMNAIBHON YCIYTH, MOJABEJOMCTBEHHBIX TOCYJAApCTBEHHBIM OpraHaM WU
OpraHaM MECTHOI'0 CaMOYIIPABJICHUS OPraHU3alMsIX U KOTOPBIE CAMOCTOSITEIIBHO
3anpaimuBaoTcss AaMuHUcTparuend [{UMIISTHCKOro TropoJICKOTO TMOCEIEHUs WU
MAY «M®Il» B opranHax (OpraHuzanusix), B pacCHOPSKEHUU KOTOPBIX OHHU
HAXOJIATCSA, B PaMKax MEKBEIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aWMOJCHCTBUS,
HE MPETyCMOTPEHBI.

2.13. Tlpu mnpenocTaBiICHUM MYHHUIMMAIBHONW YCIyTH AJIMUHUCTpPALIUS
[HumiistacKOTO TOpojacKoro mocenenus, MAY «M®Ily» He BmpaBe TpeOoBaTh OT
3asIBUTEIIA:

— TMPEJCTaBICHUS JOKYMEHTOB W HWHGOpMAIMM WM OCYIIECTBICHUS
JICVCTBHM, TPEACTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEIYCMOTPEHO
HOPMATUBHBIMM  TMPABOBBIMU  aKTaMH,  PETYJIUPYIOIIUMU  OTHOIICHMUS,
BO3HUKAIOIIKE B CBSI3U C MPEIOCTABICHUEM MYHULIMTIATIBLHOW YCITYTH;

— TIPEACTaBJCHUS JOKYMEHTOB U MH(OpPMaAILIMK, KOTOPbIE B COOTBETCTBUU C
HOPMAaTUBHBIMHM MpPaBOBbIMU akTaMu Poccuiickoii ®denepanuivi, HOPMATHBHBIMU
MPaBOBBIMM aKkTaMu cyOBbeKkTOB Poccuiickoit denepanuu v MyHUIUTIATILHBIMU
MPAaBOBBIMM AaKTaMU HAaXOJATCS B PACHOPSKEHUH OPraHoOB, MPEAOCTABISIOIIMX
rOCyJJapCTBEHHBIE YCIYTH, OPraHOB, IPEAOCTABISIOMINX MYHULIUIIAJIBHBIE YCIIYTH,
WHBIX TOCYJAapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CaMOYMPAaBJICHUS OO
MOABEIOMCTBEHHBIX TOCYAapCTBEHHBbIM OpraHaM WM OpraHaM MECTHOTO
CaMOYIIPaBJICHUS OpraHu3alui, Y4aCTBYIOIIUX B MpeaoCTaBICHUN
MYHULIMNIATBHOW YCIIYTH, 3a HUCKIIOUYEHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6
cratbu 7 DepepanpHoro 3akoHa oT 27.07.2010 Ne 210-d3 «OO6 opraHuzanuu
MPEA0CTaBICHUS TOCYIAPCTBEHHBIX U MYHUITUTIAJIGHBIX YCITYTY.

HcuepnbiBaouuii nepeyeHb 0CHOBAHUM /151 0TKAa3a B IPHMEMe JOKYMEHTOB,
HEeOoO0XOAMMBIX JIJIsl PEeI0CTABIEHUS MYHUIIUNIAJIbHOM YCIyTH

2.14. OcHoBaHHEM JIs OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIMMBIX IS
MPEIOCTABIICHUSI MYHUITUTIATBHONU YCIIYTH, SABJISICTCS HAIMYUE XOTS OBl OJTHOTO M3
CJIETYIONTUX OOCTOSITEIIbCTB:

— 3asABHUTE]Ib HE  YIOJHOMOYEH O0OpamarbCsi ¢  3asABICHUEM O
MpEeA0CTaBICHUN MYHUIIMTIATBHON YCIYTH,

— TIpEACTaBJICHUE 3asBUTEJIEM HEIOIHOTO MaKeTa JOKYMEHTOB, YKa3aHHOTO
B nmyHkTe 2.10. HacTOsAIIEro aIMUHUCTPATUBHOTO PETIIAMEHTA,

— TpPEACTaBJICHUE 3asBUTENIEM JOKYMEHTOB, HMEIOIIUX TMOJYUCTKH,
MPUNUCKU, 3aYEPKHYTHIE CIIOBA M WHBIE HE OTOBOPEHHBIC B HHUX HCIPABIICHHUS,
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JAOKYMCHTOB, HCIIOJIHCHHBIX KapaHAallloM, a TaKiKXC IJOKYMCHTOB C CCPbC3HBIMU
MOBPCKACHUAMHA, HC ITO3BOJIAIOIIMMHA OAHO3HAYHO MCTOJIKOBATH UX COACPIKAHMC.

HNcyepnbiBaomuii nepeyeHb OCHOBAHUM JJISI IPUOCTAHOBJICHHUS WM 0TKAa3a B
NPeI0CTABJICHNHA MYHHIUNAJIBHON YCJIYT'H

2.15. OcHoBaHuU# AJi MPUOCTAHOBJICHUS MPEJOCTABICHUS] MyHUIIUTIATBHOM
YCIIYTH HE MPETyCMOTPEHO.

2.16. OcHoBaHusAMH ISl OTKa3a B TPEJOCTABICHUH MYHUIIATIATBHOM
YCIIYTH ABJISIETCA HAJIMYUE XOTSI ObI OJTHOTO U3 CJIEIYIOIMINX OOCTOSITEIhCTB:

— 3asiBHUTE]Ib HE YIOJHOMOYEH 00pamarbcsi C  3asiBJICHUEM O
MPEIOCTABIEHUH MYHULIMTIAJIBHOW YCITYTH;

— TIPEACTABJIECHUE 3aSBUTEIEM HEIMOJIHOTO MMaKeTa JOKYMEHTOB, YKa3aHHOTO
B nyHkre 2.10. HacTosmIero agMUHUCTPATUBHOTO PErJIAMEHTa, 32 UCKIIOYEHUEM
JIOKyMEHTOB, KOTOpPbIE MOTYT OBbITh IMOJYYEHBI B paMKax MEXBEIOMCTBEHHOTO
UH(OPMAITMOHHOTO B3aUMOJICHCTBUS;

— TIPEICTABJICHHUE 3asBUTEIEM JOKYMEHTOB, HWMEIOMMUX MOJIYHUCTKH,
MIPUINUCKH, 3a4YE€PKHYTHIE CJIOBA W WHBIE HE OTFOBOPEHHBIE B HUX HCIIPABIICHUS,
JIOKYMEHTOB, HCIOJHEHHBIX KapaHJAlloOM, a TaKXE JOKYMEHTOB C CEPbE3HBIMU
MOBPEXKIECHUAMU, HE MO3BOJIAIOIIUMHU OJHO3HAYHO UCTOJIKOBATh UX COJICPIKAHUE;

— OTcyTcTBUE (haKTa OMIMOKM B BUJI€ U MPUHAIJICKHOCTH MPOU3BEICHHBIX
3asBUTEJIEM ILIATEKEN;

— OTcyTcTBUE (haKTa MeperiaThl.

IlepeuyeHsb yciayr, KOTOpbIe SABJISIOTCH HEOOXOAMMBIMH U 00513aTeJIbHBIMHM J1JIA1
NPeA0CTABJICHUSI MYHUIMIIAJILHOM YCJIYTH, B TOM YHCJIe CBEACHUS O
AOKYMEHTe (I0KYMEHTAaX), BbI/IaBaeMOM (BbLIaBa€MbIX) OPraHAMU
(opraHu3amusiMu), y9acTBYKOIIAMH B NMPEA0CTABJIEHUN MYHHIIATIAILHOM
yCJIyru

2.17. TlepedyeHb  yciIyr, KOTOpbIE  SIBISIOTCA  HEOOXOIUMBIMH  H
00s3aTENbHBIMUA JJISI TPEIOCTABICHUS MYHHUIIMTIAIBHOW YCIYTH, B TOM 4YHCJE
CBEJICHUSI O JOKYMEHTE (IOKyMEeHTax), BbIJIaBaeMOM (BbIJIaBaEMbIX) OpPTraHAMH
(opraHmu3anusMu), y4acTBYIOIIMMH B MPEJOCTABICHUN MYHHUIIUNAIBHOW YCIYTH,
HE IIPEAYCMOTPEH.

IMopsok, pa3mep U OCHOBAHUSI B3UMAHMS C 3asIBUTEJISA FOCYIapCTBEHHOM
NOLIMHBI MJIM HHOM IJIATHI 32 MPEA0CTABJICHNE MYHUIUNIAJIbHOM YCIyTH
2.18. MynunmmansHas yciyra MPEAO0CTABIIAETCS OecruiaTHo,
rocyJapCTBeHHasl MONUIMHA M WHBIE IUIAThl 332 MCIHOJHEHHWE MYHUIMMAIbHON
YCIIYyT'Y HE B3UMAIOTCSI.
2.19. B3umanue T1uiaThl 3a JICUCTBUSA, CBS3aHHbIE C OpraHu3aluen
npenocrasieHus yciyru B MAY «M®Ly, 3anpemiaercs.
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MakcuMaJIbHBIN CPOK OKUAAHMA B OYepeau MpH moaaye 3anpoca o
NpeJoCcTaBJIeHUH MYHUIUNIAJIBHOM YCJIYIH M IIPH NOJYYeHUH pe3yJibTaTa
NpeI0CTABJICHU MYHHIMIIAJIBHON yCJIYyI'H

2.20. Cpox oOXugaHuss B Ouepeaud NpuU  [ojaye  3asBICHUS O
IIPENOCTABICHUM MYHHUIMIAIBHON YCIYTM MW TpPH TOJY4YEHUM pe3yibTaTa
IIPENOCTABIICHUS MyHULIMIIAIbHON YCIIYT'M HE JIOJKEH IPEBBIATH 15 MUHYT.

Cpok perucTpanuu 3anpoca 3asiBUTeJs 0 NPeA0CTABJICHNH MYHHIMIIAIbHON
yCIYI'H
2.21. Peructpanus 3asiBI€HHUS O MPEAOCTABICHUA MYHHUIIMIIAIBLHOW yCIyTH
OCYILIECTBISIETCS B ICHb 0OpallleHus 3asiBUTEIIS.

Tpeb6oBaHus K MOMeNIEeHUSIM, B KOTOPBIX NMPEI0CTABJIAETCH MYHUIIUTIAJIbHAS
yeJIyra, K 3aj1y O:KMIaHNsl, MeCTaM JIJIsl 3al10JTHEHUsI 3alIPOCOB O
NPeI0CTABJICHUH MYHNIUNIAJIBbHON YCJIYIrH, HH(POPMAIIHOHHBIM CTEHIAM €
o0pa3uamMu UX 3al0JTHEHHUS U MepeYHeM JOKYMEHTOB, He00XOAUMBIX LISl
MPeIoCTABJICHUS MYHHUIMIIAJIbHON yCIYyTH

2.22. Panom ¢ BxoaoM B AjmMuHucCTpaiuio [[uMIsSHCKOro ropojackoro
nocenenus, MAY «M®Ll» pa3merniaeTcsi BbIBeCKa, coAeprkaias HHPOpMAIHo O
MIOJJTHOM HAMMEHOBAaHMM AJMUHUCTpauuu [{UMIISTHCKOTO rOpoJCKOro MOCEJICHHUS,
MAY «M®lLly, pexrime ux padbOThI.

2.23. Tlomemmenus, B KOTOPBIX MPEIOCTABISACTCS MYHUIIMIIATbHAS YCIIyTa,
JIOJDKHBl  COOTBETCTBOBATh  CAHUTAPHO-TUTHEHUYECKUM, MPOTHUBOIMNOKAPHBIM
TpeOOBaHMUSAM W TPEOOBAHMSIM TEXHUKUA O€30MACHOCTH, a TaKKe O00ecrneyruBaTh
CBOOOJIHBIN TIOCTYH K HUM UHBAJIMIOB U MHBIX MAJIOMOOUIIbHBIX TPYIIIT HACEIICHHUS.

2.24. Mecta oxupaHus B odepend MNpuéMa WIM BBIJAYM JOKYMEHTOB
OCHAIIA0TCS CTYJbsIMU. KOMMYECTBO MECT OKUJIaHHS ONPENEIISIeTCs] UCXOHs W3
(dbakTHUeCcKoi Harpy3Ku U BO3MOKHOCTEW /I MX pa3MelieHus B 31aHuu. MecTa
OXKUJIaHUSl JIOJDKHBI COOTBETCTBOBATH TPEOOBAHUSIM KOMQPOPTHOCTH YCIOBHMA
npeObIBaHUS B HUX 3asIBUTEIICH.

2.25. Mecra TS 3aI10JTHECHUS JIOKYMEHTOB 000pyayrOTCS
WH(OPMAITMOHHBIMUA CTEHAAMH, COACPKAIIUMHU aKTYyaJIbHYI0O U HCUEPIBIBAIOIILYIO
UHOOPMAITUIO O MOPSIKE MPETOCTABICHUS MYHUIIMITAILHON YCIYTH, OCHAIAIOTCS
CTYJIbSIMU W CTOJaMH, OOECHEeYMBAIOTCA OOpa3liaMHu 3arojHEHUS] JTOKYMEHTOB,
nucued Oymaro W KaHIEISIPCKUMH TPUHAIJIEIKHOCTAMH B  KOJIMYECTRBE,
JIOCTATOYHOM J1J1s1 OPOPMIICHHSI TOKYMEHTOB 3aBUTEISIMU U 3aMHTEPECOBAHHBIMU
JIUIIAMH.

