POCCUICKAS ®EJEPALINASA
POCTOBCKAS OBJIACTHh IIUMJISTHCKHU PATOH
MYHULIMIIAJIBHOE OBPA30OBAHUE
«MAMJITHCKOE T'OPOJCKOE IOCEJEHUE»

AIMUHUCTPAIUA HUMJIAHCKOI'O 'OPOACKOI'O ITIOCEJIEHUSA
INOCTAHOBJIEHUE
_.09.2022 No r. [{umiisiHck

«O0 yTBEpX ICHUU ATMUHUCTPATHUBHOTO PErjlaMeHTa
AMUHHCTpaIuu [ummsiHCKOTO rOpPOJICKOTO
MOCEJICHUST 10 TMPEAOCTABICHUIO MYHUIIMITATILHON
yCIyrH «YCcTaHOBKa WH(GOPMAIIMOHHON BBIBECKH,
COrjacoBaHue JTU3aH-TIPOEKTa pa3MelieHus
BBIBECKI

B cootBerctBum ¢ ®@enepanbubiMu 3akoHamMu oT 06.10.2003 Ne 131-®3 «O6
oOlMX MNPUHLMIIAX OPraHU3ALMK MECTHOro camoympasieHuss B Poccuiickoii
®enepauun», ot 27.07.2010 Ne 210-®3 «OO0 opraHuzauuy MOpeaOCTaBICHUS
roCyJapCTBEHHBIX U MYHHULIMIAIBHBIX YCIYT», TOCTAHOBJICHHEM AJIMHUHHCTpPALUN
[umnsiackoro ropoackoro nocenenus ot 22.12.2015 Ne 425 «O06 yTBepxaeHUU
[lopsinka pa3pabOTKM W YTBEPXKACHUS aJIMHUHHUCTPATUBHBIX PErJIaMEHTOB
IPEIOCTaBIECHUSI MyHULMIIAIBHBIX yciyr, llopsanka pa3paboTku U yTBEpKIACHHS
aJIMUHUCTPATUBHBIX PETJIAMEHTOB HCIOJIHEHUS MYHUUUNAIBHBIX (DYHKIIHA,
[Topsinka mpoOBENEHUs SKCHEPTU3BI NMPOEKTOB AJMUHUCTPATUBHBIX PErVIAMEHTOB
IIPENOCTABICHUS MYHMIMNAIBHBIX YCIYT M aJMUHUCTPATUBHBIX pETJIaMEHTOB

UCIIOJIHEHUSI ~ MYHULMIAIBHBIX  (QYHKIHI»,  PYKOBOJCTBYSCH Y CTaBOM
MYHHUITUTIATBHOTO 00pa3oBaHus « [uMIISTHCKOE TOPOICKOE TTOCETICHUE,
[TOCTAHOBIJIAET:

1. VYrTBepauTh  aIMHHHCTPATUBHBIA  perIaMeHT  AJIMHHHCTpALUU
[{UMISTHCKOTO TOPOJCKOrO TOCENEHUs MO MNPEJOCTABICHUI0 MYHHUIHUIIAIBHOM
ycinyru «YcTaHoBKa MH(GOPMAIMOHHON BBIBECKH, COTJIACOBAHME TU3alH-MPOEKTA
pa3MeIleHUs BBIBECKM» COMIACHO MPUIIOKEHUIO.

2.  OnyOnuKoBaTh HACTOSIIEE TOCTAHOBIEHHE B WHGOPMAIMOHHOM
oromterene «L{uMIIIHCK OQUUMANBHBIINY U Pa3MECTUTh HA O(PUIIMAIBHOM caiiTe
AnmMunucTpanuu L{uMIsHCKOro ropoACcKoro nocenenus B cetu «AHTepHEeT».

3. KoHTponar 3a BBINOJIHEHHEM [IOCTAHOBJIEHMSI BO3JIOXKUTHb Ha
3amectutens [ naBel AIMUHHCTpALIMKU IO TOPOJICKoMY X03s1iicTBY Kanbimesa A.A.

['maBa AagMuUHHCTpaLU
[uMJIISTHCKOTO TOPOJICKOTO MOCEICHUS [1.1. PazymoBCckuit

IlocTanoBieHHE BHOCHUT CCKTOp APXUTCKTYPHI,
I'paaoCTpOUTEILCTBA U MYHUIIUIIAJIBHOT'O XO03SHCTBa



HpI/IJ'IO}KCHI/IC K IOCTaHOBJICHHIO
AIIMI/IHI/ICTpaIII/II/I I_[I/IMJ'ISIHCKOFO

ropoackoro ITOCCIICHUA OT
092022 Ne

AJIMHMHUCTPATUBHBIN perjiameHT AaMuHucTtpauuu Humusaekoro
TOPOJACKOI0 MOCEeJICHHS M0 NMPEAOCTABJICHNI0 MYHUIIUINIAIBbHON YCJIYTH
«YcraHoBKa HHGOPMAIIMOHHOM BBIBECKH, COTJIACOBAHME
AU3afH-TPOEKTA pa3MelleHUs BbIBECKID)

I. O0mue nojoxxeHust
1. IIpeameT peryjiMmpoBaHusi ATMMHHUCTPATUBHOIO perjaMeHTa

1.1 AnMUHUCTpaTHBHBIA pErJaMEHT MPEJOCTABICHUS MyHULHINIAIBHON
yciyru «YcTraHoBKa MH(GOPMAIMOHHON BBIBECKH, COTJIACOBAHUE AM3ANH-IPOEKTa
pa3MelIeHMs] BBIBECKW» Pa3pabOTaH B LENSIX MOBBIIICHUS KAa4eCTBA U JOCTYIHOCTH
IIPENOCTABICHUS MYHULMIIAJIBHON YCIYI'M, OIPEAENseT CTaHAapT, CPOKU U
MOCJIEIOBATENBHOCTD IEUCTBUH (A AMUHUCTPATUBHBIX MPOLIEAYP) IPU OCYIIECTBICHUN
MOJIHOMOYMA 1O MYyHUUHUIAIbHOMY oOpa3zoBanuio «L{uMisiHCKOE TOpOJICKOE
IIOCEJICHUEY.

2. Kpyr 3asBurenei

2.1. 3agBuTenssMM Ha TMOJYyYECHHE MYHULMNAIBHON YCIYrH SBISIOTCS
WHMBUTyaJIbHbIE TIPEANPUHUMATEN U IOpUANYECKHe Jnlia (1anee — 3asiBUTEb).

2.2. HHrtepecwl 3asBUTENEHN, YyKa3aHHBIX B IYHKTE€ 1.2 HacCTOSIIETO
AJMUHHUCTPATUBHOTO pErjlaMeHTa, MOTYT TMPEACTaBIATh JIHUIA, OO0JaJaroIe
COOTBETCTBYIOIIMMU MOJTHOMOUYHUSIMHU (J1aJiee — NPEACTABUTEND ).

3. TpeGoBaHus K NOpAAKY HH(POPMUPOBAHUSA O NIPEIOCTABICHUMN
MYHUIMIAJIBHOH YCJIYTH

3.1. MadopmupoBanue o MOpSAKE MPEAOCTABICHUS MyHULMIIAIBHON YCIyru
OCYUIECTBIISIETCS:

1) HemocpenCTBEHHO MpPHU JIMYHOM MIpUEME 3asgBUTENS] B AJIMUHUCTPALUIO
[{uMIISTHCKOTO TOPOJICKOTO TMOceNieHusl (fanee - YTOJTHOMOUYECHHBIM OpraH) WM
MHOTO(QYHKIIMOHAIBHOM  ILIEHTPE  MpPENOCTABICHUS  TOCYHApCTBEHHBIX U
MYHUITUTIATBHBIX YCIYyT (Hanee — MHOTO(YHKIIMOHATBHBIN IICHTP);

2) nmo TenedoHy YIOJIHOMOYEHHOM OpraHe WM MHOTO(YHKIHOHAIBHOM
LEHTDE;

3) NOHCBMEHHO, B TOM YHCJIE IOCPEICTBOM 3JEKTPOHHOW  IOYTHI,
(baKCUMUIBHOU CBSI3H;

4) moCpeICTBOM pa3MEIleHHs] B OTKPBITOM U T0CcTynHON (hopme nHpopmaruu:



B (enepasibHOM rocynapcTBeHHONH HWH(POpPMAIMOHHOW cucTeMe «EauHbIi
nopTan rOCyJapCTBEHHBIX u MYHULHANAIBHBIX yCIIyT (pyHKIIHI)»
(https://www.gosuslugi.ru/) (nanee — EITT'Y);

Ha oOQuIUaIbHOM caiiTe YMOJIHOMOYEHHOro opraHa (ykas3aThb ajpec
o¢HUIIUAIBHOTO caiTa);

5) mocpencTBOM pasMeleHuss HHopMaluu Ha UHGOPMAIIMOHHBIX CTEHJIaX
VYTI0JIHOMOYEHHOTO OpraHa Wi MHOTO(QYHKITMOHAIHHOTO IIEHTPA.

3.2. UadopmupoBaHre OCYIIECTBIISETCS MO BOMPOCaM, KaCarOIIMMCS:

CIIOCOOOB TIO/Ia4YM 3asBJICHUS O TIPEIOCTABICHUN MYHHUITUTIAIBHON YCITYTH;

anapecoB YTOJHOMOYEHHOTO OpraHa W MHOTO(QYHKIIMOHAJIBHBIX IIEHTPOB,
oOparieHre B KOTOPhIe HEOOXOAMMO JIJISl TIPEIOCTABICHUS MyHHUITUTIAIBHON YCIIYTH;

crpaBoYHOM nH(popMaIuu o padboTe YOJTHOMOYEHHOTO OpraHa (CTPYKTYPHBIX
noApaszaeiacHuil Y MoITHOMOYEHHOTO OpraHa);

JIOKYMEHTOB, HEOOXOAUMBIX JIJISl MPEJOCTABICHUS] MyHUIIUTIAIBHOU YCIIYTH U
YCIIyT, KOTOPBIE SIBJISIOTCS HEOOXOIUMBIMU U 00sI3aTEIBHBIMU JJIs1 MPEAOCTABICHUS
MYHULHUNAIBHOWN YCITYTH;

MOPSAKA U CPOKOB MPEIOCTABICHUS MyHULIUTTAIIBHOW YCIIYTH;

NOpsiAKa TIOJYYEHUsS] CBEACHUM O XOJIE PAcCMOTPEHHUs 3asBICHHUS O
MPEAOCTAaBICHUA MYHULMNAIBHON YCIYTM W O pe3yJibTaTax MpeJOCTaBICHHUS
MYHULHANIAIBHON YCIIYTH;

M0 BOIpOCaM MPEAOCTABICHUS YCIYT, KOTOPBIE SBISIOTCS HEOOXOIUMBIMHU U
00s13aTeIbHBIMU JIJ151 IPEIOCTABIICHUSI MyHUITUTIAIbHON YCITYTH;

nopsiAka  JocyaeOHoro  (BHecyneOHOro) — oOkajoBaHUs — JIEUCTBUM
(O6e3neiicTBUSl) JOJDKHOCTHBIX — JIMI, W TNPUHUMAEMbIX HMMHU pELICHUA mpu
MPEeA0CTaBICHUNA MYHUITUTIAILHON YCIIYTH.

[Tonyuenne wHOpMaMKM MO BOMPOCAM MPEIOCTABICHUS MYHUIIMIATBHOMN
YCIYTH W YCIYT, KOTOpBIE SBISIOTCS HEOOXOAUMBIMH W 00S3aT€IbHBIMHU IS
MPEIOCTABICHUS MYHUITUTIATLHOM YCIIYTH OCYIIECTBIISIETCS OECIIaTHO.

3.3. Tlpu yctHoMm oOpamieHuu 3asBuTens (JUYHO WIM 1O TeledoHy)
JOJDKHOCTHOE JIUIO0 Y TIOJTHOMOYEHHOTO OpraHa, pabOTHUK MHOTO(YHKIIMOHAIBHOTO
IEHTPa, OCYIIECTBISIIONINN KOHCYJIbTUPOBAaHWE, TOAPOOHO U B  BEKIMBOU
(koppekTHO#) hopme HHPOPMUPYET OOPATUBIIKUXCS IO UHTEPECYIOIINM BOTIPOCAM.

OtBeT Ha TelePOHHBIM 3BOHOK JIOJDKEH HA4YMHATHCS € HUHPOpMAIUU O
HAaUMEHOBAHUU OPTaHa, B KOTOPHIN MO3BOHWI 3asgBUTENb, PaMUIIUU, UMEHHU, OTYECTBA
(mocnenHee — MpU HAIMYUK) U JOJDKHOCTH CHICIIMAIMCTA, MPUHSBILIETO TEJICPOHHBIM
3BOHOK.

Ecamm  pgomkHOCTHOE MU0  YTIOJIHOMOYEHHOrO  OpraHa HeE  MOXKET
CaMOCTOSITEJILHO JIaTh OTBET, TEJE(POHHBIN 3BOHOK JOJDKEH OBITH MepeajpecoBaH
(mepeBesieH) Ha APyroe JOJDKHOCTHOE JIMIIO WM K€ OOpaTUBIIEMYCS JIUIY JOJDKECH
ObITh COOOIIEH TeNe(OHHBIM HOMEp, MO KOTOPOMY MOXKHO OyAeT MOJyYuTh
HEO0OX0IMMYI0 HH(POPMAIIHIO.

Ecmu moarotoBka otBeta TpeOyeT MPOAOHKUTEIBHOTO BpPEMEHHU, OH
npeiaraet 3asBUTENIO OJUH U3 CJIECAYIOIINX BAPUAHTOB JAIbHEHIIINX TEUCTBUM:

U3JIOKUTH OOpalieHue B MUCbMEHHON (popMe;

Ha3HAYUTh APYroe BpeMs JIJIsi KOHCYJIbTallHil.

JIOJDKHOCTHOE JIMIIO YTIOJHOMOYEHHOTO OpraHa HE BIIPaBE OCYIIECTBIISITh
nH(pOpMHUpOBaHUE, BBIXOAAIIEE 3a pPaMKH CTaHAAPTHBIX MPOLEIYP U YCIOBUMA



https://www.gosuslugi.ru/

MPEAOCTABIECHNUS MYHULHINAIBHOW YCIIYTHM, U BIUSAIOLIEE NMPAMO WJIM KOCBEHHO Ha
MIPUHUMAEMOE PEILICHUE.

[Ipo1oKUTENEHOCTS HHPOPMUPOBAHUS 1O TeNe()OHY HE JOJIKHA MPEBBIILIATH
10 MuHyT.

NudopmupoBanre OCyHIECTBISETCS B COOTBETCTBHHM C TpaduKoOM MpueMma
IpaXKIaH.

3.4. Ilo mucekMeHHOMY OOpAITIEHUIO JOHKHOCTHOE JIUIO Y IMOJTHOMOYEHHOTO
OpraHa, OTBETCTBEHHBIN 3a MPEJOCTABICHUE MYHHUIIMIAIBHON YCIyTH, TOJIPOOHO B
NMCbMEHHON (hOpME Pa3bsACHAET IpaXXJaHUHY CBEJIEHHS IO BOIIPOCAaM, YKa3aHHbIM B
NyHKTe 3.2. HacToAmWero AJIMHHUCTPAaTUBHOIO pErJIaMEHTa B NOPSJKE,
yctanoBiieHHOM DenepanbubiM 3akoHOM OT 2 Mast 2006 1. Ne 59-®3 «O mopsiake
paccMoTpeHust oOpamieHuit  rpaxnaH Poccuiickoii  ®Depepanmu»  (manee  —
®denepanbHblii 3ak0H Ne 59-D3).

3.5. Ha EIII'Y pa3memarorcsi cBefeHus, npeaycMoTpeHnble [lonoxennem o
dbenepanpHON TocyapcTBeHHON MH(DOPMaIMOHHON cucTeMe «DeepanbHbIi peecTp
rOCYAapCTBEHHBIX M  MYHHUIMMNAIBHBIX  YCIYr ((YHKIUN)», YTBEPKICHHBIM
nocta”oyienueM IIpaButenscTBa Poccuiickoit deneparuu ot 24 okts6psa 2011 rona
Ne 861.

Joctyn k nH(popMalny 0 CpoKax U NOPSAIKE MPEIOCTABICHUS MyHULIUIAIBHOM
YCIIYTH OCYIIECTBIISIETCSI 0€3 BBIMOJHEHUS 3asBUTEIEM KaKUX-TMOO TpeOOBaHMIA, B
TOM 4YHcCIIe 0€3 UCIOJIb30BAHUS TPOrPAMMHOr0 00ECIIeYeHus1, yCTAaHOBKA KOTOPOTO Ha
TEXHUYECKUE CPEICTBA 3aABUTEN TPEOYET 3aKII0YEHUs JTUUEH3MOHHOTO WM UHOTO
COTJIAIICHUS C npaBooOianareaemM MIPOrpaMMHOTO oOecrieueHus,
IIPEeIyCMaTPUBAIOIIETO B3UMAHKE IUIAThI, PETUCTPALIMIO WIIH aBTOPU3ALIMIO 3aIBUTEIS
WJIM MPEJOCTABICHUE UM MEPCOHATBHBIX JAHHBIX.