NudopmarimoHHbie CTEHIbI pa3MeIIatoTcs B YA0OOHOM JJis Tpa)iaaH MECTE.
TexkcTbl MaTepUaioB TEYaTalOTCs YOOOHBIM Juis 4TeHust wmpudrom, 0Oe3
UCIIpaBJICHUI, HamOoJiee BaxHble MecTa  Bbigensiorcs.  OdopmieHue
WHOOPMAITMOHHBIX ~ CTEHJOB  JOJDKHO  COOTBETCTBOBATh  ONTHMAIBHOMY
3pUTEITHLHOMY BOCIIPHUSATHIO 3TON MHGOPMAIINH 3asBUTEIISIMHU.

2.26. Tlomemenust myisi puéma 3asiBUTENIEH TOJDKHBI OBITH 0OOPYIOBaHBI
nHOOPMAITMOHHBIMU TaOJIMYKaMH C yKa3aHWEeM HoMepa KaOuwHera, (haMuiuwy,
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UMEHH, OT4YeCcTBA W  JOJDKHOCTH  CHEIHAMCTa,  OCYIIECTBIISIONIETO
IPEIOCTABIEHUE MYHUIIMIIATBHON YCIYTH.

2.27. Paboune MecTa CHEIUMAIUCTOB, OCYIIECTBIISIONIUX IPEIOCTaBICHUE
MYHULIMIIAJIBHONW YCIYTH, JOJDKHBI OBITH OOOpYJOBaHbl padOYMMH CTOJIAaMU U
CTYNbsIMH, CTYJIbSAMHM JUIsI  TOCETUTENeH, TenedOoHOM, IMEepCOHAIBHBIM
KOMIIBIOTEPOM C BO3MOXXHOCTBIO JOCTyNa K HEOOXOAUMBIM HH(GOPMAaLMOHHBIM
CUCTEMaM, KOTIMPOBAJIbHBIM allapaToM, IPUHTEPOM, HHOM OPITEXHUKOM, a TaKkkKe
KaHLESPCKUMHU MIPUHATICKHOCTSIMHU.

2.28. OrmpeneneHHble AAMHUHUCTPATHUBHBIM PETJaMEHTOM TpPeOOBaHHUS K
MECTaM TMPEIOCTABICHUS MYHUIMNAIBHON yCIyTd TNPUMEHSIOTCS, €CIU B
COOTBETCTBUM C JEHCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickon ®denepanuun K
MeCTaM MpPEIOCTAaBICHUSI MyHUIIUIAIBHON YCIYTH HE YCTaHOBJIEHBI MHBIE, Oosee
BBICOKHE TpeOOBaHUSI.

IToxa3zaTejn JOCTYIIHOCTH M KA4YeCTBA MYHHUIMIIAJIBHBIX YCIyT

2.29. Iloka3zarenssMu KadecTBa W JOCTYNHOCTH MYHHUIMNAIBHON yCIyTu
ABJISIOTCS:

— BO3MOXHOCTh TIOJYYEHMS MYHUIUNAIbHON yciayrn Ha 0aze MAY
«MOIly;

— COONIOAEHUE CPOKOB NPEAOCTABICHUS MYHULMUIAIBHON YCIyIH U
YCJIOBUM 0KUAAHUSA PUEMA;

— HaJM4yMe IIOJIHOM, aKTyaJbHOM M JOCTOBEpPHOM HMHPOpMAIUK O
IIPEJOCTABICHUNA MYHUIIUIIAJIBHON YCIIYTH;

— 000CHOBAaHHOCTh OTKa30B B IIPEAOCTaBICHUN MyHUIIUIIAJIbHON YCIYTH;

— OTCYTCTBUE OOOCHOBAHHBIX KaJl00 CO CTOPOHBI 3asBUTEIIEH, CBA3AHHBIX C
MIPENOCTABIEHUEM MYHUIMITAJIBHON YCIIYTH.

HNHuble TpeOGoOBaHUs, B TOM YHC/I€ YYUTHIBAIOIINE 0COOEHHOCTH
NPeA0CTABJICHUS MYHUIMIIAJIbHON YCJIYTH B MHOTO(PYHKIMOHAJIBHBIX
HEHTPaX U 0COOCHHOCTH MPeI0CTABJICHUS MYHUIIUNIAJIBLHOM YCJIYTH B

3JIEKTPOHHOM (popMe

2.30. IlpemocraBneHne MYHHUIIUMAIBLHON YCIYTH MOXET OCYIIECTBIATHCS
yepe3 MAY «MO®Il» ¢ yderoM NOpUHLHUIA 3KCTEPPUTOPUAIBHOCTH, B
COOTBETCTBHUM C KOTOPHIM 3asBUTENIb BIIpaBe BHIOpaTh i oOpamieHus 3a
MOJy4eHUEeM MyHUUUnaibHou yciayru MAY «M®Ll», pacnosiokeHHBbI Ha
Tepputopur PocToBCKOW 0051aCTH, HE3aBUCHMMO OT MECTa €ro pEerucTpanuyd Ha
Tepputopur PocToBckoii 00JacTH, MecTa pAacloJIOKEHHs] Ha TEPPUTOPUU
PocTtoBckoi 001acT 00BEKTOB HEABUKUMOCTH.

2.31. IlpenocraBnenue MyHUIMOAIbHOW ycayru B MAY  «M®L»
OCYUIECTBJISIETCSI B COOTBETCTBMM C  COTJIAlleHWEM  (JOTOBOPOM) O
B3aMMOJICHCTBUH, 3aKIIOYEHHBIM Mexay MAY «(MO®OL» u AnMuHUCTpanuen
[{UMIISTHCKOTO TOPOACKOTO TOCEJEHUs, C MOMEHTA BCTYIUICHUS B CHIY
COOTBETCTBYIOIIIETO COTJIAIICHHS O B3aUMO/ICHCTBUMU.
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2.32. MAY «M®ILl» yvactByeT B MNPEAOCTaBICHUM MYHHIIMIIAIbHON
yCIyTH B YaCTH KOHCYJbTUPOBAHUS 3asiBUTENICH TIO BOMPOCY €€ MPEI0CTaBICHUS;
npuéMa 3asBICHUS M JOKYMEHTOB, HEOOXOAMMBIX JUIA TPEIOCTaBICHUS
MYHUIIUTIAJTFHONW YCIYyTH; BBIJAYM pe3yJbTaTa MPeJoCTaBICHUS MYHUIIUTATHHON
YCITyTH 3asiBUTEITIO.

2.33. OcoOEHHOCTM  MPENOCTABICHUS  MYHULMNAIBHOM  YyCIYIM B
NEKTpOHHOM ¢dopme ykazanbl B nyHkrax 3.9, — 3.13. Hacrosmero
aJIMUHHACTPATUBHOTO PETIaMEHTA.

3. Cocras, oc/1e10BATEJIbHOCT M CPOKHU BbINOJIHEHHS aAMUHUCTPATUBHBIX
npoueayp (AeMcreuii), Tpe00OBaHMs K NOPSAAKY MX BbINOJHEHUSA, B TOM YHCJIE
0COOCHHOCTH BBINOJHEHUSA AIMUHUCTPATUBHBLIX NPoLeAypP (1eHCTBUI) B
3JIEKTPOHHOM Gopme, a TaK:Ke 0COOEHHOCTH BHINOJIHEHUS
aJIMHUHUCTPATHBHBIX NPOLEAYP B MHOIO(PYHKIMOHAJIBHBIX LIEHTPAX

HcuepnbiBaouuii nepeveHb AAMUHUCTPATHBHBIX NPOLIEYP
(neiicTBUIA)

3.1. TlpenoctaBieHne MYyHUIMIIAIBHOM  yCIyTM BKJIIOYaeT B  ceOs
CJIEAYIOIINI UCYEPTIBIBAIOIINI IEPEUCHb aAMUHUCTPATUBHBIX MPOLEAYP:

3.1.1. Ilpu o6pamienur B MAY «MODL»:

— TpuéM u perucrpanus 3asasieHus B MAY «M®Ly;

— mnepemadya 3asgBieHus u3 MAY  «MOL» B AJIMUHHCTpauuUIO
[{UMIITHCKOTO TOPOACKOTO ITOCEJICHMUS.

3.1.2. llpu oOpamenun B AamuHucCTpainuio [{UMISHCKOTO TOPOACKOTO
IIOCEJICHUS:

— OpuéM M peructpauus 3asBieHUs B AaMuHucTpanuu LumistHckoro
TOPOACKOIO MOCEJICHHUS;

— paccMmoTpeHue 3agBieHus [nmaBor Apamunuctpauuu [{umnsHCKOTO
TOPOACKOI0 MOCEJICHHUS;

— Tiepenada 3asBJCHUA chnenuanuctaM AaMuHucTparuu [{umisHCKOro
TOPOJICKOTO MOCENEHUS, TPEAOCTABIISIIOIINM MYHULIUITAIBHYIO YCIIYTY;

— TPUHATHUE PELIEHUS MO PE3yJIbTaTaM paCCMOTPEHUS 3asIBJICHUS,

— HampapJICHHUE PE3yJbTaTa MPEIOCTABICHUS MyHULIMTIATIBHON YCIIYyTH.

biiok-cxeMbl MPeNOCTaBICHUS] MYHUIIMIIAIBHON YCIYrHM MPEICTABICHBI B
npuniokeHusx Ne 3, Ne 4 x aAIMUHUCTPATUBHOMY pPETIIaMEHTY.

Onucanue aIMUHUCTPATUBHBIX MPOIEAYP

3.2. Ilpuém u perucrpanus 3asiBiaenus B MAY «M®Ly.

3.2.1. OcHoBanueM JjIsi HavaJila aJIMUHUCTPATUBHON MPOIEIYPHI SBISACTCS
oOparienre 3asBUTENS (YIMOJIHOMOYEHHOTO mpeactaButess) B MAY «M®Ily c
3asiBJICHUEM U JIOKYMEHTaMH, MPEeayCMOTpeHHbIMU TyHKTOM 2.10 Hacrtosmiero
aIMUHUCTPATUBHOTO PETJIAMEHTA.
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3.2.2. OTBETCTBEHHBIM 3a BBINOJIHEHUE AJMUHHCTPATUBHOW MPOLEAYPHI
apisiercs: cneuranuct MAY «M®L», ocyliecTBasiOmMid NpUuéM 3asBICHUS U
JIOKYMEHTOB.

3.2.3. Crnenupaniuct MAY «M®ILI», ocymecTBIsMIOMUN TPUEM 3asBICHUS U
JIOKYMEHTOB!

— YCTaHABIMBAET JIMYHOCTh 3asBUTENsSl JUOO €ro ImpeicTaBUTEN,
IIPOBEPSET MOJTHOMOYHS OOPaTUBLIETOCS JIMIIA;

— TMPOBEpSIET COOTBETCTBUE 3asBIICHUS YCTAHOBJICHHOM Qopme H
PaBUIBHOCTD €T0 3aI0JIHEHUS;

— TMPOBEpSiET HAJMYME MOJHOTO MaKeTa JOKYMEHTOB, MPEIyCMOTPEHHOTO
nyHkToM 2.10. HacTosIIero aAMUHUCTPATUBHOTO PETJIAMEHTA;

— TMpOBEpsieT OTCYTCTBUE B 3asBJICHUU M MPWIATa€MbIX K 3asBJICHUIO
JOKyMEHTaX MOJYUCTOK, MPUIHUCOK, 3aYEPKHYTHIX CJIOB W MHBIX HEOIOBOPEHHBIX
UCIIPABJICHUI, HE MO3BOJLSIIOUIMX OJHO3HAYHO HCTOJIKOBAaTh HX COJEP KAHME;
OTCYTCTBUE JIOKYMEHTOB, MCIIOJIHEHHBIX KapaHIAIIOM, a TaKXe JOKYMEHTOB C
CEpbE3HBIMU MOBPEKIACHUSAMHU, HE MO3BOJIAIOIIMMHU OJHO3HAYHO HMCTOJIKOBATh UX
COJIEp>KaHHUE;

— IPOBEPSET COOTBETCTBUE NPEICTABICHHBIX TOKYMEHTOB YCTAHOBICHHBIM
TpeOOBAHUSIM;

— B Cllydae INPEICTABICHUs 3asBUTEIEM HE3aBEPEHHBIX HAJICKALUM
o0pa3oM (HOTapuaiabHO) KOMUU JOKYMEHTOB CBEPSIET OPUTHHAIBI JOKYMEHTOB C
IPEACTABICHHBIMUA KOMUSAMH, J€JaeT OTMETKY Ha KOMNHUSAX MPEACTaBIECHHBIX
JIOKYMEHTOB 00 UX COOTBETCTBUHU IMOJJIMHHUKAM JOKYMEHTOB C YKa3aHUEM AaThl,
(daMuIuy, MHULMAJIOB JIMIA, CIETABLIEr0 HAJIUCh, U BO3BpAIlaeT OPUTHMHAJIBI
JIOKYMEHTOB 3asBUTENIO (32 MCKIIIOUEHHEM JOKYMEHTOB, KOTOPBIE JOJIKHBI ObITH
IIPE/ICTABIICHBI B OPUTUHAJIE);

— IpHU OTCYTCTBUHU BCEX HEOOXOIMMBIX JOKYMEHTOB, YKA3aHHBIX B ITyHKTE
2.10. HacTosIIero aIMUHUCTPATUBHOTO PETJIaMEHTa, KOTOPhIC 3asBUTEIb JOJIKEH
IPEJICTaBUTh CaMOCTOSITENBHO, MO0 B Cllyuae HECOOTBETCTBUS MPEICTaBICHHBIX
JIOKYMEHTOB YCTaHOBJICHHBIM TPEOOBaHUSM, YBEIOMJISIET 3asBUTENSL O HAJIWYUU
NPEensATCTBUMA AJI1 TPENOCTaBICHUS MYHHUIMNAIBHOW YCIYyTH, OOBICHSIET emy
COJIEp)KaHUE BBISBICHHBIX HEJOCTATKOB B MPEACTaBICHHBIX JOKYMEHTaX,
pa3bACHIET HEOOXOAMMOCTh MPUHATHS MEp MO MX YCTPAHEHHIO U BO3BpPAILAET
3asiBJICHUE U IOKYMEHTHI 3asBUTEIIO;

— B Ciyyae HaJJexamero oQopMJIEHUs 3asBJICHUS M COOTBETCTBUS
IPUJIaraeMbIX K HEMY JOKYMEHTOB YCTAHOBJIEHHBIM TPEOOBaHUSIM, PETUCTPUPYET
3asIBJICHUE;

— BBIJIAa€T 3asIBUTENIO PACIKMCKY B MOJYUYECHHUH 3asiBJICHUS U JOKYMEHTOB.

3.2.4. MakcuMallbHbIN CpOK MpuéMa 3asBIICHUS U MPUIAraeMbIX K HEMY
JIOKYMEHTOB - 15 MUHYT C MOMEHTa OOpallleHHs] 3asBUTEJIS.

MakcumanbHbIi CPOK PErUCTpaluu 3asiBICHUS W TpUIaraéMblX K HEMY
JOKyMEHTOB — | pa®ounii AeHb CO AHS MOCTYIUJICHUS 3asBJICHUS U MPUIIAraeMbIX K
HeMy JOKyMeHTOB B MAY «M®L».

3.2.5. Kputepusimu npUHATHS PEIICHUS SBIJISTFOTCS:

17



— HaJM4ue 3asBJICHUS U MOJHOTO MaKeTa JOKYMEHTOB, MPEAYCMOTPEHHOTO
nyHKTOM 2.10. HacTOosIIero aIMUHUCTPATUBHOTO PETJIAMEHTA, KOTOPBIH 3asBUTEIND
00s13aH MPEICTaBUTh CAMOCTOSITENILHO;

— COOTBETCTBUE  NPEJCTABICHHBIX  JOKYMEHTOB  YCTAaHOBJICHHBIM
TpeOOBAHUSIM.

3.2.6. PesynpTaTOM aJAMHUHUCTPATUBHON TMPOLEAYPHl SBISETCS NPUEM U
perucrpanus 3asBJICHUs C IPWIAraéMbIMU K HEMY JOKyMeHTamu B MAY «M®II»
1100 OTKa3 B MpUEME 3asBICHUS.

3.2.7. Cnocobom ¢ukcanuu pe3ynbTara BBIMOTHEHUS aIMHUHHCTPATUBHON
OpoLeAypsl B cilydae NpuéMa 3asBIICHUS SBISECTCA PETUCTpAlMsl 3asBICHUS B
MAY «M®Ily u BbIj1aua pacriicku 00 ero MPUHSATUH 3asBUTENIO.

3.3. Ilepenaua 3asiBaenuss u3 MAY «M®PI» B AJMHHHCTPALMIO
LuMJITHCKOT0 TOPOICKOI0 MOCEJIeHUSs

3.3.1. OcHoBanueM uiss  Hayajga  aJIMHUHHUCTPATUBHOH  MPOLEIYPHI
perucrtpanus 3agasiacHust B MAY «M®OL».

3.3.2. OTBETCTBEHHBIM 3a BBIMOJIHEHUE AIMUHUCTPATHBHOW MPOLEAYPHI
apisiercss  crnerquanuct  MAY  «MO®Ll», ynomHOMOYEHHBIM Ha mepenavdy
JOKYMEHTOB B AIMHUHUCTPALUIO LIMMIISTHCKOTO TOPOACKOTO MOCEIEHHUS.

3.3.3. Ciemammucr  MAY  «MO®Ll», ymoaHOMOYEHHBIM Ha Tepemady
JIOKYMEHTOB, HE TO3/HEE JIHSI, CJICAYIOIIETO 3a JHEM MPUHATUS U PETUCTpalluu
3asBieHuss B MAY «M®ILl», ocymecTBigeT mnepenady JaHHOTO 3asBICHUS C
Npujlara€MbIMM K HEMY JOKyMEHTaMH B AJMHUHUCTpauuio LIUMiIsHCKOTO
ropoackoro moceneHusa. JlokymeHThl, npuHsateie MAY «MO®L» B naATHULY U
cy00o0Ty, mepenaroTcs B AIMUHHUCTpAIMIO [IUMIISTHCKOTO TOpOICKOTO TTOCENICHUS B
MOHEJEIbHUK.

3.3.4. Kputepuem NpUHSTHS PEIICHUS SBJISICTCS MOCTYIUICHUE 3asBJICHUS B
MAY «M®I1y.

3.3.5. MakcuManbpHbIi CPOK BBHITTOTHEHUS aIMUHUCTPATUBHON MPOIIETypPhl —
1 paGouwnii 1eHb co AHs peructpanuu 3asBieHus B MAY «MOIL».

3.3.6. Pe3ynpTaToOM aIMHHHUCTPATUBHON TPOIEAYPHl SBISICTCS Tiepemada
3asiBiicHUd M3 MAY «MOIL» B AgMunuctpanuio [{UMISSHCKOro ropoJicKoro
ITOCEJIEHUS.

3.3.7. Cnoco6 ¢Qukcanuu pesynbrata aIMUHUCTPATHBHOW MPOLETYPHl —
OTMETKa O Tnepegaye AOKyMeHTOB u3 MAY «M®L]» B AIMUHHCTpALUIO
[{UMIITHCKOTO TOPOACKOTO MTOCEJICHUS.

3.4. Ilpuém wu perucTpamusi 3asiBJeHUss B  AJIMHMHHUCTPAIUH
HuMJISIHCKOTO0 rOPOACKOIO MOCEeJICHUS.

3.4.1. OcHoBanueM Il HadyaJla aJIMUHUCTPATUBHOW MPOIIEAYPHI SIBISETCS
NOCTyIIEHWE B AJIMHUHHCTpauui0 [{MMIITHCKOrO TOpOACKOrO  IOCEIEHUS
3asiBJICHUS] U MPUJTIAraeMbIX K HEMY JOKYMEHTOB HEMOCPEICTBEHHO OT 3asBUTEIIS
(ynomaomModeHHOTO TnipeAcTaButenis), u3 MAY «M®IIy unu no noure.

3.4.2. OTBETCTBEHHBIM 32 MPUEM 3asBICHUS M NPUIIATAEMBIX K HEMY
JIOKYMEHTOB B CJy4yae MOCTYIUICHUS 3asBICHUS HEMOCPEICTBEHHO OT 3asBUTENS
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(YNOTHOMOYEHHOTO  MPEACTABUTENSI)  SABISAETCA  CEKTOP  HMMYILIECTBEHHBIX
OTHOUIEHUH M paboTbl ¢ 3emiiel AaMuHucTpanuu [[UMIISTHCKOrO TOpoaCKOro
nocesienust (nanee — CexTop).

3.4.3. Cneunamuct CekTopa, OCYIIECTBISIONIMN TPUEM  3asiBICHUS U
JIOKYMEHTOB:

— YCTaHABIMBAET JIMYHOCTh 3adABUTENI JHOO €ro MpeacTaBUTES,
IIPOBEPSET MOJTHOMOYHS OOPaTUBLIETOCS JIMIIA;

— TMPOBEpSET COOTBETCTBHE 3asBICHHS YCTaHOBIEHHOW (opme u
MPAaBUJIBHOCTH €TO 3aIO0JTHECHHUS;

— TMPOBEpSiET HAJMYME MOJHOTO MaKeTa JOKYMEHTOB, MPEIyCMOTPEHHOTO
nyHkToM 2.10. HacTosIIero aAMUHUCTPATUBHOTO PETTIAMEHTA;

— TMpOBEpSieT OTCYTCTBUE B 3asBJICHUU M NPHIAracMbIX K 3asBIICHUIO
JIOKYMEHTaX MOJYUCTOK, MPUMUCOK, 3a4EPKHYTHIX CJIOB U WHBIX HEOTOBOPEHHBIX
UCIIPABJICHUI, HE MO3BOJLSIIOUIMX OJHO3HAYHO HCTOJIKOBAaTh HX COJEP KAHME;
OTCYTCTBHE [TOKYMEHTOB, MCIOJHEHHBIX KapaHJalloM, a TakKe JOKYMEHTOB C
CEpbE3HBIMU TOBPEXKICHUSIMHU, HE MO3BOJIIOMIMMU OJHO3HAYHO HMCTOJIKOBATH WX
COJIEp>KaHHUE;

— TMPOBEPSET COOTBETCTBUE MPEACTABIECHHBIX JOKYMEHTOB YCTaHOBJICHHBIM
TpeOOBAHUSIM;

— B Cly4ae INpPEJCTaBICHUS 3asBUTEJIEM HE3aBEPEHHBIX HaJJICKaLIIM
o0pa3oM (HOTapualabHO) KOMUN JOKYMEHTOB CBEPSET OPUTMHAIBI JOKYMEHTOB C
NPE/CTABICHHBIMI KOMHUSAMH, JETAeT OTMETKY Ha KOMMSIX TMPEJCTaBICHHBIX
JIOKYMEHTOB 00 MX COOTBETCTBUH MOUIMHHUKAM JOKYMEHTOB C YKa3aHHEM JaThl,
dbamMuIy, WHUIUMAIOB JIMIIA, CIENIABIIEr0 HAAMNKNCh, U BO3BpAIIACT OPUTHHAIBI
JIOKYMEHTOB 3asiBUTEIIO (32 UCKIIOYCHHEM JTOKYMEHTOB, KOTOpPHIE JOJDKHBI OBITH
IPEJICTaBICHbI B OPUTHUHAJIE);

— IpH OTCYTCTBUHU BCEX HEOOXOIMMBIX JOKYMEHTOB, YKAa3aHHBIX B ITyHKTE
2.10. HacTosIIero aIMUHUCTPATUBHOTO PETJIaMEHTa, KOTOPhIE 3asBUTEIb JOJKEH
IPEJCTaBUTh CaMOCTOSITENIBHO, JIU00 B Cllyduae HECOOTBETCTBUS MPEICTaBICHHBIX
JIOKYMEHTOB YCTaHOBJICHHBIM TPEOOBaHUSM, YBEAOMIISIET 3asgBUTENS O HATUYUU
NPENATCTBUNA JJIi TPEAOCTaBICHHUS] MYHHIMIIAIBHOW YCIYTH, OOBSCHIET €My
COJICp)KaHUE BBIBICHHBIX HEJOCTAaTKOB B TPEJCTABICHHBIX JOKyMEHTaX,
pa3bACHIET HEOOXOIMMOCTh MPHUHATHS MEp MO MX YCTPaHEHHWIO W BO3BpaIlaeT
3asBJIEHUE U IOKyMEHTHI 3asBUTEIIO;

— B Ciyyae HaJJexamero oQopMJIEHUs 3asBJICHUS M COOTBETCTBUS
OpUJIaraeMbIX K HEMY JOKYMEHTOB YCTAaHOBJIEHHBIM TpPEOOBAHMSIM MPUHUMAET
3asBJICHUE;

— TMepenaeT 3asBJICHUE U MpHIaraeMble K HEMY JOKYMEHTBI CEKpPeTapo JIsl
perucTparym.

3.4.4. MakcuMallbHbIN CPOK BBIMOJHEHUSI aJIMUHUCTPATUBHON MPOLEAYPHI -
15 MuHYT ¢ MOMeHTa oOpalleHus 3asaBUTENs (YIOJIHOMOYEHHOIO MPEICTaBUTES)
B Cekrop.

3.4.5. Kputepuem NpUHSITHUS PELICHUS SABIISIETCS:

19



— HJIMYME 3asBJEHUS U MOJIHOTO MMAKETa JOKYMEHTOB, KOTOPHIE 3asIBUTEIb
00513aH MIPEICTaBUTh CAMOCTOSITENIBLHO;

— COOTBETCTBHE  MPEACTABICHHBIX  JOKYMEHTOB  YCTAHOBJICHHBIM
TpeOOBAHUSIM.

3.4.6. PesynpTaToOM aIMHUHHCTPATHUBHOW MPOLEAYPHl SBISETCS MPHEM
3asBJICHUSl C NpPWJIAraeMbIMM K HEMYy JOKyMEHTamMu JHOO OTKa3 B IpuEME
3asIBJICHUS U IPUJIaraéMbIX K HEMY JOKYMEHTOB.