3.6. Ha opunmansHOM caiiTe YIOJHOMOYEHHOTO OpPTraHa, Ha CTEHJIaXx B MECTax
IPENOCTABICHUS MYHULUIAIBHOM YCIYIM M YCIYr, KOTOpBIE  SBIISIFOTCS
HEOOXOIMMBIMU U 00S3aTEIbHBIMU JIJIS1 PEIOCTABICHUSI MYHUILIUITAILHON YCIIYTH, U
B MHOrO()yHKIMOHAJIBHOM LIEHTPE pa3Mellaercs CleAyrolas ClpaBOvHas
uHbopMaIus:

O MecTe HaxoXJeHus u rpaduke padOoThl YIOJIHOMOYEHHOTO OpraHa M HX
CTPYKTYPHBIX MOJPA3IEIECHHUI, OTBETCTBEHHBIX 3a MPEAOCTABIECHNE MYyHUIIMIAIBHON
YCIIYTH, a TAK)K€ MHOTO(PYHKIIMOHAIBHBIX LIECHTPOB;

CIPABOYHbIE TeNe(POHBI CTPYKTYPHBIX MOJpa3aeieHUil YTIOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHBIX 3a MPEIOCTABICHUE MYHHUIIMNAIbHON YCIYTH, B TOM YHCIIE
HOMep TenedoHa-aBToMH(popMaTopa (IMIpu HAITUYUN );

aapec opUIMANIBHOTO CaiTa, a TAKXKe AJEKTPOHHOM MOYTHI U (WJIK) (POPMBI
oOpaTHOM CBsI3U YTOJIHOMOYEHHOTO Oprana B cetu «IHTepHeT».

3.77. B 3amax oxugaHusg YTOJHOMOYEHHOIO OpraHa pa3MelaroTcs
HOPMATHBHBIE IPAaBOBBIE AKTHl, PETYJHUPYIOINIME TOPSJOK IPEAOCTABICHUS
MYHULIMNAIBHON YCIYTH, B TOM YUCJIE AJIMUHUCTPATUBHBIA PETJIAMEHT, KOTOPBIE T10
TpeOOBAHUIO 3asBUTENS PEIOCTABISAIOTCS EMY JUISI 03HAKOMIICHHS.

3.8. Pazmemnienne nndopmaium o mopsiake mpeIoCTaBICHUS MyHUIIATIATBEHOM
yclIyrd Ha WH(GOPMALMOHHBIX CTEHJAaX B MOMELIEHUH MHOTO(QYHKIMOHAIHLHOTO
LIEHTpPa OCYILECTBIIIETCS B COOTBETCTBHM C COIJIALIEHUEM, 3aKIFOUEHHBIM MEXKIY
MHOTO(QYHKIIMOHAIbHBIM ~LIEHTPOM U YTIOJHOMOYEHHBIM OpPraHoM ¢ YYETOM



TpeOOBaHMM K  HMHPOPMUPOBAHUIO,  YCTAHOBJIECHHBIX  AJMUHUCTPATHUBHBIM
pErIaMeHTOM.

3.9. Uudopmamusi 0 Xo0Je PacCCMOTPEHHUS 3asBJICHUS O MPEIOCTABICHUU
MYHULIUNAIBHON YCIYTH U O Pe3yJbTaTax MPEeAOCTaBICHUS MYHUIIMIAIBHON YCIyTH
MOKET OBITh TMOJIydeHa 3asiBUTENIeM (ero MpeicTaBUTEIEM) B JIMYHOM KaOWHETE Ha
EIII'Y, a Takke B  COOTBETCTBYIOLIEM  CTPYKTYPHOM  IIOAPa3/CIICHUU
YTHOTHOMOYEHHOTO OpraHa Mpu OOpalleHUH 3asBUTENS JIMYHO, MO TenedoHy
IIOCPEACTBOM AJIEKTPOHHOM ITOYTHL.

I1. Cranpaprt npegocTaB/jieHUusi MyHUIIUNIAJTbHOM YCJIYTH
4. HammeHOBaHMe MYHHMLIMIIAJIBHON yCIyTH

4.1. MyHumunanbHas yciyra «YCTaHOBKa HMH(POPMAIMOHHON BBIBECKH,
COTJIacCOBaHMUE NU3aNH-TIPOEKTa Pa3MEIICHUS BBIBECKI.

5. HammeHoBaHue OpPraHa rocy1apcTBeHHOMN BJIACTH, OPraHa MECTHOI0
caMOylnpaBJieHUs (OPraHu3anum), NPeoCTABISIIONIEr0
MYHUIHMIAJIbHYIO YCIYTy

5.1. MyHuunanbHas yciayra npeaoCTaBISIETCA Y HOJITHOMOYEHHBIM OPTaHOM —
AnmvunucTpanuy LIUMIISTHCKOTO TOPOICKOTO MOCETIEHNUS.

5.2. B 1npenocTtaBieHMM MYHULHNAIBHOW YCIYTM NPUHUMAIOT YYacTHE
VY1OJIHOMOYEHHbIE OpraHbl (MHOMO(QYHKIMOHAJIbHBIE LEHTPHl MPU HATUYUH
COOTBETCTBYIOILIETO COTJIAIIEHUS O B3AUMOJECHCTBUH).

[Ipn mpenocTaBiIeHHMH MYHULMIAIBHOW YCIYTH YTOJHOMOYEHHBIM OpPraH
B3aUMO/JICMCTBYET C:

- Ynpasnenuem ®DeaepanbHoil HAIOroBou ciryx0s1 Poccuu;

- VYnpasnenuem DenepanbHOl CIoyKObl TOCYIapCTBEHHOW pETUCTpAIIUH,
KaJiacTpa u KapTorpadumu.

5.3. Ilpu npenocraBlieHMH MYHULIHUNAIBHOW YCIYTHM YIOJIHOMOYEHHOMY
OpraHy 3aIpeniaeTcs TpedoBaTh OT 3asIBUTENS OCYLIECTBICHUS IEUCTBUM, B TOM YHUCIIE
COrjacoBaHUil, HEOOXOIUMBIX IS MOJYYEHUsI MYHULIUITAIbHON YCIIYTH U CBA3aHHBIX
C oOpallleHneM B UHBIE TOCYAApCTBEHHBIE OPraHbl U OPraHU3aluU, 32 UCKIIOUEHUEM
IOJIYYEHHs] yCIIYI, BKJIKOYEHHBIX B MEPEYEHb YCIYr, KOTOPBIE SBISIIOTCA
HEOOXOAMMBIMU U 00s13aTEIBHBIMU JIJIS1 IPEIOCTABICHUS MyHUIIMNIATBHON YCIIYTH.

6. Onucanue pe3yJbrara NpeaI0CTaBJICHUS MYHUIUNIAJIBHON YCJIYTH

6.1. Pe3ynbraToM npeaocTaBiieHAs] MyHULUIIAIbHON YCIYTH SIBIISECTCA:

- YBEIOMJICHHE O COIVIACOBAaHMHM YCTAaHOBKM HH(OPMAIIMOHHOW BBIBECKH,
JIU3aNH-TIPOEKTA Pa3MELICHUS BbIBECKU;

- OTKa3 B IIPEIOCTABJICHUH YCIIYTH.

7. Cpok mnpeaocTaBjieHUs] MYHHLIMIAJBHON YCJYIM, B TOM 4YHCJE C Y4eTOM
HE00X0AMMOCTH O0OpaleH!sI B OPraHU3ALNH, YYACTBYIOLIUE B IPEA0CTABICHUMN
MYHUIUNAJIbHON YCIYTH, CPOK NMPUOCTAHOBJICHHS NPeI0CTABICHUSA



MYHUIMNAJIBHONH YCJIYIH, CPOK BbIIa4H (HAmpaBJieHUsi) JOKYMEHTOB,
SIBJSIIOIIUXCS Pe3yJIbTATOM NMPea0CTABJEHUsI MyHHUIMIAJILHON yCJIyTIH

7.1. YnonHomoueHHBIM opraH B TedeHue 10 paboumx JHEH cO JHA
perucTpali 3asBICHUsT MU JOKYMEHTOB, HEOOXOIWMBIX [JIsi IPEAOCTaBJICHUS
MYHUIIMIIAIBHON YCIYTd B YTOJHOMOYEHHOM OpraHe, HaIpaBJISIET 3asBUTENIO
crocoO0OM yKa3aHHOM B 3asIBICHUHM OJUH U3 Pe3yJbTaTOB, YKAa3aHHBIX B MyHKTE 2.5
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

8. HopmaTuBHbIE IPaBOBbIE AKThI, PeryJTUpyIOLIHe MpeocTaB/IeHHe
MYHUIUNAJIbHON YCJIYTH

8.1. IlepeyeHp HOPMATMBHBIX IPABOBBIX AKTOB, PETYIUPYIOIIMUX
npeaocTaBieHrue MyHununaasHou yenyru (https://www.gosuslugi.ru/) B deaepansaoii
rOCyJlapCTBEHHOU WH(pOpMAITMOHHOM CHUCTEME «DenepanbHbIN peectp
roCyapCTBEHHBIX M MYHUIIMMTANBHBIX yeiIyT (pyHkiuii)» u Ha EINTY.

9. UcuepnbiBaromuii nepeyeHb J0KyYMEHTOB, HEOOX0AMMBIX B
COOTBETCTBHM C HOPMATHBHBIMHU NPABOBbIMH AKTAMU /ISl IPEAOCTABJICHUS
MYHUIUNIAJIBHON YCJIYTH M YCJIYT, KOTOpPbIe SIBJIAITCH HEO0X0AUMbIMH U
00s13aTeJIbHBIMM ISl IPEeJ0CTABJIEHUS MYHUIMIIAIBHON yCIYTH, MOJIeKAIMX
NpeICTABJICHUIO 3asiBUTEJIeM, CIIOCOObI MX MOJy4YeHHs 3asiBUTeJIeM, B TOM YHCJIe
B 3JIEKTPOHHOI (popMe, MOPAIOK UX NPeEACTABICHUSA

9.1. 1ns nosty4eHrss MyHULIMIIATBHOMN YCIIYTH 3asIBUTEIb MTPEACTABIISACT:

1) mpaBoyCTaHaBIMBAIOIINWNA JOKYMEHT Ha OOBEKT, B KOTOPOM pa3MelIaeTcs
3asBUTENb (B Cllydae, €CIu He0OXOUMbIE IOKYMEHTHI U CBEJICHUS O IpaBax Ha OOBEKT
orcytcTtBy1OT B EI'PH);

2) cornmacue COOCTBEHHHMKA (3aKOHHOTO BIJaJeNblla) HAa pa3MeIleHue
MH(GOPMAIlMOHHON BBIBECKH (B CIIydae, €Clii JJIsi YCTAHOBKU BBIBECKH HMCIIOJIb3YETCS
MMYILECTBO UHBIX JINL);

3) Iu3alH-TIPOEKT.

[Tpu Hanpasnenuu 3asaBienus nocpenctsoM EINT'Y dopmupoBanue 3asBiaeHus
OCYULIECTBJISIETCS TOCPECTBOM 3arojJHEHUs MHTepakTuBHOU (hopmbl Ha EIIIY 6e3
HEOOXOIMMOCTH JIOMOJTHUTEILHOM M0/1auu 3as1BJICHUS B KaKOW-TM00 MHOM dopme.

B 3asBieHMHM TakKe YKa3blBaeTCi OAWH M3 CIEAYIOIIHX CIOCO00B
HaIIpaBJICHUS PE3YJIbTaTa MPEAOCTABICHNUS] MYHUIMITAJIbHON YCITYTH:

B (hopMe 3IIEKTPOHHOrO JOKYMEHTa B TMYHOM KabuHete Ha EIITY;

Ha OYMa)KHOM HOCHTEJIE B BHJIE pacreyaTaHHOTO 3K3EMILUIApa AJIEKTPOHHOTO
JOKYMEHTa B YTIOJJHOMOYEHHOM OpraHe, MHOrO()yHKIIMOHAIEHOM LIEHTpE.

9.1.1. JIoKyMeHT, YIOCTOBEPSAIOIINI JTUYHOCTD 3aABUTENS, TPEACTABUTEIIS.

B cnydae wnHanpaBnenus 3asBieHus nocpeactBom EIIIY cBenenus wu3
JNOKYMEHTA, YJIOCTOBEPSIIOLIETO JUYHOCTD 3asSBUTENSA, PEACTABUTENS, POBEPSIOTCS
Py TMOJATBEPKIACHUHM YYETHOW 3amucu B EnuHOW cucteme uWACHTHDUKAIMH U
ayrentudukanuu (nanee — ECUA).



B ciywae, ecnu 3asBieHHME NONAETCS NPEACTABUTENIEM, JOMOIHUTEIBHO
MPEAOCTABIACTCS JTOKYMEHT, TMOATBEPKIAOIIMN TMOJHOMOYMUS IPEIACTABUTEIA
JEWCTBOBATh OT UMEHHU 3asBUTEIS.

B caydae ecnm TOKyMEHT, TOATBEPKAAIOIINNA TOJTHOMOYUS 3asIBUTEIS BbIAAH
IOPUIUYECKUM JIUIIOM — JIOJDKEH OBITh MOJANMCAH YCWJICHHOW KBaNU(DUKAIMOHHOU
ANEKTPOHHOMN MOANKUCHIO YITOJTHOMOYEHHOTO JIMIA, BBIAABIIETO TIOKYMEHT.

B ciydae eciau JOKyMEHT, HOATBEPKAAIOUINI MOJTHOMOYHS 3asiBUTENS BbIIAH
WHJAMBUAYAIBHBIM TpEANpPUHUMATENIEM — JOJDKEH OBITh MOJNHCAH YCUJICHHOU
KBaJTM()MKAIIMOHHOW AJIEKTPOHHON MOAMUCHI0 MHAUBHIYaIbHOTO MPEATPUHUMATEIIS.

B ciydae eciau JOKyMEHT, HOATBEPKAAIOIMI MOTHOMOYMS 3asBUTENS BbIJIaH
HOTapUYCOM — JIOJDKEH OBITh MOJIMUCAH YCUJICHHOW KBaTU(UKAMOHHON SJIEKTPOHHON
IOANMCHI0 HOTapuyca, B MHBIX CIIy4asX — MOANMCAHHBIM IMPOCTOM AIEKTPOHHOMU
HOJIHCHIO.

9.1.2. 3asBreHus U MpuiiIaraeMble JOKYMEHTHI, yKa3aHHbIE B MyHKTax 9-.9.1
AJMUHHUCTPATUBHOTO pErjaMeHTa HampaBisItOTCs (M0Jar0Tcs) B Y TOJTHOMOYEHHBIH
OpraH B RJIGKTPOHHOM (hopMe MmyTeM 3amojHEeHHs (OpMBl 3ampoca depe3 JIMYHBIN
kabunet Ha EINT'Y.

10.AcuepnbiBaronuii nepevyeHb JOKYMEHTOB, HEO0X0AMMBbIX B COOTBETCTBUH
C HOPMATUBHBIMHU MPABOBLIMHU AKTAMH /ISl IPEAOCTABJIEHUS MYHHUIMIAJIbHOM
YCJIYT'H, KOTOPbIe HAXOAATCH B PACHOPSI:KEHNH ITOCYyIAPCTBEHHBIX OPraHoB,
OPraHoOB MECTHOI'0 CAMOYNPABJIEHUS U MHBIX OPraHOB, yYACTBYIOIIUX B
NpPeI0CTABJIEHUHU IOCYAAPCTBEHHBIX WM MYHUIIUNIAJIBHBIX YCJIYT

10.1. Ilpm mnpemocTaBIeHMM MYHULMNAIBHOM YCIYIHM 3alperiacTcs
TpeOOBaTh OT 3asIBUTEIS:

10.1.1. IIpexncraBnenusi OKYMEHTOB MU MH(POPMAIUU WU OCYIIECTBICHUS
JNEWCTBUM, TMPEICTABICHUE WA OCYILIECTBICHUE KOTOPhIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMH IIPAaBOBBIMU AKTaMH, PETYJIHPYIOIINMHU OTHOIIEHUS, BO3HUKAIOIIUE B
CBSI3U C MPEJOCTABICHUEM MYHUIIMIIAIbHOW YCIYTH.