3.4.7. OTBETCTBEHHBIM 32 TPUEM H  PETUCTPALMIO 3aABICHUS U
IPUWIAraeMbIX K HEMY JIOKYMEHTOB, moctynuBmux u3 Cekropa, MAY «M®Il»
WIM TI0 TO4YTe, SBJSIETCS CTaplIMil MHCHEKTOp (cekpeTapb) AIMUHUCTpaLUU
[TuMIISIHCKOTO TOPOJICKOTO MOCENEHUS (JJajiee — CEKPETaph).

3.4.8. Cekperapp perucTpupyeT MOCTYIUBLIEE 3asBICHUE C MPUIaraéMbIMU
K HEMYy JOKYMEHTaMH B JKypHAJIE PETHCTPALMM BXOMSIICH NOKYMEHTAalUW M
nepenaer ero I'nmaBe AnMuHHCTpanuu LIMMIISTHCKOrO TOpPOJICKOTO IOCEIEHUS
(manee — I'maBe AIMUHUCTpALIUN) 711 PACCMOTPEHUS.

3.4.9. Kpureprem npuHATHS PELICHUS SBISETCS MOCTYIJICHUE K CEKPETapIo
3asBJICHHS M NPWIAraeMbIX K HEMY NOKymMeHTOB u3 Cekxropa, MAY «M®ILl» nmn
1O MOYTE.

3.4.10. MakcuManbHBIM CPOK BBIIOJHEHUS aIMUHUCTPATUBHOMN MPOLIEAYPHI
— 1 pabouuii neHb cO JHSA MNOCTYIUICHHS 3asBICHUS U NPUIIAraeMbIX K HEMY
JOKYMEHTOB B A IMUHUCTpALUIO [IMMIITHCKOTO TOPOACKOrO MOCEJICHHUS.

3.4.11. PesynbraTom aAMUHUCTPATUBHOMN MPOLEAYPhI SABJISIETCSA
perucTpanyst 3asBICHUSA C [pPUWJAraéMbIMM K HEMY JOKYMEHTaMH B
AnmvuHucTpanuu [{UMIITHCKOrO TOPOJCKOro MOCeNeHuss W HUX Iepenada lnase

AJIMUHHUCTpAaIUH.
3.4.12. Cnioco6 ¢ukcauu pe3ysbTara BBIMOJHEHUS aIMUHUCTPATUBHOMN
MPOLIETypbl — BHECEHHE PETUCTPAIMOHHOW 3alycCh B JKypHaJl PErHCTpalvd

BXOI[?IHleﬁ AJOKYMCHTAaIMH.

3.5. Paccmorpenue 3aaBiaenusi ['naBoii Axmunuctpamun Humisinckoro
TOPOJCKOrO0 NMocejJeHust

3.5.1. OcHOoBanueM [JIs1 Hayala OCYIIECTBICHHUS aIMUHHCTPATUBHON
MpOLEAYphl SIBIAETCA TmohdydeHue [7naBoii AJAMUHHUCTpalMM OT CEKpeTaps
3asIBJICHUS U MPUJIaraéMbIX K HEMY JOKYMEHTOB.

3.5.2. OTBEeTCTBEHHBIM 3a BBIMIOJHEHUE ATMUHUCTPATUBHON TMPOIEIYPHI
apisercs [ 1aBa AMuHUCTpaIH.

3.5.3. KputeprieM mNpuHATAS pEUICHHUS SBISICTCS TMojydeHue [ maBoi
AJMUHUCTpAITUU 3asIBJICHUS U MPUIIOKEHHBIX K HEMY TOKYMEHTOB.

3.5.4. 'maBa AAMUHUCTpAIMK PaCCMATPUBAET TOCTYNUBIIEE 3asBIICHUE C
npujiara€MbIMM K HEMYy JOKyMEHTaMH, Ha3HayaeT cnenuanucra Cekropa,
OTBETCTBEHHOT'O 32 PACCMOTPEHHUE JIAaHHOTO 3asIBJICHHS U BO3BPAILAET 3asBJICHUE C
MPUJIara€MbIMU JOKYMEHTAMH CEKPETapIo.

3.5.5. MakcuMalibHbIN CPOK BBINOJHEHUS aJIMUHUCTPATUBHON MPOLIEAYpPHI —
1 paGoumii AeHb €O [HA NOCTYIUICHUS 3asBJICHUS M MPWIAraeMbIX K HEMY
JOKYMEHTOB B AAMUHUCTpaLHi0 [{IUMIISTHCKOTO rOpOACKOTO MOCENICHHUS .
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3.5.6. Pe3ynpTaToM aIMHHHCTPATUBHOW MPOIENYPHI SBISIETCS Ha3HAYCHUE
I'maBoit  AgmuHucTpanuu  crnenuanucta  CekTopa, OTBETCTBEHHOTO 32
pacCMOTpeHHE 3asBICHHUS, W BO3BpalllCHHE 3asABICHHUS C IpUIaraeMbIMH
JIOKYMEHTaMH CEKpeTapio.

3.5.7. Cioco6 ¢Qukcauuu pe3ynbTaTa BBIIOJHEHUS aJIMUHUCTPATUBHOMN
IpoleAypsl — pe3oironust [maBpl AJMHHHCTpAlMA C YyKa3aHueM (aMUIHH
cneruanicta Cekropa, 0TBETCTBEHHOIO 32 pACCMOTPEHHE 3asIBJICHUS.

3.6. Ilepenaua 3asiBJICHUA CIeMaJIucCTaM AIMUHHCTPALMHU
LHUMJIAHCKOI0 TOPOJCKOI0 MOCEJIeHHS, MPEI0CTABIAIIIMM MYHULUIAILHYIO
yeayry

3.6.1. OcHOoBaHueM [Isi Hayala OCYIIECTBICHHUS aJMHHHCTPATHBHOU
OpoLEeAYyphl SBISETCS TMOJydeHHe cekperapéMm oT [naBel AnMuHHCTpanuu
3asiBI€HUsT ¢ pe3oyonuedl [maBpl AAMUHUCTpallMM W TMPUJIaraéMbiXx K HEMY
JIOKYMEHTOB.

3.6.2. OTBETCTBEHHBIM 3a BBINOJIHEHUE AJMUHUCTPATUBHOW MpPOLELYPHI
SIBJISIETCS] CEKPETAPh.

3.6.3. KpureprieM NpUHATUS pEHICHUs SBISETCS HAIMYUE Ha 3asBICHUU
pe3omonyu ['11aBbl AIMUHUCTpALIUU.

3.6.4. Cexperapp Ha OCHOBAaHMM pE30JIONUM [7aBbl AJMHMHUCTpaLUU
3alAChIBACT B JKypHAJI PETHCTPAIlMU BXOASAIIEH TOKyMEHTaUud (HaMUIHI0 U
UHUIHAIBI crienuaniucta CeKTopa, OTBETCTBEHHOTO 32 pACCMOTPEHUE 3asBICHHUS, U
nepesacT eMy MO pOCIHCH 3asBJICHHUE C PUJIaraéMbIMHU IOKyMEHTAMHU.

3.6.5. MakcuManbpHBIN CPOK BBHIOTHEHUS aIMUHUCTPATUBHON MPOIIETypPhI —
1 yac ¢ MOMeHTa ToNy4YeHHs cekpeTapéM oT [ aBbl AAMUHHUCTpAINK 3asBICHUS U
MPUJIOKEHHBIX K HEMY JJOKYMEHTOB.

3.6.6. PesynpTaToM aJIMHUHHUCTPATUBHOM TMPOLEAYPHI SIBISIETCS Tiepenaya
3apEruCTPUPOBAHHOIO 3asBJICHUS C MPUJIAraeMbIMU JTIOKYMEHTAMU CHELHAIUCTY
CekTopa, OTBETCTBEHHOMY 33 PACCMOTPEHUE 3asIBICHUS

3.6.7. Cioco6 ¢Qukcanuu pe3ynbTaTa BBIIOIHEHUS aJIMUHUCTPATUBHOMN
npoueaypsl — pocnuch crnennanucta Cekropa, OTBETCTBEHHOTO 32 PaCCMOTPEHUE
3asdBJICHUS, B JKypHaJle PETUCTpallMU BXOJSIIEH JOKYMEHTAIlMH O TMOJTy4YeHUU
3asBJICHUS C PUJIaraéMbIMU JOKYMEHTaMHU.

3.7. TlpuHsiTHE pelIeHHs MO Pe3yJbTaTaM PacCMOTPEHUsI 3asiBJIeHHS

3.7.1. OcHoBanueM I Hayajda OCYIIECTBICHUS aIMUHUCTPATHBHOM
NpoIEAYphl SABISETCS MoJiydeHue creuranuctoM CeKkTopa, OTBETCTBEHHBIM 3a
paccMOTpeHHE 3asiBJICHUS, OT CEKpeTaps 3asBICHUS M TPUIaraéMbIX K HEMY
JIOKYMEHTOB.

3.7.2. OTBETCTBEHHBIM 3a BBITIOJHEHUE AJMUHUCTPATUBHON TMPOIEIYPHI
apisieTca creruanuct CekTopa, OTBETCTBEHHBIN 3a pACCMOTPEHUE 3asiBJICHHUSI.

3.7.3. Crnenmanmuct CekTopa, OTBETCTBEHHBIN 32 pacCMOTPEHUE 3asBICHUS,
B T€YeHHUE 5 pabouyux JHEN CO THS MOTYUYEHUS 3asiBJICHUS TPOBEPSET:

— COOTBETCTBHME 3asiBIICHHSI U TNPWIaraéMbiXx K HEMY JIOKYMEHTOB
TpeOOBAHMSM JICUCTBYIOIIETO 3aKOHOAATENIbCTBA,
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— KOMIUIEKTHOCTb NPUJIaraeMbIX JOKYMEHTOB;

— MPaBWIBHOCTb YKa3aHWs B  IUIATEKHOM  JOKYMEHTE BHJA U
NPUHAIJIEKHOCTH TNPOU3BEICHHBIX 3asABUTENIEM IUIaTeXed (B ciaydae MoAadu
3asBJ€HUS] 00 YTOYHEHUMH BHJIAa W TNPUHAAJIECKHOCTH IUIATEXKEH MO aApEHIHOU
jiaTe);

— (baxkT HaNMMUMA y 3adBUTENS MEperiaThl (B cliydae Mojadd 3asBICHHS O
BO3BpAT€ W3JIMIIHE OIUIAYEHHBIX JCHEXKHBIX CpPEICTB 3a MYHHIMIIAIBHOE
UMYILIECTBO) U (PaKT OTCYTCTBUSI paHEE OCYIIECTBIEHHOIO BO3BpaTa JCHEKHBIX
CPEICTB 10 JAHHOMY IUIATE)KHOMY TOKYMEHTY.

3.74. B ciayyae Hanuuus OCHOBAaHMH JJIsi OTKa3a B IPEAOCTaBICHUU
MYHULIMIIAJJbHOW  YCIOYrM, yKa3aHHbIX B  INyHKTe 2.16  Hacrosiero
aAMUHUCTPATUBHOTO perjaMeHTa, crnenuaniuct CekTopa, OTBETCTBEHHBIA 3a
pacCMOTpeHME 3asBJICHHSA, B TEUYE€HUE S5 padouux JHEH CO JHA MOJIy4EHUs
3asgBlICHUs1 O0OecreuYrBaeT MOATOTOBKY W mojnucanue [naBoit AnMuHHCTpanuu
yYBEJOMIIEHHSI 00 OTKa3e B MPENOCTABIECHUN MYHUIIMIAIBHOU YCIIYTH, IMOCJE YEro
NEePEXOAUT K BBIIOJIHEHUIO aJIMHHHCTPATUBHOW mpouenypsl «HampaBieHue
pe3ynbTara NpeJOoCTABICHHS] MyHULIMITAIBHON YCITyTH».

3.7.5. B ciayyae OTCYTCTBMSI OCHOBaHHMM [UIsi OTKa3a B MPEIOCTaBICHUU
MYHHUIIMTIAJIBHOW ~ YCIYTH, yKa3aHHbBIX B  mOyHKTe 2.16  Hacrosmero
aJMUHUCTPATUBHOTO perjaMeHTta, crnenquanuct (CekTopa, OTBETCTBEHHBIA 3a
paccMOTpeHME 3asBICHMs, B TeueHHEe 5 pabouux AHEW €O JHA MOJIy4EHHUs
3adBJICHUSl HAMpaBsieT B OTHE] JKOHOMUKA M (PUHAHCOB AJMUHUCTpALUU
[MumnsiHCKOrO TOpoAcKoro moceneHus (manee — OTnaen) ciiy’)keOHYIO 3aIllUCKy €
IPWIOKEHUEM KOIHUHU 3asiBJICHUS U JOKYMEHTOB, IIPEYCMOTPEHHBIX ITYHKTOM 2.10
HACTOSIIIET0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.7.6. Otnen B TeueHue 5 paboumx JHEH CO JTHS MOTYUYEHHUS OT CIEIUATNCTA
CexTopa, OTBETCTBEHHOI'O 3a PACCMOTPEHUE 3asBIICHUSI, CITYKEOHOU 3amUCKU U
MIPUJIAracMbIX K HEW KOMHUH 3asBJICHUS U JOKYMEHTOB HampasiseT B oraes Ne 67
VYpasnenus @enepaibHoro kazHaueiicrsa no PocroBckoit obnactu (nanee — YOK
no PO) yBenomieHue Ha yTOUYHEHHME BHAA U MPUHAMJIECKHOCTH IUIATEXa JIMOO
3asiBKY Ha BO3BpAT M3JIMLIHE YIJIAYEHHBIX JEHEKHBIX CPECTB.

3.7.7. llocne momyuenust n3 YOK mo PO moareepxkaeHuss o0 yTOYHEHUU
BUJAa W NPHUHAJIKHOCTH IUIATeXKa JMOO O BO3BpaTe W3IUIIHE YIUIAYEHHBIX
JeHEeXHbIX cpenctB Otaen B TeueHue 3 pabo4yux JHEH co JHS MOJydeHUs: JaHHOTO
NOATBEP)KAEHUST HampasisieT crnennamucty CekTopa, OTBETCTBEHHOMY 32
paccMOTpEeHHUE 3asBIICHNUS, CIIY>)KEOHYIO 3alIUCKY 00 HCIIOTHEHNUH 3asBIICHUS.

3.7.8. Cextop B Teuenue 3 paboumx gHed co aHs monaydenus u3 Otnmena
CITy’)K€OHOW 3amucKu 00 WCIOJIHEHWM 3asBJICHHUS 00ECIeYMBAET TOJTOTOBKY H
noanucanve [naBol AJAMUHUCTpalMM yBEIOMJIEHHS OO0 YTOYHEHUM BUJA U
NPUHAAJICAKHOCTH TIJIaTexa 100 YBEIOMJICHHUS O BO3BpATE M3JIMILIHE OMJIAYeHHBIX
JIEHEKHBIX CPEJICTB, MOCIIE YEero MEePEeXOJUT K BBINOJHEHUIO aIMUHUCTPATUBHON
npouenypbl «HampaBieHue pesynbrara MPEJOCTABICHUS MYHULMIIATIBHON
YCILYTH.
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3.7.9. MakcuManpHbI CPOK BBIMOTHEHUS aIMUHUCTPATUBHOMN MPOIIETyphl —
40 pabouux AHEW ¢ MOMeHTa moJjiydeHus cneruanuctoM CekTtopa 3asBICHUS U
MPUJIaraeMbIX K HEMY JJOKYMEHTOB.

3.7.10. KputepreMm NPUHATHS PEIICHUS SIBISETCS OTCYTCTBUE OCHOBAaHMM
JUTSl OTKa3a B MPEJOCTABICHUH MYHULIUTIAIbHON YCIIYTH, YKa3aHHBIX B MyHKTE 2.16
HACTOSIIIET0 aJIMUHUCTPATUBHOIO PETJIaMEHTA.

3.7.11. Pe3ynbTaToM HaCTOSIIEH aJMUHUCTPATUBHOU MPOIEAYPHI SBIACTCS
noanucanue [ maBoit AAMUHUCTpAIMKN YBEAOMIICHHAS 00 OTKa3e B MPEAOCTABICHUN
MYHUILIMIIAJBHOW ~ yCIIyTW 700  yBeIOMJIGHHS 00 yTOYHEHHMH BHUAA U
NPUHAIKHOCTA TUIATEXa, YBEJOMJICHHS O BO3BpATe W3IUIIHE OIJIaY€HHBIX
JICHE)KHBIX CPEICTB M MEPEXOJ K BBHIMOJHEHHIO aJMHUHHUCTPATUBHOW MPOLEAYPHI
«HarmpaBnenue pe3ynpTaTa NpeA0CTaBICHUS MyHUIIUTAIBHON YCITyT .

3.7.12. CnocoboMm ¢uxcarnuu pe3yiabTara aJIMUHUCTPATUBHON MPOLEAYPHI
ABJIIETCSl yBEAOMJIEHHE 00 OTKa3e B MPEIOCTaBICHUU MYHUIUIAIBLHOW YCIyTH,
yBEIOMJIEHHE 00 YTOUHEHHHU BHJA W MPHUHAJJICKHOCTU IIATEKA, YBEAOMIICHUE O
BO3BpaTE U3JIUIIHE OIUIAYEHHBIX IEHEKHBIX CPE/ICTB.

3.8. HampapieHue pe3yabTaTa NPeAOCTABJICHUSI MYHHIMIAJIbLHOM
yCayru

3.8.1. OcHoBanueM Ui Hayajda OCYIIECTBICHUS aJMUHUCTPATUBHOM
MPOLEAYPhl  SBJISETCS HAIWYKWE TMOANUCAHHOrO [J1aBo  AJIMUHHCTpauuu
yBEIOMJICHHSI OO0 OTKa3e B TMPEJOCTABICHUH MYHUIIMMAIBHOW YCIyTH JIHOO
yBEJOMJICHHSI 00 YTOYHEHUU BHJIA M TPHHAICKHOCTH TUIATEXa, YBEAOMIICHUS O
BO3BPATE M3JIUIITHE OTUIAYEHHBIX JCHEKHBIX CPEJICTB.

3.8.2. OTBETCTBEHHBIM 3a BBIMOJIHEHUE AIMUHUCTPATHBHOW MPOLEIYPHI
sBisieTcs cienraicT CeKTopa, OTBETCTBEHHBIN 32 PACCMOTPEHUE 3asIBIICHHMSI.

3.8.3. Brigaua (HampaBiieHUE) pe3yibTara MPEAOCTABICHUS
MYHUITUTIATBHOM YCIYTH OCYIIECTBIISETCS CIIOCOOOM, YKa3aHHBIM 3asiBUTEJIIEM B
3asIBJICHUH, B TOM YHCJIE:

1) Ha pyku B AnMuHHCTpanuu [[UMISHCKOTO TOPOACKOrO MOCEICHHUS;

2) Ha pyku B MAY «M®Ily;

3) HOYTOBBIM OTIIPABIICHUEM.

3.8.4. B ciyyae ykazaHusi 3asBUTENIEM CIOCOOa TOJMYyYEHUs pe3ysbTara
MPEIOCTABIICHUS MYHHIIMIAIBHOW YCIYyTM «HA PyKd B AJIMHHHCTpPAIAA
[umIstHCKOTO TOPOJCKOTO ToceieHus» cneruanuct Cekropa uHGOpMUPYET
3agBUTENsT 1O TenehoHy O TOTOBHOCTH  pe3yibTara  MPeIOoCTaBICHUS
MYHUITUTIATBHOM YCIYTM W HEOOXOIMMOCTH SIBUTBCS B AJIMHHHUCTPAIHIO
[TuMIISTHCKOTO TOPOJICKOTO TIOCETICHHS ITISl €T0 TOTYYCHHS.

[Ipu sBke 3asButens cneruannuct CekTopa BbIJIACT €My TOJ POCIHUCH
yBeJOMJICHHE OO0 OTKa3e B TMPEAOCTABICHWH MYHUIUMAIBHON YCIyTH JU00
yBEJOMJICHHE 00 YTOYHEHWHU BHUJA M TMPUHAMICKHOCTH TUIATEkKA, YBEIOMIICHHE O
BO3BPATE M3JIUIITHE OTUIAYEHHBIX JCHEKHBIX CPEJICTB.

B cnydae HesiBkM 3asBUTENS, YBEAOMIIEHHOTO 1O TenedoHy, B TeUeHHE S5
pabouux gHei, crenuanuct CeKkTopa HAmpaBisieT My MOYTOBBIM OTIPABICHUEM
yBeJIOMJICHHE OO0 OTKa3e B TMPEAOCTABICHUU MYHUIUMAIBHON YCIyTH JUOO0
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yBEJOMJICHHE 00 YTOYHEHWHW BHUJIA M NMPHHAIICKHOCTH TUIATEkKA, YBEIOMIICHHUE O
BO3BpaTE U3JIMILHE OIJIAYEHHBIX IEHE)KHBIX CPEICTB.

B cnydae ykazaHusi 3asBUTENIEM croco0a TIOJMyYeHHs] pe3yJbTaTa
MPEAOCTABIECHN MyHULIMNIAIBHON yCayru «Ha pyku B MAY «M®LI» cneunanucr
CekTopa HampapJiseT yBeJoMIIeHue 00 0TKa3e B NMPEJOCTABICHUA MYHULIUIATLHOM
yciyrd, 0o yBeqomiieHHe 00 YTOYHEHHHM BHJA M TPUHAAJICKHOCTHU ITUIATEXKA,
YBEIIOMJIEHHE O BO3BpaT€ H3JUIIHE OIUIAYEHHBIX JEHEXKHBIX CpeacTB B MAY
«M®II» B Teuenue 2 pabouux mHEH ¢ MOMEHTA UX MTOATIHCAHUS.

Boljaua 3asBuTeN0  yBeIOMJIEHMST 00 OTKa3e B IPEIOCTaBICHUU
MYHUITUTIATPHOW ~ YCAYyrd 70O yBEIOMJICHHS 00 YTOYHCHWHM BUJA U
IIPUHAJIEKHOCTH IUIATEXKA, YBEIOMJIEHHS O BO3BpAT€ M3JIMIIHE OIUIAYEHHBIX
JEHEeXKHBIX cpenacts cnenuamucramu  MAY  «MOL»  ocymectBusercss B
COOTBETCTBHH C MOPSAKOM Je0npou3BoicTBa B MAY «MO®IL]».

3.8.5. B cnyuae ykazaHusa 3asBUTEIEM croco0a IMOJydYeHHUs pe3yJbTrara
NPEAOCTABICHNUS  MYHULUMNAIBHOM  YCIYIM  «IOYTOBBIM  OTHPABICHUEM)
cneruanuct CekTopa HalpaBisieT eMy yBeJAOMIIEHHE 00 0TKa3e B MPEIOCTaBICHUHU
MYHUIIUNIATBHOM  YCIOyrd JuOO yBenomieHWe 00 YTOYHEHMHM BHUJAa U
MPUHAJICKHOCTH IUIATEXKA, YBEIOMJIEHHE O BO3BpAT€ M3JIMIIHE OIIAYEHHBIX
JICHEKHBIX CPEJICTB TOYTOBBIM OTIPABIECHUEM B Te4YeHHE 2 padoumx JHEH ¢
MOMEHTA UX MOJIUCAHHUS.

3.8.6. Kputeprem NpuHATHS PEIICHHS SBISICTCS YKa3aHHBIN 3asBHUTEIIEM B
3asiBJICHUM CHOCOO TOJIYYEHHs] PE3yJibTaTa MPEJOCTABICHHUS MYHHIIMIAIbHON
YCIYTH.

3.8.7. MakcuManbpHBIN CPOK BBHIMOTHEHUS aIMUHUCTPATUBHON MPOLIETYPHI —
2 pabouux JHS C MOMEHTA moanucanus [ 1aBoilt AIMHUHUCTpAIIN YBEIOMIICHHS 00
OTKa3e B MPEAOCTAaBICHUH MYHHUIMNAIBHOM YCIYrd JMOO YyBeIOMJIEHUs 00
YTOUYHEHUU BHUJIA Y IPUHAJICKHOCTH TUIATEXKa, YBEIOMIICHUS O BO3BPATE U3JIUIIIHE
OIUIAYECHHBIX JEHEKHBIX CPEJICTB.

3.8.8. PesynpTaToM Hacroseld aaIMUHHCTPATHBHON MPOLIEAYPHI SBISCTCS
HaIpaBJIeHUE YBEIOMIICHUSI 00 OTKa3e B MPEJAOCTABICHUN MYHUITUTIATLHON YCIyTH
ambo yBemomsieHMsT 00 YTOYHEHMHM BHUJAa W TNPUHAMICKHOCTH IUIATEXKA,
YBEIIOMJIEHHASI O BO3BpaT€ M3JUIIHE OIUIAYEHHBIX JEHEXKHBIX cpeacTB B MAY
«M®I» nubo 3asBUTENIO (B 3aBUCMMOCTH OT YKa3aHHOTO B 3asBJIICHUU CIOCO0a
MOJTyYEHHUsI 3asiBUTETIEM Pe3yJIbTaTa MYHHUITUTIATLHON YCIIYTH).

3.8.9. Cnocobom (ukcanmuu pe3yapTaTa aJAMHHUCTPATHUBHOW MPOLEAYPHI
ABJIIETCSI ~ PETUCTpalMsl  yBeJAOMJIEHMs 00 OTkaze B  MPEAOCTaBICHUU
MYHULIMNQIBHOM  yCiayru JiMOO yBEAOMJICHMS 00 YTOYHEHUWHM BHUAA U
MPUHAJICKHOCTU TIJIATEXKa, YBEAOMJIEHHUS O BO3BpPATE M3JIMILIHE OIUIAY€HHBIX
JICHS)KHBIX CPEJICTB B JKypHAJle PErucTpalid HUCXOMSIIeH JIOKYMEHTAaIluu
AnmvuHucTpanuu LIUMISTHCKOTO TOPOICKOTO MOCETIEHHUS.