10.1.2. IlIpeacraBieHuss JOKYMEHTOB U UWH(MOpPMAIMU, KOTOphIE B
COOTBETCTBMM C HOPMAaTUBHBIMU NpaBOBbIMM akTamu Poccuiickont denepanuu u
PoctoBckoit 001acTH, MYHMIIMTIAJBHBIMA TPAaBOBBIMH aKTaMU AJIMUHUCTPAIIUU
[{UMIISTHCKOTO TOPOJICKOTO TIOCEJICHUS HAXOIATCS B PACHOPSIKEHUM OPraHoB,
MPEAOCTABISIONIMX MYHHUIIUTIAIBHYIO YCIYTY, FOCY/IapCTBEHHBIX OpPraHOB, OPraHOB
MECTHOTO CaMOYyIpaBJieHUs U (WUJIK) MOJBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM
M OpraHaM MECTHOTO CaMOYIPABJICHUS  OpraHu3alui, Y4acTBYIOIIUX B
MPEAOCTaBICHUN MYHUITUIIAJIBHBIX YCIIYT, 32 UCKIIFOUEHUEM JIOKYMEHTOB, YKa3aHHBIX
B yactu 6 cratbu 7 deaepanbHoro 3akoHa ot 27 uronst 2010 romga Ne 210-d3 «O6
OpraHU3ally TPEAOCTABIEHUS TOCYJaPCTBEHHBIX U MYHUILIMNATIBHBIX YCIyT» (aiee —
®denepanbHbiii 3aKk0H Ne 210-D3).8

10.1.3. TlpencraBneHuss JOKyMEHTOB M HH(POPMAIIUHU, OTCYTCTBHE W (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIMCH MPU NMEPBOHAYATLHOM OTKAa3€ B MPUEME
JIOKyMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTABICHUSI MYHUIIUITAILHON yCIIyTH, JTMOO B
MPEAOCTaBIECHUNA MYHULIMNIATIBHON YCIIYTH, 32 UCKIIOUYEHUEM CIEAYIOIINX CIIyYaeB:



U3MEHEHHE TpeOOBAHWI HOPMATHUBHBIX MPABOBBIX AKTOB, KaCaIOIIMXCS
MPEIOCTABIIEHUSI MYHULIUITAJILHOMN YCIIYTH, OCIIE TEPBOHAYAILHOM MT01auH 3as1BJICHUS
O MPEAOCTABICHUHA MYHUIIUTIATBHOU YCITYTH;

HaJIM4YKe OMMOOK B 3asIBJICHUU O MPEIOCTABICHUU MYHULIUIIAILHON YCIYTH U
JIOKyMEHTaX, IMOJAHHBIX 3asBUTENIEM IIOCJIE€ IMEPBOHAYAIBHOIO OTKa3a B MpHUEME
JIOKyMEHTOB, HEOOXOAUMBIX ISl TIPEIOCTABICHUSI MYHULIUIIAILHON yCIIyTH, OO B
NPENOCTABICHUN MYHHUIIMIAIBHONW YCIYTH W HE BKIIOYEHHBIX B IPEACTaBICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

MCTEUYEHHUE CPOKa ACHCTBHS JOKYMEHTOB WJIM H3MEHEHNE HHPOPMAITUH MTOCIIe
NEPBOHAYAILHOTO OTKa3a B IPUEME TOKYMEHTOB, HEOOXOIUMBIX JIJIs IPEIOCTABICHUS
MYHUIUIATBHOW YCIIYTH, TUOO B MPEJOCTABICHUH MYHULIUIIAILHON YCIYTH;

BBISIBJICHHE JIOKYMEHTAJIBHO TMOJATBEpXKJIEHHOro (akrta (MPU3HAKOB)
OLIMOOYHOTO WJIM MPOTHUBOMPABHOTO JCHCTBHUS (Oe3AeCTBHsI) HOKHOCTHOTO JIMIA
YIOJIHOMOYEHHOTO OpraHa, CIy)Kallero, padOTHHUKAa MHOTO(QYHKIIMOHAIBHOTO
LEHTpa, paOOTHUKAa OpraHu3aluu, IpeaycCMOTpeHHOM uyacThio 1.1 crtateum 16
@enepanbHoro 3akoHa Ne 210-O3, npu nepBOHAYaIbHOM OTKa3e B IPUEME
JIOKYMEHTOB, HEOOXOAUMBIX JI MPEAOCTaBICHHUS] MYHULIUIIATbHON yCIIyTH, JU00 B
IIPENOCTABICHUN MYHUIIMIAIBHON YCIYTH, O YEM B IMCBMEHHOM BUJE 32 IOIIUCHIO
pyKoBoOAUTENS YTNOJIHOMOYEHHOTO OpraHa, pPyKOBOJAUTEIS MHOTO(QYHKIMOHAJIBLHOTO
LEHTpa MpU MEPBOHAYAIILHOM OTKa3€ B IMpPUEME JOKYMEHTOB, HEOOXOAUMBIX IS
NPEIOCTABICHUSI MYHHUIMNAIBHOW YCIyTH, JHOO pPYKOBOAMTENS OpraHU3alNH,
npeaycMoTpeHHon 4acteto 1.1 cratem 16 ®@enepanbHoro 3akoHa Ne 210-D3,
YBEJIOMIIAETCS 3asiBUTENb, a TAaKXe MPUHOCITCS H3BUHEHUS 32 JOCTaBJICHHBIE
HEey/100CTBa.

11. UcyepnbiBaromuii nepevyeHb OCHOBAHUM VISl 0TKA3a B IpUeMe JOKYMEHTOB,
HE00XO0AUMBIX VISl MPEI0CTABJIECHUS MYHHUITUNIAJIbHON YCJIYTH

11.1. OcHoBaHUsSIMU [JI1 OTKa3a B NpPHUEME K PACCMOTPEHUIO JOKYMEHTOB,
HEOOXOAMMBIX JIJISl TPEIOCTABICHUS MYHUITUTIATBHOM YCITYTH, SIBIISIFOTCS

a) yBeJIOMJICHUE MOJaHO B OpPraH MYHMIIMITAIILHOW BJIACTU, OPTaH MECTHOTO
CaMOyNpaBJ€HUsS WIM OpPraHu3aluio, B TOJHOMOYHUSA KOTOPBIX HE BXOJHUT
IPEIOCTABIIECHUE YCIYTH;

0) HEmoJIHOE 3amloJIHEHUE ToJieil B (opMe yBEAOMIICHHS, B TOM YHUCIIE B
UHTEpakTUBHOU (hopme yBenomieHus Ha EIITY;

B) MpPEICTABJICHUE HEMOJHOIO0 KOMIUIEKTa TOKYMEHTOB, HEOOXOAMMBIX [IJIs
MPEI0CTaBIIEHUS YCIIYTH;

I') MPEACTaBICHHBIE JOKYMEHTHl YTPATHJIA CUJYy Ha MOMEHT OOpauieHus 3a
YCIIyTOH;

J) TpPEACTaBICHHBIE 3asBUTEJIEM JIOKYMEHTBhI COJEpkKaT NOAYUCTKUH U
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIC B MOPSJIKE, yCTAHOBIEHHOM 3aKOHOIATEIbCTBOM
Poccuiickon ®enepanuu;

€) IOKYMEHTBI COAEpPKAT MOBPEKICHHS, HAIMUYUE KOTOPBIX HE MO3BOJISIET B
MOJIHOM O00BEME WCIOJb30BaTh HHGOPMAIMIO U CBEIEHUSA, COJEpKalIuecs B
JOKYMEHTAaxX JIJIsl IPEAOCTaBIEHUS YCIYTH;

) JTOKYMEHTBI, HEOOXOJHUMBbIC sl TMPEJOCTABICHUS YCIYrd, TOJAaHbI B
AIIEKTPOHHOM (hOpME C HAPYILLIEHUEM YCTAaHOBJIIEHHBIX TPEOOBaHUM;



3) BBISIBIICHO HECOOJIOJIEHHE YCTaHOBJIIEHHbIX cTaThedl 11 DepepanbHOrO
3akoHa oT 6 ampens 2011 r. Ne 63-®3 «OO0 3JIeKTPOHHOM MOJNUCH» YCIOBHM
NPU3HAHUSA JCUCTBUTENBHOCTH YCUJICHHOW KBAIM(PUIIMPOBAHHONW 3JIEKTPOHHOU
MOJIIHCH.

12. UcuepnbiBaomuii nepevyeHb OCHOBAHUM ISl MIPUOCTAHOBJICHUS WIH
0TKAa3a B MPeJ0CTABJICHUHA MYHULIMIIAJIBLHOM YCJAYTH

12.1. OcHOBaHM#l AJI1 MPUOCTAHOBJICHHS] MPEIOCTABICHUS MYHULHUIAIBLHOM
YCIIYTH 3aKOHOZATenbCTBOM Poccuiickont denepanuu He IPEAYCMOTPEHO.

12.2. OcHOBaHHUS 17151 OTKa3a B MPEJOCTABICHUH MYHULIUIIAIBbHON YCIYTH:

a) JIOKYMEHTHI (CBEIECHUS), NPEACTABICHHBIC 3asBUTENIEM, MPOTUBOpEYAT
NOKyMEHTaM  (CBEICHMSIM), TOJYYEHHbIM B  paMKax  MEXBEIOMCTBEHHOIO
B3aMMOJEHCTBUSI;

0) OTCyTCTBHE coIylacusi COOCTBEHHHMKA (3aKOHHOTO BIajeiblla) Ha
pa3MenieHre HH(POPMaLIMOHHON BBIBECKU;

B) OTCYTCTBHE y 3asBUTEJS NPaB Ha TOBApHbBINA 3HAK, YKa3aHHBIA B JAU3alH-
IIPOEKTE pPa3MEIICHHS BbIBECKU;

I) HECOOTBETCTBUE IPEACTABIECHHOTO  3asBUTEIEM JAM3alH-IIpOEKTa
pa3MeIleHNs BBIBECKM TpeOOBaHUSAM TMPABWI pa3sMEUIEHUS W COJEpKaHUS
MH(OPMAIMOHHBIX BBIBECOK.

13.I1lepeyensb ycJayr, KOTOpbIe SIBJASIIOTCS HEOOXOAMMBIMH U 00513aTeJIbHBIMH
JJISl IPeI0CTABJIEHUS MYHUIIMTIIAJIbHOM YCJIYTd, B TOM YHCJI€ CBeJIeHUsI 0
JOKYMeHTe (JOKyMeHTaX), BbI/IaBaeMOM (BbIJIaBA€MbIX) OPraHU3alUsIMU,
YYACTBYOIIMMU B PEJ0CTABJICHUN MYHUIMNIAJIbHOH yCIYyTH

13.1. VYcayru, ©HeoOXomuMble # 00s3aTeNIbHBIE [JISI MPEIOCTABICHUS
MYHHUITUTIATBHON YCIIYTH, OTCYTCTBYIOT.

14. Ilopsaaok, pa3mep ¥ OCHOBAHUS B3MMaHUSA FOCYIAPCTBEHHO NMOMIJIMHBI
WM UHOH OILIATHI, B3MMAaeMOM 32 NPeA0CTABJIeHHEe MYHUIIUIIAJIbHON YCJIYTH

14.1. IlpenoctaBieHne MyHUIIUTAIIBHOW YCIYTH OCYIIECTBIISAECTCS OECIIaTHO.

15. Ilopsinok, pazMep U OCHOBAHUSA B3MMAHHUSA IJIATHI 32 MPEI0CTABJICHHE
9
YCJIYT, KOTOPbIE ABJATCH HE00X0AMMbIMHU U 00513aTeJILHBIMHU 1151
NMPeA0CTABJICHUS] MYHULIMIIAJIBLHOM YCJIYTH, BKJIOYas HHPOPMALMIO 0 METOAMKE
pacuera pa3Mepa TaKOM IJIATHI

15.1. Yenyru, HeoOxoauMblie U 00s3aTeNIbHbBIC JIS IPEI0CTABICHUS
MYHHUITUTIATHBHOU YCIIYTH, OTCYTCTBYIOT.

16. MakcuMaJbHBIH CPOK 0KMIAHUSA B 0OYepelH NMPHU Mmoaa4e 3ampoca o
NPeI0CTABJIEHMHA MYHUIIUNIAJILHOM YCJIYTY U NIPH MOJIyYeHUH pe3yJibTaTra
NnpeaocTABJIeHHSI MyYHUIMNIAJIbHOMN yCIyrH



16.1. MakcumanbHbIi CpPOK OXXHIAHMS B OYepeau MpU Iojaaye 3arpoca o
NPENIOCTABIICHUM MYHUIMNAIBHOW YCAYrM M TpU TMOJYyYEHUHU pe3yJibTara
NPENIOCTABIECHUS MYHUIMNAIBHOM YCIYrd B YIOJHOMOYEHHOM OpraHe WiH
MHOTO(YHKIIMOHAJILHOM IIEHTPE COCTaBJIsET He Oosee 15 MUHYT.

17. Cpok u NOpPSiAOK perucTpanuy 3anpoca 3assBUTeIs 0 NPeI0CTaBIeHUN
MYHHMIHNAJbHON YCJIYTH, B TOM YHCJe B 3JIEKTPOHHOI (hopMme

17.1. Cpox peructpainuu 3asiBICHUS O NPEAOCTABICHUU MYHULIUNAIHHOU
yCIIyrd B YTIOJHOMOYEHHOM OpraHe B TeueHue 1 pabodero JHs CO JHS MOIYYCHHS
3agBJICHUS M JOKYMEHTOB, HEOOXOIMUMBIX [JIsl TPEAOCTaBICHUS MYHHIIMIAIbLHOU
YCIIyTH.

B cnyyae HanuuuMg OCHOBaHUM i1 OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOAUMBIX ISl MPEOCTABICHUS MyHUIIMIIATBHOW YCIYTH, YKa3aHHBIX B MMYHKTE
2.12 nacrosimero AJIMUHUCTPATUBHOIO PErjaMEHTa, YTOJHOMOYEHHBIM OpraH He
MO3/IHEE CIEAYIOLIETO 3a IHEM [TOCTYIUICHUS 3asIBJICHUS U JOKYMEHTOB, HEOOXOIMMBIX
JUIS IPEJOCTABICHUS] MyHUIIMITAIbHON YCIIYTH, paboyero JHs, HapaiseT 3asiBUTEIIIO
A100 ero MpeiCcTaBUTENIO pelieHre 00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOAUMBIX
JUIs.  TPEJOCTaBICHUS MYHHMLIMIAIBHOM Yyciayru 1o ¢opMme, MpPUBEACHHONH B
[Ipunoxxenuu Ne 3 k HacTosEMy AIMAHUCTPATUBHOMY PETJIAMEHTY.

18. TpeGoBanus Kk MoMeNIeHUSIM, B KOTOPBIX NMPEI0CTABJIAETCA MYHUIIUTIAJIbHAS
Ycayra

18.1. MecrononoxxeHne aIMUHUCTPATUBHBIX  3JaHUM, B  KOTOPBIX
OCYLIECTBJISIETCS. NPUEM  3asABJICHUA M  JOKYMEHTOB, HEOOXOJUMBIX s
IPENOCTABICHUS MYHHMIMNAIBHOW YCIYyTH, a TaKXe BblJada pPeE3yJIbTaTOB
IPEIOCTABICHUS! MYHUIMNAIBHON YyCIyru, JIOJDKHO oOecreunmBarh YAOOCTBO MAJist
rpa)x/1aH ¢ TOYKU 3PEHMsI MEUIEXOAHON JOCTYIHOCTH OT OCTAHOBOK OOILECTBEHHOIO
TPaHCIIOPTA.

B cnyuae, ecau umeeTcsi BOZMOXXHOCTh OpraHM3allMM CTOSHKH (TIApKOBKH)
BO3JI€ 37aHMs (CTPOCHHs), B KOTOPOM pa3MEIICHO MOMEIEHUE NMpHUeMa U BbIIauu
JIOKYMEHTOB, OPTaHU30BbIBAECTCA CTOSIHKA (ITapKOBKA) ISl JIMYHOTO aBTOMOOUIBHOTO
TpaHCIOPTa 3asiBUTEIICH. 3a T0JIb30BaHKUE CTOSIHKOM (ITapKOBKOM) C 3asBUTENIEH T1aTa
HE B3UMAETCH.

JIns mapKOBKM CIEHHAIBHBIX ABTOTPAHCIIOPTHBIX CPEICTB HMHBAJIUIOB Ha
CTOsIHKE (ITapKoBKe) Bbiaensercs He MeHee 10% MecT (HO He MeHee OJHOrO MeCTa) JUIs
OecrlaTHOM MapKOBKM TPAHCHOPTHBIX CPEACTB, ympapisieMmblx HWHBanugamu I, 11
Ipyni, a Takke nHBamaamu 11 rpymrnsl B nopsiake, yctaHoBiIeHHOM [ IpaBuTenbcTBOM
Poccuiickon denepanyu, 1 TPaHCHOPTHBIX CPEACTB, NEPEBOAIINX TAKUX WHBAIUIOB
U (WIM) neTeii-uHBAIINIOB.

B nensix o0ecnedenus 0ecpensaTCTBEHHOTO JOCTYTa 3asBUTENICH, B TOM YHCTIe
NEPEABUTAIONINXCA HAa WHBAJIUAHBIX KOJSCKAaX, BXOJ B 3JaHUE W IOMELICHUS, B
KOTOPBIX MPENOCTABIAECTCS MYyHHUIMMNAIbHAS yClIyra, OOOpYAYIOTCA IaHyCaMH,
NOPYYHSIMH, TAKTWJIBHBIMU (KOHTPACTHBIMH) MPEAYNPEXKAAONIMMU 3JIEMEHTaMHU,
WHBIMU  CIEUUAbHBIMU  MPUCHOCOOJIEHUSIMU,  TO3BOJISIOIIMMH  00ECTIEUUTh
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OecrpensaTCTBEHHbIM JOCTYN W MEpeBUKEHWE HHBAIHUIIOB, B COOTBETCTBUHU C
3aKOHOAATENBCTBOM Poccurickor denepanyu 0 CONUAIBHON 3aIUTE HHBAIUIOB.

[lenTpanbHbld BXOA B 3/1aHHME YTOJIHOMOYEHHOTO oOpraHa JAO0JDKeH ObITh
obopynoBaH HHGOOPMAIIMOHHON TaOJWYKOM (BBIBECKOH), CoieprKalield HHpOpMaIuio:

HAaMMEHOBAHUE;

MECTOHaXO0XJACHUE U IOPUIMYECKUN aIpec;

peXUM pabOTHI;

rpaduk npuema;

HOMepa Tene(OHOB I CIIPABOK.

[Tomenienusi, B KOTOPBIX MPEAOCTABIIACTCS MyHULIUITAJIbHAS YCIIyTa, TOJKHBI

COOTBETCTBOBATH CaHUTAPHO-3MUIEMHUOJIOTHYECKUM npaBuiIam U
HOpMATHBaM.

[lomenienusi, B KOTOPBIX MPEJOCTABISIETCS MYHHMIMNAIbHAS — YCIyra,
OCHAIIIAIOTCS:

MIPOTUBOIIOKAPHON CUCTEMOM U CPEJICTBAMU MOXKAPOTYIICHUS;

CUCTEMOM OITOBEUIEHUS O BOSHUKHOBEHHH YPE3BBIYAHON CUTYaLlNN;

CpEICTBAMM OKa3aHUs [EPBON MEAUIIMHCKON ITOMOIIH;

TyaJICTHBIMA KOMHATaMH JIJIs1 IOCETUTETIEH.

3an oxxujgaHus 3asBUTENEd 000pYAyeTcsl CTYJIbSIMH, CKaMbsIMU, KOJIUYECTBO
KOTOPBIX ONpeeseTcss UCX0Asd U3 (aKTHUEeCKOW HAarpy3Ku M BO3MOKHOCTEH ISl X
pa3MeIleHUs B IOMEUIEHUH, a TAKKEe HHPOPMALIMOHHBIMU CTEHIAMH.

TexkcTel MaTepuanioB, pa3MEUICHHBIX Ha HMHPOPMALMOHHOM  CTEHJE,
neyaTaroTcs yAOOHBIM I YTe€HUs WWpU(PTOM, O€3 HCIpaBICHUM, C BbIACICHUEM
Han0oJIee BaKHBIX MECT MOIYKUPHBIM IIPUPTOM.

Mecta i 3anojIHEHUs 3asBJICHUN OOOPYIYIOTCA CTYJbSIMH, CTOJIAMU
(cToiikamm), OJ1aHKaMU 3asIBICHUM, MMChbMEHHBIMU MPUHAJICKHOCTSIMHU.

Mecta npuema 3asButenei 000pyayroTcss HHGOPMAIIMOHHBIMU Ta0IHMYKaMu
(BBIBECKAMH ) C YKA3aHHEM:

HOMEpa KaOMHeTa U HaMMEHOBaHUs OT/IEINa;

dbamMuiuu, UMEHH U OT4yecTBa (IMOCJIEAHEe — MPU HAIUYUH), AOJHKHOCTH
OTBETCTBEHHOTO JIMIIA 3a IPUEM JTOKYMEHTOB;

rpaduka nmpuema 3asiBUTENCH.

Pabouee MecTO KaXIOTro OTBETCTBEHHOTO JHIA 3a MPUEM JIOKYMEHTOB,
JOJKHO OBITH 000PYA0BAaHO IEPCOHATBHBIM KOMITBIOTEPOM C BO3MOKHOCTBIO 1OCTYyNa
K HeoOXOoAMMbIM HMH(GOPMAIIMOHHBIM 0a3aM JIaHHbBIX, E€YaTalOUUM YCTPOMCTBOM
(MpUHTEPOM) U KOMUPYIOIIUM YCTPOMCTBOM.

JIuo, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, JOXKHO MMETh HACTOJBHYIO
Ta0JUYKY C yKa3zaHueM (paMuiiiy, UMEHU, OTuecTBa (MOCIeaHEee - NMPU HATUYUHN) U
JOJIKHOCTH.

[Tpu npenocTaBieHU MyHULIMIIAJILHON yCIyTH MHBAJIKAaM 00eCIeYrBatOTCS:

BO3MOXXHOCTh ~ O€CIIPEMSITCTBEHHOTO  JIOCTyla K OOBEKTy (3[aHHIO,
MOMEIIEHHIO ), B KOTOPOM MPEIOCTABIISIETCS] MyHUIIMIIAIBHAS YCIYTa;

BO3MOYKHOCTbh CAMOCTOSITEIBHOTO MEPEABUKEHUS IO TEPPUTOPHUH, HA KOTOPOI
pacMojIOXKeHbl 3JaHUsI ¥ MIOMEIICHUS, B KOTOPBIX MPEIOCTABIISETCS MYHULIUIIATbHAS
yclyra, a TaKke BXoja B Takue 0OBEKTHI U BHIXOJA U3 HUX, TOCAJIKH B TPAHCIIOPTHOE
CPEJIICTBO U BBICAJIKU U3 HETO, B TOM YHCJIE C UCIIOJIb30BaHUE KPECIa-KOJISACKHU;
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COIIPOBOX/ICHUE WHBAIMJOB, MMEIOIIMX CTOMKHE paccTpoiicTBa (pyHKUIHU
3pEHUS U CAMOCTOSITENIBHOTO NTEPEABUKECHUS;

HaJJIexKallee pasMmelleHne oOOpyAOBaHMsS W HOCHUTENEeW HH(opmanuu,
HEOOXOIUMBIX I o0ecrieueHus: OeCIpenITCTBEHHOTO JOCTyNa HHBAIMJIOB 3/1aHUSAM
U IIOMEIICHMSIM, B KOTOPBIX IPEJOCTABIAECTCS MYHHIMIAIBHAs YCIyra, M K
MYHHUIMIIATBHON YCIIYT€ C Y4€TOM OI'PAHUYEHUN UX KU3HEACITEIBHOCTH;

nyOnupoBaHHe HEOOXOAMMOW [IJIs WHBAIMIOB 3BYKOBOW M 3PHUTEIBHOM
uHboOpMaIlMK, a TakXKe HaJIMKNCe, 3HAKOB W MHOM TEKCTOBOW M Tpaduyeckon
uH(bOpMaIlMy 3HaKaMHU, BBITIOJHEHHBIMU pebe(HO-TOUeYHBIM IIprudTOM bpaiins;

JIOTYCK CYpAOIepEeBOAYNKA U TH(IOCYPAOTIEPEBOIUNKA,

JOMYCK COOAKHU-IIPOBOIHUKA MPU HAJTMYHUH JOKYMEHTA, IOATBEPKIAIOIIETO €€
cnenuaibHOoe O0O0ydeHue, Ha OOBEKTHI (3MaHMs, TIOMEIIEHHUS), B KOTOPBIX
MPENOCTABISIOTCS. MyHULIMITAJIBHBIE YCIYTH;

OKa3aHUE WHBAJIUAAM IIOMOIIM B MPEOJOJIEHUH OapbepoB, MEIIAIOUINX
IOJIYYCHUIO UMHU TOCYJAapCTBEHHBIX U MYHUIMIIAJIBHBIX YCIyT HapaBHE C JPYTHMH
JULAMU.

19. Iloka3aTeu JOCTYNNHOCTH M KaYeCTBA MyYHHMIMIIAJILHOMN yCJIyTrH

9.1.  OCHOBHBIMM  MOKa3aTeasiMU  JIOCTYIHOCTH  MPEIOCTaBICHUS
MYHUIUOATBHOU YCIYTH SIBISIOTCA:

19.1.1. Haninuume noaHOM U NOHATHOM MHPOPMALIUU O MOPSIIKE, CPOKAX U XOJIe
MPEI0CTaBICHUS MYHUIUIATBHOM YCIIYTH B MH(}pOpMaMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETAX OOIIEro MoJb30BaHMS (B TOM YHCIE B CETH
«HTEpHETY), CpeacTBaX MacCOBOM MH(MOPMALIUH.

19.1.2.  BO3MOXHOCTb  TOJYYEHHsS  3asABUTEIEM  YBEAOMIICHHUH O
IIPEIOCTABIEHUN MYHULIMIIAJIBHON yCiIyru ¢ nomoiuisto EITY.

19.1.3. B0O3MOXXHOCTh TOJlydeHHs] MHGOPMAIMK O XOJ€ MPEJOCTABICHHUS
MYHULIMIIAJBHOW YCIYTM, B TOM YHCIE C HCIHOJIb30BaHUEM HH(OPMALIMOHHO-
KOMMYHUKALIMOHHBIX TEXHOJIOTHM.

19.2. OcHOBHBIMH MOKA3aTEISIMU Ka4ECTBA MPEIOCTABICHUSI MYHHUIIUIATLHOMN
YCIIYTH SIBJISIFOTCSL:

19.2.1. CBOEBpEMEHHOCTh MNPENOCTABICHUS MYHULHUNAIBHOW YCIYyTM B
COOTBETCTBHUM CO CTAaHAAPTOM €€ MPETOCTaBICHUS, YCTAHOBIEHHBIM HACTOSALLUM

AJIMUHUCTPATUBHBIM PETIaMEHTOM.

19.2.2. MuHMMaIbHO BO3MOYKHOE KOJMYECTBO B3aMMOJEHCTBUM TPaKIaHUHA
C JOJDKHOCTHBIMHM JIMI[AMH, YYACTBYIOIIMMH B MPEAOCTABIECHUH MYHHUIMNAIbHON
YCIIyTH.

19.2.3. OrcyrctBue 00OOCHOBaHHBIX 3>ajo0 Ha nelcTBus (Oe3aeiicTBuE)
COTPYIHHUKOB M MX HEKOPPEKTHOE (HEBHUMATEIBHOE) OTHOLIEHHUE K 3asIBUTEISIM.

19.2.4. OtcyrcTBHE HApyIIEHWH YCTAaHOBJIEHHBIX CPOKOB B IpoLEecce
NPENOCTABIECHUS MyHULIUIIATBHON YCIIYTH.

19.2.5. OrcyrcTBUe 3asBiieHH OO0 OCMAPUBAHUM PEIICHUN, ICWCTBUI
(Oe3neiicTBUS) YIOIHOMOYEHHOTO OpPraHa, €ro JOKHOCTHBIX JIUL, MPUHUMAEMBIX
(COoBEpIIEHHBIX) MpPU NPEIOCTABICHUM MYHULMIIAIBHON YCIYrd, IO HWTOram
pPacCMOTpPEHHSI KOTOPBIX BBIHECEHBI pEIICHUS OO0 YIOBIETBOPEHHH (YACTUYHOM
yIOBJIETBOPEHUH ) TPEOOBAHU I 3asIBUTEIIEH.
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20. Uuble TpedOBaHMS, B TOM YHCJIe YYUTHIBAKOLIHE 0COOCHHOCTH
NPeI0CTABJICHUS MYHHMIMIIAJIbHON YCJIYTH B MHOTO(PYHKIIMOHAJIBHBIX HEHTPAX,
0COOCHHOCTH NMPeI0CTABJICHUA MYHUIIUIIAJIBLHOM YCJIYTH 110
IKCTEPPUTOPUAIBLHOMY NPUHIIAIY U
0CO00EHHOCTH MPea0CTABJICHUSI MYHUIIUIIAJIbHON YCJIYTH B 3JIEKTPOHHOI Gopme

20.1. IIpemocraBneHne MyHULMIIAJIBHONW YCIYIHM MO 3KCTEPPUTOPUATIBHOMY
INPUHIUIY OCYIIECTBISIETCA B YACTH 00ECIEYEHHs] BO3MOXKHOCTH 0JIaYyl 3asIBICHUIA
nocpeactsoM EIII'Y w mnomyueHust pesynbrata MYyHULUNAIBHOW YCIYyTH B
MHOTO(YHKITHOHATIHHOM IIEHTpE.

20.2. 3asgBuTensaM 00ecneynBaeTCsl BO3MOXKHOCTD MPEICTABICHUS 3asBJICHUS U
IpUIaraeéMbIX JOKYMEHTOB B (hopMe 3JIEKTPOHHBIX JOKYMEHTOB mocpeactsom EINTY.

B sTom ciydae 3asBUTENs WIM €ro IpeAcTaBUTENb aBTopusyercs Ha EIY
IIOCPEJICTBOM IMOATBEPKIACHHON ydeTHOU 3anmucu B ECHA, 3anoyiHsAeT 3asBJICHHE O
[IPEIOCTABICHUU MyHUIIUIIAJIbHON YCIIYTH C UCIIOJIb30BAaHUEM HHTEPAKTUBHON (POPMBI
B JIEKTPOHHOM BH/IE.

3anoJHEHHOE 3asBJICHUE O NPENOCTABICHUM MYHULMIIAIBHON YCIYrH
OTIIPABIISIETCSA 3asIBUTENIEM BMECTE C INPUKPEIUVIEHHBIMH 3JIEKTPOHHBIMU 0Opa3zaMu
JOKYMEHTOB, HEOOXOJUMBIMU JJIi TMPEAOCTABICHHUS MYHMIMIAIBHOW YCIYTH, B
YnomaomoueHHsit oprad. [Ipu aBropusanuu B ECUA 3asBiieHNE 0 TPegOCTaBICHUN
MYHUIUIATBHOW YCIYTH CYUTAETCS MOAMUCAHHBIM MPOCTOU 3JIEKTPOHHOU MOAIHUCHIO
3asIBUTENS, IPEACTABUTENS, YIIOTHOMOYEHHOTO Ha MOIUCAHUE 3asIBICHUS.

Pe3ynpTaThl MpegoCTaBICHHUsS] MYHULIMITAIBHON YCIYTH, YKa3aHHbIE B ITyHKTE
2.5 Hacrosimiero AJIMHUHUCTPATHBHOTO perjlaMEHTa, HAIpPaBISIOTCS 3asBUTEIIO,
MpeACTaBUTENIO B JW4YHbIN kabuHeT Ha EII'Y B dopme 371€eKTpOHHOTO JTOKYMEHTA,
NOANMHUCAHHOTO  YCWICHHOM  KBAJIM(DHUIIMPOBAHHOM  BJIEKTPOHHOW  IMOAMKCHIO
YIOJHOMOYEHHOI'O JOJDKHOCTHOIO JIMIA YIIOJJHOMOYEHHOIO OpraHa B cllydae
HalnpasJICHUs 3asBJIeHUs nocpeactsoM EINTY.

B cnyuae wHampasienus 3aaBieHuss nocpeactsom  EIIIY  pesynberar
IPEIOCTABICHUS! MYHULIMIIATbHON YCIYTH TaK)K€ MOKET ObITh BbIJAH 3asBUTEINIO Ha
OyMa)XHOM  HOCHTEJE€ B  MHOTO(QYHKIMOHAIBHOM  ILIEHTpE B  MOPSJIKE,
IIPELYCMOTPEHHOM ITyHKTOM 6.7 HACTOSIIEr0o AJIMUHUCTPATUBHOIO PETJIAMEHTA.

20.3. DNeKTpOHHbIE TOKYMEHTHI MPEJICTABISAIOTCS B CIEAYIOIUX opMarax:

a) xml - 1151 hopMaIM30BaHHBIX JOKYMEHTOB;

0) doc, docx, odt - misi TIOKYMEHTOB C TEKCTOBBIM COJICp’KaHHEM, HE
BKJIFOYAOIIUM (DOPMYJIBI (32 UCKITIOUEHUEM IOKYMEHTOB, YKa3aHHBIX B TOAMYHKTE "B"
HACTOSIIIEr0 MYHKTA);

B) XIS, XIsX, 0ds - 15 TOKyMEHTOB, COAEPIKALINX PACUECTHI;

r) pdf, jpg, jpeg - AJi1 TOKYMEHTOB C TEKCTOBBIM COJEPKAHUEM, B TOM UUCIIE
BKITFOHArOMNX (HopMyasl U (win) rpadudeckue U300pakeHus (3a UCKIIOYEHHUEM
JNOKYMEHTOB, YKa3aHHBIX B ITOAMYHKTE "B" HACTOSIIETO IIYHKTA), a TAK)XKE JOKYMEHTOB
C rpapMUecKUM COAEPKAHUEM.

JomyckaeTcst popMupoBaHUE HIEKTPOHHOTO TIOKYMEHTA ITyTEM CKAaHUPOBAHMUSI
HEIOCPEICTBEHHO C OPUTMHANA IOKYMEHTa (MCII0JIb30BAaHUE KON HE JAOIYCKAETCS),
KOTOPOE OCYILECTBIIAETCS C COXPAHEHHEM OPHUEHTALMM OpWUTMHala JOKYyMEHTa B
pazpemenuu 300 - 500 dpi (macmtad 1:1) ¢ UCTIOJIB30BAHUEM CIIEAYIOIINX PEKUMOB:
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- «4epHO-0ebIi» (TTPU OTCYTCTBUU B JOKYMEHTE rpadMuecKux N300paKEHUM
1 (WJIM) [IBETHOTO TEKCTA);

- OTTEHKH ceporoy (Mpy HATMYUH B JOKYMEHTE TpadUIeCKIX N300paKeHHH,
OTJMYHBIX OT IBETHOTO TPadUIECKOT0 N300paKeHUS ),

- «UBETHOW» WM «PEeKHUM TIIOJHOW IBEeTOmepenaaun» (Mpu HAIUYUU B
JIOKYMEHTE I[BETHBIX IpapuuecKux n300pakeHN THOO0 IIBETHOTO TEKCTA);

- COXpaHEHHWEM BCEX AayTCHTHUYHBIX MPU3HAKOB TOIMHHOCTHA, a WMEHHO:
rpauIeCcKOM MOIMUCH JINIIA, TIeYaTH, YIJIOBOTO IITaMIa OJIaHKa;

- KOJIUYECTBO (HalIOB TOJDKHO COOTBETCTBOBATH KOJMYECTBY JIOKYMEHTOB,
KQKIBI 13 KOTOPBIX COJAEPKUT TEKCTOBYIO U (WIiH) Tpaduaeckyro HHGOPMAIIHIO.

DNEKTPOHHBIC JOKYMEHTHI JOJIKHBI 00SCTICUNBATh:

- BO3MOXKHOCTh HJCHTU(UIIMPOBATH JOKYMEHT M KOJMYECTBO JIUCTOB B
JIOKYMEHTE;

- I JOKYMEHTOB, COJAEpXKAIIUX CTPYKTYPUPOBAHHBIC IO YaCTSM, TJIaBaM,
pasmenam (Tofpas3ienaM) JaHHbIE W 3aKIaJKH, OOCCIEUMBAIONIUE TIEPEXObI IO
OTJIaBJICHUIO U (WJIN) K COACPKAITUMCS B TEKCTE PUCYHKAM U TaOJIMIIaM.

JlokyMeHTBI, TIo/JIexaIIre npeactaBieHuio B gopmarax xls, xIsx umum ods,
dbopMHpYIOTCA B BUIE OTACIBHOTO SJIEKTPOHHOTO JOKYMEHTA.

II1. Cocras, moc/ie10BaTeIbHOCTb U CPOKH BbINOJIHEHHUS aIMHUHHCTPATHBHBIX
npoueayp (AeMcreuii), Tpe00OBaHMS K NOPSAAKY MX BbINOJHEHUS, B TOM YHCJIE
0CO0EHHOCTH BBINOJHEHUSI AIMUHUCTPATUBHBIX NPOLEAYP B 3JIeKTPOHHOI

dopme
21. UcuepnbIBalOIUil IepeYeHb A/IMUHUCTPATUBHBIX MPOLIEYP

21.1. [IpenpocraBieHre MyHUIIMTAIIBHON YCIYTH BKITIOUAET B C€0s1 CIIETYIONTHE
aAMUHUCTPATUBHBIE TPOLIEAYPHI:

MPOBEPKA TOKYMEHTOB U PETUCTPALINS 3asBICHUS;

MoJydeHue cBefaeHuit mnocpeactsoM  dexepanpbHO  rocyaapCTBEHHOM
uHpopMallmoHHON cucteMbl «EfquHas cuctemMa MeXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3auMoJielicTBU (nanee — CMDOB);

pPacCMOTpPEHHE TOKYMEHTOB U CBEICHHUIA;

MPUHATHE PEILICHHUS;

BbIJIa4ya pe3yJIbTaTa.