OcyuecTBiieHHEe PEAOCTABICHNA MYHHIMIIAJIbHON YCIYIH B JIEKTPOHHOMI
(¢opme, B TOM unciie ¢ ucnosib3oBannem degepajibHON roCyAapCTBEHHOM
UH(POPMALMOHHOM cUCTeMbI « EAMHBIN MOPTAJI rOCYyIapPCTBEHHbIX H
MYHUIMIAJIBHBIX YCAYT ((PYHKIMIT)» U PerHOHANLHON roCcy1apCcTBEeHHOM
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uHpopMannoHHoii cuctembl «IlopTan rocyrapcTBeHHbIX U MYHUITUNIATbHBIX
yeayr PocToBckoii 001acT

3.9. IlpemocraBieHue B  YCTAHOBJIECHHOM  TMOpsAKe  MHGOPMALNH
3asiBUTENSAM U oOeclieueHre J0CTya 3asBUTENEH K CBEJCHUSIM O MYHHUIIUIAIbHOU
yClIyre  OCYIIECTBISIETCS B DJEKTPOHHOM  BHJe B  HH(pOpMaMOHHO-
TEJIEKOMMYHUKAaIIMOHHONM  cetu  MuTepHer Ha  oduunManbHOM  caiite
Anmunuctpaiun Ilumisackoro ropojackoro mocenenus (http://www.tsimlyansk-
gorod.ru), Ha ouIHaIEHOM caiTe MAY «M®DI»
(http://www.cimlyanck.mfc61.ru), B PETHOHATLHOM roCcyapCTBEHHOU
nHpopmarmorHon cucteme «IlopTan rocynqapcTBEHHBIX ¥ MyHHUITUTIATBHBIX YCIIYT
PoctoBckori  obmactm»  (http://www.pgu.donland.ru), B  denepanpHOl
roCyAapCTBEHHOU uH(OPMAITMOHHOM CHUCTEME «Enunbii opTal
rOCyJ1apCTBEHHBIX 151 MYHULHATTATBHBIX yCIyr (pyHKIMIT)»
(http://www.gosuslugi.ru).

3.10. ITomaua 3asiBUTENEM 3ampOCa U UHBIX JTOKYMEHTOB, HEOOXOIUMBIX JIsI
MPEIOCTABIICHUSI MYHUIIMITAIIbHON YCIIYTH, U MPUEM TaKUX 3ampoca U JIOKYMEHTOB
B AJICKTPOHHOM BHUJI€ HE TIPETyCMOTPEHBI.

3.11. Tlomydenue 3asiBUTEIEM CBEJCHUN O XOJ€ BBIMOJIHEHHUS 3arpoca o
MPEIOCTABICHUM  MYHUIIUMNAIBHOM  YCIYrd B DJIGKTpOHHOM  ¢dopme He
IPEeyCMOTPEHO.

3.12. Tlomyuenue 3asIBUTEIIEM pe3ynbTaTa MPEI0CTaBICHUS
MYHULIUTIAIBHON YCITYTH B JIEKTPOHHOU (hopMe HE TPEAYyCMOTPEHO.
3.13. Hnrnlie JICUCTBHS, HEO0OXOIUMBIC TUTST Mpe0CTaBICHUS

MYHULIMIAIBHON YCIIYyT'M, KpOME YKAa3aHHBIX B HACTOSIIEM aIMUHUCTPATUBHOM
perjlaMeHTe, He MPeyCMOTPEHBI.

4. @opMbI KOHTPOJISI 32 HCMIOJIHEHHEM aIMUHUCTPATHBHOIO perjaMeHTa

4.1. MeponpusiTusl 1O KOHTPOJIO 3a HCIOJIHECHHUEM aJIMHHUCTPATUBHOTO
periiaMeHTa OCYIICCTBISIOTCA B (OpMe TEKYIIEro KOHTPOJIS, IUIAHOBBIX U
BHETUTAHOBBIX IPOBEPOK.

4.2. Tekymuil KOHTPOJIb 3a COOJIOICHUEM M UCTIOJIHCHUEM JIOKHOCTHBIMHU
aunaMu  AIMUHUCTpard [{UMIITHCKOTO TOPOACKOTO TIOCEICHUS IOJIOKCHHM
aIMUHHUCTPATUBHOTO pErjlaMeHTa W HWHBIX HOPMATHBHBIX IIPAaBOBBIX aKTOB,
YCTaHABJIMBAIOIINX TPEOOBAHUS K TMPETOCTABICHUIO MYHUIIMITAJILHON YCIyTH, a
TaKK€ TPUHATHEM WMH PCIICHWH, OCYIIECTBISICTCS 3aMecThTesieM [ 1aBbl
Anmunuctpauun  [{UMISTHCKOTO TOpPOACKOTO TMOCEIEHUS MO0 TOPOJCKOMY
XO3SIUCTBY.

4.3. JInsg ocymiecTBICHHsS] KOHTPOJIS MOJHOTHI M KadyecTBa MPEIOCTaBICHUS
MYHHUITUTIATBHOMW YCITYTH MPOBOASATCS TUTAHOBBIC Y BHEIIJIAHOBBIC ITPOBEPKH.

4.4. Pemenne 00 OCYIIECTBICHUM IIJIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK
MOJIHOTHI U KaueCcTBa MPEAOCTABIICHUS MYHUIIMITAJILHON YCIyTU NPUHUMACTCS
['maBoit ApmuHucTpani W oQopMIIIeTcs pacnopsbKeHHEM AJIMHHUCTpAIdN
[{UMIISTHCKOT'O TOPOJICKOTO TTOCEICHUS.

4.5. IInaHoBBIE TPOBEPKH MPOBOISATCS HAa OCHOBAHMH T'OJIOBBIX IIJIAHOB
paboTHI, HO HE PEXKE OJTHOTO pasa B TO/I.

25


http://www.tsimlyansk-gorod.ru/
http://www.tsimlyansk-gorod.ru/
http://www.cimlyanck.mfc61.ru/
http://www.pgu.donland.ru/
http://www.gosuslugi.ru/

4.6. BHemaHOBBIE TPOBEPKU TPOBOJSTCS TPHU BBISIBICHWW HapyIICHUI
MOPSIAKA U CPOKOB BBIMOJIHEHUS aJIMUHUCTPATUBHBIX MPOLIEAYDP, YCTAHOBICHHBIX
HACTOSIIMM aJAMUHUCTPATUBHBIM PEMIAMEHTOM, WA B CIy4ae IOCTYIUICHUS
Kano0bl 3asBUTEIIA.

4.7. lng mpoBeAeHUs TPOBEPKH TMOJHOTH M KadyecTBa MPEJOCTABICHHUS
MYHUIIUTIATBHOM YCIyTH POPMUPYETCS] KOMUCCHS, COCTaB KOTOPOU Ompenensercs
pacnopsbkeHrneM AIMUHHACTpALUK L{IUMITIHCKOTO TOpOJACKOTO MOCEJICHMUS.

4.8. Pe3ynbTaThl IEATEILHOCTH KOMUCCUU O(OPMIISIOTCS B BUJIC CIIPaBKH, B
KOTOPOM OTMEYAKOTCS BBISIBICHHBIE HENOCTAaTKM W TMPEJIOKECHUS M0 HX
ycTpaHeHuto. CropaBka TOANUCHIBAETCA BCEMHM 4WieHamMu Komuccuu. llpu
HECOTJIACHU OTAEIBHBIX YWICHOB KOMUCCHUU C BBIBOJAMHM, U3JIOKEHHBIMU B CIIPABKE,
B HEW yKa3bIBAIOTCS 0COOBIC MHCHHSI TAHHBIX YJICHOB KOMHUCCHH.

4.9. Tlo pesynbrataM TIPOBEACHHBIX TMPOBEPOK B CIydae BBISBICHUS
HapylIeHU! NpaB 3asiBUTENIC BUHOBHBIE JIMIA MIPUBIICKAIOTCS K OTBETCTBEHHOCTH
B COOTBETCTBUH C 3aK0HOAAaTeNnbCTBOM Poccuiickon denepanuu.

4.10. OTBETCTBEHHOCTb JOKHOCTHBIX JIUIl AMUHUCTpanuu LumistHeckoro
TOPOJICKOTO TIOCEJICHHUS 3a PEIIeHUs U AecTBuUs (0e3eicTBrE), TPUHUMAEMBbIE B
X0J1€ MPEAOCTABICHNS MYHULIMIAIBHON YCIYTH 3aKPEIUIAETCS B UX JOJKHOCTHBIX
UHCTPYKILIHSX.

4.11. Tpaxnane, 00ObeIMHEHUS TPAXJIaH, OPTaHU3AIMU BIPaBE HANPABUTh
NUCbMEHHOE oOpanieHue B ajpec [7naBbl AJAMUHUCTpALMK C HPOCBOON O
MPOBEJCHUU TPOBEPKU COONIOJICHUSI W UCIIOJTHEHHUS IOJO0KEHUM HACTOSIIETO
aIMUHUCTPATUBHOT'O PETJIAMEHTA.

5. JocyneoHblii (BHeCYAeOHBIIT) MOPSII0K 00:KAJTOBAHUS PelIeHU 1
peiictBui (0e3geiicTBus) AaMuHUCTPauuu L{UMIISIHCKOr0 ropoackoro
NoceJIeHNs, €€ JOJKHOCTHBIX JIMI

5.1. 3agBuTenb UMEET MPaBO OOPATUTHCA C KAIOOOU Ha perieHus U (Uin)
neiictBus (Oe3aeicTBIE) AIMUHUCTpAUU [ IUMIISHCKOTO TOPOACKOIO MOCEICHHS,
U (mn) e€ TOHKHOCTHBIX JIUI] TIPY MPEOCTABICHUA MYHHUIIUIIATLHON YCIYTH.

5.2. Tlpenmerom anoObl  SBISIOTCS  pelieHuss W (WIM) JACUCTBUS
(6e3neiicTBre) AnMuHKCTpanuu [{UMIITHCKOTO TOPOJCKOTO MoceneH s, u (Win) eé
JOJKHOCTHBIX JIMI IPU MPEIOCTABICHUN MYHULIUITAIIBHOW YCIYTH, B TOM YHCIIE:

1) HapyleHHe cpoka perucTpaluy 3amnpoca 3asiBUTENS O MPEJOCTABICHUH
MYHULHANAIBHON YCIIYTH;

2) HapylIeHHe CPOKa MPEeA0CTABICHN MyYHULUIIAILHON YCIYTH;

3) TpeboBaHMe 'y 3asBUTENS JOKYMEHTOB, HE€ NPEIyCMOTPEHHBIX
HOPMAaTUBHBIMHU NpaBOBbIMU akTamMu Poccuiickon denepaunu, HOPMATUBHBIMU
MPaBOBBIMM akTaMu POCTOBCKOM 00J1aCTH, MyHUIIMTIATLHBIMUA TTPAaBOBBIMU aKTaMU
JUIS1 TPEAOCTABICHUS MYHHUIIUNIATBHON YCIIYTH;

4) oTKa3 B mpreMe JOKYMEHTOB, IPEJI0CTABICHUE KOTOPBIX MPETYCMOTPEHO
HOPMATUBHBIMU NpPaBOBbIMU akTaMu Poccuiickon @Penepaunu, HOpMaTUBHBIMU
MPaBOBBIMH akTamMu PocTOBCKOM 0071aCcTH, MyHUITUTIATHHBIMHA TPABOBBIMH aKTaMHU
TSl TPEAOCTABICHUS MYHUIIMNIATBHON YCIIYTH, Y 3asBUTEIS;
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5) oTKa3 B MPENOCTaBICHUM MYHUIUIAIBHOW YCIYTd, €CJIMd OCHOBAaHUS
OTKaza He MpPelycMOTpeHbl (deaepaibHbIMA 3aKOHAMU M MPUHSTHIMU B
COOTBETCTBMM C HUMU HWHBIMH HOPMATHBHBIMHU IPABOBBIMH aKTamMHu Poccuiickoii
denepanMd, HOPMATUBHBIMM TPAaBOBbIMU akTamMu PocToBckoil  oOriacTw,
MYHULIUNAIbHBIMU IPAaBOBBIMU AKTaAMHU;

6) 3aTpebOBaHUE C 3asABUTENS NPU MPEJOCTABICHUU MYHHUIMITAIBLHON
YCIYTM TUIaThl, HE MPEAYCMOTPEHHOW HOPMAaTUBHBIMH IIPABOBBIMU AKTaMH
Poccniickonn ®enepanny, HOPMATHBHBIMU IIPAaBOBBIMM aKTaMu PocTOBCKOM
00J1aCTH, MYHUIIUITAIbHEIMU TIPABOBBIMH aKTaMHU;

7) otkaz  AjnmuHHCcTpanuu [ [UMJISSHCKOTO — TOPOJICKOTO  TIOCEJICHHS,
JIOJKHOCTHOTO Julia AaMuHUCTpanuu [{UMIISTHCKOTO TrOpOJCKOTo MOCENEHUs, B
WCIIPABJICHUM JOMYIIEHHBIX ONEYaTOK W OHIMOOK B BBIJAHHBIX B pPE3yJbTaTe
NPEAOCTaBICHNUS MYHUIUMINAIBHOW YCIYyTd JIOKYMEHTax JiM0O HapylleHue
YCTaHOBJIEHHOTO CpOKa TaKUX MCIIPABIICHUIA.

5.3. Kanoba odopmiisieTcst B Mpou3BOIBHON PopMe ¢ yu€ToM TpeOoBaHUM,
MPEAYCMOTPEHHBIX  3aKoHoJaTelbcTBOM  Poccmiickort  ®Depeparuu.  KamoOa
JIOJKHA COJIEPHKATh:

1) HauMeHOBaHUE OpraHa, MPEAOCTABISIONIETO MYHHIUMIAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIA OpraHa, MPeoCTaBIIAIONIEr0 MyHUIIUITAIIBHYIO YCIIyTY, JTH00
MYHUITUTIATBHOTO CIIyXKAaIllero, pemieHus W AeUcTBus (0e31eHCTBHE) KOTOPBIX
00XKanyrTCs;

2) dbammwinio, UMs, OTYECTBO (TOCIEAHEE — MPU HAJIUYMH), CBEICHUS O
MECTE JKUTEJIbCTBA 3asBUTEINS - (PU3UYECKOTO JIUIla JIMOO HAaUMEHOBAHUE, CBEICHUS
0 MECTE HaXOXJCHUS 3asBUTEIIS - IOPUINYECKOTO JIMIIA, a TakkKe HoMep (HoMepa)
KOHTaKTHOTrO TenedoHa, ajapec (ampeca) JIEKTPOHHOW MOUTH (MIPU HAJIUYUU) U
MOYTOBBIN a/ipec, MO KOTOPHIM JI0OKEH OBITh HAMPABJIECH OTBET 3asIBUTEIIIO;

3) cBenenust 00 OOXKaTyeMBbIX pEHICHUSX W ACUCTBUSAX (0e37eiicTBUN)
OpraHa, MPEIOCTaBIIOMIEr0 MYHULIUNAIBHYIO YCIYry, JOJDKHOCTHOTO JIMIA
opraHa, MPEeAOCTaBIISIONIETO MYHUIIUIAIBHYIO YCIYTy, JUOO MYHUIUIAIHLHOTO
CJTy’Kalllero;

4) noBOABI, HA OCHOBAHWU KOTOPBIX 3asIBUTENIb HE COIJIACEH C PELICHHEM U
nerictBueMm  (0Oe3nmeiicTBHEM) oOpraHa, MPEJOCTABISIONIEIO0 MYHHUIUIIAIBHYIO
yCIIYTy, AOJDKHOCTHOIO JIMIJA OpraHa, NPEAOCTABISIONIET0 MYHHUIIMIAIBHYIO
yciayry, Ju00 MYHULIMNAIBHOTO  CHIY’>Kalllero. 3asBUTEIEM MOTYT  OBITh
MpeACTaBICHbI JOKYMEHTHI (ITPU HAJTUYUH), TOATBEPKAAIOIINE TOBOIbI 3asIBUTEIIS,
00 UX KOMHH.

5.4. B cnywae ecnu xano0a mojaercs 4epe3 MpeCTaBUTENS 3asBUTEIS,
TaKKe TMPEACTABISICTCS  JOKYMEHT, [MOATBEPXKIAIOMIMK  TMOJTHOMOYUS  Ha
OCYLIECTBIICHUE JICUCTBUM OT HMEHM 3asABUTENA. B KayecTBe JOKYMEHTA,
MOATBEPAKAAIONIETO TOJHOMOYUS HA OCYIIECTBICHUE JEUCTBUM OT HMEHU
3asIBUTEJS, MOXKET OBITh MIPE/ICTABIICHA:

1) obopmiieHHass B COOTBETCTBUM C 3aKOHOJATEILCTBOM PoOCCHICKOI
deneparuu JOBEPEHHOCTD (11 GU3UICCKUX JIUIT);

2) oopMicHHas B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM Poccuiickoi
denepanuu  TOBEPEHHOCTb, 3aBEPEHHAs IEYAThIO 3asBUTENIE W TOANMCAHHAS
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PYKOBOJUTENEM 3asiBUTEJNSI WJIM YIOJTHOMOUYEHHBIM 3TUM PYKOBOJHUTENIEM JIUIIOM
(1 FOPUAMYECKUX JIUIT);

3) Komus pelieHUS O Ha3HAYCHMH WM 00 M30paHHM JHOO IpHKasa O
Ha3HauYe€HUU (HU3HUECKOTO JIMIA HA JIOJKHOCTh, B COOTBETCTBHH C KOTOPBIM TaKoe
dbusnyeckoe aMIO 00JaJaeT NpPaBOM JEHCTBOBATH OT HMMEHU 3asBUTENS 0Oe€3
JIOBEPEHHOCTH.

5.5. XKanoba nmomaercss B mucbMeHHOM opMe Ha OYMaKHOM HOCHTENE WU
B DJIGKTPOHHOM (opMe HEMOCpeICTBEHHO B AnMuUHHUCTpauuio L{umistHCKOTO
ropojickoro nocenenus. JKanoba Moxer ObITH MOAaHa 3asiBUTENeM depe3 MAY
«MO®Ly. [Tpu nocrymienun xanodosl MAY «M®L» obecnieunBaer ee nepenavy B
AnMuHucTpanuoo LMMIISIHCKOTO TOPOJCKOTO MOCEJIEHUS B TMOPSAKE U CPOKH,
KOTOPBIEC YCTAHOBJICHBI OTJIAIIEHUEM O B3aUMOJICHUCTBUU MEXAY AJIMUHUACTpALMEH
[HumnsiHCKOrO TOpOoACKOTro nocesieHuss © MAY «MOL».

5.6. XKamoba MokeT OBITH HalpaBlieHa IO TOYTE, TOCPEICTBOM
AIEKTPOHHOMN MIOYTHI, c UCIIOJIb30BaHUEM UH(OPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHON cetu «VHTepHeT», BKIOYas OQUIIMAIBHBIA CalT
Anvunuctpanuu  [{lUMISSHCKOTO ~ TOpOJCKOro  moceneHus,  (deaepalbHyIo
rOCyAapCTBEHHYIO UH()OPMAIMOHHYIO CUCTEMY «EnuHbIit nopTail
rOCYJapCTBEHHBIX W MYHUIMNAIBHBIX YCAyr ((QyHKIMI)», TocyJapCTBEHHYIO
uHdopmalmonHyto cucremy PoctoBckoit obnactu «IlopTan rocygapcTBEHHBIX U
MYHULIMNAIBHBIX YCIYyT POCTOBCKOM 001aCTH», a TAK)KE MOXKET OBITh MPUHSTA MPHU
JUYHOM MIPUEME 3aIBUTEIS.

5.7. Kanoba, nocrynumias B AaMUHUCTpaIUi0 [[UMISTHCKOTO TOpOJCKOTrOo
MOCEJICHUSI, TOMJIEKUT PACCMOTPEHHUIO JODKHOCTHBIM JIMIIOM, HaJeJIEHHBIM
MOJIHOMOYHSIMHU 110 PACCMOTPEHHUIO Kajio0, B TEYEHUE MATHAALATH pabOuuX JHEH
CO JIHA €€ perucTpauuy, a B cliydae OO0XKaJloBaHUs OTKa3a AJIMUHUCTpALMH
[{UMIISTHCKOTO TOPOJCKOTO TOCEJICHUS], TOJKHOCTHOTO JIMIAa AJIMHHUCTpaluu
[{uMIISTHCKOTO TOPOJICKOTO MOCENIEHUs, B PUEME TOKYMEHTOB Y 3asBUTENS TUOO B
UCITPaBJICHUM JOIMYIICHHBIX OMEYaTOK W OMMOOK WIIM B Clly4ae OO0XKaJIOBaHUS
HapylIeHUs] YCTAaHOBJEHHOI'O CpPOKa TaKUX HWCHOPABICHUNM — B TEUYCHUE IISATU
pabouux JHEN Co JHS ee perucTparui.

5.8. Kanobst Ha pemieHusi, mnpuHATBIE [TaBo  AJMUHHCTpAIUH,
paccMaTpUBarOTCS HEMOCPEACTBEHHO [ 1aBoil A IMUHKCTpALINH.

5.9. OcHoBaHus  UI1  TPUOCTAHOBICHHUS  PACCMOTPEHHUS  KAIOOBI
OTCYTCTBYIOT.

5.10. [To pesynmpTaTaM paccMOTpPEHHS >KaloObl JOHKHOCTHOE JUIO
Anvunuctpaumu  [{lUMIIIHCKOTO ~ TOPOJCKOTO  MOCEJIEHUS,  HAACIEHHOE
MOJIHOMOYMSIMU TI0 PACCMOTPEHHUIO >Kajo0, NMPUHUMAET OJHO M3 CIEAYIOIIHMX
peLLIECHUN:

1) ynoBierBopsieT xamoby, B TOM uucie B (GopMe OTMEHBI MPHUHSITOTO
pelIeHNs, BbIIaud 3asBUTENIO PE3yIbTaTa MyHULIMIAIBHON YCIIyTH, UCITPABICHUS
JONYIIEHHBIX AamuHucTpanueil [{UMISTHCKOTro TOpOACKOrO MOCEIEHUSI OMeYaToOK
¥ OIMMOOK B BBIIAHHBIX B PE3YJITATE MPEAOCTABICHUS MYHUIIUTIATHLHOU YCIIyTH
JIOKYMEHTaX, BO3Bpara 3asBUTENI0 JIEHEKHBIX CPEACTB, B3UMAHUE KOTOPBIX HE
MIPEyCMOTPEHO HOPMATUBHBIMU NpaBOBbIMU akTamu Poccuiickon depepauuu,
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HOPMATHUBHBIMHU TPABOBBIMU aKTaMu PocTOBCKOM 00iacTu, MyHULIUNATbHBIMU
IIPABOBBIMU aKTaMH, a TaKXKe B UHBIX (popMax;

2) OTKa3bIBAET B YJOBJIETBOPEHUU KATOOBI.

5.11. He mno3nHee [1HA, CJHEAYIOIIET0 3a JHEM IPUHATUS pELICHHUS,
yKazaHHOro B IyHkTe 5.10. HacTosAlero aaMHUHHMCTPATHUBHOIO pErjaMeHTa,
3aBUTENI0 B IUCbMEHHON (opMe M, MO JKEIAHWUIO 3asBUTENS, B DJIEKTPOHHOM
(dopMe HarpaBisieTcs MOTHBHUPOBAHHBIA OTBET O pE3yJbTaTaX pPacCMOTPEHMS
xanoosl. OTBET O pe3yibTaTax PacCMOTPEHMsS >KajioO0bl MoANUChIBaeTcs [ maBoi
AJIMUHUCTpAaIUH.

5.12. 3asBuTeNb BpaBe 00XkKaJIOBATh PEIICHHUE MO Kajlo0e B COOTBETCTBUU
¢ 3aKoHOATeNbCTBOM Poccniickon Penepanun.

5.13. 3asBuTenp WMMEET TMPaBO Ha IMOJYYCHHE  HCUYEPIBIBAIOIICH
uHGOpMaIIMU U JTOKyMEHTOB, HEOOXOAUMBIX IS OOOCHOBAHUS M PACCMOTPEHHUS
XKaJoO0bl, NMPU YCIIOBUHU, YTO 3TO HE 3aTparvBaeT IpaBa, CBOOOJbI U 3aKOHHBIE
MHTEPEChl IPYIHX JIMIl M 4YTO YKa3aHHbIE JOKYMEHTBbl HE COZIEpXaT CBEICHUS,
COCTaBJISIIOLIME TOCYJAAPCTBEHHYIO WM MHYIO OXpaHsieMylo (erepalibHbIM
3aKOHOJIATEIbCTBOM TAMHY.

5.14. Undopmaruss o0 TOpsAAKEe TMOJAYd M PACCMOTPEHHS KAIOOBI
pa3Meniaercst Ha OQUIHMAIBHOM caiiTe AAMUHHUCTpalu L{HMISTHCKOTO TOpOACKOTO
noceNeHusl, Ha HMH(OPMALMOHHBIX CTeHAaX B AnMuHuctpauuu HummisHckoro
ropojackoro mnoceineHuss u MAY «MO®Ll», a Takke MOXET ObITb COOOIIEHA
3asIBUTENI0  CcHelUaucTaMd  AAMUHUCTpanuu  [{UMIIIHCKOTO  rOpOACKOro
nocesienust i MAY «M®IIy» B ycTHOI n/vim nucbMeHHOU (popme.

5.15. B ciydae ycTaHOBJIEHUS B XOJAE WIM IO pe3yJbTaTaM PacCMOTPEHHUS
XKanoObl TMPHU3HAKOB COCTAaBa AJMHHHCTPATUBHOIO IPAaBOHAPYLIECHUA WIIU
NPECTYIUIEHUSI  JODKHOCTHOE — JIMLO,  HAJEICHHOE  IOJHOMOYUSAMHM IO
pPacCMOTPEHUIO KaJl00 HE3aMeUIMTENbHO HANpPABJISET MMEIOLIUECs] MaTepualbl B
OpraHbl MPOKYpPaTYpHl.

BepHo: ri1aBHbBIN ClIEAATUCT B.I'. I[TonoBa
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[Ipunoxenne Ne 1 Kk agMUHUCTPATUBHOMY
periaMeHTy AJIMUHHCTpalUH
[IUMISHCKOTO TOPOACKOTO MOCEJIEHUS IO
MPEIOCTABICHUI0 MYHUIUIIAIBHON YCIIYTH
«YTOUHEHHE BHUJA W MPUHAMICKHOCTH
IUIATEXKEW TI0 ApPEeHAHOW IUIaTe WU
BO3BpAT M3JIMIIHE OTJIAYEHHBIX JCHEKHBIX
CPEICTB 32 MyHUIIMIATbHOE UMYIIIECTBO)

I'maBe Anmunauctpanuu LlumnsHCKOrO
TOPOJCKOIO MOCEIEHUS

OoT
(A7t FOpUOMYECKUX JIUI — OPTaHU3AIIOHHO-TIPaBoOBas hopma,

nonHoe HanMeHoBaHue, MHH, nomkHOCTS, hamumis, uMs,

OTYECTBO NPEACTABUTEI FOPUAUICCKOTO JINLIA,

JUIsL (1)I/I3I/I‘-IGCKI/IX JIjn — q)aMI/IJ'H/IH, UMs, OTYECTBO 3a$IBI/ITeJ'IH)

ajJpec 3asBHUTEIIS.