Onuncanne afIMHUHUCTPATUBHBIX MPOLEAYP MPEICTABIECHO B MPUIIOKEHUH Ne 5
K HAacToseMy AJIMUHHACTPATUBHOMY PETJIAMEHTY.

22. [lepeyeHb aIMMHUCTPATHBHBIX Npoueayp (aeicTBuii) npu
NPeAOoCTABJICHMU MYHHUIUNIAJIBHON YCJIYIH YCIAYT B 3JIEKTPOHHOU dopme

22.1. Ilpu npenocraBieHUH MYHUIIMIAIBHON YCIYTH B AJIEKTPOHHOU (hopme
3asBUTEII0 00€CIeUNBAIOTCS:

nojiyueHue HMHPOpMAIMM O TOpPSAKE W CPOKax  MPeAOCTaBICHUS
MYHUIIUIIAJIBHON yCIyTH;

dbopMUpOBaHUE 3asBICHUS;
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IpUeM M pPEeTUCTpalnus YTOJTHOMOYECHHBIM OpPraHOM 3asBICHUS U WHBIX
JIOKYMEHTOB, HEOOXOIUMBIX I TIPEIOCTABIICHUS MyHHUIIUIIATLHON YCIyTH;

MOJTydeHHUE pe3yiIbTaTa MPeI0CTaBICHUSI MyHUIIUTIATHHON YCIYTH;

MOJTyYEHHUE CBEJICHUN O XOJIe paCCMOTPEHUS 3asBIICHUS;

OCYIIIECTBIICHUE OIICHKH Ka4eCTBa MPEAOCTABICHUS MyHHUIUITAILHOU YCITYTH;

nocyneObHoe  (BHecyaeOHoe) oOkalloBaHME  pelieHud | JeWCTBUM
(Oe3meiicTBUS).

YTI0JIHOMOYEHHOTO OpraHa JInbo neicTBus (0e3AeCTBIE) TOKHOCTHBIX JIUI]
YTOTHOMOYEHHOTO OpraHa, MPEAOCTaBIISIONIET0 MYHHUIMIAIBHYIO YCIYTy, JTHOO
TOCY/IapCTBEHHOTO CITYXKAIIIETO.

23. Ilopsaok ocyuiecTBJACHUS AIMUHUCTPATUBHBIX Npoueayp (aeiicTBUiA) B
3JIEKTPOHHOU (popMme

23.1. ®opMHUpOBaAHUE 3aASIBIICHUS.

@opMHUpOBaHUE 3asBJICHUS OCYIIECTBISIETCA IMOCPEACTBOM 3alOJHEHHUS
anekTpoHHON (Gopmbl 3asBieHuss Ha EIIY 6e3 HEOOXOAMMOCTH JOMOJHUTEIBHOM
MO/Iauu 3asiBJICHUS B KaKo-TnOo uHOM hopme.

DopmMaTHO-JIOrHYECKast pOBEpKa c(hOpMUPOBAHHOTO 3asIBJICHUS
OCYILIECTBIISIETCS TIOCTIE 3alOJIHEHUS 3asBUTEIIEM KaXIOTO M3 TOJIEH 3JIEKTPOHHOU
dbopmbl 3asBieHus. [Ipu BRISIBIEHUHM HEKOPPEKTHO 3aMIOIHEHHOTO MOJIS 3JIEKTPOHHOM
(GbopMBI 3asiBJICHUS 3agBUTENb YBEIOMIIACTCS O XapakTepe BBISABICHHON OIIMOKU U
MOpSiAKE €€ yCTpaHEHUs  TMOCPEJACTBOM  HMH(POPMAIMOHHOTO  COOOIIECHHS
HETMOCPECTBEHHO B DJICKTPOHHOU (hopMe 3asiBICHUS.

[Ipu popMupoBaHuM 3agBICHUS 3aIBUTEIO 00ECTICUMBACTCS:

a) BO3MOXXHOCTb KOITUPOBAHUS U COXPAHEHUS 3asBJICHUS U UHBIX IOKYMEHTOB,
yYKa3aHHbIX B MyHKTax 2.8 — 2.8.1 HacTosimiero AJZMUHUCTPATUBHOTO PEIJIAMEHTA,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIAILHON YCITYTH;

0) BOBMOXHOCTb I€4aTy Ha OyMa)KHOM HOCHUTEJE KOIUU IEKTPOHHON (OPMBI
3asIBJICHUSI;

B) COXpaHEHHE paHee BBEICHHBIX B DJIEKTPOHHYIO (OpMY 3asiBJICHUS 3HAYCHUHN
B 00O MOMEHT IO >KEJaHUIO MOJH30BaTeNsl, B TOM YHCIIe NMPU BOSHUKHOBEHHUU
omuOOK BBOJA U BO3BpATE ISl MOBTOPHOTO BBOJIa 3HAUCHUM B AJIEKTPOHHYIO (OpMY
3asIBJICHUS;

I') 3aloJIHEHUE TMOJIeH SJIEKTPOHHOM (QopMbl 3asBJICHUS 10 Hadajla BBOJA
CBEJICHUI 3asBUTEJIEM C HCIOJB30BAHUEM CBEICHUH, pa3MemieHHbix B ECHUA, u
cBeleHuil, omyOnukoBaHHbix Ha EIII'Y, B wyacTu, Kacaromieiicss CBeJCHUH,
orcyrcrByronux B ECUA;

1) BO3MOXXHOCTh BEPHYTBHCSI Ha JIFOOOM M3 3TArOB 3alOJIHEHUS DJIEKTPOHHON
dbopmpbl 3asBiIeHHS 06€3 MOTEepH paHee BBEACHHOM HH(POpMAIUK;

€) BO3MOXKHOCTHb noctyna 3asButens Ha EII'Y k paHee mogaHHBIM UM
3asiBJICHUSIM B T€UCHHE HE MEHEE OJIHOTO rojia, a TAaKKe YaCTUYHO C(HOPMHUPOBAHHBIX
3asBJICHUI — B TCUCHHE HE MEHEE 3 MECSIIIEB.

ChopmupoBaHHOE ¥ TOAMKHCAHHOE 3asBJIICHUE ¥ WHBIE JOKYMEHTHI,
HEOOXOJUMbBIC JJI TPENOCTaBICHUS MYHUIIUNAIBHOW YCIyTH, HANpPaBISIIOTCA B
YnosiHOMOYEeHHBIN opraH nocpeacrsom EINTTY.
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23.2. YIIOJTHOMOYEHHBIN opraH o0ecreunBaeT B CPOK He mo3anee 1 pabouero
IHS ¢ MOMeHTa noxauyu 3assieHus Ha EIII'Y, a B cimywae ero mocrymuieHust B
HepaboUMi WIIK MPA3THUYHBIN JI€Hb, — B CIICAYIOIINI 32 HUM NIEPBbIN pabOUYnii 1eHb:

a) MpUEM JIOKYMEHTOB, HEOOXOAMMBIX JIJIsl MPEIOCTABICHUS MYHHUIIUITAIILHON
YCIYT'H, W HalpaBiCHUE 3asBUTEIIO 3JIEKTPOHHOTO COOOIIECHUS O TMOCTYIICHUU
3asIBJICHUS;

0) perucTpauuio 3asBICHHS M HAIpPABJICHHE 3aSBUTENI0 YBEIOMJIEHUS O
pEeTuCTpaIny 3asiBICHUS MO0 00 0TKa3e B MPHUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABJIEHNS] MyHULIMTIAIBHOW YCITYTH.

23.3. DNEeKTPOHHOE 3asBJICHHE CTAHOBHUTCS JIOCTYMHBIM JUISl TOJKHOCTHOTO
avna  YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOTO 3a IMPUEM U PETUCTPALUIO
3asBIICHUS (JlaJiee — OTBETCTBEHHOE JIOJHKHOCTHOE JIUIO), B MYHUIMOAIBHOU
UHPOPMAIIMOHHON CHUCTEME, HCMHOJIb3yeMOH YTOJIHOMOUYEHHBIM OpTaHoM JJis
MpeaoCcTaBlIeHus MyHUIUNaabHoU yeiyru (nanee — ['UC).

OTBETCTBEHHOE JTOJKHOCTHOE JIULIO:

IPOBEPSIET HAJIWMYME JJIEKTPOHHBIX 3asBieHUU, nocrynuBmux ¢ EIIIY, c
MIEPUOJOM HE PEKE 2 pa3 B JICHD;

paccMaTpuBaeT IOCTYNHBIIME 3afBJICHUS W TNPWIOKEHHBIE 0Opa3bl
JIOKyMEHTOB (JIOKYMEHTHI);

MPOU3BOAUT JECUCTBUS B COOTBETCTBUM C NYHKTOM 3.4 HACTOSIIErO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

23.4. 3agBUTENIO B KA4ECTBE PE3yJIbTaTa NPEAOCTABICHUS MYHHIIMIAIBHON
yCIIYyTH 00ECIeYnBAETCsl BO3MOXKHOCTh MOJYYEHUS TJOKYMEHTA!

B ¢dopMe  DIEKTPOHHOTO  JIOKYMEHTa, IMOANUCAHHOTO  yCUJICHHOM
KBaJTU(DUIIMPOBAHHON 3JICKTPOHHOM MOJIMUCHIO YHOJHOMOYEHHOIO JOJKHOCTHOTO
Jauia YTOJTHOMOYEHHOTO OpraHa, HalpaBJI€HHOTO 3asBUTENIO B JIMYHBIM KaOMHET Ha
EIITY;

B BUJIEe OYMaXHOTO JOKYMEHTa, TMOATBEPXKIAIONIETO  COJEpNKAHUE
AJIEKTPOHHOTO JIOKYMEHTA, KOTOPBIN 3asBUTENb MOTyYaeT IIPH JIMYHOM OOpaIeHUH B
MHOTO(YHKIIMOHAIEHOM IIEHTE.

23.5. Ilonyuenwe wuHpOpMamMU O XOJ€ PACCMOTPEHHS 3asABICHUS U O
pe3yJibTaTe IPEIOCTABICHUS MYHULMIAIBHOW YCIYTH IPOU3BOJUTCA B JUYHOM
kabunere Ha EII'Y, mpu ycioBum aBTopu3anuu. 3asBUTE]Ib UMEET BO3MOXKHOCTH
MpOCMATpPUBaTh CTaTyC »dJEKTPOHHOTO 3asiBJCHUSA, a Takxke uHopManuo o
TATBHEHINX NECUCTBUSX B JIMYHOM KaOMHETE MO COOCTBEHHOM MHUITMATHUBE, B JH000€
BpEMSL.

[Ipn mnpegocTaBieHUH MYHUIMOAIBHOW YCIyTHM B JJIEKTPOHHON (opme
3asIBUTEITIO HAIIPABJISIETCS:

a) yBEJIOMJICHHUE O MPUEME U PETUCTPALUU 3asIBJICHUS U HWHBIX JOKYMEHTOB,
HEOOXOMMBIX JIJISl IPEIOCTaBICHUS MYHUIIMITAIIBHON YCITyTH, COJIepKaIllee CBEICHUS
o (Qakre mpuemMa 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX [JISi TPEIOCTABICHUS
MYHULIUNAIBHON YCIYTdM, M Haudajle MpoLeayphbl MPEJOCTaBICHUS MYHULIMNATbHOU
YCIyTH, a TakXKe CBEICHUA O JaTe€ W BPEMEHHM OKOHYAHHS NPEAOCTaBICHUSA
MYHHUITUTIATHHOW YCIYTd JHOO MOTHUBUPOBAHHBIA OTKa3 B MpHEME JOKYMEHTOB,
HEOOXOUMBIX JIJISl TPEIOCTABIECHUSI MyHUITUTIATLHOU YCITYTH;

0) yBeIOMJIEHHE O pe3yJibTaTaX PacCMOTPEHHS JOKYMEHTOB, HEOOXOIUMBIX
JUI TPEJOCTABJIEHUS MYHHUIMIIAIBHOM YCIYTH, COJIEPIKAILECE CBEICHUS O MPUHSITUU
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MOJIOKATENIBHOTO ~ PELICHHS] O MPEJOCTaBICHUM MYHHIMNAIBHON YCIyIM H
BO3MOKHOCTH TOJIYYHTh PE3yJIbTAT MPEJOCTABICHUS MyHUIIMNAIBHOW YCIYyTH JU00
MOTHBHUPOBAHHBIN OTKAa3 B IPEAOCTABICHUN MYHULIMIIATBHON YCIIyTH.

23.6. OueHka KauyecTBa MPEAOCTaBICHNS MYHHUIIUTIAIbHON YCIYTH.

OneHka KayecTBa NPEI0CTABICHUSI MYHULIMIIATBHON YCIYTH OCYILIECTBISETCS
B cooTBeTcTBUU C [IpaBuiamu oneHku rpaxaaHamu 3GGHEKTUBHOCTH ACSTEIbHOCTU
PYKOBOJUTEIIEH TEPPUTOPUATILHBIX OPTaHOB (heepaTbHBIX OPTaHOB UCTIOJTHUTEIHLHOM
BJIACTU (MX CTPYKTYPHBIX MOJIPA3/ICIICHUI) C YUETOM KauyecTBa MPEJOCTABICHUS UMU
rOCYJIapCTBEHHBIX YCIIYT, a TAK)KE MPUMEHEHUSI PE3YJIbTATOB YKA3aHHOM OLIEHKU KaK
OCHOBAHUS [Ji TPUHITUS PEUICHUA O JOCPOYHOM TMPEKPAIICHUU HCIOTHEHUS
COOTBETCTBYIOIIUMH  PYKOBOJWUTEISIMA CBOUX  JIOJDKHOCTHBIX  OOS3aHHOCTEH,
YTBEPKAECHHBIMU TTOCTaHOBieHHEM [IpaButenbcTBa Poccuiickont @enepannu ot 12
nekadps 2012 roga Ne 1284 «O6 onenke rpaxkaanaMu 3QPeKTUBHOCTH ACSITEIbHOCTH
PYKOBOJMTEIEH TEPPUTOPUATIBHBIX OPTaHOB (e/IepaIbHBIX OPTaHOB UCIIOJIHUTEIbHON
BIACTU (WX CTPYKTYPHBIX TOJpa3lieJieHu) W TEPPUTOPUAIBHBIX OPraHOB
roCyapCTBEHHBIX BHEOIOKETHBIX (DOHAOB (MX PETHOHAIBHBIX OTJEICHHI) C YUEeTOM
Ka4yecTBa MPENOCTABICHUS roCyJ1apCTBEHHBIX YCIYT, pPYKOBOJUTENEN
MHOTO(QYHKIIMOHANIBHBIX ~ I[IEHTPOB  MPEAOCTaBIEHUS  TOCYJApPCTBEHHBIX U
MYHULMNAIBHBIX YCIYT C YYETOM KauecTBa OpraHu3alliy MPEJOCTaBICHHUS
rOCYJIapCTBEHHBIX W MYHUIIUMAIBHBIX YCIYT, a TaKXXK€ O MPUMEHEHUH PEe3yJIbTaTOB
YKa3aHHOW OIIEHKM KaK OCHOBaHUSA [JIsi TPUHATUS PEUICHHWH O JOCPOYHOM
MNpPEKpPaIlEHUH  UCIOJHEHUSI  COOTBETCTBYIOIIMMU  PYKOBOJHUTEISMH  CBOUX
JIOJKHOCTHBIX 00SI3aHHOCTE.

23.7. 3asBurtento 00eCIEYMBAECTCS BO3MOYKHOCTh HANpABIICHUS KaloObl Ha
pelieHus, AeHCTBUS WM Oe31eCTBHE YTIOJTHOMOYEHHOTO OpraHa, JOJKHOCTHOTO
auiia  YTOOJHOMOYEHHOTO opraHa JiMOO TOCYJapCTBEHHOTO  CIyXKallero B
cooTBeTcTBHM cO cTtaTheld 11.2 denepanbHoro 3akoHa Ne 210-®3 u B mopslke,
YCTaHOBJIEHHOM mocTaHoBiieHHeM IIpaButenbctBa Poccuiickoit ®@eneparuu ot 20
HOs10ps 2012 roma Ne 1198 «O denepanbHOil rocyaapcTBEHHOW HMH(DOpMAIMOHHON
cucTemMe, obecrneunBarolieil mnpoiecc A0cyAeOHOoro, (BHECYneOHOT0) 00KamoBaHUs
pemieHuit W AecTBUM  (O€37eHCTBUA), COBEPIICHHBIX TMPU MPETOCTABICHUH
rOCYIapCTBEHHBIX U MYHHUIUIIAIBHBIX YCIyI»?,

24. Ilopsinok ucnpaBjieHUs JOMYIIEHHBIX ONEYATOK U OIIMOOK B
BbIJIAHHBIX B pe3y/bTaTe NMPeA0CTABJIECHNSI MYHULIMIIAJIBLHOMU YyCIAYTH
JOKYMEHTax

24.1. B ciiy4ae BbISBJICHHS OMIEYAaTOK U OIIMOOK 3asiBUTENb BIIPABE OOPATUTHCS
B YIIOJHOMOYEHHBIN OpraH ¢ 3asBJICHUEM Ha UCIIPaBJIEHUE OMEYaTOK U OIITHOOK.

24.2. OcHoBaHUS OTKa3a B MPUEME 3asBJIICHUS 00 HCIPABICHWU OMEYaTOK U
omnOOK yKka3zansl B MyHKTE 2.11 HacTosmero A IMUHUCTPATUBHOTO PETIIAMEHTA.