KOHTaKTHBIN Tele(OH:

3ASBJIEHUE
B cBs3u ¢ gomyunieHHOM OMMOKOW TpH  3alOJHEHUM  IUIATEKHOIO
NOPYYECHUS/KBUTAHIIMU (HYKHOE MOJYEPKHYThH) No OT T.
Ha OIUIaTy apeHAHOW MiaThl MO JOTOBOPY apeH]Ibl
Ne oT I. Ha CyMMY py0., mporry

MMPOU3BCCTHN YTOUYHCHUC BH/Jd U IIPUHAAJICIKHOCTH JAHHOI'O IJIATCXKA.

B cootBercTtBUM ¢ DenepanbHbiM 3akOoHOM OT 27.07.2006 Ne 152-®3 «O
MEePCOHAIBHBIX JIAaHHBIX» Jal corjacue Ha oOpaboTKy (B ToM uwucie: coop,
UCIIOJIb30BAaHUE, CHUCTEMATH3allMi0, HAKOIUICHWE, XpaHEHWe, YTOYHEHUE,
OOHOBJICHHE, W3MEHEHHEe, pACIpPOCTpaHCHHE, Tiepenady, O00e3TMYnBaHUE,
OJIOKUPOBAaHUE W YHUYTOXKEHUE) MOUX MEPCOHAIBHBIX JAHHBIX, a TaKXKe Jar0
corjacue Ha CMC-OIMOBEIIEHUE O X0/1¢ U UCTIOJIHEHUH MYHUITUTIATFHON YCITYTH.

Pe3ynbraT MyHHIIMNAIBHOW YCIYyTH TPOIIY TMPEIOCTaBUTH (TIOTYEPKHYTH
HEO0OXOAUMBIN MyHKT):

— Ha pyKd B AIMHHHCTpaIuu [{UMIITHCKOTO TOpOACKOTO TTOCEIICHNS,

— Ha pyku B MAY «MOL»;

— IIOYTOBBIM OTIIPABJICHHUCM.
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[Ipunoxenue:

S

(Tromnch)

« »

20

(bammmust M MHUITHAITBT 3aSIBUTEIIS)
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[Tpunoxenue Ne 2 Kk aAMUHUCTPATUBHOMY
periaMeHTy AJIMUHHCTpalUH
[IUMISHCKOTO TOPOACKOTO MOCEJIEHUS IO
MPEIOCTABICHUI0 MYHUIUIIAIBHON YCIIYTH
«YTOUHEHHE BHUJA W MPUHAMICKHOCTH
IUIATEXKEW 10 AapEeHJHOM IUIaTe WIIH
BO3BpAT M3JIUIIHE OIJIAYEHHBIX JECHEKHBIX
CPEICTB 32 MyHUIIMIATbHOE UMYIIIECTBO)

I'maBe Anmunauctpanuu LlumnsHCKOrO
TOPOJCKOIO MOCEIEHUS

oT

(A7 FOpUOMYECKUX JIUI — OPTaHU3AIIOHHO-TIPaBoOBast hopma,

nonHoe HanMeHoBaHue, MHH, nomkHOCTD, hamumis, ums,

OTYECTBO NPEACTABUTEI FOPUAUICCKOTO JINLIA,

JUIsL (1)I/I3I/I‘-IGCKI/IX JIjn — q)aMI/IJ'H/IH, UMs, OTYECTBO SaHBI/ITeHH)

ajJpec 3asBHUTEIIS.

KOHTaKTHBIN Tele(OH:

3ASBJIEHUE
[Ipoury ocyiiecTBUTh BO3BpPAT U3JIMILIHE MEPEUUCICHHBIX JEHEXHBIX CPEICTB
o IJIATEXKHOMY NOPY4YEHUIO/KBUTAHLIUN (Hy>X)HOE NOTYEPKHYTh)
Ne oT . IO apeHJHOW IJIaTe B pa3Mepe
py0. IO JOTOBOPY apeH/IbI No
oT I. Ha CIEAYIOIINE PEKBU3UTHI:

bank nonyuarens

PacueTHbII cueT

K/c 6anka

bUK

Ilonyuarens

NHH

KIIII

OKATO

B cootBerctBun ¢ @enepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-®3 «O
MEepPCOHAIBHBIX JAaHHBIX» Jal corjacue Ha oOpaboTKy (B ToM uucie: coop,

HCIIOJIB30BAaHHUC, CHUCTEMAaTHU3alnIo,

HaKOIIJICHHUC, XpaHCHHUC, YTOUHCHHUC,
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OOHOBJICHHE, W3MEHEHWEe, pACIpPOCTpaHCHHWE, Tiepenady, O00e3TMYnBaHUE,
OJIOKUpOBaHWE W YHWYTOXKECHHE) MOWX MEPCOHAIBHBIX MaHHBIX, a TaKXKe Jaro
corJiacre Ha CMC-OTIOBEIIIEHUE O XO/I€ U UCTIOTHECHUH MYHHUITUITAILHON YCITYTH.

Pesynprar MyHHMIMNATBHOW YCIYTH MPOIIY MPEIOCTaBUTH (MOTYEPKHYTH
HEO0OXOIUMBIN IMYHKT):

— Ha pyKd B AIMUHHUCTpanuu [ [UMIISTHCKOTO TOPOJICKOTO TIOCEJICHHUS,

— Ha pyku B MAY «MO®IL»;

— TIOYTOBBIM OTITPABJICHUEM.
[Tpunoxenue:

ook wnE

(Tromuce) (bammust M MHUITHAITBI 3aSIBUTEIIS)

« » 20 T.
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[Tpunoxenue Ne 3 Kk aAIMHHUCTPATUBHOMY

periiaMeHTy

AJIMUHHCTpalUH

L[I/IMJBIHCKOFO ropoackKoro IMmocCCJICHUA II0
MpcaoCTaBJIICHUIO MYHHHHHaHLHOﬁ yCIyru
«YTOUYHEHHE BHUAa W IIPHHAIJICKHOCTH

IJIATEXEU 110

apeH,HHOﬁ Ijiarc HJIHn

BO3BpAaT U3JIHUITHC OINIAYCHHBIX ACHCIKHBIX
CpCaACTB 3a MYHHUIIUIIAJIIbBHOC UMYIIICCTBO»

biiok-cxema npenocTaBieHuss MyHULIMIAIbHON yCIIyTH

[lomaya 3asBeHNst 00 YTOYHEHUH BU/a U TPUHAIUICKHOCTH TIATEKEH 110 apeHIHOM I1aTe

4

[

MAY «M®L»

>

AmvunaucTpanus L{IHMITSTHCKOTO TOPOACKOTO TTOCETCHHUS

«— a

«— A

& >

&« >

OTtka3 B mpueme
3asBIICHUS B CITydas,

IIpuem 3asBieHus
IIPH OTCYTCTBHH

IIpuem 3asBieHUA
IIpH OTCYTCTBHS

Otka3 B mpueme
3asBJICHUS B CIy4as,

IPEeTyCMOTPEHHBIX OCHOBaHUH ISt OCHOBaHUH 115t MIPETyCMOTPEHHBIX
nyHkToM 2.14 OTKa3a B IpueMe 0TKa3a B IipruemMe nyHkToM 2.14
periaMenra JOKyMEHTOB JIOKYMEHTOB periameHTa

/ *

<

Ilepenaua 3asiBneHust B AIMHUHHCTPALIUIO
HMMIISTHCKOTO TOPOJICKOTO TTOCENEHUS

Perucrpanus 3asBieHus U ero nepenaya
OTBETCTBEHHOMY CIIELIUAJIUCTY CEKTOPA
AMYIIECTBEHHELIX OTHOIICHUH U PaOOTHI C 3eMcH

d

<«

IIpoBepka KOMIIEKTHOCTH MPEACTABICHHBIX C 3asBICHHEM JOKYMEHTOB U HAJIMYHS OCHOBaHHUM JUIS
OTKa3a B NIPEA0CTABIEHUN MYHULIAIIAJILHON YCIIyTH

P

IS

<

[ToaroToBka u moaNMMUCaHNE YBEIOMIICHHUS 00
OTKa3e B MPEIOCTABICHUN MyHHUIIUTIATBHOHN YCITyTH
B CIy4asx, IpeIyCMOTPEHHBIX 11.2.16 periiameHTa

|

Ilepenaya 3asBiennst B OTAEI SJKOHOMUKH U
(¢uHaHCOB

v

v

Hanpasnenue yBenomieHus o6 oTkase B
MPEIOCTaBICHNH MyHHLIIMIIAIBHOM yciryru B MAY
«M®IIy» mubo 3aaBUTEIIO

Hampasnenue B YOK no PO yBenomnenus Ha
YTOUHEHHE BUJIA M IPUHAUIEKHOCTH IUIaTeXa

L 2
[Tonyuyenue uz Y®OK no PO noareepxaenus
Hamnpasnenue Otnenom B CeKTop ciyxeGHOIM « 00 yTOUHEHMH BHIA H TPHHAIIEKHOCTH
3aMMCKH 00 MCIIOIHEHNH 3asIBJICHUS S —

A 4

HOZLFOTOBK& " oAU CaHNC YBCAOMIICHUA 00
YTOYHCHHHU BUAA U IMIPUHAIJIC)KHOCTHU ILIaTEXa

Hanpasnenue yBegoMieHust 00 yTOUHEeHU BUIA U
MIPUHAJUIEKHOCTH aTexxa B MAY «MO®Ly mmubo
3asIBUTEITIO
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[Tpunoxenue Ne 4 x aIMUHUCTPATUBHOMY
periaMeHTy AJIMUHHCTpalUH
[IUMISHCKOTO TOPOACKOTO MOCEJIEHUS IO
MPEIOCTABICHUI0 MYHUIUIIAIBHON YCIIYTH
«YTOUHEHHE BHUJA W MPUHANICKHOCTH
IUIATEXKEW 10 AapEeHJHOM IUIaTe WIIH
BO3BpAT M3JIMIIHE OTJIAYEHHBIX JCHEKHBIX
CPEICTB 32 MyHUIIMIATbHOE UMYIIIECTBO)

biiok-cxema npenocTaBieHuss MyHULIMIAIbHOU YCIyTH

Ilomaya 3asBiICHUS O BO3BpATE U3JIMIIHE OINIAYCHHBIX JEHCKHBIX CPEACTB

4 [

MAY «M®IL»

AmvunaucTpanust LIUMITSTHCKOTO TOPOACKOTO TTOCETSHHUS
/ R

— I

<& > % >

OTtka3 B mpueme
3asBIICHUS B CITydas,

IIpuem 3asBieHus
IIPH OTCYTCTBHH

IIpuem 3asBieHUA
IIPH OTCYTCTBHS

Ortka3 B mpueme
3asABJICHUS B CIy4as,

IPEayCMOTPEHHBIX OCHOBaHUI U151 OCHOBaHUH 1151 MIPESYCMOTPEHHBIX
MyHKTOM 2.14 OTKa3a B IIpUeMe OTKa3a B IpueMe nyHkToM 2.14
periaMenra JIOKYMEHTOB JIOKYMEHTOB periameHTa

/ *

<«

Ilepenaua 3asiBneHust B AIMHUHUCTPALIUIO
HMMIISTHCKOTO TOPOJICKOTO TTOCENEHUS

Perucrpanus 3asBieHus U ero nepenaya
OTBETCTBEHHOMY CIIELIUAJIUCTY CEKTOPA
HAMYILECTBEHHBIX OTHOIIEHUI U pabOTEI ¢ 3eMIIE

P

<«

IIpoBepka KOMIUIEKTHOCTH MPEACTABICHHBIX C 3asBICHHEM JOKYMEHTOB U HAJIMYXS OCHOBAHUM IS
OTKa3a B IIPEAOCTABIEHUN MYHULIUIIAJILHON YCIIyTH

d [

< >

HOILFOTOBKa " IoAINMCaHruEC YBECIAOMIICHUA 00 Hepez[aqa 3asABJICHUA B OTACII S9KOHOMHKH U (1)I/IHaHCOB
0TKa3eC B [IPEAOCTABJICHUN MyHI/II_II/IHaJ'II)HOI\;I

YCIIYTH B CIIy4asiX, IPeyCMOTPEHHBIX 11.2.16 7
erjJaMeHTa
P Hanpasnenune B Y®OK no PO 3asBku Ha BO3Bpat
v JIIEHEXKHBIX CPENICTB
HampaBnenue yBeomieHus o6 oTkase B v

mpeaoCTaBJICHUN MyHI/II_II/IHaJ'IBHOI\;I yCiiyru B

MAY «M®LI» 1160 3a8BUTEMO [Tonyuyenue uz YOK no PO noareep:xkaenus o

BO3BpaTc ACHCKHBIX CPCACTB

P

<«

Hampasnenue Otaenom B CekTop ciy>keOHOM 3anucku 00 UCTIOTHEHUH 3asIBJIICHHS

4

<«

HO,I[FOTOBKa U NOAIMMCAaHUC YBEAOMIICHHUA O
BO3BpaTeC ACHCKHBIX CPEACTB

Hamnpanenue yBenomiaeHust 0 BO3BpaTe ACHEKHBIX
cpeactB B MAY «MO®ILI» mubo 3asBUTEIIO
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