24.3. HcnpaBneHue MOMYMICHHBIX OMNEYATOK W OIMMOOK B BBIJAHHBIX B
pe3yabpTare MpeOCTABICHUSI MyHUIIMITAIBHOW YCIYyTd IOKYMEHTaX OCYIIECTBIISAECTCS
B CJIEAYIOLIEM MOPSAKE:

1 o o
B ciydae, €Ciin V1onrHOMOYEHHBIN OpraH NMOAKJIFOYCH K YKa3aHHOU CUCTEME.

17



24.3.1. 3asBUTeNb IPU OOHAPYKCHUHM OINEYATOK M OIMMOOK B JOKYMEHTaX,
BBIJIAHHBIX B PE3yJIbTaTe€ MPEAOCTABICHUS MYHMIMNAIBHOW YCIyrd, oOpaiiaercs
JUYHO B YTOJTHOMOYEHHBIM OpPraH C 3asBJICHHEM O HEOOXOJUMOCTH HCIPABJICHHUS
OIIEYaTOK U OLIMOOK, B KOTOPOM COJEPKUTCS YKa3aHUE HA UX OMUCAHUE.

24.3.2. YOTHOMOYEHHBI OpraH NpH MOJYyYCHUH 3asBIICHUS, YKA3aHHOTO B
noanynkre 3.13.1 mnynkra 3.13 HacTosmiero mojpaslelia, paccMaTpUBAECT
HEOOXOJMMOCTh BHECEHHMS COOTBETCTBYIOIIMX WM3MCHEHHA B  JIOKYMCHTHI,
SBJISIIOIIMECS PE3YJIbTATOM MPEI0CTABICHUSI MyHULIUITAIBHON YCITYTH.

24.3.3. YmoJHOMOYEHHBIH OpraH OO0€CleYMBaeT YCTPAHEHHE OIEYaTOK U
OIMOOK B JOKyMEHTAX, SIBJISIOMINXCS PE3YIbTATOM MPEA0CTABICHUS MyHUITUTIATHHON
YCIIyTH.

24.3.4. Cpok ycTpaHEHHUs OTIeYaTOK U OIHUOOK HE JOJIKEH MPEBBIIATH 3 (Tpex)
pabounx THEW C JaThl PETUCTpallMu 3asBIEHUS, YKa3aHHOro B moamyHkre 3.13.1
nyHkTa 3.13 HacTosero noapasaena.

IV. ®opMbI KOHTPOJISI 32 HCIIOJTHEHHEM AIMUHUCTPATUBHOIO PErJIaMeHTa

25. Ilopsiaok ocylIeCTBJACHUS TEKYIIEr0 KOHTPOJIS 32 CO0JII0AeHUeM
U MCIIOJTHEHHEM OTBETCTBEHHBIMHU J0/KHOCTHBIMH JIMLIAMHU MOJI0KEHUI
perjiaMeHTa U MHbIX HOPMATHUBHBIX MPABOBBHIX AKTOB,
YCTAHABJIMBAKIIHUX TPeOOBAHNS K NMPEIOCTABIEHUI0O MYHUIIUNIAIBHON yCJIyru, a
TaKKe NPUHATHEM UMH PelleHni

25.1. Tekymuii KOHTPOJb 3a COOJIIOJIEHUEM M HUCIOJHEHHEM HACTOSIIETO
AJIMAHHCTPAaTUBHOIO  pErJIaMEHTa, HWHBIX HOPMATHBHBIX IPAaBOBBIX  AKTOB,
YCTaHaBIMBAIOIIUX TPeOOBaHUS K MPEAOCTABICHUI0 MYHUIMNAIBHON YCIIyIH,
OCYULIECTBJISIETCS. HA MOCTOSIHHOM OCHOBE JIOJDKHOCTHBIMH JIMI[AMU A IMUHHACTPALUU
(YToTHOMOUEHHOTO OpraHa), YIOJHOMOYCHHBIMH Ha OCYIICCTBICHUE KOHTPOJIS 3a
IIPEIOCTABICHUEM MYHULIMIIAIBHOM YCIIYTH.

JIns  TeKylero  KOHTPOJII  HUCIOJIb3YIOTCS ~ CBEIEHHUS  CIIyKeOHOU
KOPPECTIOHJEHIIMY, YCTHasiT M TUCbMEHHas WHGOpMaIMs CIEHHATMCTOB U
JOJKHOCTHBIX JIL AMUHHUCTpAlUH (Y TIOJTHOMOUYEHHOT'O OpraHa).

Tekymuii KOHTPOJIb OCYIIECTBIISIETCS TyTEM MPOBEAEHUS TPOBEPOK:

pelieHuii o peaocTaBieHuu (00 0TKa3e B MPEAOCTaBICHUN ) MYHUIIUTIATLHON
YCIYTH;

BBISIBJICHUS U YCTPAHEHHUs HAPYIICHUN MTPaB I'PaKIaH;

paccMOTpPEHHUs, IPUHITHUS PELIEHUH U MOATOTOBKM OTBETOB Ha OOpallleHus
rpax/iaH, cofepralire >kano0bl Ha pelieHus, AercTBus (6e3aecTBHE) TOIKHOCTHBIX
JULL.

26. IlopsiioK ¥ NEPHUOAMYHOCTDH OCYLIECTBJICHUS MJIAHOBBIX M BHEIJIAHOBBIX
MPOBEPOK MOJHOTHI M KAYeCTBA NPEAOCTABJICHUSI MyHUIIUNIAJTBHOM YCJIYIH, B
TOM 4HCJIe OPAAOK U (GOpPMBbI KOHTPOJISI 32 NOJTHOTOM
U Ka4eCTBOM NPeJ0CTABJICHUA MYHUIMIIAJIbHOU YCJIYTH
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26.1. KoHTpOJb 32 MOJIHOTOM M Ka4e€CTBOM IPEAOCTABICHUS MYHUILIMIIATIBHOM
YCIIYTH BKJIFOUAET B c€0s1 MPOBEICHNE MJIAHOBBIX U BHEIIJIAHOBBIX IIPOBEPOK.

26.2. I1naHoBbIe MPOBEPKU OCYIIECTBIISIIOTCS HA OCHOBAHUM T'OJIOBBIX TJIAHOB
paboThI YNOIHOMOYEHHOTO oprasa, YTBEPKIAEMBIX PYKOBOJIUTEIIEM
YnonHoMmoueHHoro oprasHa. [Ipu maaHOBOM TMpoBEepKe TMOJTHOTHI M KadecTBa
MPEIOCTABICHUSI MyHUITUTIATBHOM YCIIYTH KOHTPOJIIO MOJIEHKAT:

cOOJII0ICHUE CPOKOB MPEOCTABICHUSI MyHUITUTIAIbHON YCIIYTH;

coOJII0ICHUE TTOJIOKEHHU HACTOSIIIEro AIMUHUCTPATUBHOTO PETIIAMEHTA;

MPaBUIBHOCTh W OOOCHOBAaHHOCTH TMPHUHSATOTO peHieHuss o0 OTKa3e B
MPEAOCTaBICHUNA MYHUIIMTIATLHON YCIIyTH.

OcHoBaHMEM J1s1 TPOBEACHUS BHEMIAHOBBIX MPOBEPOK SIBISIOTCS:

MOJYyYEHHE OT  TOCYJApCTBEHHBIX  OpPraHoOB, OpPraHoB  MECTHOTO
camMoyTIpaBJieHUsT HHGOPMAITUK O TPEIOIATaeMbIX WM BBISBICHHBIX HAPYIICHHSIX
HOPMATHUBHBIX MPaBOBbIX akTOB Poccuiickoii denepalivii, HOPMATUBHBIX MPABOBBIX
akToB PocToBckOil 0OnacTu B cilydae MNpeOCTaBICHUS MYHUIMIAIBLHON YCIyTH,
MYHULUNAIBHON YCIYTH C MEPEIaHHBIMU OJIHOMOYHUSIMU;

oOparieHus TpaxaaH ¥ IOPUINIECKUX JIUIl Ha HApYIICHUS 3aKOHO/IaTeIhCTBA,
B TOM YHCJIE€ HA KQUE€CTBO MPEAOCTABICHUS MyHULIMNIAIBHON YCITYTH.

27. OTBeTCTBEHHOCTh JOJKHOCTHBIX JIMII 32 PelIeHUs] U JeiiCTBUSA
(0e3neiicTBue), NpMHUMAaeMble (OCylIeCTBJsIeMbIe) HMH B X0/1€
NpeaoCTABIEHNS MYHUIMIIAJIbHON yCIyrH

27.1. Ilo pe3yapTaTaM NpPOBEACHHBIX IIPOBEPOK B CJIydac BBISBIICHUS
HapylLIEHUH  TOJIOKEHHM  HACTOSIIETO0  AJMHUHHMCTPATUBHOIO  PEIVIAMEHTA,
HOPMATHBHBIX IIPABOBBIX aKTOB POCTOBCKOI 00J1aCTH, OCYIECTBISAETCS IPUBICUCHHE
BUHOBHBIX JIMII K OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOIATEIHCTBOM
Pocculickon ®@enepanumu.

[lepcoHanbHass OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ 3a IPaBUIBHOCTh M
CBOCBPEMEHHOCTh TPUHATUS pELIeHUus O TMpeaoctaBieHUH (00 oOTkase B
IIPENOCTABICHUN) MYHHUIMIAIBHONW YCIYTH 3aKpeIuIsieTcss B UX JIOJDKHOCTHBIX
perjamMeHTax B COOTBETCTBHH C TPEOOBaHUSIMH 3aKOHOAATEIbCTBA.

28. TpeOGoBanusi K mopsiaAKy U (popMaM KOHTPOJISA 32 MPEA0CTABJICHUEM
MYHHMIIUIIAJIbHOMN YCJIYTH, B TOM YHCJIE CO CTOPOHBI IPAKIaH,
UX 00beJUHEHU U OPraHu3alMi

28.1. TI'paxnane, wux oObEOUHEHUS W OpraHU3aldd UMEIT MPaBO
OCYILECTBJISITh KOHTPOJb 3a NPEAOCTABICHUEM MYHMIMIIAJBHOM YCIYTHM IIyTEM
NoJlydyeHus: UHPOPMAIUN O XOJI€ MPEJOCTAaBICHUS MYHUIUMIAIBHON YCIyT'H, B TOM
YHUCJIE O CPOKaX 3aBEPIICHUS aIMUHUCTPATUBHBIX MPOLEAYD (IEHCTBHIA).

['paxknane, ux 0ObEIUHEHUS U OPTaHU3ALNN TAKKE UMEIOT MPaBo:

HAIIpaBJIATh 3aMEUYaHMS W IPEJIOKEHUSA IO YIYUYLIEHHUIO IOCTYIHOCTH M
KAa4eCTBa IIPEJOCTABICHNS MYHUIMIIAJIBHON YCIIYTH;

BHOCHUTH IPEIJIOKEHUSA O MEpax IO YCTPAaHEHUIO HAPYLIEHUH HACTOSAILErO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.
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28.2. JloymKHOCTHBIE JMLa YTOJTHOMOYEHHOTO OpraHa MPUHUMAIOT MeEphbl K
NPEKpaIIeHUIO JOMYUIEHHBIX HApPYIICHUM, YCTpaHSIOT MPUYUMHBI M  YCIIOBUA,
CIIOCOOCTBYIOIIUE COBEPILIEHUIO HAPYIIIEHUM.

Nudopmaruss o pe3ysabTrarax pacCMOTPEHUS 3aMEUYaHMM W TMPEI0KEHUN
rpaxiaaH, WX OOBEIUHEHMA U OpraHu3alui JOBOJUTCA JO CBEACHHS JIMII,
HAIIPaBUBIIKX 3TH 3aMEYaHUs U MPEIJIOKEHUS.

V. JlocyneOHblii (BHeCyAeOHbII) MOPSIAOK 005KaJI0BaAHMS PeLICHU 1
AeHCTBUI
(0e3nmeiicTBUsI) Opra”a, NpPeAOCTABJIAIOIIECT0 MYHUIUNIAJIBHYIO YCJIYTY, a
TaKKe UX JO0JLKHOCTHBIX JIML, FOCYIAPCTBEHHBIX CJIYKALMX

29.1. 3asgBuTeNnp UMEET MPABO HA 00XKAJTOBAHUE PEIICHUS W (WIN) JEHCTBUN
(Oe3meiicTBUSA) YTOJTHOMOYEHHOTO OpTaHa, JOJKHOCTHBIX JHUI] YTIOJIHOMOYCHHOTO
OpraHa, TOCYJapCTBEHHBIX CIIy)KallliX, MHOTO(QYHKIIMOHATHHOTO IICHTPA, a TaKKe
paboTHHKA MHOTO(YHKIIMOHATIBLHOTO IIEHTPA MPU MPEAOCTABICHUA MYHUIIUIIATBLHOM
yCIIyTH B 10cy1eO0HOM (BHEcyneOHOM) Mopsiake (gaiee — xanoba).

30. Opranbl MeCTHOT0 CaMOYIIPaBJICHUS, OPTraHU3ALUH U
YIIOJTHOMOYEHHbIE HA PACCMOTPEHHE KAJT00bI JTUIA, KOTOPBIM MOkKeT ObITh
HalpaBJIeHA KaJ100a 3asABUTEJIA B 10CYy1eO0HOM (BHeCYAeOHOM) MOPAIKe

30.1. B nocyneOHOM (BHECYIeOHOM) TOPSAKE 3asiBUTENb (MPEICTABUTEND)
BIIPABE OOPATUTHCS C KAI000H B MUCbMEHHOU (hopMe Ha OYMaKHOM HOCHUTEJIE WUJIU B
AIEKTPOHHOU opme:

B YIIOJIHOMOYEHHBI OpraH — Ha pelleHue u (uiaum) aehctus (Oe3neicTBue)
JOJKHOCTHOTO J1IA, PYKOBOJUTENS CTPYKTYPHOTO noipasieNeHus
YOJMHOMOYEHHOTO  opraHa, Ha  pelieHue W JedctBus  (0e3meicTBue)
YTOJTHOMOYEHHOTO OpTaHa, PyKOBOJUTENST Y TOJIHOMOUYEHHOT'O OPraHa;

B BBINIECTOAIMNA OpraH Ha pemieHue W (unu) nedctBust (Oe3nercTBue)
JOJKHOCTHOTO J1IA, PYKOBOJUTENS CTPYKTYPHOTO no/ipa3ieNIeHus
YOJTHOMOYEHHOTO OPTaHa;

K PYKOBOJMTEIIO MHOTO(DYHKIIMOHATBHOTO IICHTPA — HA PEIICHUS U ACHCTBUS
(Oe3neiicTBUE) pabOTHHKA MHOTO(YHKIIMOHATIBHOTO LIEHTPA;

K YYPEAUTEII0 MHOTO(DYHKITMOHAIEHOTO IICHTpAa — Ha pelIeHUEe W ACHCTBUS
(6e3nelicTBre) MHOTO(DYHKIIMOHAILHOTO IIEHTPA.

B YnomaomouenHoM oprane, MHOTO(DYHKITHOHAIEHOM IIEHTPE, Y YIPECIUTEIISA
MHOTO(YHKIIHOHATBHOTO IIEHTPA OMPENEIISIOTCS YIIOJTHOMOYEHHBIE HA PACCMOTPEHNE
’)KaJI00 JOJDKHOCTHEIE JIUIIA.

31. Cnoco0b1 nHGOPpMHUPOBAHNS 3asiBUTEJIEH O MOPSAKE MOJAYU U
paccMOTpeHusl Kaa00bl, B TOM YHCJIe ¢ UCNoJIb30BaHueM EquHoro noprajia

roCyIapCTBeHHbIX M MYHUIUNIAJIBHBIX YCJAYT ((PYyHKIMIT)

1.1. Uudopmanus o nopsiike moaauud U pacCMOTPEHUS KajIo0bl pa3MenIaeTcs
Ha MH()OPMAIMOHHBIX CTEHAAX B MECTaX MPEeAOCTaBIIEHUS MYHULIMIIAIILHON YCIIyTH,
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Ha caiite YmoiaHoMmoueHHoOro oprana, EIII'Y, a Takxke npenocrtaBisieTcs B YCTHOM
dbopme mo TenedoHy U (WIM) Ha JMYHOM IIpuUEeMe JHOO B MUCBMEHHOW (opme
MOYTOBBIM OTIIPABIIEHUEM 10 a/IPECy, YKa3aHHOMY 3asiBUTEJIEM (MPECTABUTEIIEM ).

32. [lepeyeHb HOPMATUBHBIX PABOBBIX AKTOB, PErYJIUPYIOUIUX MOPSA0OK
aocyae0Horo (BHecy1eOHOT0) 00xaji0oBaHus AecTBUi (0e3geicTBHS) U (MJIN)
pelleHuil, NPUHATHIX (OCYLIECTBIECHHBIX) B X0/1€ MPeA0CTABICHUS
MYHUIMIAJIbHOU yCIyTH

32.1. Tlopsanok nocyneOHOro (BHECYI€OHOro) OOKAJIOBAaHUSI PEIICHUN WU
neuctBuil  (0e3neicTBUsS)  YHOJHOMOYEHHOTO — OpraHa, MIpeAoCTaBJISIONIETrO
MYHUIUNATBHYIO YCIYTY, a TAK)XKE €0 TOJPKHOCTHBIX JIUI] PETYJIUPYETCA:

denepanbHbIM 3aKOHOM «O0 OpraHHU3alHH IIPENOCTAaBIICHUS
rOCyAapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIYTY;

MOCTAaHOBJICHUEM 00 YTBEpXKICHUU MpaBwil (MOpSAKa) TMOJa4d U
paccMOTpeHusi xKajno0 Ha pemieHus U jAeiicTBus  (Oe3deiicTBHE) OpraHoB
rOCYAapCTBEHHOW BJIACTH, OPTaHOB MECTHOI'O CAMOYIPABJICHUS U UX JOJKHOCTHBIX
JIUII, TOCYJTAPCTBEHHBIX CITYKaIUX);

nocta”oyienueM [IpaButenscTBa Poccuiickoit @enepanuu ot 20 HosiOpst 2012
roga Ne 1198 «O denepanbHON TroCyJapCTBEHHON HWH()OPMAMOHHOW CHUCTEME,
obOecrnieunBaroIieil mpolecc 10cyAeOHOro (BHECYAeOHOT0) 00KaIoBaHUS PELICHUN U
nercTBui (0e31eicTBUS), COBEPIICHHBIX NPH MPEIOCTABIEHUU TOCYJApPCTBEHHBIX U
MYHHUITUTIATBHBIX YCITyT».

VI. Oco0eHHOCTH BBINOJHEHUS A/AMUHUCTPATUBHBIX MPoLEAYp (AeHCTBUH) B
MHOTO0()YHKIMOHAJIbHBIX HEHTPaxX NMpeJI0CTABJICHHUA rOCYAapCTBEHHbIX 1
MYHUIUNAJTbHBIX yCJIYT

33. UcuepnbiBawuuii nepevyeHb AAMUHUCTPATUBHBIX NPOLeayp (aeicTBHIl)
NPHU NPEAOCTABJICHUN MYHUIIMIIAJIbHOM YCJIYTH, BHINIOJHAEMBbIX
MHOTO(pyHKIMOHAJbHBIMU LHEHTPAMM

33.1 MHOTrOyHKIIMOHAJIbHBIN LIEHTP OCYILECTBIISET:

a) ”H(GOPMHUPOBAHUE 3asIBUTEIIEH O MOPSIIKE TPETOCTABIECHUS MYHULIUITAIbHON
YCIYIM B MHOTO(YHKIIMOHAJILHOM LIEHTpPE, [0 HHBIM BOMNPOCAM, CBSI3aHHBIM C
IIPEAOCTABIEHUEM MYHULIUIIAIIBHOW YCIIYTH, & TAKXKE KOHCYJbTUPOBAHUE 3asBUTEIEH
O TOpPSAKE NPEeIOCTaBICHUS MYHUUUINAIBHOM YCIYrM B MHOTO(QYHKIHMOHAIBHOM
LIEHTpE;

0) BbIIauy 3asiBUTENIO pe3yibTaTa MPEeA0CTaBICHNU MyHUIIMIAIBHON YCIYTH,
Ha OyMa)KHOM HOCHUTEJIE, TOATBEPKIAIOIINX COJEPKaHUE IJIEKTPOHHBIX TOKYMEHTOB,
HANpPaBJICHHBIX B MHOTO(QYHKIIMOHAJIbHBINA LIEHTP IO pe3yJibTaTaM IMpeI0oCTaBICHUs
MYHULIMIIAIBHON YCIIYI'M, a4 TaK)X€ BbIJada JOKYMEHTOB, BKJIIOYas COCTaBJICHHE Ha
OyMa)XHOM HOCHTEJIE U 3aBEPEHHE BBIIMMCOK M3 MH(OPMALMOHHBIX CUCTEM OPIaHOB,
IIPEAOCTABIAIOIIMX MYHULIUTIIATIBHBIE YCIIYTH;

B) UHBIE MIPOLIEAYPHI U IEUCTBUA, IpeaycMoTpeHHble DenepaibHbIM 3aKOHOM
No 210-®3.
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B cootBeTcTBUU ¢ yacThio 1.1 ctaTteu 16 @enepanbHoro 3akoHa Ne 210-D3 qis
peanuzanuy cBouX (PYHKIMH MHOTO(DYHKIIMOHAJIbHBIC LIEHTPHI BIpPAaBE IMPHUBJIIEKATh
WHbIE OpTraHU3aluH.

34. UndopmupoBanme 3asiBUTEIEH

34.1. UndopmupoBaHue 3asBUTENI MHOTO()YHKIMOHAIBHBIMHU IEHTPAMU
OCYILECTBISIETCS CIEAYIOIUMHU CIOcO0aMu:

a) TIOCPEJCTBOM TMPHUBJIICYCHHUS CPEACTB MAcCOBOM HMH(OpMAINK, a TaKKe
nyTeM pa3MelleHus MHPOopManuu Ha O(PUIMANBHBIX cailTax W MH(POPMAIIMOHHBIX
CTeHJIaX MHOTO(YHKIIMOHATLHBIX [ICHTPOB;

0) npu oOpalleHNH 3asiBUTENE B MHOTO(YHKIMOHAIBHBIN HEHTP JUYHO, IO
TenedoHy, TOCPEICTBOM MOYTOBBIX OTIPABICHUM, TUOO MO JIEKTPOHHOM MOYTE.

[Ipu JsnyHOM oOOpamieHuH paOOTHUK MHOIO(YHKIIMOHAJIBHOTO LIEHTpPa
10Jipo6HO MH(GOPMHUPYET 3asABUTEIECH 110 UHTEPECYIOLIUM MX BOIPOCaM B BEKIMBOU
KOPPEKTHON (¢opMe ¢ UCHOJb30BaHUEM OQUIMAIBHO-IEIOBOIO CTWIS PEYH.
Pexomenayemoe BpeMs MpeI0CTaBICHUs KOHCYJIbTAalluu — He Oosiee 15 MUHYT, BpeMs
OKUJAHUS B OUEpENU B CEKTOpe MH(OPMUPOBAHMS AJIS MOJIydYeHUs: MH(OpMALUU O
rOCYAapCTBEHHBIX YCIyrax HE MOKET IIPEBBIILIATH |5 MUHYT.

OtBer Ha TenedOHHBI 3BOHOK JOJDKEH HAYMHATBCA € MHGOpPMAUu O
HAaMMEHOBAaHUU OpraHU3aluy, (aMuINKi, UMEHH, OTYECTBE U JTOJKHOCTH paOOTHHKA
MHOTO()YHKIIMOHAJILHOTO LEHTpA, MPUHSBILETO TeneOHHBIN 3BOHOK.
WHauBryallbHOE YCTHOE KOHCYJIBTUPOBAHHME IIPU OOpaIlllEHWW 3asBUTENS IO
TenedoHy pabOTHHK MHOTO(DYHKIIMOHAJIIBHOTO LIEHTpa ocyllecTBisieT He Ooisiee 10
MUHYT;

B cnydae ecnu miis MOArOTOBKU OTBETa TpeOyeTcst Oosiee MPOJOIHKUTEIbHOE
BpeMsi,  pa0OTHUK  MHOTO(QYHKIMOHAJBHOTO  ILIEHTpa,  OCYLIECTBIISIOIINN
WHAMBHUIYyAJIbHOE YCTHOE KOHCYJIbTHUPOBAaHUE MO Tele(OHY, MOXKET MNPEAJIOKUThH
3asIBUTEINIO:

U3JI0’KUTH 0OpallieHne B MMCbMEHHOU hopMe (OTBET HampasisieTcs: 3asBUTEINIO
B COOTBETCTBHUU CO CIIOCOOOM, YKa3aHHBIM B OOpaIllEHUN );

HA3HAYNTH JPYroe BpeMsl Il KOHCYJIbTALIMM.

[Ipy KOHCYJIBTUPOBAHUM IO MHCHBMEHHBIM OOpAIEHUSM 3asIBUTENEH OTBET
HaIpaBJisieTcsl B MHUCbMEHHOM BHUJE B CpoK He mo3aHee 30 kanmeHIapHbIX JHEH ¢
MOMEHTA PETUCTpalu oOpalleHuss B GopMe 3JIEKTPOHHOIO JOKYMEHTA IO aJpecy
ANIEKTPOHHOM  MOYThl,  yKa3aHHOMY B  OOpallleHHH, TOCTYIMBIIEM B
MHOTO(YHKIIMOHAJIbHBIHN IIEHTP B (hOpME dJIEKTPOHHOTO IOKYMEHTA, U B MUCbMEHHOM
dbopMe MO TOYTOBOMY aJpecy, yKa3aHHOMY B OOpallleHWH, MOCTYIUBIIEM B
MHOTO(YHKIIMOHAJIbHBIHN [IEHTP B MUCbMEHHOU (hopMme.

35. Beigaua 3asiBUTENII0 Pe3yJIbTAaTa NPEeA0CTABICHUSI MYHHIIUNIAJTBHOH YCJIYTH

33.1. [Ipy Hanu4uuy B 3asIBJIEHUU O MPEAOCTABICHUA MyHULUIIATBHON YCIYT!
yKa3aHhsg O  BblJade  pe3yJbTaTOB  OKa3aHHUA  YCIYIH  4epes
MHOTO(YHKIIMOHATIBHBIA LEHTpP, YTOJIHOMOYEHHBIH OpraH NepeaeT JTOKYMEHTHI B
MHOTO(QYHKIIMOHANIBHBI ~ LEHTp  JJIsl  MOCHEAyIoIled  BbIJa4d  3asABUTEIIO
(mpencraBUTENnto)  CocoOOM,  COTJIACHO — 3aKJIIOYEHHBIM — COTJIAIIEHUSIM O

22



B3aUMOJCUCTBUM  3aKJIIOYCHHBIM  MEXKIY  YIMOJHOMOYEHHBIM  OpraHOM W
MHOTO(YHKIIMOHAJIbHBIM LIEHTPOM B MOpsAKe, yTBepKAeHHOM [locTanoBieHnem Ne
797.

[Topsinok u cpoku nepenayv Y OJIHOMOYEHHBIM OPraHOM TaKHX JTOKYMEHTOB
B MHOTO()YHKIMOHAJIBHBIA LIEHTP ONPEAEISAIOTCS COIJIAIIEHUEM O B3aUMOJECHCTBUH,
3aKJIFOYEHHBIM UMM B NOPAAKE, ycTaHOBIEHHOM IlocTanoBiennem Ne 797.

33.2. IIpuem 3asiBUTENEH LI BBIAYU JOKYMEHTOB, IBIIIFOLIUXCS PE3YJIBTATOM
MYHULIANIAIBHOM YCIIYTH, B IOPSAAKE O4EPETHOCTH IIPU MTOJTYYEHUH HOMEPHOTO TaJIOHA
U3 TEpMUHAJA SJIEKTPOHHON Ouepeid, COOTBETCTBYIOLIETO IIeJI 0OpalleHus, JINOo Mo
IIPEABAPUTEIIBHON 3aIIUCH.

PaGoTHUK MHOTO(YHKITMOHAIBHOTO IIEHTPA OCYIIECTBISET CICIYIONINe
JICUCTBUS:

YCTAHABJIMBACT  JIMYHOCTb  3asBUTENSl HA  OCHOBAHUM  JOKYMEHTA,
YIOCTOBEPSIOLIErO JIMYHOCTh B COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickoin
denepaunu;

IpOBEPSICT MOJHOMOYHMS TNPEACTABUTENS 3asBUTENS (B Cilydae oOpalieHHs
IPEJICTaBUTEIS 3asIBUTEIIS);

OIIPEENSIET CTATyC UCIIOJIHEHU 3asaBieHus 3assurens B I UC;

pacreyaTsIBacT pe3yJbTaT MPEJOCTABICHAST MyHUIIMIIAIBHON YCIYTH B BUJC
HK3EMIUISIPA JIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCHUTEJE W 3aBEPSIET €ro C
WCIIOJIb30BAaHUEM TI€YaTH MHOTO(PYHKIMOHAJIBHOIO LEHTpa (B MPEIyCMOTPEHHBIX
HOPMaTUMBHBIMM NPABOBBIMU akTamu Poccuiickonn @enepanuu ciaydasx — Ie4aTu C
nzo0paxenuem ['ocynapctBeHHoro repba Poccuiickoit @eaeparun);

3aBEpPSIET AK3EMIUISP AJIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE C
UCITOJIb30BAaHUEM TI€YaTH MHOTO(PYHKIMOHAJIBHOIO LEHTpa (B MPEIyCMOTPEHHBIX
HOPMAaTWMBHBIMM NPABOBbIMU akTamu Poccuiickon @enepanuu ciaydyasx — IeYaTu C
nzoopaxxkenuem ['ocynapcrBennoro repoa Poccuiickoit denepariim);

BbIIa€T JOKYMEHTBHI 3asBUTEII0, IPHU HEOOXOAMMOCTH 3allpalliuBaeT y
3asIBUTEINS MOJAIMCH 33 KaXKJIbIil BBIIAHHBIN JJOKYMEHT;

3aIpalivBacT COIVIACHE 3asBUTENA HA y4acTHE B CMC-OIIPOCE I OLEHKHU
KayecTBa MPEJOCTABICHHBIX YCIYT MHOTO(YHKIIMOHAIBHBIM LIEHTPOM.
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[Tpunoxenune Ne 1
K AIMUHUCTPATUBHOMY PETJIAMEHTY
TI0 TIPEIOCTABJICHNIO MyHHUIIUITAILHOU YCIIyTH

YcTaHoBKA HH(POPMAIMOHHON BHIBECKH, COTJIACOBAHUE JU3ANH-TIPOEKTA

PasMEICHUA BLIBECKH

JlaTta

No

B Anmunaunctpannio HUMISHCKOTO TOPOACKOT0 NOCEIEHUS

(HaMMEHOBaHKE OpraHa, yIOoJHOMOYEHHOTO Ha IIPEIOCTAaBICHNE YCIYTH)

CBeJZleHUS O MPEICTABUTEIE

Kareropus npencrasurens

Haumenosanue/ @O

Jannbie JIYJI

OI'PH/OT'PHUII

NHH

Howmep Ttenedona

AJlpec 3IEKTPOHHOM NOYTHI

CBGI[GHI/ISI O 3as1BHUTCIIC

KaTeropI/m 3asBUTCILA

IlonHOE HaMMeHOBaHUE

Jannsie JIYJI

OI'PH/OI'PHUII

NHH

Howmep tenedona

AJlpec 3JEKTPOHHOMN NOYTHI

BapuaHT npegocTtaBiieHus yCiIyru

[IpaBo Ha 0OBEKT, B KOTOPOM
pa3Melaercs 3asBUTEb,
3apeructpupoBado B EI'PH?

Ube UMYIIIECTBO UCTIOJIB3YETCS JJIs
pa3MENICHUS BEIBECKH?

Ha BbIBeCke yKa3aH TOBapHbIN 3HAK?

Caenenus 00 00bEKTE

KamactpoBblii HOMEp

Anpec oObeKTa

Tun nHGOPMAIIMIOHHON BBIBECKH

Howmep peructpaiyu TOBapHOTO 3HaKa

JIoKyMeHTBI

3amecTtuTelnb [ 1aBpl AAMUHUCTPALIMHT
[UMIISTHCKOTO TOPOACKOTO MOCEICHUS
I10 TOPOJCKOMY XO3AMCTBY

A.A. Kagbles
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[Tpunoxenue Ne 2
K AJIMUHUCTPATUBHOMY PErJIAMEHTY
0 MPEJOCTABICHUIO MYHUIIMITAIbHON yCITyTH

YBEJAOMJIEHUME O COI'JIACOBAHHUHA
YCTAHOBKHM UH()OPMAIMOHHON BbIBECKHU, TU3ANH-TIPOCKTA pa3MellleHUus
BbIBECKHU

Ne oT

[TomyuaTens cornacoBaHus:
Twun BeIBECKH:

AJipec pa3MeIieHus:
JlaTa Havana pazMenieHus:
JlaTa OKOHUYaHUS pa3MEILCHUS:

JononuuTenbHas nHGOpMAIIHS:

(MOIKHOCTD) (moamuce)  (paMunus, UMs, OTYECTBO (IOCIIEIHEE - TPU HATUYUN)

3amecTtutelb [ maBpl AAMUHUCTpALIU
[{UMISTHCKOTO TOPOACKOTO MOCEIICHUS
10 TOPOJICKOMY XO3SMCTBY A.A. Kanspien
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[Tpunoxenue Ne 3
K AJIMUHUCTPATUBHOMY PErJIAMEHTY
0 MPEJOCTABICHUIO MYHUIIUTTAIbHON yCITyTU

PEIHNIEHUE
00 oTKa3e B IpreMe JOKYMEHTOB, HEOOXOAUMBbIX /IJIsl MPEA0CTABJICHNUS YCIYTH

oT No

[To pe3ynpTaTaM pacCMOTpPEHUS 3asBJICHUS OT Ne Ha
NPENOCTABIECHUE YCIYTrM «YCTaHOBKAa HH(POPMALIMOHHON BBIBECKH, COIIACOBAHHE
U3aiH-TIPOCKTa Pa3MEIICHUSI BBIBECKU» MPHUHITO pelIeHHEe 00 OTKaze B IMpHEMe
JOKYMEHTOB, HEOOXOOUMBIX [JIsl MPEAOCTaBICHUS YCIYI'H, IO CIEAYIOLIHUM
OCHOBAHMSIM:

JlononHuTenbHas THGOPMALIHS:

Brl BripaBe MOBTOPHO OOPATUTHCS B YIIOJTHOMOYEHHBIN OpraH ¢ 3asBJICHUEM O
MPEAOCTaBICHUN YCIYTH MOCIE YCTPAHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBI OTKAa3 MOXET OBITh O00XajJoBaH B JIOCYACOHOM TOpSAKE MyTEM
HaIpaBJICHUS Kaj00bl B YIIOJITHOMOUYCHHBIA OPTaH, a TAKXKe B CyJACOHOM TOPSIJIKE.

(TOKHOCTD) (oamuch) (bammmst, UMst, 0TIECTBO (TIOCIIEIHEE - TP HATUIHN )

3amecTtuTenb [ 1aBpl AAMUHUCTpALIMHT
[{UMISTHCKOTO TOPOACKOTO MOCEIICHUS
10 TOPOJICKOMY XO3SMCTBY A.A. Kansbies
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[Tpunoxenue Ne 4
K AJIMUHUCTPATUBHOMY PErJIAMEHTY
0 MPEJOCTABICHUIO MYHUIIMITAIbHON yCITyTH

PEIHNIEHUE
00 oTKa3e B IPeJOCTABJIEHUM YCIYTH

oT No

[To pe3ynbraram pacCMOTpPEHUS 3aBICHHS OT Ne
Ha MPEAOCTaBICHUE YCIYTH «Y CTaHOBKA MH()OPMAIIMOHHOW BBIBECKH, COTJIACOBAHHE
IU3aiH-TIPOCKTa pa3MEUICHHs] BBIBECKW» TMPHUHATO pelieHne o0 OTKa3e B
IPENOCTABICHUH YCIYTH 110 CIEAYIOIUM OCHOBAHUSIM:

Pazbscuenue IIPUYHH OTKa3a:

JlononHuTeNnbHAS UHPOPMALIHS:
Bbl BpaBe MOBTOPHO OOPATUTHCS B YIIOJTHOMOYEHHBIN OpPraH C 3asBJICHUEM O
MPEIOCTABIECHUH YCIYTH MOCJE YCTPAaHEHUS! YKa3aHHBIX HAPYIICHU.
JlaHHBI OTKa3 MOXKET OBITh O00XajJoBaH B JIOCYJACOHOM TOPSIKE MyTEM
HaIpaBJIEHUS ’kaJl00bl B YIIOJTHOMOYEHHBIN OpPIaH, a TAKXKe B Cy/1IeOHOM MOPSIKE.

(JTOJDKHOCTD) (omuck) (ammmst, UMst, 0TIECTBO (TIOCIIETHEE -
TIPY HAJTUYHN)

3amecTtutelb [ maBel AAMUHUCTpALIU
[{UMISTHCKOTO TOPOACKOTO MOCEIICHUS
10 TOPOJICKOMY XO3SMCTBY A.A. Kansbiues
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[Tpunoxxenue Ne 5

K AJIMUHUCTPATUBHOMY PErJIAMEHTY

I10 IMpEaAOCTABJICHUIO MYHHHHHaHBHOﬁ YCIyIru

CocTaB, noc/1e10BaTeIbHOCTh W CPOKM BHINOJTHEHHUS AIMUHIUCTPATHUBHBIX Mpoueayp (IeiicTBUIi) MPU NMPeA0CTABICHUH
MYHUIIUNAJIbHOM YCJYTH

Mecto
JIOJbKHOCTHOE
BBITOJIHEHUS
JMLO,
OcHoBanue s Cpok aIMHUHUCTPATU PesynbTar
Conepxxanue OTBETCTBEHHOE
Havasa BBITNIOJIHEHUS BHOTO Kpurtepun aIMUHUCTPATUBHO
aAMUHUACTPATUBH 3a 9
aIMUHUCTPATUB aIMUHUCTPATUBH neucTBus/ TIPUHATHS ro
o BIX BBITIOJIHEHUE .
HOU . . BIX HCIOJIb3yeMas peLIeHUs JENUCTBUSA, CIIOCOO
JIEVCTBHI . . aIMUHUCTPATH
[pOLEIYPbI JNEUCTBUN BHOTO uHdOpMAaIMOH bukcauu
. Has
JNECUCTBUS
cHUCTEMA
1 2 3 4 5 6 7
1. ITpoBepka JOKYMEHTOB U PETUCTPAIU 3aIBICHHUS
[Toctymienue [Tpuem n YnosHoMoueH
Perucrpanus
3asIBJICHUS U MpOBEpKa . HOTO
1 pabounii 3asBJICHUS U
JIOKYMEHTOB KOMIIJIEKTHOCTH oprasa,
JIeHb (HE JIOKYMEHTOB B
TUISt JOKYMEHTOB Ha OTBETCTBEHHOE | YTIOJTHOMOYEH
BXOJHUT B N I'mcC
MPEIOCTABIICHU | HAJTUYHE/OTCYTCT M 3a HBII -
. 001U CPOK (mpucBOEHUE
A BUE OCHOBAHUU npenoctasieH | opran/[MC
MPEIOCTABIICHUS HOMeEpa 1
MYHULIUTATBHO JUISl OTKa3a B ue
. YCIIYTH) JTaTUPOBAHMUE);
151 rpueme MYHULIMIATbH
. Ha3HAYCHUE
YCIIyTH B JIOKYMEHTOB, OM yCIIyTH




YNOJTHOMOYEHH | MPEyCMOTPEHHBI JTOJKHOCTHOTO
Bl Opran X TIYHKTOM 2.8 Ju1a,
AJIMUHUCTPaTUBH OTBETCTBEHHOTO
Or0 perjiaMeHTa 3a
B ciyuae MIPENOCTAaBIECHUE
OTCYTCTBHUS MYHULIUTATBHON
OCHOBaHHMU YCIyTH, U
JUISl OTKa3a B JloJKHOCTHOE nepeaayda
npueme JULO eMy JTOKYMEHTOB
TOKYMEHTOB, 1 pabounii YnonHomoueH
IIPELYCMOTPEHHBI JeHb (He HOTO V OIHOMOUCH
X MyHKTOM 2.11 BXOJUT B oprasa, -~
AJIMUHUCTpATUBH o01IMii CPOK OTBETCTBEHHOE opras/TFIC
Oro periameHTa, | IpPeIoCTaBICHUS 3a
perucrpanus YCIIYTH) PETHCTPALIUIO
3asiBJICHUS B KOPPECIIOHJEH
AIEKTPOHHOMN 1005071
0a3e JaHHEBIX 110
yaery
JOKYMEHTOB
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IIpoBepka
3asiBJICHUS U
JIOKYMEHTOB,

MPECTABICHHBIX
JUTS
MOJTy4YCHUS
MYHULHUIIAJIBHON
YCIIyTH

Hanpasnenue
3asIBUTEIIO
AIEKTPOHHOTO
COOOIICHHS O
npuemMe
3asgBJICHUA K
PacCMOTPEHUIO
1100 OTKa3a B
npruemMe
3asBJICHUA K
PacCCMOTPEHHUIO C
000CHOBaHHEM
OTKaza

JIOJbKHOCTHOE
JIALIO
YnoaHoMo4eH
HOTO
oprasa,
OTBETCTBEHHOE
3a
MPEIOCTABJIEH
ne
MYHHUIUTATBH
ou
YCIIyTH

Hanuune/orcyrct
BHE OCHOBaHUM
JUISI OTKa3a B
npuemMe
JIOKYMEHTOB,
peayCMOTPEHHBI
X TyHKTOM
2.11
AJIMUHUCTpPATUBH
oro
periaMeHTa

Hanpasnennoe
3asIBUTEIIO
AJIICKTPOHHOE
COOOIIIEHUE O
npruemMe
3asBJIEHUS K
PacCMOTPEHHIO
1100
OTKa3a B IIpHEMe
3asBJIEHUSA K
PacCMOTPEHHUIO

2. Ilonydenue cBenennit nocpeacrsom CMOB
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Hanpasnenue

MEKBEJOMCTBEHH
oro
JomKkHOCTHOE OtcyrcTBHE 3ampoca B OpraHsl
Hanpasnenue JIULO JIOKYMEHTOB, (opranuzanun),
MEXBEJIOMCTBEHH YnonHoMoueH HeoOxomumbix | [IpenocTaBnsromu
BIX HOT'O TUTSt € JOKYMEHTHI
[Taker 3aIIpOCOB B B nenp oprasa, YNOJHOMOYEH | MPEeAOCTaBICHUS (cBeneHus),
3apEeTUCTPUPOB OpraHsl U perucTpanuu OTBETCTBEHHOE HBII MYHULUNAIBHON | TIPEAYCMOTPEHHBI
aHHBIX OpraHu3allH, 3asIBJICHUS U 3a opran/I' UC/ YCIIyTH, e
JIOKYMEHTOB, YKa3aHHbIC B JIOKYMEHTOB MPEAOCTABJICH CMO5B HAaXOJISIMXCS B nmyHKToM 2.10
MOCTYNUBIINAX nyHKTe 2.3 ue pacropsikKeHun | AJIMHHUCTPATUBH
JTOJDKHOCTHOMY | AJIMMUHUCTPATHUBH MYHULIMIATbH roCyJ1apCTBEHHBIX oro
iy, Oro perjiaMeHTa oM OpraHoB periameHTa, B
OTBETCTBEHHOM yCIIyTH (opranuzaruii) TOM
y 3a YUCIIE C
IPEI0CTaBICHU HCIIOJIb30BaHUEM
e CMO5B
MYHULUIIATBHO 5 pabouux
7| [Tomyuyenue JTHEWN CO IHA Homxmoctroe [Tonyuenue
yCIIyru OTBETOB Ha HaIpaBJIeHUS yHOJJIIHH(I)ll\fI)OLIeH JOKYMEHTOB
MEKBEJIOMCTBEHH | MEKBEJIOMCTBEHH HOro YnonHnoMoueH (cBenenwii),
b€ 3aIPOCHI, oro HBII HEO0OXOIUMBIX
dbopmupoBaHue 3ampoca B OTB;)'IPCT]fea};Hoe opran) /I'IC/ ) TUISt
IIOJIHOTO OpraH Win 14 CM3B NPEOCTaBICHHS
KOMILJIEKTa OpraHu3aluIo, HpeocTaBeH MYHULIUTATbHON
JIOKYMEHTOB MPEAOCTABISIONIN e yCIIyTH
€ JJOKYMEHT
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" MYyHULIMNATbH
uHdopMaIuio, oM
€CJIM UHBIE CPOKHU yCIIyTH
HE
MPEAYCMOTPEH
bI
3aKOHO/IATENBCTB
oM PO u
cyonekra PO
3. PaccMoTpeHne NOKyMEHTOB U CBEJCHUN
ITaker
3apErucTpUpoOB OJDKHOCTHOE [Ipoexr
P TPup A OcHoBaHus P
aHHBIX [IpoBepka JULO OTKA3A B pe3yabpTara
JIOKYMEHTOB, COOTBETCTBHUS YnoaHomoueH MPENOCTaBICHUS
MPEIOCTABICHUN .
MOCTYIUBIIHUX JIOKYMEHTOB U HOT'O . | MYHUIUNAIbHOU
. MYHULHUTAIBHOM
JTOJ>KHOCTHOMY CBEJCHUI oprasa, yciyru o popme,
Y1osHOMO4YEeH YCIIYTH, o
JIUILY, TpeOOBaAHUAM 5 pabounx OTBETCTBEHHOE . MIPUBEJCHHOM B
. HBII PEeAyCMOTPEHHBI
OTBETCTBEHHOM | HOPMATHUBHBIX JTHEen 3a MPUIIOKEHUSX No
opran) / T'C € IMyHKTOM
y 3a MPABOBBIX aKTOB IPEIOCTABJIEH 212 2, Ne
MPEIOCTABJIEHN | MPEIOCTABICHUS ue ' 4 x
. AJIMUHUCTpaTUBH
e MYHULIMTATBHON MYHULIUTATbH oro AJIMUHUCTPaTUBH
MYHULIUIIAJIBHO CIyI1 on oM
Y . yey periaMeHTa Y
17} yCIIyTH periaMeHTy
yCIyTH
4. IlpuHsTue peuieHus
IIpoekr [Ipunsatue 1 pabounii JomxHocTHOE | YIIOJHOMOYEH Pesynprar
pe3yJibTaTa pelIeHus O JICHb JIALIO HBIN MPEIOCTABICHUS
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NPENOCTABIEHU | MPENOCTABICHUS (Bxirouaerca B | YnonHomoueHn | opran)/ TUC MYHULIMIATbHON
A MYHULHANAIBHOM 001Ut Cpok HOTO yciyru no ¢opme,
MYHHUIIMIAIBHO | YCIYTH WIHA 00 IPEAOCTABICHUS oprasa, MIPUBEICHHON B
17} OTKa3e B YCIIYTH) OTBETCTBEHHOE IpUIOKEHUAX Ne
YCIYTH MO IIPEIOCTABICHUN 3a 2, No
dbopme YCIIyTH MIPEA0CTaBIICH 4
COTJIACHO ue AJMUHHCTpPaTUBH
IPUIOKEHUAM MYyHHUIUIATbH oMy
Ne 2, ou periaMeHTy,
Ne 4 dopmupoBaHue YCIYTH; ITOANIMCAaHHBIN
AJIMUHUCTpaATH pelIeHus o PykoBoaut YCUJIEHHOU
BHOM MPEA0CTaBICHUN eJb KBaJIM(DULIUPOBAH
y peIVIaMEHTy | MYHUUHUIIAIbHON YnoiaHoMO4YEeH HOWU
YCIIYTH WIH 00 HOT'O HOJIHACHIO
OTKa3e B oprasa PYKOBOJIHTENIEM
MIPENOCTaBIECHUN WM UHOE Y 1I0JIHOMOYEHHOT
MYHULIAAIBHON YIIOJTHOMOYEH 0
YCIIyTH HOE UM opraHa Wiu HHOTO
JIULO YIOJIHOMOYEHHOT
0 UM
Juna
5. Britaua pesynprara
dopmMupoBaHue [Tocine Buecenue
Perucrpanus JlomxkHOCTHOE .
17} OKOHYAHMS CBEJICHUM O
pe3yJprara JIULO YnonHomoueH
perucTpanus IpOLETypPbI . KOHEYHOM
IPENOCTABICHUSA YnoaHoMoueH HbIU
pe3ynbTaTa . NPUHATHUSA pe3ynbTare
MYHULIMTIATBHOMN HOTO opran) / TUC
MYHULUIIATBHO peuieHus (B IIPEIOCTABICHUS
. yCIIyTH . oprasa, .
)7 001U CPOK MYHUIIUTIATbHOM
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YCIIyTH, NPEIOCTaBIEHUSI | OTBETCTBEHHOE yCIIyTH
YKa3aHHOTO MYHHIUTATbHON 3a
B ITyHKTE 2.5 YCIIyTH HE peIoCTaBIeH
AJIMUHHCTpATH BKJIFOYAETCS]) ue
BHOT'O Hanpagiienue B MYyHHAIUTIAJIBH Breimaua
perinaMenTa, B | MHOro(yHKITHOHA ot
¥ pe3yabpTara
dbopme JLHBIN HEHTP yCIIyTH .
MYHUIUTIATLHOM
AIIEKTPOHHOTO pe3yabTara
. CIIyTH
JOKYMEHTA B | MyHHUITUTIATBHOM ey
3asIBUTEIIO B
['1C YCIYTH, VYka3anue (bopme
YKa3aHHOTO B B cpokn, 3asIBUTEJIEM B P
OyMa>KHOTO
nyHKTE 2.5 YCTaHOBJICHHbIE 3amnpoce
JIOKYMEHTA,
AJIMUHUCTPATUBH |  COIJIAllICHUEM crioco0a BbIIauu
MOATBEPKAAIOIIET
Or'0 perjiaMeHTa, 0 pe3yJibTara R
B (hopme B3aUMOJCHCTBUU YHNOTHOMOYEH | MyHUIHNAIBHOU .
AIEKTPOHHOTO MEXKITY HBII YCIIYTHU B P
3JIEKTPOHHOTO
JTOKYMEHTA, YNOJHOMOYEHHBI opran) / AUUIC | MHOroyHKIIMOHA
JOKYMEHTA,
MOJAITUCAHHOTO M OpraHoM MOI] JIBHOM
. 3aBEPEHHOIO
YCUJICHHOM u LEHTpE, a TAKKe HEUATEIO
KBAIM(UUUPOBAH | MHOTOQYHKIIMOHA nojaya 3arpoca
. . MHOTO(YHKIIOHA
HOM AJIIEKTPOHHOM JLHBIM yepe3
MOITUCHIO LEHTPOM MHOTO(YHKIIMOHA FIPHOTO LCHTPA,
P Y BHECEHHE
YIOJIHOMOYEHHOT JILHBIN LEHTP .
o CBEJICHUH B
I'IC o BrImaue
JIOJ>KHOCTHOTO
pe3ynbTaTa
A .
MYHULIMTATBHON
YNOJIHOMOYEHHOT
yCIIyTH
0 opraHa
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Hampasnenue

Pesynprar
3asIBUTEIIO B nenn .
MYHULIMTATBHON
pe3yJbTara perucrpauuu yeIyrH
MIPEAOCTABICHUS €3yJbTaTa S
beA . besy 'cC HaIlpaBJICHHBIN
MYHULUNAIBHON | MPENOCTaBICHUS
. . 3asIBUTEIIO Ha
YCIYTY B JIMYHBIMA | MYHUIIMTATBHOMN .
aABULCT Ha CTVIH JUYHBIA KaOUHET
ye na EITY
EITY
6. BHeceHue pe3yinbpTaTa MyHHIIMIAIBHON YCIYTH B PEECTP pEIIEHUI
dopmupoBaHue
U
ErucTpanus Buecenue OJDKHOCTHOE
P P - A Pesynbprar
pe3yJibTara CBEJCHUM O JIMLIO
IIPENOCTaBIICHUS
MYHULIMTATBHO pe3yJbTare Y1osHOMOUYEH .
. MYHULIUTATBHON
171 MPEIOCTABIICHUS HOTO N
YCIIYTH, MYHHUIUITATEHON oprasa, YOIYTH,
Ka3aHHOI'O CIIyTH 1 pabounii OTBETCTBEHHOE YKasaHHplt B
Y YEIYTH, P I'cC NyHKTE 2.5
B ITyHKTE 2.5 YKa3aHHOM B JICHb 3a
AJIMUHHUCTpaTHUBH
AJIMUHHCTpaTH MyHKTE 2.5 IIPEIOCTaBIIECH oro
BHOTO AJIMUHUCTPATUBH ue
peryiameHTa
periamMeHTa, B | Oro perjiamMeHTa, MYHULIUTATbH
dopme B peec o BHECCH B
P peetIb peectp
AIEKTPOHHOTO peleHuin yCIIyTH
JOKYMEHTA B
'1C

3amecTtutenb ['naBsl AgMuHUCTpannu [{IUMIISTHCKOTO rOpOCKOro

MOCEJICHHUS 110 TOPOJICKOMY XO3SIICTBY

A.A. Kagbies
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